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c¥3 BOIIH

Ywby sayraTAa M0 JOPHTHII aMAIMETHRA 3Hr KYN ydpaiauraH acocHit
TepMHHIap, cy3 Oupukmanapu, ysrapmac xonungard uGopamap Gepusran.
IllyHuHraek, yHra my KyHIapaa pHBOXUIaHMG .GopaérraH 6030p MKTHCOAMrd oW
6ab3u  TEPMHHAAP  XaM  KMpHTWIraH. BupoK, AyFaTHWHr  TapxuMara
MYIKa/TAHTAHANTHHA XHCOOra 06, yHEA 10KOpMAArM CHMHL4pH TEPMMHAAp
MAbHOCH €PN M30XTaHMaraH. VinaiMu3KH, KHTOGXOHAA YNADHMHT MabHOBMIA
XUXAaTH XaKH[d aHYarMHa aHWK Tacaseyp Gop.

JIyraTHUHr TyswiMii TapTHOM XakMAa KYAHOArwiapHu aiTHil MYMKHH:

Jlyrar Maxosazap¥ xaMm TYFpM Taptbma (cy3 Ba cy3 OGMpMKManapHHM
MyHTasam anudbo Ttaprubupa Oepum), xam Gowr (acocwit) cy3Hm axpatub
KypcaTMil acocuaa Tys3wiraH. ByHma Tapkubuga To6e cy3 Oyaram syraT
M4KO/IaCHa acoCHil CYy3 V3rapulICH3 TakpopaaHraH ypuama tape Gearucu (—)
KYMHAraH. YHHHT XOWialuMil YpHH MEbEPHA rpaMMaTHKanapAark KOHYH-XOMAa-
napra moc kenaau. Jlyrataa, wyHuHraek, Gowka Gesirmnap xam KyJAJaHraH:

Kna umsuk (/) Gearmcu Ky/taHmmy Kysfa TyTHaraH, 6up cyspan uGopar
6ynaran BapHaHT €KM CHHOHMMJIAD opacura KyHuiaagn. by 6earn Ounan
AXPATWITaH CY3/APHUHT XOWramui TapTUOM, TysyBuwnap ¢uKpuua, YyJapHH
Ky/uiawl 103acufaH OepwiraH TaBCUSUIapra MOC KeJafM.

Kymanox Kus un3nk (//) 6earncu CHHOHMM Cy3 OMpHKMaNapu OpdcHra
KYHAwIanu.

Hykranu Bepryn (;) OenrscH Meb€puil rpaMMaTHKa HyKTaM HasapuaaH
CMHOHMM XHcOGnaHraH, GMPOK MII IOPHTHIU COXACMAA KYJ/UIAHraHaa ¥3 MabHO-
sapura kypa capkjlaHaiMraH Cy3siapHM axpaTtaau.

HUkku Hykta (1) 3ca 6ol Cy3faH CYHI YHHUHr TapkuOHra KMpyBuM Typ Ba
XW/IADHUHT HOMAApH OOpP/JMIMHM, YNapHHHT C2HANHULIKHU OWIaMpAnH.

Uxku tomownama kasc ( ) Gesrucu alpuM xo/niapaa MyaisH GaiHanmunan
TEPMHH €KM SHTM CY3HHMHT TaBCM(HUHU V3 HuMra oJamM.

Arap NyFaT Mako0JiacuMa IOKOpHAaru OenrnnapHuHr Gupopracu Xxam Gvamaca,
y xonna Tobe CY3/MapHM IXTHMOJMA Ba KYMpOX KYyAJaHYBUM cy3 GMpPHKMana-
puHuHr 6up xHcMH cudatuaa 3Mac, Oanku Gow cy3ga udoOganaHraH Xycyeuit
YXOKATNAp KM MIU IOPHTHLI XapaéHNapUHHHI HOMJIApH cudaTHaa Kapail Kepak
éi“'nanu.

Illysy Kaia 3THII KEPAKKH, THLIAP ypTacuaarM MaBxya Tadosyrsiap Tydaiiiu
O6Mp TWAHMHT MyaistH cy3u OOIIKa TWIHMHr MyaisH CY3ura Xxap KauoH XaM
MOC KeaaBepMaiiu. ByHuur ycTura kynruma cysnap Gouwixa AyraBHil Gupaukaap
6uiaH KYIWiraHfa JyraTiapfa Kaia KWIMHFAHMAAH Y3rayapox MabHO Kach
3TMIUM MyMKHH. By xonaTHuHr syrataa atpodanua kypcatnG GepnaraHu
VKYBYMrd MaTH YCTHAA MIIAINAA KHAMHYWIMK TYFUIrAH Xo/1apaa OCOH iiva
TONHII MMKOHMHW Oepaau.

Ilynpait xonnappaa, nyraTAaH GOWAaNaHMILHM OCOHJALITHPHIN MAKCaanaa,
Myaanuopnap xap OHp 3XTHMOJMM §3rapuil Yu4yH MHCON  KEJTHPAAMJAD.
Macanad, pycua “"cpeAcTsa” cy3ura TypsMua BasuaTIapaa y3Gekuya “Malaar”
éku "BocuTa" cy3napu Moc kenagu. Jlyrataa xap MKKasna CVIHHHI KVJ/UITAHHLIH
kypcatu6 Gepunanu.

Bynaait nyrat gactnabku Ttaxpubanapgan Gupu GYAraHuMHM Hazapaa TYTraH
Xoa1a MyanaudAaap YHHHI MyKAMMaJJINTMIa, YHAA TaBCHS 3THUITaH €YMMJIADHHUHT
cy3cu3 Kabva 3THAMWMCA JabBO KWIMAKAMAAP Ba aMaauit XuxatoaH dounaim
Xap KaHAdi TAHKMAHM MMHHATAOPAMK Ounan Kabya kuiaaaunap.

JlyraT doiganaHuira Kyaauanrs Ba ommabonavru OunaH Solka AyraTaapiau
axpaauG Typanm.

TysyBuwnap Jayrar 6yitMua Oumapupuaran Gapuya Takaud Ba MYJIOXA3dMapHM
KyHMugary MaMswira HyJUIalIHK cypaiaunap:

700170, TowkeHT waxpu, U. Mymunos kyuacu, 9-yi,

Y3QA TuimyHOCIHK HHCTHTYTH.



NPEAHCIOBHE

B HacTosmeMm csioBape NpeiacTaB/eHbi OCHOBHBIE TEPMHHBI, CJOBOCOUYETAHHMS,
K/HLIe, Haubosee yacToO BCTPEYArOmMUeCs B I€1ONPOM3BONCTBEHHOM NpPaKTHKE.
Cioza Xe BK/IIOYEHBI HEKOTOPHE TEPMHMHB Pa3BMBAIOMERCS cefUac PHHOYHOM
3KOHOMHKH, HO, VUMTHBAas TIEPEBOAHBIH XapakTep CJIOBaps, B HEM HET
TOJIKOBAHHSA 3HAaYEHHWH, JMImb B OTAENbHBIX CIVYasx B ckobKax OaloTcs KpaTkue
nosicHeHusi. [lpeanonaraetcd, 9TO O CEMAHTHYECKOH CTOpPOHE V ajpecarta
UMEIOTCS JOBOJIBHO UYeTKHE NpeIcTaBiIeHUd.

CnoBapHHe CTaTbu TOCTPOEHH KaK JHHEHHO, TaK W HA OCHOBE BLINE/NEHUS
K1I0ueBoro cjoBa. IIpuuemM B craThe ¢ 3aBUCMMBIM CJIOBOM BMECTO TMOBTOpa
KJI0UeBOro caosa crtouT 3Hak (—). Ero MecropacnmosoxeHme cOOTBETCTBYET
MECTY, ONpele/ieHHOMY HOPMaTHBHOH TIPaMMaTHKOM.

3nax (/) (OTKOC) CTOMT MeXIy BO3MOXHBIMH BapMaHTAMM WIM CHHOHHMMAMH.
IMopanok pacnosnoXeHWs CJI0B MEXIV OTKOCAMM MO 3aMbiCy COCTaBUTeseH
COOTBETCTBYET CTENECHH PEKOMEHIaUuMH ux vnotpeb.ieHus.

3Hak (//) (nBa 0TKOCA) CTOMUT MEXIV CHHOHMMHUHBIMH CJIOBOCOUETAHHUSIMH.

Touka ¢ sangToM (;) pasaenser C10Ba, CHHOHUMHUHBIE C TOUYKH 3DEHHS
HOPMAaTHBHOI TrpaMMaTHKHM, HO pa3iHyalollMecs MO CBOMM 3HAUEHHSIM IIpH
vnorpebiennn ux B ccepe Je10NPOM3BOICTBA.

IIBoeToune (:) O3HauaeT, YTO MNOCTE K.JIHOUEBOr0 CJ10Ba CITeIVIOT Ha3BAHUSA
BUIOB W.TM DAa3HOBMIHOCTEH, BXOISWKX B 3TO MOHSTHe.

Ecin B~ c10BapHOM TrHe3Ze HeET HM OIHOTO M3 VKa3aHHbIX 3HAaKOB, TO
3aBHCHMbIE CJI0BA C1eaveT PacCMATPHBATb HE KaK YacTH BO3MOXHBIX M Haubosee
VIIOTPeOUTENbHBIX CJAOBOCOUETAHMA, @ KaK HA3BaHUS YACTHbIX JOKVMEHTOB WM
1e/10NIPOH3BOICTBEHHBIX NPOLECCOB, 0003HAUEHHLIX B K.JIOUEBOM CJIOBE.

CreaveT OTMETHTb, YTO B CHM/IV CVIIECTBVIOLIErO pa3;iMuvs MeXIV $3blKaMu
HEe BCErga OJHOMV CJIOBY OJHOTO $I3bIKA COOTBETCTBVYET OIHO C/J0BO IPYrOro
s3bika. K ToMy Xe npy coueTaHmm € IPVIHMM IEKCHYECKMMH eIHMHMUAMH
MHOTME CJ0BA TOJYYAKOT  MHOE, OTIHUHOE OT CI0BAPHOFO 3HAaueHue. ITO
ABJ€HUE ILAPOKO MPeICTaBIeHO B CIOBAPE U MNO3BOISET UYWUTATETIO J1erKOo
OPHEHTHPOBATHLCH B 3aTPVIHEHMAX NpH padoTe HAd TeKCTOM.

s obierdeHus no.Ib30BaHMS CROBapeM B TakMX CIvyasx aBTOPbl alOT
npuMepbl Ha Kaxaoe BO3MOXHOe u3MmeHenue. Hanpumep, pPYCCKOMY CI0BY
"CpeicTBa” B PA3.IMUHBLIX CHTVALHAX COOTBETCTBVIOT vabekckue ¢aosa “mabaar®
¥ "BocHMTa” B ci0Bape IEMOHCTPHPYVIOTCS Cavuan vroTpebiaeHus Toro uau
apyroro cosi. YuuTbiBag TO, UTO TAKOFO pola CI10Bapb — OAUH M3 MNEPBbLIX
ONBITOB, ABTOPbI HE MNPETEHAVIOT HA 3aKOHUEHHOCTb M HEOCTIOPMMOCTb TMpeELo-
KEHHBIX peleHHd M ¢ O1ar0IdpPHOCTBIO MPUMMYT KOHCTPYKTHBHVIO KPHTHKY.

ChoBapb oTAM4aeTcs VIOOCTBOM M OOMEIOCTVOIHOCTBIO B MOJIb30BAHUM.

Bce 3ameuanus COCTaBMTEIH MPOCAT NPHCLLIATH MO a1pecy:

700170, r. TawkeHnrt, v.1., MyvminoBa 9,
HHCTHTYT 93bIKO3HAHNS.



PREFACE

This dictionary presents fundamental terms and expressions most commonly
encountered in the field of office work. Some terms concerning the developing
market economy have been included as well, but since the dictionary is one
of translations, no actual definitions have been included; only in a few instances
have short parenthetical explanations been provided. It is assumed that the
user of the dictionarv has a clear understanding of the semantic character of
the terms.

The dictionary entries have been organized both linearly and by singling
out key words. Additionally, in an entry with a dependent word, rather than
repeating the key word, a dash (—) has been placed. Its position corresponds
to the place determined by norminative grammar.

The sign (/) (a slash) stands between possible variants or synonyms. The
sequence of words between slashes corresponds to the degree of recommendation
of use, based on the opinion of the compilers.

The sign (//) (two slashes) stands between synonymous phrases.

A semicolon (;) separates words which are synonymous from the point of
view of norminative grammar, but diller in meaning according to their use in
the sphere of office work.

A colon (:) indicates that a kev word will be followed by the names of
variaties of the given concept.

If an entry does not contain any of these signs, then the dependent words
are to be vlewed not as parts of possible and ‘more widely-used phrases, but
as the names of individual documents or office-work processes denoted in the
key word.

It should be noted that, due to the differences between languages, a word
in one language does not necessarily correspond to one word in another
language. Moreover, in combination with other lexical units, many words take
on a meaning different from the dictionary one. This phenomenon is widely
represented in the dictionary and will enable the reader to orient himor herself
easily in the event of difficuities encountered while working on a :ext.

In order to facilitate the use of the dictionary in such instances, the authors
have given examples of each possible change. For example. the Russian -word
"cpeactea”  in different instances corresponds to the Uzbek words “"malaar”
and "Bocuta” In the dictionary, instances of the use of each word are given.
Since this is one of the first attempts at a dictionary of this kind, the authors
make no claims to the completeness or incontestability of the decisions offered
and will gratefully receive anv constructive criticism.

This dictionary is distinguished by its ease and general accessibility of use.

The compilers ask that all commenis be sent to the following address:

700170 Tashkent, vl. Muminova 9

Institut vazykoznaniva



AGb6pesuarypa
O6yxBeHHag —
caorosas —

A63au//xpacHas cTpoxa

AGouemeHT
mexOubauoreunsiin —

AGOHEHT

AGOHEHTHHIH 0171eJ

AbonrpoBaTts

Ab6conmorHoe GOAbIIHH-
CTBO

Ab6cTparnpoBaTbes

AbcTpaxuus

ABaHC

ABaHCHpOBAThL
ABaHCHpOBaThCH
ABaHCOBHH OT4ET
ABaHCOM
AsHnanodra

ABH30

ABHKCTa
ABTapkug

ABtobuorpacua
ABTOMAaTH3aLMUA
ABTOMAaTH3MpPOBaHHas
cHcTeMa
ABTOMAaTH3HpOBaHHas
CHCTEMa  yNpaBJICcHHE
(ACY)
ABTOMaTH3HPOBAHHOE
NPOU3BOACTBO
ABTOMAaTH3MpPOBAHHkLIE
paboume MecTa
ABTOHOMUS
ABTOD
AHOHMMHBIA —
— HOKYMEHTa
ABTopedepaTt
ABTOPU30BAHHBIH
BOL
ABTOpHUTET
Ge3rpaHuyHbIl —
Gonbwoit —
34BOEBATb —
TEPATb —

nepe-

A

KHCKapT™Ma cy3
xapdui xuckapT™Ma
6YFrMHIM KuCKapTMa

xat/carp Gommu

aboHemeHT
KyTy6xoHanapapo —
obyHaud

abouentnap 6ymuMu

aGoHeHTIalITH pHII
MYTJaK KYNUHIUK

MaBXyMJIaWTHPHIMOK,
MaBXyMJIMK
6ynak/aBaHc

6yHaK1aMOK
6yHaKIaHMOK
6yHaK XucO6OTH
6yHak TapuKacuaa
aBManouTa
aBH30  (OroXJIaHTHpHIM
BapakacH)
aBHCTa
aBTapkug//énux
XY XannuK
TAPXHMMAN X0
aBTOMAT/IAMTHPHI
aBTOMAT/IAMITHPHIrAH
TH3UM
aBTOMAT/IAIITHPHTAH
6omxapys TH3UMH
(ABT)
aBTOMATJIAIITHPHITAH
uuiab uMKapuin
aBTOMATJIalUTHPUITaH
M Xo#aapu
MYXTOpHST
Mya/LIuG
HOMabJyM —
XYXOKATHUHT MyaLtudu
aBropedepal
MyanaudAalNTHPHATAH
/3pKuH TapxuMa
obpy
YERCUS —
KaT1a —
— KO30HMOK
0BpYCHHA HYKOTMOK

6

abbreviation
literal —
syllabic —
opening line
subscription
inter-library —
subscriber
subscriptions
department
to subscribe to
absolute majority

to be abstracted

abstraziion

advance//payment  in
advance// prepayment

to advance money

to be advanced

advance balance

in advance

airmail

note/advice

avista
autarchy

autobiography
automatization
automated system

automated  system of
management

automated production
automated workplaces

autonomy
author

anonymous —

— of a document
abstract

authorized translation

authority
unlimited —
great —
to win —
to lose —



ABTOPHTETHO 34%BHTb
ABTOPCKHt TOHOpap

ABTOpCKOE
— npaso
— CBHRETEABLCTBO

ABTOPCTBO
AByapni

AreHTt
ATreHTCTBO
AruTauns
Anantauus
AnneHayMm
ARexBaTHHi# nepeBoa
AIMHHUCTpPaTHBHAS
— JAESTENbHOCTb
— JNOKYMEHTauus
— ROJAXHOCTH
Alm AHHCTPATHBHO-TEP-
PHTOPHATBHOE VCTPOH-
cTBO
AAMHHHCTPAaTHBHO-Y M-
PaBJICHUCCKHA annapaT
AAMHHHUCTPATHBHO-X0-
agiicTBeHHas pabora
AAMHHHCTPATHBHO-XO0-
39ACTBEHHHE pacxoan
AJMHHHCTPATHBHO-XO0-
3giCTBEHHL
AJMHHHCTPATHBHOE
— B3hICKaHHE
— ACAONPOHIBOACTBO

— 3paHHe

— npaso
ANMMHACTPATHBHHR

— sonpoc

— nepeson

AAMHHACTPATOP
ARMuHHCTpauMs
AJMHHHCTPHPOBAHHE

KaTbHi 6unan
anTMOK
Myanaudank FTOHOpa-
pu//KanaM xaku
Myanaudank
— XYKYKH
—TyBOXHOMACH/ WA X0-
AATHOMACH
Myanandank
aByapaap (uetr 3n Oau-
KHra  KVAWATAH V-
14p)
areHT/Bakun
areHTANK/BaKHUATHK
TAUwBUKOT
KVHUKH/ Mo,
afAeHavM™
a1eKBaT/MOC TAPKHUMA
MabMYPHIi
— daonusT
— XVXKXAT.2p
— NaBO3UM
MABMY PHIi-XVIVIHH
3uaHI

HUIOHY

MabMVpHii-60uIKapYB
annaparu
MAbMYPHI-X Y KANUK
HuLTapH
MabMYpPHH-XVXKANHK  Xd-
paxataapu
MabMypPHA-X VKANHK

MabMypHii
— %Xa3o
— MW HOPUTHIL

— 61O

— XYKyK
MaLMypHii

— Macana

— ¢Tkaauw  (Gowka

Hiura yTKasuuw)
Gowkapysun/mMabMyp
MABLMYPHET
MabMYyPHSTYHIHK

to declare authoritatively
royalty

author's
copyright
author's license

authorship
assets/ /foreign assets

agent/representative
agency
agitation
adaptation
addendum
exact translation
administrative
— activity
— documentation
— office/ position
territorial-administrative
system

adm: istrative apparatus

administrative-manage-
rial work

administrative-economic
expenses

administrative-economic

administrative
— penalty/reprimand
— paperwork//secre-
tarial work
— building/ office
— right/law
administrative
— problem/ question
— transference

administrator
administration
administration/ management



Aapec

NOMAWHUIA —
— OPraHu3anumn
MOMTOBKMW W Tene-
rpagHbin —
— OTNpaBUTENS
Anpecat
Anpechoe BhiAENICHHE
cpencTs

AapecoBanne A0KYMEHTa
AKaaeMHYeCKHA OTNycK
Akanemus
AKBUIHTOP
AKBU3NNHNA
AKkopaHas

— onaarta

— pabota
AKKOPAHDIR
AxkkpeauTtauns
AKKpeanHTHR
AKKPEIUTHRHAS IPa
AKT

— MCIIWTAHMA

— CIIMCAHUS

—o0
OGpaka
— o ocTaTxix
OHCPUTHRHO-TCXHM -
YeCKUH —

— HPHUEMKH
HeHKbiX  paloT

3AKIHIYECHHH

Bhii0.1-

— NEHEMKM -y
aea

1POREPKH

ye

'
MHCCHUH
— PEBH3IHH

COCTaBASTL —
AKTHB
AKTHB ¥ naccuB (6yx.)
AKTHBHAS

— [EATENBHOCTD

— pabota

MaHIna
YW MaH3nau
TANIKHAOT MaH3NAM
nmouta  Ba  Teacrpag
MaH3NH
06opyrun/ xHaTyRy
MAH3NAN

onysun//xabyn Kunye-
un

ONYBUNUCH  KYPCATHATIH
Xonga  Mabnar  ax-
patnu

XYXKAT AVAAAHWIIN
aKA/IEMUK  TABTHA
akanemusa
AKBH3UTOD
AKBH3HUHS
uiban
— X4K Tyaam
— M
nbai; KVTapa
AKKpeanTaaI
AKKPLINTHR
miona épanr
JLRLTOTATHOMA
CHHOB IO TATHOMACH
PYAXATAUH  uuKapuin
AANOANTHOMACH
HUKOX AOJATHOMACH

KOAAMKAAP XaKH L —
AMATMR - TEXHUKABU I —

QaANPUATAH  MOLAAPH
KV Kuam Aaan -
AATHOMACH

HINAQ PHK Kaliyn

KU -TOMIADAITN
J0AATHOMACH

TCKHIUPUIL JLLT0AGTHO -
MacH
TaTHII  KOMHUCCHACH-
HUHE JaN0NATHOMACH
TadpTU AAI0NATHOMA -
cH
— TY3MOK
daon; akTus
4KTHB Ba naccus (Hvx )
daoa/nuiuan
muan GaoansT
daoa un

address
home —
organizational —
post and telegraph —

return —
addressee

addressed allocation of
funds

addressing of documents
academic leave
academy
acquisitor
acquisition
by the piece
pavment —
lump-work
by the piece
accreditation
letter of credit
letter of credit
certificate/act/deed
— of testing
of write-off

marriage —

halance —
technical
tional —
— of acceptance of a
completed assignment

and  opera

— of acceptance

— of mspecti

— from review
board

— of review

to write up a —
assets
assets and liabilities
active

great zctivity

— work



AKTHUBHAR
— REATENbHOCTD
— pabota
AKTHBHOE 3dKJKOYEHHE

AKTHBHLIH Gananc
AXTHpPOBATL

— NOHECEHHbIE yOWT-
KH

AKTORBIA 3
AKTVATEHLA
H()llp()\:

\KICHTUPORATL

Hie
AxIenT
AxkuenTHas hopMa pac-

HeTY
Axuns

Akinn
— AKIHONCPHBIX
HICCTR
(esrojocne  IpURUIL-
IHPOBARHLIE —
JACHUAKHBIC —
HMCHHBIC —
HATY paSibHbIC —
— Ha NPETbIBUTE:

— HpeipiaTH

upnobpertath —
NpocTHie —

— TPYAOROTO
THRA

\Kkunonep/ /aepxare.in
AK I
AxumonepHoe  obulectan
<= BUKPBHIIOTO THMA
— OTKPHITOro THNA
AKUMOHEDHBIH KanuTan
AKUHOHHPOBAHHE rocy-

NAPCTBEHHOrO  npea-
NpUSTHS

dioa/ nwuan
HWYAH PaoansT
daon

4KTHB XxyaocacH (Oyx.)

akTHB OamaHcn (6yx.)

RAJIONATHOMA Ty3MOK/
PACMHANAWITHPMOK
KypMAran 3apap
XaKHAd  QaJ0NATHOMA
TY3MOK

MAKAHCXOHRY

A0A3uph
— MaGLI

Joxuta awTHbop  Gep-
MOK,

aKuenT

AKLCNT Wk ana xueo(-
KHTOO K11l

akins/ /OnasocuTa

ANK VM

AKIUISL

K I0DTIGP  KadMUSR-
TUHUHT AKIHSAaPH
UBORCHI UMTHESNN —
LA —

O1VBUK HOMU C3WTUH —

coth/ Talumn —

KVPCATVRUNTY
JAHIMFOH —

KOPDXOHAHHHT

WK
— COTHD 0AMOK,
VMR

MURHAT  KIMOUCHHUHT

.ir:_lum.’mpn
i/ aKURAOP
AKUNSAOPAAD KAMMATH
€nuK Typaaru —
OMHX TypAary —
akunagopiap mabaarn

AaBNAT KOPDXOHACHHH
aKilKOHepaauw

9.

active
great activity
— work

statement of a favorable
balance

favorable balance

to register

to register losses

assembly hall
current/relevant

— issue/problem
to focus attention on

acceptance

accounting by
acceptance

excise (fax)

shares/stock
— in a stock company

non-voting preferred—

monetary —
registered —

natural —
bearer —

— in an enterprise

to purchase —
ordinary share//com-
mon stock
—in a
collective
share-holder/stock-hol-
der
joint-stock company/
corporation
private company/
corporation
public company/cor-
poration
share capital// capital
stock
selling shares
enterprises

labour

in state



AKuus

AJTMMEHTBI
AJIMMEHTHbIE NJIATEXH

AndaBuT

ANasuTHBIH KaTanor
AbTEpHATHBA
AMaibraMauus
AMoOpa/ibHBiH NOCTYNOK
AMOpPTH3aUNS
AMODTH34LIHOHHbIE

— HAKoNJeHus
— OTYHCJIEHHS
AMOPTU3ALHOHHBIA CPOK

AHaM3
BCECTOPOHHHA —
8biGOPOUHBIH —
rayboxuit —
AETAIbHBIHK —
DOCKOHANbHBIHK —
MCYEpPNbiBalO-
WHA—, NOJHbIW —
HAYUYHBIH —
obcTosTeNbHbi —
00bEK THBHBIH —
OTBNIEUEHHDIH —
NOBEPXHOCTHBIA —
— noTepb
CEepbE3HbIA —
— CHTYaLMH Ha DbiHKe
CONEpXaTe/IbHbA —
CTPOTHH —
Cy6beK THBHRIM,
CTOPOHHHA —
TOHKHHA —
— XO39HCTBEHHO#N Je-
SATEJbHOCTH
AHAJH3HPOBATH
AHaNOTHYHO
AHpeppaiiTep
AHKkeTa

OAHO-

AHKeTHHE
— JaHHHE
— CBEACHHS

aKuus

yHaupMa Hadakanap//
anuMeHTIap
yHaupma Hadaxa
TYJIOBJ1ApH
anugbo
anudbo xartanoru
MyKoOuA
amasbramMaums
axJI0KCH3 XaTTH-XapakaT
eiinnma/aMopTH3auus
efiniMa/aMopTH3aums-
BHi
— XamrapManap
— yerMpmanap
efinnMa/aMopTu3aums-
BHH Myaaar
Tax/na
arpoduHua —
TaHIAHMa —
4yKyp-—
Mydaccan —
MyKaMMan —

TYIHK —

WIMHHA —

acocan —
XaKKOHHH —
MaBXyM —

H03aKH —
3apapiap Tax/JIWiH
KUAARA —

6030p Ba3UATH TaX/TWH
Ma3MyHIH —
KaTbU# —

6up TOMOMNAMa —

HO3MK —
X§KaTHK daoanatu
Tax/IWIH
TaxXJIW1 XHJIMOK
cuHrapu/kabu/ yxmam
aHpeppa#iTep

ciposHoma//cypos  Ba-
paxacu

c¥poBHOMA

— MABIYMOTJIBPH
CYpPOB BAPAKACH Mab-
JIYMOT/NIAPDH
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stock/share

alimony
alimony payments

alphabet

alphabetical catalogue
alternative
amalgamation

immoral deed
depreciation
depreciated

— accumulation
— deductions
period of depreciation

analysis
all-encompassing
selective —
deep —
detailed —
thorough —
exhaustive —

scientific/scholarly
thorough

objective —
abstract —
superficial —

— of losses
serious —

market —

pithy -//- rich in content
strict —

subjective —

fine —
of economic activity

to analyse

analogous

underwriter

questionnaire/blank/sur -
vey

survey
— data
— information



AHKETHHIH JIHCT

AHHOTaUHK
AHHOTHpOBaHHE
AHHOTHPOBAHHHIH TUIAH

AHHY/THPOBaHHE
AHHYJHPOBaTbL
— JIOTOBOP

AHOHHMKA
AHTHOGUIECTBEHHBIA NO-

CTynok
Anennrposars

AnenguHOHHag KOMHC-
cHd

Aneansuus

Amnnapar
— MPH PYKOBOACTBE

— ynpaBJieHHsd
ArnTeka
Apabckas ungpa
Apbutpax
— Ba/IIOTHBIA
— npoueHTHelit  Ges
¢oppapaAHOro NOKpH-
™4
— MPOLCHTHHHA C
¢opBapaAHHIM NOKPHI-
T™EM
AprymeHt
Apeuga
Apengatop

Apenanas mnata
ApeHaHbe OTHOIMCHHS
ApenqHnf, noapsn
Aperaoaarens
Apxus
BCAOMCTBCHHBIH —
rocynapq_ncmli —
OTKPHTHR —
NOCTOSHHLIN —
TEKymmMA —
ApXRBapHycC
ApxaBHLIE
— ROKYMERT

cjpos Baparu/BapaKacu

KHCKaua mapx/aKHoTa-
uus
KMCKaua mapxjan

KHCKaua mapx/iu/6aén-
M pexa

Gexop/iyK Kwnmi

Gexop/#yx KuaMOK
MapTHOMaHK —

IOMAI0OK/ MM30CH3  XaT

XAMHIITA KAPIIH XaTTH-
xapakar

IUKKOST apu3acH OwnaH
MypPOXAaT KHWIMOK

HIMKOSTHH KYPYBUYH KO-
MHCCHY

HIMKOST

annapar/ xogumiap
pax6apuar KommMaaru
XoRUMIAp
Gomkapys annapatv

JAOPHXOHA

apab pakamu

XAKaAMNHK
BA/IOTaBHA —
¢dopBapa  KOMIALICH3
donzm —

¢oprapa
donznn —

nanun/acoc
nxapa
HEApauH

KOILIANLTH

HXapa XaxH
Exapa mynocaGarnapm
EXapa myApata
mxapara Gepysum
apxue/XyXXaTXOHA
HAOpa apXHBH
JABMAT APXHBE
ounx, —
AOMMEHE —
xopsi —
apxXEBUH

questionnaire/survev form

annotation

the process of
annotating
annotated plan//outline

annulment
to annu!
— an
treaty
anonymous letter
asocial/antisocial act

agreement/a

to appeal

appeals commission

appeal
apparatus
leadership —

governmental —

pharmacy

Arabic numeral

arbitrage/arbitration
currency —
interest-bearing arbit-
rage with initial
payment
interest-bearing arbit-
rage without initial
payment

argument
rent/lease

renter/leaseholder/
lessee

rent/rental

rental relationships

rental contract/lease

lessor

archive
departmental —
state —
open —
permanent —
current —

archivist



Acnoext

AcCCHTHOBaRHE
6lonxerrOE —

ACCOPTHMEHT

Acconpanms

Atense

ATrecTar

ATTecTamMOBHAd KOMMC-~
cHY

ATrecTammd B KB2UTadH-
-Kamug '

AynveHunsa

AyxuuoH
AyxunoHep

AYKIHOHHCT

AYKUHOHHHE NpaBHIA
AYKIIMORHHIHA TOPr
AYTEHTAUHHH JOKYMEHT

AyTpaHT

Basa

MaTepHaibHAg —
BasucHag LeHa
Banauc

AKTHUBHBIH —
— Glonxera
— NOXOJOB M pacxo-

AO0B TNpEANpHATHS

3aKJIIOIUTEIbHBI —
TacCHBHbIN —
TOProBbI —

BanancoBag CTOHMOCTb
OCHOBHHX IIPOH3BOJ-
CTBEHHbIX (DOHAOB

Eyxtad Hasap//xuxat/
TOMOH

axpatairan mysa/mabaar
AaBjaT XucoGupam —

MOA TypnapH/HaBnapu

yiomma/ accounanns

ycTaxoHa

ImaxoAaTHOMa

MAaXOAaTnam KOMBCCHE-
cd

MAaxo7ai/iall BS MAanaKa

pacMuit  Kabyn

KAMOIMAN

ayxnmonep/ /kaMomau
CaBAOCHAA KATHAMTYB-
un

ayxuuoHuH/ /xAMomay
cappocuin  onnb Go-
pysun

KEMOmAK/ayKUMoH
KOHMga1apn

KMMOmAH/ ayKIIMOH CaB-
nocu

acn  Hycxara Moc/TeHr
XyXxaT

ayTpauT

B

6aza; omGop
Monauit Gasa

acocHil Hapx

MmyBo3aHat/GanaHc

axTHB GanaHcH

Gloaxet
h/6anaucu
KOpXOHa KHPHM-
THKMMIADHHHHT MYBO-
3anati/ 6anancy

MyBO3aHa-

AKYHIOBUM —
naccus GamaHcn
caBao MyBo3anati/6a-
JIAHCH

acocHit uuLaG-unkapuin
XaMrapMaJlapMHHHT
MYyBO3aHaT KHHMAaTH
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aspect/perspective

allocation/approprization
budgetary —

assortment

association

studio/ workshop

diploma/certificate

review commission/re-
view board

recomendation/reference

audience// official
interview

auction

auctioneer

auctioneer

auction rules
auction trade
authentic document

outright

base/basis
material —

base price

balance//statement  of
assets and liabilities
active/favourable/
positive balance
budgetary —

of income and expen-
ses of an enterprise

closing/final —
unfavourable —
trade —

initial value of goods



Banancopwit oTuér
Bawn

POXOAHOH —
BawnorapoBatecs

Bannepoms

3aKassag —
mpocrag —
IeHHAd —

Barx
AKIHOREPHHHA —

roCyAapCTBCHHBIR —
— JABHWX
KOMMEPYECKHE —
KOMMYHA/IbHEA —
nepsr9YHOH HEDOpMA-
i

Banxer

BasxHOTH

BankoBckue onepanEdn

BaBxoscxuait
h
BaHkOBCkHE kpegAT
BaHKOBCKHH IepPeBOR
BaBKOBCkHH NPOOEHT

Barkpotr
Barxporcrso

KaoaTraa

Baprep

Baprepnas cnenxa
Baprepuniii o6men
Bes omratm
BessamoTHuit 06MeH

Bc3Bo3mesgEas moMompb
Be3Bo3me3nHO

BesBoaMesqunii
Be3rpaMoTHOCTL
Be3nesTenbHOCT
Beagoxogumniit
BesunaasopHocts/Gec-
KOHTPOJBLHOCTD
Be3sasAuRKi pacuér

BesoTrxopHoe mnpou3Boa-
CTBO

Gananc xmcoborn
Gann
yram/xabyn Gawm

§¥3 HOM30QMHE CalnOBra
Kyimox
Ganpeposs

6yroprva —
ol —
KEMMaT6axo —

AXUHIAOPIHK GaHKR

nasgar Gamxu
Mawiymornap Gamxd
TEXOpaT GaHkn
XOMMyHAn $aHKH
pactnabkm  Mabvymor-
sap Gamku

6anxer/auédar

Ganxmotnap//Koro3
mysnap ’

6aux onmepanmwnapu/mMy-
oMananapu

6anx “ma6narnapn/xann-
TSR

Gauk xpemETH

6aMx yTKazManapm

6anx ¢ousu

6anxpor/crEMm

cuummra yupam//6anx-
por 6yamm

6aprep//mon aiimp6o-
nam

Gaprep Gmmmu

Gaprep anmamysu

TY/I0BCH3

BATIOTACH3
KM

Gerapas épaam

texmHra/6enyn/GemMmu-
Har

Genyn

CABOACH3NAK

¢Ga0ONHITCHITHK

coiinacna/ napomancua

HA30PaTCHA/NK

aitup6om

HaKh MNy/JcH3 XHCOG-KH-
T06
6eunxmr Minab uyuka-
pHri
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balance statement
score/ grade

ing grade
to run for office

printed material sent
through the mail
registered —
— simple
valuable —

bank
joiat  stock//incor-
porated bank
state —
data —
commercial —
communal —
information —

banquet

banknotes

volume (banking)
business

bank capital

bank credit

bank transfer

bank interest

one who is bankrupt
bankruptcy

barter

barter transaction
barter exchange
without pay
barter / exchange

free aid
for free//gratis

free/gratis

illiteracy

inactivity
profitless//non-profit
neglect

cashless accounting//
accounting by transfe

production without
waste



Besorxomanni
BespaGormua
Besyciopaoe BHIOMHE-
HHE
Beciatani
Becwnopausii/ 6eape-
3yAbTATHRIR
Becnonesnnii
BecnommmBHNE BBO3

BecnponerTnas ccyna
BecnponerTaR#

BecciopHoe B3HickaBWe

BecxoaslicreeEHOCTD
Ba6mmorpadus

Br6morexa
BrGmmoreunwii  xatanor
Br3nec

Br3secMen

Banernas xacca
Brorpapms;  aBrobmO-
rpadas
Bupxa

TOBapHag —

— TPYyAa

¢oHpOBaE —
Brpxesag xoTEpOBKa

Brpxepas pacuéraas
wiara

Brpxepas cpesxa
Brpxepag ceccrg
BapxeBags TOpProras
Bapxesrk

Bupxeno#t

— Kypc

— Makiep

¢or3scu3s xaps/ccyxa
¢domnscu3
max-my0xacas xasona-
MOK
X§XACHINHK
anabuérnap pyixara//
6m6morpadus
xyTy6xona
xyTy6x0oBa xaranorm
am6unapmonmx/ xop-
wanonmk/6u3nec
Am6mrapmon/xopua-
108/ 6n3EecTr
9HITTANap KaCCACH
TAPXHAMaH XON

6apxa/ THEOpaTrOX
ToBap Ompxacu
MexnaT GHpxach
dona 6upxacn

6mpxana mapx Gemru-
JIal Ba YHM JFW/IOB
KETAI

6upxa xucob-xaTob
XaKH

6upxa GTHME

6upxa ceccHECH
6upxa casoocw

6upxaqn

6upxara owx .//6mp
XaBHHA
6upxa xypca//6apxa-
BHH KYpC

6upxa Ia/Ln0.1H
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without waste

unemployment

unconditional execution
(of duties)

free/gratis

fruitless

uscless

duty-free/ /tariff-free
import

interest-free loan

interest-free

unappealable (penalty)

mismanagement
bibliography

library
library catalog[ue]
business

businessman

ticket counter
biography/autobio-
graphy
exchange
commoditys —
labour —
stock market
market quotation

market value

stock market trans-
action

trading session

stock trade

dealer/ /trader in
stocks

exchange

share price//rate of
exchange
stockbroker/agent/
trader



BaarogapsocTs

BruHeCTH/ OObIBUTE —
BLIPAXATL —
Bnarojaps/gepes/noc-
peicTsoM
Bnaropaps TOMy, 9TO
OPHMEHSIHC,  HOBHE
METORH

BuaronpeasTane  yCI0BES
Baasx

— Jid IOHCEM

— -[0OpY4EHHe
— IpoTOXOAA
— ¢ OONIECHIO

— C OPOAO/MBHEIM pac-
OOJIOXEHHEN PCKBH3N-
T0B
— C YI/IOBHM INTAM-
oM

— C VIVIOBHM Pacmoso-
XEHHEM PEKBH3HTOB

— C .YTIOBWM - ¢h1a-
TOBBIM pacoonoxe-
HHEM DPEKBH3HTOB

— C YIJIOBHM UEHTpa-
JIM30BAHHEIM Pacmoo-
MEHAEM PCKBH3IHTOB
BroxsoT
— pae 3amEcel
BOMbHHURKIR JTBCT
BosbomHCTBO
abcomorrOE —
— ros0coB
OTHOCHTEJILHOE —
nojasnsiomee —
Bpax MPOA3BOACTBEH-
HuIH

Bpakocoueranue
bpurana
Bpuraaep

Bpoxep
Bpoxepckas xomuccus
Bpokepckas kouTopa

.amaxxyp/ Tamaxxyp-
HOM2
— JhJIOH KHIMOK
— GmimHpMOK
opKamm/Tydaiimm/
cababm

SHTH YCy/Ulap KyJ/UIAH-
ragymre  caba6ou

KyJall IMApOHT
6mamxa//6ocva mm KO-
ro3%
xarmp yayrm Gocma
HII KOFO3H

6ypuax Myxpsm 6iam-
ka
3apypuii KECWiapa 6yp-

9axaa XOAIANITAaH
‘6n28Ka
3apypei KHECMIBPH
Gypuaxza  Gadipox
MaKIAAa XOAIamTaH
6sanxa
3apypHi KHCMJIAPH
6ypuaxna mapkaziam-
ran 61amxa
€ nadrap
é3ymnap y4yH —

KACA/UTHK BapaKacu
KYITIRIHK
MyTaaK —
— 0BO3
HECOAH —
acocui —
mab YAKapHm 9EKH-
u//9poxcus  mmUIab
JEKAPHIN
HHMKOX
6purana
Gpuragup//6Gpurana
GouLmri
nannon/6pokep
6poKepINK KOMHCCHECH
6pokepnux Maopacu
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thankfulness/ gratitude

to announce —
10 express —
thanks to

thanks to the use of
new methods

favourable conditions
form/blank

—. for letters

order —
report —
— with heading

— along the top

— with a stamp at the
top

— with heading in the
upper corner

— with heading with
justited margins

— with centered

heading

tablet/writing pad
— note pad
doctor’s certificate
majority
absolute —
— of voies
relative —
overwhelming —
factory  rejects//faulty
merchandise

wedding ceremony
brigade
brigadier

broker
broker’s commission
broker’s office



BposmpoBanHbie CpencT-
Ba

Bpomroposka mevaTHOro
MaTepuana
Bpytro
Byner cnocoGcrBoBaTh
Byxsa
OpONACHasS —
CTpOYHasS —
Byxsennne 0603HaueHns
BykBerHne a6Gpesuary-
pH
ByxBeHHRHIT koA
Bymara
nucdas —
nogropas —
LEeHHas —
Byxrarrep
I1aBHBIH —
cTapmuit —
-3KcnepT
— NO MaTepUaibHOMY
VHETY
Byxranrepus

Bvxratrepckas noxyMmeH-
TauMs
Byxranrepckasa
Byxranrepckaa
Ka
Byxrantepckuii yuér
BritoBOE 06CiyxuBaHue

KHHTa
npoBoa-

BhuiToBbIE YCAVTH

Buith B 6015moOM COpO-
ce

BuTh Ha HXIUBEHUH

Burth HCUeprnaHHbBIM/
3aKaHYMBATHCH
Broaxer
BOEHHBIA —
rofoBOH —
MOCYJapCTBEHHBIA —
MCCTHBIH —
BromxeTHas mmcipmUnHa
Bromxernas ® opranmnsanus
BroaxetHo-dpuHaHcoBas
IUCLMILUTMHA
BroaxeThnoe
BaHUe

peryampo-

6ang  xuauHraH Mab6-
Jarnap

Gocwiral Marepuasiap-
HY THKED/ XAIAD

6pyTro/ wImu

HMKOHHSIT TYFIUDAmu

karra/6om —
KH9HK —
xapduit Gearu/udona
xapbmit ab6peBuatypa-
Jap/ xucxapT™Manap
xapohmit xox
KOFro3
€3yB KOFO3H
[o4Ta KOFO3H
KuMMmatbaxo —
xucobuu
6o —
Karra —
3Kcnepr —
MaTepUaUIapuu Xucodra
o 6yimua —
6yxrarrepus/xucobxona

OyxrarTepusira ouI XyX-
Xatiap

Oyxrantepus nacdrapu

GyxrarrepusBuii
YTKasu

Gyxranrepauxk xHcobu

MaMiUMi XU3MaT
KypcaTuiu

MauMWH Xu3MaT

...ra katra Tana6/sx-
THEX CE3WIMOK

Kapamorupa 0V/MoOK

TyraMox,

Groaxer
xapOui —
AWMk —
nasnar Gromxeru
Maxauinih —
Gr0XeT UHTH3OMM
GIOfXET TAWKUAOTH
MOUSBU-GroaXET-
TH30MH
6iloaxetnn TapTtubra co-
auw

HH-
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reserved  items//items
on reserve
bookbinding

gross

will facilitate

letter
capital/uppercase —
lowercase

marking/listing by letters

letter abbreviations

letter code
paper
writing —
stationery
security
accountant/bookkeeper
head —
senior —
expert —
accountant who calculates
material value
accounting //accounting
department
accounting records//
ledgers
accounting books//ledgers
posting/entry

cash management

everyday service//
maintenance

everyday services

to be in great demand

to be dependent on
someone for support
to be exhausted

budget
military —
yearly —
government —
local —
budgetary discipline
budget organization
budgetary-financial
discipline
budget regulation



BroaxerHoe uHAaHCHDO-
BaHHE
BioaxeTHne
HUS
Brogxernnii rop
BrogxeTHH# xpeauT
BropxeTsnit cuér
Brosnerens
Biosnerenp a1s rosioco-
BaHHS
‘Bropo
KOHCTPYKTOPCKOE —

aCCHIHOBa-

— MAIIMHOUACH M

creHorpadnar

— HaxoHoK

— morogst

— IIpONYCKOB

cOpaBOYHOE —
Bropokpat
Biopokpartus

B
— aAMMHHCTPATHBHOM
nopsnke
—  JaJbHeHIIeM
— JajbHeHmeM HMe-
HYEMBIit. . .
— JAaHHOE BpEMS
— JAaHHRI# MOMERT
— JeXajHH# CpPOK
— [eHEXHOM BhIpa-
XEHHH

— xopHe//KOpeHHRIM
ofpa3oM
— Hacrogmee BpeMK

— OOWH roJoc
— OTBeT...
— DOJHOM CTemeHH

B camoMm gene//peitct-
BHTEJBLHO

B cBa3u ¢ Heobxoaumo-
CTBIO

Oroaxernan mabnar Gu-
JIaH TabMMIHIAMI

GlofXeTnan axpaTwirad
Mabnarnap

6ronxe: W

Gromxer xpeauTH

6oaxer XucolH

6ro/1erens/Bapaka

0B03 Gepum Gromnere-
HH/BapaKacu

610po
KOHCTpYKTOp/BK  GtO-
pocH
MalIEHKA Ba CTEHO-
rpadma Goopocu
TomwiManap 6:o0pocH
06-xaBo 6oopocu
pyxcatHoMa Glopocu
MawryMotnap Gropocu

pacMHETIH

PACMHUSTIHIMK

MabMYypH#l Uyn Ounan

KedWHrH ypHHIapaa
KeAuHTH YpHHNApAa...
ne6 HoMIaHyBuE
aitnn/my BakTAa
Xo3upru/my mnaittaa
¥H KYyR HYHAA

nya 6wian udosasan-
rasfa

Ty6nan/6atamom

6yrynru xynpma//
X03Mpru BaKIAd
6up oBO3AaH
...ra x%apobax
MykamMan/T¥na papa-
xana

XaKHKaTHaH
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budget financing
budgetary allocaiions

fiscal /budget year
budgetary credit
budget account
bulletin

ballot

office/bureau
design -—

typographics —

lost and found —
weather —
admissions —
information —
bureaucrat
bureaucracy

in
administrativety / offi-
cially
hereafter/ henceforth
hereafter referred to
this time
the present time/moment
within ten days
expressed in terms of
money

fundamentally/radi-
cally
at the present time

unanimously
in answer
completely/entirely

actually



B cBasu ¢ oTCyTCTBHMEM

B CBS3M C IpHMEHEHMEM
HOBHIX METOHOB

B cBa3uM c 3THM

B cpeanem

B cayuae

B coBoxymHOCTH

B cuér

B nensx...
BaXxHHi/ 3HAUMTENbHE "
BaxHmuit BOnpoc
BakaHcug
BakaHTHOe MecTo
BanoBas npu6buib
BanoBas mnpoaykums
BanoBoii goxon
BanoTa

BamoThas onepauus

BantotHbiit Kypc
Barman
BaxTeHHH® XypHan

Baxtép
Bsenenue
BBectn B npaxkTHky
Broputs B 3abayxuenue
BBogHas wacth
Bepomocts
— aHATHTHYECKOTO
yuéra
nedexTHas —

AOPOXHAsd —
— 3apnaaTHl
— pacxonos

Benomcteo

Beaviuu”
qayv coTpvi-

sapypusT Tydaium//3a-
pypusr  MyHRocabatu
6wnan

MaBXyll 3Mac/Mrd My-
HocabaTn 6u-
nan//AYxMrE  MyHO-
cabare 6mnam

SHIM yCY/Ulap KyJLIaH-
rawiMrd  MyHocabaTtu
6unan

my MyHocabat Oumas

yprada

...X0M1a

xaMMacu 6yau6//xamu

xHucobmra

Makcagiapaa

MyXHM

MyXHM Macaia

6yw/BakaHT ypuH

6ym/BakaHT ypuUH

suind  $onpa

SANMH MaxCyJaoT

InM Japomag

BaTIOTA

BaJIIOTa Myomanacu/
omnepaLHscH

BAJIOTa KYPCH

BaTMAaH

HaB6ATIIIHK nadra-
pu//BaxTa XypHanu

nocGoux

MyKanadma/ KMpHix

aMasira XOpHA I3THOI

afamTHPMOK,/ 9aANFATMOK

KHPHMII KHCMM

KaigHoMa/ BelOMOCTh
Tax/TWTHi Kucobra
ONIMIm KaHZHOMAacH
HYKCOHJIAp KaaHOMa-
cH
Ayn xangHoMacH
Maom xafuuf‘ouacu

xapaxariap/ KaigHo-
MacH

myaccaca/ugopa/max-
KaMa

in the case of necessity

as a result of the
lack/absence of...

in connection with the
use of new methods

in connection with/as a
result of

on the average

in case

in the aggregaie

on account of

with the intention of

important

important issue

vacancy

vacancy

gross profit

gross production

gross income

currency

currency operation

rate of exchange
posterboard
logbook

guard//security guard
introduction
to put to use//practice
to mislead
introductory part/section
register/roll

itemised account

list of defects
(travel) itinerary
payroll

list of expenses

department



Bua
— OKYMEHTa
— nepesopa
— paboThi:
BpeMeHHas
N0 COBMECTHTEIBLCTBY

NOCTOSBHAS

Cce30HHAS
BeEanl peBR3IER
Bu3a
BusupoBaEmWe  mpoekra/
AOKYMeEHTa

Busur
OPYXECTBCHARE —
HaHECTH —
HeoDHUBATLHHEA —
opRUBAILERH —

BusuTHas kxaprouxa

BurpnHa

Bxnag
Geccpoanbii—
CPOYHBIH —

Bxraganx

Bxuagnm

BxmogeHo B oTuéT
BxaiogeHo B mia\

BxaoanTemHo

BxmioudTh B CITHCOK

Bxpamne

Baunsnre

BraéM/BEaRME

Bre ouepemn/BHEOUE-
pensoit

BHenpennre

Buertanosas pa6orta

BHeItaHOBHE MEPOnpH-
aTHUS

BHemaHoBH#
BuecnyxebHoe Bpems

Buecayxe6Hu

BHecTH SICHOCTB

TYP
XYXKATHHHT TYpH

TapXAMa TypH
HI Typhapu:
BaKTHHYAIHK
VPHHLOULIK acOCHA3
DORMMIA
MaBCYMHAH
TahTEIN TYpsapH
pyxcatHoma//posmmEK
6esrncu//Busa
XYXXaT JIOAMXacHra po-
3K 6enrncHHER
KyAum
Tampud
AycToHa —
— 6yropmok
HOPaCMHR —
pacMuit —
TampupHOMa
Kxyprasma

OMOHaT
MYAIATCH3—
MYLIATIH —

OMOHATIH

KHCTHpMA uaoBa//cykma
Bapax

XHCO60Tra KHMpHTHITaH

pexara KADHTHTaH

my xymnanau//
...KymraH xosga

pyHxatra KHPHTMOK

KHCKaga

TabCHP

Hxapara

HaB6aTnaH TamKapu

amanra ommpum/ /Tat-
6uK 3THm
peXafaH TAmKapR HI

pexanaH TamKapH Taj-

6upnap

pexazgaH TamKapH
XH3IMaTAaH  TamKapH
BaKT

xM3MaraaH tamkapu//
XH3MaTra  a/10KacKs3
AHUKJIHK KHPHTMOK
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form/kind
— of a document
— of a translation
— of work:
temporary
having more than ose
job
permanent
seasonal
forms of inspection
visa

the signing of a first
draft

visit
friendly —
to pay a visit on
unofficial —
official —

business card

store window//show-
case

deposit
demand deposit
fixed-term —

depositor/investor

supplementary sheet//
inset

taken into account

incorporated into the
plan

inclusive

to include in a list

in brief//briefly

influence

by rent

out of form//extraor-
dinary

introduction/incorpo-
ration

work not included in a
plan

unplanned measures

unplanned
leisure time

leisure

to clarify



Bremxonbmag paGora

Bremsee cornacosamme

BremmeroproBoe  00b-
e RHEHAE

Bremmeroprosui

BuemueToproBui  060-
por

BHemnu#E AoKyMeHT

Bremmmit 3aéM
Boemmgd TOprorns
BremrraTRRH

BeewrraTHA® AOTXHOCTH

BayTpennee cornacosa-
HHE
BayTpermmit
— ROKYMEHT
— PHHOK
BeyTperHsSS OHECH
BHYTpeRHES TOPIoRAd
BHYTpEXO3SACTBECHHEIH
pacuér
Boerm3napoBaAnas oxpa-
Ha

Bosnexats B paboty

Boennnii Goxxer
Boasparats posr

Bosspatry Be nomnexWT
Bo3rs1aBATh KOMHCCHIO

Bo3rnaBRTh yupexgeHHE

Bo3snepxatbcs

Bosnepxateca OT roJsio-
COBaHHE

Boasssaune/obpamenne/
NPH3KB

Boanarats OTBETCTBEH-
HOCTB

Boanoxats

BosMmecTrTs

makTabpan
HILIAp

TAMKH KeJHIIYB

Tamx¥ casxo Oupiam-
MacH

TAIIKK CABAOrd OHN

TAWKH CAaBJO MYOMAJA-
cn/obopora

TAMKH XyXXat

TamKapK

TAIIKA Xap3
TAINKH CABJO
MTaTiaH TAMKApH

IITaTAAH TAMIKAPH JIABO-
' 3EM

lttfnxe;mmys

AUKE
— Xyxxar
— 6o3op
HUKH pyixar/xatios
HYKH Casjl
HUKH XYXIHK XHCOOH

XapOuiUIaImTHPHITaH
KypHKamwnap/ Ky pHK-
nam

Hmra  TopTMoK//umra
®anb KAIMOK

xapbmit Gromxer

Kap3uH  Tynamok/Kai-
TapMOK,

KaWTapwiMaiau

KOMHCCHSIra  Gomummx
KAUIMOK,

Myaccacann/uaopasu
6omxapmox/ /myac-
cacara/maopara Gom
6y MOK

Gerapad Konmok

oBo3 Gepumpa Gerapad
KOJIMOK

MypoxaaTt/Mypoxa-
aTHOMA/ 9aKHPMOK,

MACHYJIHAT 10KJIaMOK,

OKJIaMOK
TYJIaMOK; YHIHPMOK
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extracurricular activity

external agreement
foreign trade association

foreign trade
sum of foreign trade

a document issued by an
outside organization

foreign loan

foreign trade

not on the permanent
staff

a position not on the
permanent staff

internal agreement

internal
— document
— market

inventory

internal trade

payments within a given
institution

military protection

to draw into work//to
attract to a job

military budget

to repay//to pay off
one's debts

not to be returned

to head a commission

to head an establishment

to abstain
to abstain (from voting)

appeal/call
to assign responsibility
to assign

to refund//reimbur-
se/ /compensate



BoaMecTHTs YGHTOK

Bosmemenre

Bosnarpaxpaenue/npe-
MHPOBaHHE

Bosnarpaxaenue -icHEX-
HOe

Bospaxars
NpeIOXEeHNnS

Bospaxenne

Bosioxmra

Bosioknra Gymaxnag

BosibHOHaEMHHIH

— pa6Gounit

— TPYA

Bonpeku//HecMoTps Ha

Bomnpoc

BonpocHAx

BonpocH 3avAc/IeHHAS

BoccraHaBauBaTh CBS3M

BoccraHOBHTD

npoTHB

BoccTaHOBHTL B JOJIXK-
HOCTH

Boccranosnerne

Bocrpe6oBanue

Bocrpe6oBats

Borym
— HejOBEpHd
— poBepus
Bpamaromasace xaproTe-
Ka
BpeMeHHas HeTpyaoCHo-
cobuocts
BpemenHas pabora
BpemeHnHo HCIOJIHATD
0093aHHOCTH. ...

BpeMeHHoe XxpaHeHHE
BpeMeHHHI

BpyuHyio

BceMHpHBbii/ MHPOBOJ
Bcaeacreue coxpameHHs
BckphaisaTh HENOCTAaTKH

3apapHn TyaaMok/ /
3apap YpHRHHM
Tynpupmok/ / 3apapam
YEIMDMOXK,

ToBOH/Ganan

MyKkodoTnam/ Takaup-
nam
myn 6wiaH Mykodornam

TakIEpra 3sTHPO3 Own-
AMPMOK

9BTHPO3; KapIIWINK

CaHCAJIOPJIHK

Koro36031uk

&nanma/ énnanran

é1aEMa  WImau

é11aHMa  MeXHaT

...-ra Kapamai

Macaja; caBon

caBoJsiHOMa/CypoKHOMa

Kabyn macanaiapu

anoKanapHu THKJIAaMOK

TAKIaMoK//§3  ypuura
KaHTapMOK

y3 saBo3umura/sasuda-
CHIa THKNaMOK

THKJIAam/ TUKJIaHU

cypa6 onum//rtanaé
KWwinb oamm

cypab onmox/Tanab
KWinb 0aMOK

Gwiupum
HIIOHUCHINUK —
HIOHY —

aillaHMa KapToTexa

HIra BaKTHHYa JaéKar-
CH3/IHMK/ IPOKCHIIHUK

BaKTHHUAJIHK HII

BaKTHHYA... Ba3udacHHHu
6axapMoK

BAKTHHYAIMK CAK/IAMI

BAKTHHYAIHK

Kyn 6wran//Kyana

6yTyn nyué//nyuénuii

KHMCKapTupumn cababsm

KaMAWIHKNAPHH om
KHJIMOK
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to recover losses

compensation/ reimbur-
sement

reward/compensation/
remuneration

a monetary reward//
compensation

to demur to a proposal

objection

red tape

red tape

civilian

civilian worker
civilian labor

in spite of//despite
problem/question/issue
questionnaire
enrollment questionnaire
to restore ties

to restore

to restore to office

restoration
claiming

to claim

vote
— of confidence
— of no confidence
rotating card file//
rolodex
temporary
incapacity
temporary work
to temporality carry out
the responsibilities of
...//t0 act as...
temporary storage
temporary
by hand/manually
worldwide
as a result of reductions
to reveal shortcomings

disability,



Berynurh B JO/TKHOCTB
Berynutk B meperoBoph
Bxoasmas

JeROug
Bxoasmme XOKyMeHTH

KODpPEeCIoH-

Bxoasmuit xypHax

BuepHe
BrifopHasg [OXKHOCTb

BuboprocTs  pykoBOAS-
IMX OpraHOB

BuGopHne opraHs

BruifopoyHas nposepka

Brifopu

BbiBecTH H3 cocTaBa ko-
MHCCHH

BuBoa/ 3aKTIOYEHAE
— 3KCHEPTH3H

BuroBop
— B TpHKase

— ¢ mpeaynpexne-
HHEM
Briropa/npu6uLib

Buiroga B3aHMHas

BuirogHeie ycnoBus A0-
rosopa

BbiIaHO CBHAETESIBLCTBO

Brpath
— AKKDEAHTHB
— J€HbTH
— paspemeHHe
— CBHAETENBCTBO
— CIpaBKy
Bbigaua
Bbigaua
NJIaTH

3apaboTroi

napo3AMHHK Gaxapumra
KHPHMIIMOK
Mysokapa GomutaMox

ONIMHMA/KearaH Xar-xa-
6apnap

oJMHMa/ KeJraH
XyXXataap

onMHMasap Kang gadra-
pH

KOpajaHMa
caiioB  #ysm  GwnaH
TaHHBEJIARAMTAH JIABO-
3um/Manca6/ / cait-
JIaHauraH JIaBO3MM
paxfap  OpramIapHMHT
caiviop By Gwiam
TaRHHJIAHUIIA
calWwiaHMa opranjaap
Tawia6 Texmupum
CaiIoB

KOMHCCHSI  TapKHGmaaH
9uKapu6/yaupub Tam-
JIaMOK,

xynoca

IKCMEPTH3a XYyJIOCACH

xahdcan
Gyfipyxaa 9B/IOH KH-
JIMHraH —

OTOX/IJAHTHPHLI 6u-
JMaH —

doiina/mandaar/gapo-
Maj

¥3apo MaHoaar

mapTHOMaHHHT oigann
LapTiapu

ryBoxHoMa Oepuiras

6epMoK
aKKpEIHTHB —
nya —
pyxcaT —
FVBOXHOMA —
MabJyMOTHOMA —
Gepuiu
maowm Gepuw//nm xaku
Gepuiu
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to assume office

to enter into
negotiations

incoming correspon-
dence

incoming documents

journal which accepts
incoming  correspon-
dence

in the rough

elected office

election
organs

of governing

electoral/elective organs

spot check

election

to  expel
commission

from a

conclusion
—of a
experts

reprimand
—in an order

panel of

— with a warning
profit/benefit

mutual benefit
beneficial terms of an
agreement
a certificate/license has
been issued
to issue//give out//grant
— a letter of credit
— money
— permission
— a license/certificate
— a cenrtificate
issuing/distribution
salary distribution



Brijaua mpoAyKOAH
BHABHXHON SOIMK
BuigBHHYTh KaHOHAATYPY

BrifesieHHe B CaMOCTO-
ITeJIbHOE NpeaIIpHITHE

BuinenwTs mepBOOYEpEAR-
Hbl€ 33/]aYH

Bupe/mTes DATATY KYp-
CHBOM

BhigeNTECE B CAMOCTO-
STEJIbHHHA OTAENR

Buimepxats  3agaHHbie
pa3Mephl

BriepXathb npoGusie
HCIIBITAHUS

Buie3g B KOMaHAMPOBKY
Brie3g pa3pemHTh
BuiesanHas ceccHs
Brizos

Buiitti
— B OTCTaBKY
— M3 COCTaBA KOMHKC-
CHH
— H3 JOJroB
— u3 Grogxerta

— Ha pabory
Bbix1agkum MareMmaruue-

cKHE
Boiknaaku

CcKHe
Boikyn

TeopeTHUE-

Boikynurb

Bbikynutbce

MaxcyaoT Gepnm;
MaxcysioTt uwtab
YHKapHm

TOpT™a/ FA1aoH

HOM30OHHHK KyHMOK/
KypcaTMOK

MyCTaKm1 KOPXOHara
axparum//mMycTakwi
KopxoHa 6ynm6 axpa-
au6 yBKHm

3HT 3apyp Ba3udanapHu
axpata6 onmox//6n-
pYHYH HaBOaTHarM Ba-
3ucdanapas  axpaTnb
0/IMOK,

uHTaTanu/ uKTHGOCHK
KypcuB OwiaH axpa-
™6 KypcaTMOK

anoxupa 6yaum  6yaub
axpanul UMKMOK

6epwiran  ynuamnapra
PHOSL KHIMOK
nactnabkn cuHOBIapnaH

yT™OK

XH3MaT cadapura
XyHam/KeTHIm
Hyara  9MKMWra  pyx-

cat/uxo03aT GepuacuH
caitép ceccus

uaKupuK/yakupys/Tax-
nud

THKMOK; KYTYJIMOK
HCTebdOora YHKMOK
KOMMCCHE TapxuOuaan
YHKMOK
Kap3naH 4HKub
xetMoK/ /GronxeTaaH
OPTHKYA capd KHUIMOK
MITa 4YHKMOK

MaTEMATHK amaniap

Hasapuii acocnap/aMan-
nap

KaiTapu6 onmm  yuyH
TynaHaguraH nva

nyn Ttynab xaitub on-
MOK

nya tynab Kytyamox
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distribution of output

sliding drawer

10 announce
caadidacy

leaving one organization
and forming an inde-
pendent one

one’s

to separate the most

important tasks

to italicise a quotation

to break away into an
independent depar-
tment

to remain within an
assigned scale

to undergo testing

departure on a business
trip
to allow departure
assizes
call/summons/invitation
to exit/leave
to retire
to leave a commission
to be freed of debt
to exceed  budget
limitations
to leave for work
mathematical calculations
theoretical calculations
redemption/ransom

to redeem/ransom

to be redeened//
ransomed



Bumectr 611arogaprOCTD
BuEecTH 3aKmoveHHe

BuiHectH pemensne
BuiHecTH pemeHHE KO-
MuccHm Ha colpanme
KOJUIEKTEBA

Bummcath Opomyck

BrimmEcka
— B3 ncropem Gones-
HA
— A3 IIpHEKa3a
— H3 TpoTOKONa
— ®3 TPYROBOH KHHX-
KHA

Bumiara/mwiatéx
BHIUIaTa  BO3HAarpax-
JeHAs

BHILTATA AEHEr
BRIOLIATA A0.TA
BHILIATA OEHCHH

BHIIaTAETh 3apaboTHYIO
IL1aTy

Buinosaerue/ Acnoine-
HHE

BunosAenxe 3aJaHHS

BRINO/HETE IUTAaH
Bumo/mnarts pa6oty
BrinosauTs YCAOBHY RO-

roBsopa
BINpaBuUTL NOJIOXEHHE
Brmyckauk
Brupaxats 6sarogap-
HOCTb

BHpa3sATh TOTOBHOCTH

BHpa3ATb IPH3HATE/b-
HOCTD

BuipactHTs Kagpu

BricBoSomaBuIHEecd Cpea-
cTBa

BuicBoSoguts

BricBo6oauTs 4acTh
060pOTHEIX CpeacTB

TAMAKKYD JIBIOH KAJI-
MOK
XyNOCa YAKAPMOK

Kapop UMKapMoK

KOMHCCHS KapOpAHH
xaMoa HHFILTAMHATA
oAb 9UKMOK

pyxcatHoma &3u6 Gep-
MOK

KyudpMma
Kaca/LTHK TapHXH-
AaH—
6yipvKian —
6aénAoMaIaH —
MexHaT  aJadrapyacH-
nal —

TV.10B
MYKODOT TV.10BH

nyJ TV.I0BH
Xap3 TVJIOBH
Hadaka, TV.1I0BH
Am XaKku TV.1aMoK//Ma-
Om TV.1aMOK
6axapum//wxpo 3THII

pasudpanu Gaxapum

pexanH GaxapMOK

amER GaxapMoK

WApTHOMa LIAPT.1apHHH
GaxapmoK

aXBO.THM TV3aTMOK:

6GuTHpYBUH

Tamakkyp G LIHPMOK

TaRép ISKaHIMKHH OW1-

THPMOK,
MHH Harnopqwmx 6".’1 -
OHPMOK/ / MHHHATIOP -

QWIMK H3X0p 3TMOK
Kafp/ap eTHITHPMOK,
6Vmaran mab.1ar1ap

aNHpPMOK/aXpaTMOK;
6vmamMoxk

aitlanma/mMyomatataru
mabaariapuuir  Gup
KHCMHHH 6VmaT™MoK

24

to thank

10 pronounce a
conclusion

to pronounce a decision

to pronounce the
decision of a

commission at an
organizational gatzering

to write out a permit

extract

— from a medical case
history

— from an order
from minutes/ protocol
from a record

pavment
award pavment

disbursement

to pay off debts

pension payvment
to pay out salarv

fulfillment/ execution

fulfilment of an
assignment

to fulfill a plan

to complete one's work

10 carry out the terms
of an agreement

to rectifv a situation

graduate o

to express gratitude-

to express//declare
readiness
to express gratitude

to develop personnel

materials no longer
needed for work

to release

10 release a portion of
working funds



Bucmyra ser

Bhicoxas xBa1udHUxaung
Bricokas omeHka
Bricokas npuOLLTL
Bricoxag NIPOU3BOIN-

TEIBHOCTD TPVIa
Bricoxne ueHm
Bricokmit

Bricoxuit
Bricoxuni
Bricokni
Bricoxkmi
Boicoxoe 3Banme
Buicoxoe mno:oxenue
Bricox010X0THHHA

A0X0a
Hanor

VPOBEHb
vpoxal

BricOXOXaYecTBEHHHH
BricokooIL1a9ABaeMbiH

Brictynwin
BricTviaTh

BricTVILICHHE

obpazoBanne
vuebHoe 3asme-

Bricmee

Bricmee
J€HUE

Bricmmit

Bricmuit opran rocyvaap-
CTBEHHOH BJIACTH

BurpeGoBare  HVXHBE
XOKVMEHTH

Buixon Ha paloty

Buxoaurs M3 ynorped-
J1eHUs

Briunc.ieHHe nponeHTOB

Boiwuc/HTE IBHAS MammM-
Ha

BuuncIMTE TbHHE
TH

BriqucIMTE.TbHHA LEHTP

Boiuucnars

pa6o-

BHImEK310XKEHHHH

Brimens10XeHHHE
BOIH

BolmeHa3BaHHWHA

a0-

Gerrwianran XH3MaT
MVQIaTHHH ano 3TTaH-
JTHK

10KOpH Manaka

1oKkopu Gaxo

10KOpH/xaTTa ¢oitaa

IOKODH MEXHAT VHYM-
J1Op.THTH

10Kopu/6anana Hapxnap

oamit; oxopu/6anana/
xarra

xarra/10Kopn JapoMan

I0KODH COAMK

10KOpH/10KCaK napaxa

I0KOPH XOCRT

10KOPH VHBOH

10Kopu Mmapraba

cepaapoMan

aw10/10KopH cudaran

xarra wmaomutn//¥OKopH
XaK TVJaHaIuMraH

c¥3ra guKannrap

cV3ra 9HKMOK

cvara wukum//cyanam

OJIMA MabIyMOT

ONHH VKVB HOPTH

10KopH/ omit

naBAAT  XOKMMHMSTUHMHT
ONHK OpraHM

KEpaKIH  XVEXaTJapHH
Tanab xuiub oamox

MIOTa YAKUI

UCTEbMOLNAH/ KV~
NAHWIOAH 9UKMOK

douznapuu  xuco6nab
QUKapHIm

xucobram MamuHach

xucobram Hmaapu

xucobram mapkasmu

xucobramox/ /xucob1ab
9HMKapPMOK,

loxkopuiaa GaéH 3THATaH

1oxopuaa 6aén asTturaH
Janunaap

JIOKOpH1a  Kaitl
ran//maskyp
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3TU.1-

vears of service//long
service

high
high
high
high

qualifications
mark/grade

profit

labor productivity

high goals
high

high income

high taxes

high level

abundant harvest

high rank

high position

high-paying//highly
profitable

high-quality

high-paying

came forward
to come forward//come
out
address/speech/per-
formance
higher education
institute of
education
higher/supreme
high governing body

higher

to request the necessary
documents

departure for work

to fall into disuse

calculation of interest/
percentage
computer

computations

computer center
to calculate

foregoing

foregoing reasons//
arguments

aforementioned



BumenpuBeReHHbIH

Bumectrosmas
3auus

Bumecrosmuit opra’

Bumeyka3zaHHRI#H

OpraHu-

BuimeynoMsHyTHI#

BuigBUTE HEZOCTAaTKH B
paore

BHISBUTB JOTMOJIHHUTE/b-
HBI€ BO3MOXHOCTH

Busenaars ommbxu

Tazerta
Tazera ¢ obbuBIEHHAMMU

Tasernas Gymara

T'asetHas cTaThg
Tl'apaHTHitHOE THCBMO
lFapaHTHHHBA ROTOBOD

Tl'apaHTHHHA CpPOK

FapanTHpoBaBHHI# 3apa-
6oTox

T'apanTHpoBaTh

Tl'apanrTig

Tacuts posarm

I'me, xorma m KeM pa-
6otan

l'eHepaibHH# AHpPEKTOP

Tep6

FepboBas newath

I'ubkoe pykoBOACTBO

I'naBa

I'naBa npaBuTETHCTBA
Iiassad xHHrA
FnaBHOe vmpaBreHue
T'naBHwiA

naBHBA BOMpocC

T'nachHo

FnacHocTb

Cny6okue
aug

NpOTHBOpeE-

10KOpHaa KEITHpUA-
raH//mMaskyp

1oKopu/ pax6apuii
KHJIOT

10K0pH uaopa/opral

10K0pHaa KEITHPHII-
raH/KypcaTuiran

10Kopuaa 3cnatuG
yTHiIrag

MILJarH KaMUYHIHKAAPHU
OuUMOK

KYIIMMYA UMKOHHSITJIAp-
HH aHHKJIaMOK

XaTO/MApHH AHWKJIAMm

Taw-

r
rasera/py3Homa
abnoHnn rasera//

ILJOHNAP raseracu
rasera Koro3u//razera-
6on xoros
raseTa MakoJaacH
kacosaT xaTH
xado1aTAH WwapTHOMA

kadonar Mvazati
xadoaaTIaHTaR Maouwl

kadoaat Gepmok
kado.aat

Kap3napHu TV.1aMokK/v3-
MOK

Ka4YOH, Kaepaa Ba KHM
6vb nwaaran

6ow aupexToOp

rep6

repb.u Myxp

vi1abypoH/MOXMpoHa
pax0apauk

606; Gourtk

XVKYMaT GouLtnru

acoCHU KHTOO

Gow Gowkapma

Gout/acocuii

SHT MVXWUM Macana//3wr
acocHuil Macuaa

ounk/owkopa

OLIKOPA.THK

KULTIHI Kapama-Kapiu-
auKIap
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aforementioned
higher organization

higher body
foregoing

aforementioned
to reveal shortcomings
to reveal additional

opportunities
to reveal mistakes

newspaper
advertiser

newsprint

newspaper article

letter of quarantee

guaranteed agreement/
/warranty agreement

warranty

guaranteed income//
earning

to guarantee

guarantee

to liquidate debts
previous employment

general director

seal

a stamp bearing a seal
flexible leadership

chapter

head of the government
ledger

central administration
head/chief

main issue

openly/publicly

publicity

deep contradictons //
conflicts



I'nyGokoe
BOMpOCa
Ton
Tonosoit Groaxer
Foposoit mpoxon
T'onoBoit oTaér
T'onosoTANCTBO
T'onoc
Fonoca uabuparenei
ToaocaosHoe OGBHMHEHUE
T'onocoBaxue
TonocoBath
I'onocoBaTe
XKeHne
TFoasie akTbi
T'oHopap
T'oHopapHbiit oHA

n3ydeHue

HnpeaIo-

T'opon
I'opoxanuH
[ocaBTOMHCNIEKLHS
(FrAW)
TI'ocnoacTeytoulee
HH1e
locynapcreennias
TI'ocynapcTBeHHas
UMIUTHHA
TocvmapcTBeHHas Ka3Ha
[ocynapcTBeHHas Mawu-
Ha

MHE-

B.J1aCTh
ANC-

I'ocvoapcTBeHHas  now-
JIMHa
TocynapcTBeHHas  mpe-
MUK
locyaapcTBeHHOE HM3:da-
TEbCTBO
FocynapcTBeHHOE MpaBO
FocvpapcTBertoe npen-
npUsTHE
T'ocynapcTBeHHoe
pexiaeHue
I'ocynapcTBeHHOE  CcTpa-
XOBaHHE
CocyaapcTseRHOe  Xpa-
HEeHHe
ocynapcTBEHHOCTB
locynapcTBeHHbie  rpa-

HHUBI

Macasnanm
ypranuu
Wun
iuank Gonxer
AWK AapoMan
Anumk  xucobot
YKYBCH3IHUK
0BO3
CalJIOBYMIAP OBU3U
acoccu3  anbaawr
o003 Gepuw
0803 Gepmok
TakKMMbHA
KYHMOK
KYpYyK Aanuanap

HyKyp

oBoO3ra

" kanaM xaku//rowopap

KasMaM XakKH XaMrap-

macu/poHau

waxap

Wwaxapank

Hasnat  aBTOHasopaTH
(IAH)

XYKMpOH  ¢ukp// veTyn

Kearaw UKp
1aB1aT XOKUMHSATH
1aBJaT MHTH3OMH

X{A3HUHUCH
MalWIHvHaCKH

JasJar
AaBJat

aaBrar Goxu
aaBaaT MykodoTH
NaBjaT HaWpHETH

hashart
AaB.JaTt

XYKYKH
KOPXOHACH

JaBJaT MyaccacacH

NaBMAT CNTVPTacH

napnat TOMOHMIAH
cakTaHHIIK

nasaaTuuiuk/ /sasaar
TY3yMn

HABAAT uerapasapu
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a deep study of an issue

year

annual budget

yearly/annual income

yearly/annual report

bungling/muddling

vote

votes of the electorate

unfounded accusation

voting

to vote

to put a motion to a
vote

bare facts

honorarium/royalties

fund for the payment of
honoraria

city

citydweller/townsperson

traffic police

prevailing opinion

official power, authority
official discipline

state treasury
mechanism of
government
state customs//duty
state price
state publishing house
constitutional law
government underta-
king//state enterprise
government institution
state insurance
government storage
official status

national borders



T'ocynapcrsenHBIA
— Gank
— Grogxer
— I'HMH
— fiesTeNb
— 3aéM
— KOHTpOJTb
— KpeauT
— HaJsior
— cTaHgapt

— craTtyc
— cTpoit

— drar

_q)onn
T'ocyrapcteo
T'oToBast mpoAyKUHS
T'oTOBHTE Xafgpn
FoToBMTL MaTepHaIm K

HOKJIany
T'oToBHE ILIAHH
I'papauns
I'pagyupoBats
I'paxgaHuH
I'paxaaHCTBO
I'pamota
I'pacda

— B aHKere
I'paguk
I'paduk otmycxoB

I'pacduuecxue
HHE
I'paduueckue coxpame-
-HHUS
I'pud
— CEKPETHOCTH
— COTrJ1acoBaHHS

nocTpoe-

— YTBEPXIEHHS

— OpraHMsaLuH
[pybas ommubka
[py6uiit nopcuet

I'pysosnanesen
['py3oBOH aBTOTpaHCIOPT
[py3oBrie omepaunu

I'pysoobopot

nasaatra OWA/Kapamwu
nasnat GaHkH
nasnat GlOAXeTH
NaBAaT MaaXxHsCH
nasnat apbo6bu
aasnat 3aéMH
AaBiaT Ha3opaTH
NaBiaT KpPEOHTH
JaBJIAT COJIMFH
OaBiaT SroHa Hycxa-
cu//nasnat amposana-
pH
AaBnaT MaKOMH
AaRjgaT Ty3yMH/Ty3u-
JIAEIN
AaBjar
maBaaT
naBsat
Taiép Maxcynot
Kafiphap TamépaaMmok
Mabpy3ara MaTepHasiap
Tanépaamox
Tal€p pexanap
rpafauus/ gapaxanaHuur
napaxanapra 6ViMok
dbyxapo
dyxaponuk
Epauk
6yama/ycryH/rpaca
cypoB BapakacHgaru—
xajBan/ rpaduk
TabTH/IAD XaZBaTH

6aiiporu
KaMrapMacK

XagBaJMA Ty3HJIMasap

rpaguK  KHCKapTMasap
ycTXxat
Max(HUHIHK yCTXaTH
KEeJUIHATAKINK  VCT-
XaTH
TACAMKJIAI YCTXaTH
TAKWIOT YCTXaTH
Kynosn xaTto
xoMaku/xoMaku Xuco6

10K 3racH

10K aBTOTPaHCHOPTH

10K TAallMI )KapaéHna-
pu/onepauvsutapu

0K  060poTH/ /1OKHKHT
Myomanaga 6ymumu
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state/national/ official
— bank
— budget
national anthem
statesperson
federal loan
government monitoring
government loan
official tax
national standard

official status
system of government

state flag
state fund
state
finished product
to prepare personnel
to prepare materials Or
a report
prepared plans
gradation
to calibrate
citizen
citizenship
document/deed
column
in a form
graph/chart/time table
schedule of leaves of
absence
graphs/charts

graphic abbreviations
//literal abbreviations
seal/stamp
— of secrecy
— of agreement

— of approval
— of an organization
gross/flagrant error
rough calculation//
estimate
owner of cargo
trailer/truck
shipping operations

goods turnover



I'pv3oornpaBuTens
I'pv3ononyuarens
I'pyv3onorok
I'pynna
— peaakTopoB-nepe-
BOAYMKOB
I'pynnoBas cHcremMa pe-
rACTpaLaw
I'pymmoBmmnaa
I'ymMaHHTapHas nNOMOMmMb

IlaBsatb
— BaXHOE TMOpYyYEHHE

— Burosop/ /aenatn
3amMevaHue
— 3afaHHe
— pyKOBOASIIME YyKa-
3aHus

JaBHTL CBOMM aBTODH-
TeTOM

Ianusie/cBeneHns
Iaunne o pabore no
COBMECTHTE/TBCTBY

Hauunit Bompoc

Haposoit/GecruraTHbiit

Hara
— BbiAAYH
— 3aMno/JIHCHHSA
— HMCTIONHEHHS

— TNOCTYILTICHHA
— NOATOTOBKH

— npubuTHS

— NPHUCBOEHHA YUEHO-
ro 3BaHUSA

— MPUCYXICHHUS Yyuaé-
HOH CTeneHwu

— poXAcHUS

— vOwTHS

JatMpoBaHHBIA
— HOKyMEeHT

0K XYHaTVBYK

10K OJIVBUH

0K OKHMH

rypyx
MYXappHp-TapXu-
MOHJIAp TYPYXH

pVHAXaTra O.TMINHHHT TV-
PYXHH THIUMK

rypyx603.1uk
HHCOHMapBap. MK €plaMu

a

6epmok
MYXUM TOMWHPHK —

TaHbex —

TOMWHPHK —
pax6apuit kipcart-
Mmanap —

v3 ofpycu 6u.1au
TaskmuK VTka3Mox/
KYpcaTMoK

MabJIVMOT.1ap

VPHHOONLIHK acocHIaru
MO XaKHoa Mah1yMOT-
nap

6y macana//yvwby maca-
aa

TekuH/Geny.

caxa
Gepuaran canacu
TVAAMPHITaH CcaHacH
6axapuIuw CcaHacu

Keqarb TviMm caHacu
Taiépaaw caHacu

ernb keanw caHacu
WIMHIA  vHBOH Gepwu-
JIMIm CaHaCH

WiIMHA 1apaxa Gepu-
JIMI CaHACH

TYFWIRII CaHACH
XyHa0 KETHm CaHacH

CaHacH E3WnraH
— XyXXar
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shipper/consignor
receiver
consignee
group
—of  editors
translators
registration by group

and

clique
humanitarian aid

to give
to charge with an
important mission
— a reprimand

—an assignment
— operating instruc-
tions

10 oppress

data/facts

information on
‘individvals with more
than one job

this issue

free

date
— of issue
— of completion
— of implementa-
tion/execution
— of receipt
— date of implemen-
tation/ / execution
— of arrival
— of receiving an
academic rank
—of receiving an
academic rank
— of birth
— of departure

dated
— document



HaTtupoBaTts
Iath BO3MOXHOCTb

Hatb obcTosTensHOE
paszbaCHEHAE

Harommit 60apmy10 Bbi-
rony

OBoiinas Gyxratrepus

IBvcTopoHHee corame-
HHe
I BycTOpOHEW#

Nebarni/ obcyxnenne

NeGer

Ieberosatn

IeGerosath cuér

Ie6urop

IlebuTopcKas 3aJ01XeH-
HOCTb

HeBnana daMung

HexypHnie UMTATH

JlexVpHHIA aqMHHHUCTpa-
TOp

Ile3aByHpOBAaTh

[lesasynpoBarh CBOE 3a-

sBJICHHE

Je3nndopMatMOHHHE
cBeaeHus

He3undopmauns
Hesoprannzanys

e30pHEATHPOBATL

CanacuHu E3MoK/Kiii-
MOK
HMKOHUAT Gepmok

TVJHK TVIOVHTHPHII
Gepmok

kartta ¢oiina Gepy
aun//cepdoiiaa

HKKM éxraMa Oyxran-
Tepus

HKKH TOMOHJ1aMa GMTHM

HKKH €K1ama/TOMOHNA-
Ma

MVHO3apa/Myxokama

nebet

nebernamox/ /ne6erra
€316 KVitMOK

xucobuu neberra  €3ub
KVAMOK

aebutop/Kkap3aop

nebuTop Kap3a0pauK

KM3JMK naspuparn  ¢a-
MHJIHSICH

JOMMHHA KVJL1aHVBIH
unratanap/ /cuika-
nauran uKtubocnap

HaBfaTau  aaMUHUCTpa-
Top/MabMyp

BO3 KeuMmok//pax Kui-
MOK

V3 aiftrawnapuaan/ranu-
naH xainTt™oK//V3 6a-
gHoTHHH Gekop Kua-

MOK
9aNFHTYBYH xabap-
nap//6v3un6
KVpCAaTHJIraH  Manay-
MOT.1ap

énron  xabGapnap  Ge-

pum/ /xabapnapuu 6y-
aub xvpcatvw

6varynunanx/ /uunn/
TAPTHO-HHTHIOMHH
6yauiu

HOTYFPH (UKD TVFIHP-
Mox/ /anawTpnmoxk /
4aNTUTMOK
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to date

to grant the possibility
0

to give a
explanation
to-vield a great profit

thorough

keeping two sets of
records//engaging in
under-the-table
transactions

bilateral agreement

bilateral

debate/discussion

debit

to debit

to debit an account

debitor
indebtedness

maiden name

frequently-used quota-
tions

administrator on duty
to disavow
to disavow one’s decla-

ration//to recant

deliberately
information

misleading

disinformation

disorganization

disorientation



Heictne poroBopa

JIeACTBUTENBHOCTD  J0-
KyMeHTa

IeiicTBOBaTE Ha OCHOBE
JIOTOBOPEHHOCTH

HeiictBoBaTh 1O OOBeE-
PEHHOCTH

HeicTBylonue 3aKOHB

Jexana

Hexaun

Jlexanar
Jlexnapauns
JlexnapupoBaTh

Hexper

HexpeTHniit oTnmyck

Henats noxnan

Henerat

Jenerauns

HenernpoBats; nepega-
BaTb NOJHOMOYHS

Henuxatanii BONpOC

Jdennkt

Heno
Henosas obcraHoBKA

I es10BHTOCTD
Ilenosbie Gymarn

IlenoBnie kagecrsa pa-
60oTHHKA
Jenonponssoaurens
Ilen10npOH3BOACTBEHHBIE
npoueccH
Hes1onpon3BoaCTBEHHBIA
ron
Jenonpon3BoacTBO
JenbHOe mNpeRIoXeHHe

JleMOHCTpaTHBHBIHA yXOA

HeMnuur
IenexHas eguHHUA

IenexHas HaabaBxa
JleHexHas Harpajaa

MIAPTHOMAHHHT
KHIHLH

XYXXaTHHHT
XaKHKHHIHTH

INapTHOMAra acocaH Wi
KypMOK

HIIOHYHOMA acocymia Ml
KYpMOK

amasnnaru/ xopui
KOHYH/ap

VHKYHAHUK

aman

AexaH

AexaHaT

6agénoTHOMA

6aénoTHoMana
kypcatmoK/ /Baénot-
HOMazna 3BJOH KHAMOK

OeKpet

XOMU/IAZAOPHK TabLTHUIH

Mabpy3a KWIMOK

BAaKKA

Bakwinap/ nenerauus

BaKuA KWniG 1060pMOK;
paxonatHu Gepmok

HO3MK Macana

aenukt/xuHost/ /rait-
PUKOHYHMA Xapakat

XyXKXKaTnap AHFMaxXHIIH

ningaH Ba3ust//vnuaH-
MK XO/aTH

nuwdaHauk/ nwbunap-
MOHJTHK

pacMuit  Korosnap//mw
KOFO31apH

XOAMMHHHT
XHCAATAapH

Wl OPUTYBYH

HID IOPHTHIN Xapaéuna-
pu

W HOPHUTHID HWIH

HINYaH/THK

WII IOPHTHI
donipanu Takand

HaMOWMILKOpOHA Taw.1ab
auKUb KeTHuw

AEMINHT

nya 6uprurn

yctama nya
nyva mykodotu
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(legal) force of a treaty
validity of a document

to act on the basis of
a contract

to act by proxy//power
of attorney

operating/functiong laws

ten days//ten-day
period

dean

dean’s office

declaration

to declare

decree

maternity leave

to give a report

delegate

delegation

to delegate; to transfer
one's powers

a delicate issue

crime//unlawful act

file
professional atmosphere

efficiency

official papers//business
papers

professional qualities of
a worker

office worker

processes of office
work/ / paperwork

working year

office work//paperwork

sensible idea//sound
idea

pointed resignation

dumping

monetary unit//unit of
currency

bonus

monetarv award



IlenexHas pedopma

JleHexHule CpeAacTBa

INlenexHo-BemeBas J10-
Tepest

JleHexHOEe  BO3Harpax-
AeHHe

JleHoncHpoBaTh AOTOBOP

Jennru

Ilenosut

Heno3ntHag XBHTaHUML
JlenoHeHT
Henoxnnposanne

Henyratckoe ynocrose-
peHne
HepxaTesmp akuuii
Iepxatb neHbrH B GaH-
Ke
JletaspHOE OITHCaHME
HeranpHoe pa3bsICHEHHE
HerafisHpi
— pa3bop

Ile-daxkro

Hedexr

HedexkTHad BeAOMOCTH
Hednunt
HeuenTpannsauus

He-1ope

Hestesns/arent/npen-
crasm‘enb/nocpennux

HearenbHOCTB
Huarpamma

Jmarpamma pocta
HuarpaMMHbie KPHBbie

Hwnanor

IOunameTpasbHO  NPOTH-
BOTIOJIOXHKIE MHEHHS

JInkroBaTh

— TEeKCT AOKJIafa
IIukToBaTh YCNAOBHSA

nmyJa HMCJIOXOTH

nya maGnarnapu
nysn-0yioM JoTEpescH

nyn Gwunau
nam//nyn
sam
apTHOMAHH
KHIMOK,
nya
AEno3uT
AENO3NT MATTACH
NENOHEHT
HZenoHeHT/IalLl

MyKkodoT-
MykodoT-

6exop

NETNYTaTIHK [YBOXHO-
MacH

akuug 3racu//akuusgop

NyAHH GaHKAa CaKnaMoK

6atadpcwn Gaéu/TaBcud
6atadcwn m3s0x
Gatadcun
— rexmmupum/ /Tax-
NMN KWIAII
ae-taxto/ napxakukat/
XaKuKartaa
HYKCOH/ KaMIWIHK
HYKCOHAIap KaigHOMacK
neduumnt/kaMebank
MapKasnamTHPHUII THU3H-
MHHH  #iyKoTHn/ /Ho-
MapKaaJalTupyiL

ne-tope/ /XyKyKkuit acoc-
Aa

ap60o6/aresT/Bakwn Bo-
cHTauM

daommat

aMarpaMma

YCUID AMarpaMMacH

aMarpaMMa  3rpi
3UKJIapH

MYJIOKOT

Gytynnail  KapaMa-kap-
wy duKpJap

aiTHO &3aMpMOK
Mabpy3a MaTHMHHM —

mapTiapHu Kabysn Kua-
AMPMOK
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currency reform//
monetary reform

funds/means

lottery/raffle

reward/recompense/fee

to renounce an
agreement

money

deposit

deposit slip//receipt

depositor

sealed
account

certification of deputy
status

shareholder

to keep money in a
bank

a detailed description

a detailed explanation

detailed
— analysis

safe  custody

de facto

defect/shortcoming

a register of defects
deficit/shortage
decentralization

de jure

agent/representative/
broker/middleman/
mediator

activity

diagram

growth chart

curve (on a diagram)

dialogue

diametrically
views

to dictate
— the text of a report

to dictate terms

opposed



JuBa (AXa DPOHIBOAH-

TEJILHOCTE TPYAAa
JIARAMRYHOCTL HpoLecca
Janxypsep

Jawiom

JlunioMaTAYECKHE OTHO-
meHnd

[enaoMaTRYECKEA HM-
MYHHTET |

JamnonaTnveckmii  Kop-
nyc

HNumnomuas pabota

JIunnioMHOE CBHAETEIb-
CTBO

JumioMHELl OPOEKT

JupextaBa

JlHapexTHBHOS ITHCHMO
JIupexTHBHEIE OPraHn
JupexTHBHLHE yKa3aHHL
JIMpEXTHBEHHA HOKYMEHT

HupexTtop
Hucnponoponas
HMucoummnna
TpynoBasg —
¢uHaHCOBasS —
HNucimuTAEApHEOE
CKaHHe
JucipsLUIMBapELE  ycTaB
NuddepermpaibHbIi Ta-

pud

Inddepermanug Tpyasa

B3hl-

HuddepeHuinpoBaHHas
orarta TpyAa

IlnATeTbHBIR OTNYCK

Ons orMertox

Hng naketos

HOna cnyxebuoro nosb-
30BaHUs

HOna cnpaBok

HneBHOe ofyuenune

IlnesHoi 3apaboTok

MEXHAT MAaXCyJIOP/THTR
IHHAMBEKACH

Xapa€H AWHAMHWKIHTH

IIAXOHA XaT-xaGapum-
cH

JAEIUIOM

JIMIIOMATAK MyROcalaT-
J1ap

RBIVIOMATHX EMMYHHTET

TYEAXOHA XOOTHMJIADH

AHIUIOM HIIR
JHETUVIOM mMAXOZATHOMACH

JUIVIOM JIOWHXAacH

AnpexTHBa/ Wy a-iypax/
xypcaTMa

KypcarMa xar

AHPEKTHB Oprawnap

AHPEKTHB KypcartManap

JHUDEKTHB XYXXaT

IHPEKTODP
HOMYTaHOCHGINK
HATH30M
MEXHAT WHTH3OMH
MOJIMIBHH —
HATH30MHH Xa3o

AHTA30M HU3OMH
TabaKkanamTHpuaral Ta-

pud

MexHaTHMHr  Tabakana-
BAmu/ / MEXHATHHHT
Aapaxanapra axpatH-
MK

MexHatra TabakanamTH-
puaras  xonma  xak
TYnam

y30K MyQfatid TabTwl

Kaiaiap yuys

nakeTnap yudyH

xuamatTaa  oiaataHu
yayH

Man1yMOTNap Y4yH

KYHAY3r# YKum/Tananm

6Mp KYHAMK HI XakH
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dynamics of labor
productivity

dynamics of a process

diplomatic courier

diploma
diplomatic relations

diplomatic immunity
diplomatic corps

thesis
diploma

diploma project//degree
project
directive

directive letter
governing bodies
directive
the document of a
directive
director
disproportion
discipline
labor —
financial —
disciplinary penalty/
action
disciplinary regulations
differential tariff

differentiation of labor

differentiated wages

prolonged leave  of
absence

for notes//for comments

for packages

for official use

for reference purposes
daytime study
daily earnings



o BocrpeGoBanms
llgﬁponom,nm‘i B3HOC

Io6poBo/bEER TPYA

Ho6poCcoBECTHO  BHMOA-
HETH pabory

Jlo6ure  Beobxoxmmyro

CYMMy ICHET
JlorepeEHOE JIHIO

IloBepeEHOCTD

— Ha OOAyYEeHHE TO-
BAPHO-MATEPAATHHRIX
HEeHHOCTEeH
HoBeprTems
HoBeprTh
OCHbIH
HoBepsTs aeHBIE
JloBecTH A0 CBeAcHHS

OOTYYHTD

HosuGopn

Horosop
— apeHaH
— OapeHus
KOHTPAKTaHOHHBA —

— KYyILIH-TIpojaxs
JIMIICH3AOHHNHE —
— NOpYYeHHS

— OOCTAaBKHA

IoroBopaThCa
coboit

JloroBopHAS ARCUHAIUIR-
Ha

IoroBopras mneHa

Mexay

HoroBopanie 06g3aTe -
CTBa

Jlorosopanie paboTm

JloxasaTesbCcTBO

Hoxnan

Hoxnaa mapexTOpY

Joknamuag/ /noxnannas
3amEcKa
Jox1agunk

Hyx1a6 osmEBamATaH
axTRépEE Gazan

HXTHEPRH MexHAT
MIIHE  Xanos1/CHAKMIRT-

nan Gaxapmox
3apyp/xepaxm CYM-
MAJATE OYNHH TOMMOK
HIDOHWIA/ BAKOAITH
maxc
HIIOBYHOMA

TOBap-MOAAHH Goid -
JHKNADHA oNE
HIORYHOMA GepyBum
OyAHA OfAONAa WINOHY
6uTHpMOK
OyJHA HOIOHMOK
MabIYM KRIMOX

KYIrEM4Ya CcafioB

mapTEOMA
HXapa MapTHOMACH
Xaas MmMapTHOMAacH
KOHTpaKTallus  [apT-
HOMAaCH
OTIA-COTIR MAPTHOMACH
JHNEA3As XaKAJarH—
TONIMHAPHK [MAPTHOMA-
cH
erra3nb Geprm mapr-
HOMACH

¥3ap0 KEJHMMOK

MAPTHOMA HHTH3OMH
KEIHIOHArAaR Hapx

mapTHOMaBR# MaxOypH-
garnap

MapTHOMABWH HULIap

nc6ot/namn

Mabpy3a

AMpexTopra
KWIHIM

6unaupritHOMa

MabIVM

Mabpy3aun
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general delivery//poste
restante

voluntary contributic o
//donation

volunteer work

to conscientiously carry
out a task

t0 obuain the necessary
sum of money

authorized individual
/ /proxy

authorization//power of
attorney
— for the receipt of
valuable goods

principal/ rustee

to authorize someone 10
receive money

to entrust money 1o

%0 convey information//10
inform

supplementary election

agreement/contract/ treary
rental  //lease
— on gift-giving
contractual agreement

buving and selling —
license —
assignment
delivery —
to come to an agreement
contract discipline
contract price// negotiated
price
contractual obligations
contractual work
proof/evidence
report
a report to the director
report/ memorandum

one giving a report//
speaker



Hoxomunrs paboty

JoxymenT
AyTCHTHYHRIN —
— BPEMCHHOTO XpaHe-
HAY
— ana cryxebaoro
NO/Ib30BAHAS
— 3ampoc
— o6 ofpasosanmm
NOLTHHHHE —
— NOCTOSHHOIO  Xpa-
HeHAg

JoxymeHTANLBAY pEBA3EY
JoxyMeHTALEO

— o¢opurTs
Jloxy™eHTaILHOE
TBEPXJCBHE
JoxyMeHTAIbEEE

HHE
HoxymeBTamRS oo
BHEIHEH TOpronie
HoxyuMeBTamms mo xajg-

POBHIM BOIPOCAM:
3asBNCHAY

oox-

maH-

OpEXa3n
JAYHHE JMHCTEH

TPYAOBLE XHEXKH
JAYHKE EKAPTOUKE
XApAKTEPHCTHKA

JloxyMeHTaIMs 1O MaTe-
PHATBEO-TEXHNYEC KO
My crabxemmio ®
BTy

HoxyMeBTamus mo TOp-
roBne

JoxysenTamEs 00 mHe-
BooGpa3osanmio

JloxyMeRTHpDOBAaHRE Y-
PaBJICHYECKOR nes-
TeTbHOCTH

J1OKyMEeRTRpPOBaTL

IoxymerToo6MeR

HoxymerTooGopor

WIIHE OXHpPHIa eTKas-
NOK
XYyXXaT
Hycxara MoOc/TeHr —
BAKTHHYA CAKJIAHATH-
l'“ —
xmanataa/mmaa  Goi-
JANAHAATAH —
cypoB —
MAELTYMOT KaKAAara—
w‘ —
JOHMEH
TaH —
Xyxxaraap TadTHmH
XyXxxaTiap acocmia

cagjayama-

— PacCMARIAMTHPMOK
XVXXaTiap  acoCHaarx
TaCoAK

XyXxarnapra acocian-
ral MawnIyYMOTIap
TaKA  CaBIOra
Xyxxaraap
Kagpiap Macajanapmara
OBX XVXXariap:
apH3anap

oHl

6yitpyxnap
AXCRH Bapaxanap

MexHaT aadrapdacH
mMAXCHH BapaKdanap

TaBcadrOMANAp

MOIHE-TEXHAKABHIH
TabMBAHJamM Ba
YTka3umra oua

Xyxxartnap
caBiora oMa XVXxaraap

6axo Genrwnanumura
ORI XyXXaTiaap
Gomxapvs  aomsaTiER
XYXXATNAMTAPHIT
XYXOKaT/NaIITHPHKIT
XYXXaT anTMamysn
XYIOKAT ARNAHHIIR
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0o complete a task

document
authentic —
temporary —

— for official use

— of inquiry
education —
authentic/genuine —
permanent —

inspection of documents

documentationally//on
the basis of documents
to register —

documentary confirma-
tion

documentary data

documents on foreign
trade

personnel documentation

applications/declara-
tions

orders
resumes/biographi-
es//personal records
work-record books
identification cards
(character) referen-
ces//recommenda-
tions

documentation of
material receipts and
sales

trade documentation

documents  concerning
the pricing of goods
documents  concerning

workplace responsi-
bilities

to document

exchange of documents

circulation of a
document



HoxyMeRTH 10 6aHKOB-
CKAM OfepandasM

Honesoe yuacrue

Hosar
JoaroBuie
CTBa
Honarosue cyMmu
Hoarocpounsiii
— KpexuT
— OTImycK
Nonxuak
JlO/XBOCTHAS HHCTPYK-
oug

obg3arennb-

JLOIXHOCTHOE JIALIO
Jo/mxHOCTD
Honoxnts

HlonoxuTh AMPEKTOPY O
TOCETATENE

HNona
oM
— KYJIBTYpH
— TIpaBHTEILCTBA

JloMoBag KHHra
HomMonnagenen
HoMornanenne
HoMoymipasienne
Homnara
Honoumano/ gocto-
BEPDHO H3BECTHO

Ilononnenne/10001RH-
TEJIbHBIH

Hononnenme x nepeanio

HomonHenne X pe3omo-
LMH

HonoaHure bHAs OILTATA

HononuwreapRas no-
Tpe6GHOCTD

HononEuTeNbHHE MEPH
MOOIIPEHAS

JlonoJHATEAbHLI or-
mycK

Honomaute pe3onounio

6ank onepauusiapH-
ra/MyoMaianapura
OMA XyXXaTaap

XHCCANOP/IMK  acoCMia
KaTHamum

Kap3

Kap3 MaxOypusitaapu

Kap3 MHKIOpH
y30K MyLIAaTIH
— KXpeauT
— TaBTHI
Kapsziop
JIaBO3UM HYpPUKHOMA-
cu/ / naBozummit
HYypUKHOMa
Mancabpop waxc
J1aBo3uM/Mancab
xabap/MabayMoT
MOK
OUPEKTOpra KesiraH KH-
w¥  xakuga  xabap
6epmox,
xucca/6ynax/vaym
y#
MafiaHUsT Viiu
XYKyMaT Viiu

6ep-

yi padrTapu

y# 3racu

y#ra 3ranuk
yit-xoit GomkapMacu
KVIIMMYa XaK/TyioB
aHHK MABIVMKH

TVAaupuil; xVIIuMua

pyiixatra xVmmua
pesoaouMara Kymumua

KymmMMua  xaK

KymMMya 3XTHEX

parGaT/IaHTUPUIIHUHT
KymyMua uopanapu

KYymuMua TabTH

Pe30MIORUTHY
AMPMOK

36

documents  concerning
bank operations

cooperation

debt
promissory note

amount of debt
long-term

— credit

— leave (of absence)
debtor
official instructions

official/ officeholder

post/ position/ office

to report/inform/an-
nounce

to inform the director
of the arrival of a
visitor

share/portion

house
— of culture
main government
building

register of tenants

homeowner

homeownership

building management

surcharge

It is known for
certain//indisputable
that ...

addition/supplement/
appendix/ addendum

— to an inventory

— to a resolution

extra payment//addi-
tional payment
additional need

additional means of
encouragement
extended leave

to supplement a
resolution



HonycTuts X KOHKypCY
Honyctuts k paGore

Hopaborats npoext

Hoporocrosmuit TOBap

HopoxHuie pacxoau
JopoxHuii Hanor
Hocka obbsBaeHui
JHocxonansHo/noapo6-
Ho/ peTanbHO/ BCECTO-
poxHe
JlockoHabHO
BOMPOC
HockoHanbhbiit  pasbop
HocnoBHbi#t mepeBon

H3Y9HTb

HocpodHo  BHITONHHTD
nnaaH

JocpouHo yIL1aTHTH
noar

JocTaTouHo cpencTs

JLOCTaTOUHOCTh OCHOBa-
HUi

JlocTaTouHbie OCHOBaHMS

IocToBepHO H3BECTHO

HocroBepHOCTb

HocToBepHbie CcBefeHHS
HNoctynHoe u3noxenue
JLoCTynHble LEHBI
HoTaunoHubli

JoTtauns

Hoxon
HoxogHoe npeanpuaTue

HoxonHbiit/ npuGsinb-
Hbiit/ penTtabenbHbiit
JlouepHee npeanpusTue
HouikonsHbie yupex-

JNEHUS
Hy6nuxar
— ROKyMeHTa

Hy6nxposatine

TAHIOBAA  KaTHaWIMILra
pyxcat Gepmox
wmra pyxcat 6GepMok

NouXaHu OXHpHraua
no1ab  eTkasMok

xamMat6axo
nap/momiap
WY/ XapaxaTiapH
HYn conurn
3IBLAOHAAD TaxXTacH
6atadcwn/atpodanaa/
Mykamman/mydaccan

TOBap-

MacasaHu Garagenn
VpraHMox

atpodanya ypraHuiu

cy3Ma-cy3 Tapxuma

PEXaHH MYIJATHAAH M-
rapu Gaxapmox

Kap3HU MYAJATHMAAH HI-
rapu TyJ1aMoOK

etapsim Mabrar

aCOC/IAPHHHT  ETApAMIH-
™

€TapJH acocnap

aHHK MAabJIYMKH

wy6xacus Tyrpunux/
AHUKAHK

HIIOHYJM MABAYMOTAAp

TywyHapau Gaén

apaoH 6axonap

uerupMa éEpagaman//no-
TALMOM

uerdpma éppam//masnar
épaam nyau

aapoman/ Kupum

AApoOMal  KeATHpAaMraH
KOPXOHA

AApOMaAnH

kopxoua minGacu/
6vaunmMacu

MakTabraua 6.
accacanap

KAUTa TUKDANTAN HYCXil
XYAOKATHA T KaUTil
THKAAHTIH HYCXACH

Hycxa KVUYUPHUII,  Tik-
popaani

My -
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to admit into a
competition

to grant permission to
work

to complete//put the
final touches on a
project or draft

costly goods

travel expenses
toll

bulletin board
rhoroughly

to thoroughly study an
issue

thorough study/analysis

literal translation

to fulfill a plan ahead
of time

to pay off debts ahead
of time

sufficient funds

adequacy of grounds
for

sufficient grounds

known for certain//
indisputable

reliability /authenticity

reliable information/data
understandable account
reasonable prices
subsidized

subsidy/grant

income
profitable enterprise

profitable
branch/franchise
preschool

duplicate
— of a document

duplication



IyMarh/ pasMHIIALTE
Hdyteie wdpw
Heipokon

ErCa (Emusags rocy-
RapCTBEHHad CHCTEMa
JI€JIONIPOH3BOACTBA)

Enuuuna Beca

EnuHuma @3MepeHns

EpuHuuAne $akTh

EnvHuuHN cayuait

EnusoBpeMenHOE MHOCO-
6ue

EnuHornacHo
EnnHornacHo

BOIIPOC
EnuHornacHoe MHeHue

pemwnTh

EnunornacHoe pemenue

EnvHOEe MHEHHE
EnuHoHayartHe

Enunoo6pasHuiit
EauHcTBEeHHO
HOe pelleHne
ExegHeBHBIE 3alMCH
EcrectenHas y6buib

BO3MOX-

EcrectBeHHHit o160D

XKanoba
XKanobumx

XenesHonopoxHaa kac-
ca

XeHaTiit

XKeHckuit xo/ekTHB

XeécTkaa aucuunauHa

KusHeHHNIt ypoBeHb

XuauwHoe crpouTens-
CTBO

JKunuigHoe xo034icTBO

yi1amMox
6yprTHpuiraH pakamnap
Temruy

E

HUIOAT (Mm  roputHw
AaBiaT AroHa TH3MMH)

OFHpANK Oupanru

yyos Gupanru

aitpuM  mamwuiap/kam
yupaiiguraH Jagwuiap

anoxuma  xomuca//kam
yupaiaurad Xoauca

6ap #yna Gepuaaguran
Hagaka

aKpwUIHK  Gunan//6up
0BO3aH

SKAMATHK  OuiaH  Maca-
JIAHH XA KWIMOK

SKAMAINK GunaH aTwua-
raH ¢Hkp

6up  oBoznaH
KHJIMHFAH Kapop

6up xua dukp

akkabowumnamnk

Kabyn

6up xuamaru/¥xwaw
Macanamu EUULIHUHT
6upaan-6up iynu
KYHAanuk €sysnap
tabunit #Vxonnw/3apap

Tabuuit TaHJaHMLI
X

NIHKOAT
WHKOATYH

TEMHP HY/I KaccacH

yinairax
XOTHH-KH3/Iap XamoacH

KaTTHK MHTH30M

TypMyll Rapaxacu
yH-XOH KYPHIHIIH
VH-XOH XVXanuru
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to think
inflated figures
hole punch

a unified official system
of paperwork

unit of weight
unit of measure
isolated facts//rare facts

isolated incident//
occurence

one-time allowance//
allowance given in
one lump sum

unanimously

to settle an issue una-
nimously
unanimous opinion

unanimous decision

unified opinion

unified management
command

uniform

the sole possible
solution

daily records/notes

deterioration/damage
due to natural causes

natural selection

complaint

person  registering
complaint

railway ticket counter

married
women’s group (in a
workplace)

strict discipline
standard of living
housing construction

housekeeping



JXHAHIGHBIE YCTOBHS
XKXunviHelit BOMpoc
XKwuponpukas

XypHan

— a8 perucTpauun

JOKYMEHTOB

— 3aceJaHH#
XypHaibHas ¢opma pe-

MMCTPaLHH

3a (mpH roJIOCOBaHHH)
3a cuér koro-aubo

3aakTHpOBaTH

3abasL10THpOBaTH
3abnaropemeHHO/ 3apaHee
3abayxaarecs/ ommubarecs
3abpounposathb
3aBeneHune

3aBenoBaTh

3aBegoMas J0Xb

3aBenyiomas

3aseayioLiHi

— apXHBOM
— 6ubnnorekoi

— 6ropo

— FOCTHHHYHBIM
39HCTBOM

— rpynnoit

— xadeapou

— KaHuenspHe#

— naboparopieit

— otaentoM 3AICa

— MPUEMHOMH
— CEKTOpOM

VA-XOH IUAapOHTIApH
VH-XO# MacaiacH
XHponpHka3 (my.1 3ra-
CHHHHT 6aHK EKH OMO-
HaT xaccara V3 my.1.1a-
PHHM  KpeiMTop.1apra
Gepuin xakuiars é3ma
capmoitun)
xypHai1/xaia  Iadrapy
(Mm lopuTHLIIA)
XVXKOKAT.IApHH pPYit-
XaTra O.THW XVPHATH
Max.iuciap —
pVitxaTtra Q.THIIHHHT
KVPHA1 WAKTH/ VeV

3

Tapacaop

... (KHMHHMHTIHD) XHCO-
6uaaH

1a.10,JaTHOMA TY3MOK

CaW10BJaH YTKAa3MAC.IHK

0J1IHHIAH

anawMox

OMIMHAAH 6aHa KIIMOK

Myaccaca/KopxoHa

6owKapMoK,

wak-wvoéxacus éearoun//
FUPT €.1FOH

MY IHPa

Myaup/Sowany

XVAOKATXOHA MY IHPH
KVTYOXOHa Myaupu
Glopo Myaupw
MEXMOHXOHA XV)XKa-
AMTH MY ANPH

rvpvx Bow.iru
kadeapa Myaupu
JEBOHXOHA MV IHDH
Aabopatopus Goulinru
OXXK  (dykapotuk
X0JaTH XVXXaTaa-
PHHH  KaHa  KHauw)
6YNuMH MYIHDH
KabyaxoHa MyampH
wysvba Mvaupu
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living conditions
housing problem
endorsement

log (book) /register
— of documents

— of meetings
keeping records in a log

for/pro//in favor of
on somebody's account

to write a deed/
document/act
to reject/blackball
ahead of time//in advance
to be mistaken
10 reserve
institution/ establishment
to manage/direct
obvious lie//bare-faced
lie
director/superinte-
ndent/manager/
chairperson
director/ superintendent
/manager/ chairper -
son:
— of an archive
— of a library
— of an office/bureau
hotel —

—of a group

— of a department

— of a chancellerv
— of a laboratory
civic registrv//justice
of the peace

— of a waiting room
— of a sector



3aBepeHRag Konms
3aBepeEHas NOANHCH
3aBepuTe/bHEAS NMOIMHCH
3aBepHTELHHI JTHCT
3aBepHTB

— KOITHI0 10KYMeHTa
3aBepmalommi 3Tan
3asepmenne pabor

3aBepdTs MOANHCH

3aBemanue

3aBemaresib

3aBemarte/ibHOE  pacno-
paxeHune

3aBu3npoBaTL

3aBbLICHTL UEHH

3aBbiCHTL IL1aH

3ariaBue/ 2aro1080k

— 1es1a

— IOKyMeHTa
3aro.10B0uHBA WpHDT
3aroToBuTEJbHAS  KOH-

TOpa

3aroToBUTEJNBHHE LIEHH
3aroTOBHTh BCe CIPaBKH

3arpaHu4Hag XOMaHIH-
poBka

3arpaHuuHN# nacnopr

3arpaHHuHHE TOBaphH

3arpysuts pabotoit

3arpyauts pabouwuit
AeHb

3amaHHas nporpamma

3aaartox

3anava

3azepxaTh VvIL1aTy 101-
ra Ha Mecsau

3axo.axars
3a10.KeHHOCTb
3aém/3aimM
— roCcyIapcTBEHHHIH
KOHBEPCHOHHLI —
3aéMHBE OEHBIHM

TacIWK./TaHraH HyCXa
TacAMKJIAHTAH MM30
TacIUKJIaWINTAaH HM30
TacIMKJaWIMraH Bapaxa
TacIMKJaMOK

XYXXaT HYCXaCHHM —

cyarrm  Gockua

HOUTapHHHT  TYFa/LUTaHu-
mnA

HAM30HH TaCAHKIaMOK

BacHSTHOMA
BacCHAT KWIVBUH
BacHaT (apMoitumu

BM3a KVIAMOK

Hapx-HaBOHM  OWMPHO
1060pMOK

pexaHu owmupnd 060p-
MOK

capJ1aBxa

XVXXarjap HHUFMa-

XKHAIH caphaBxacu

XVXXKAT Cap.iaBXxacu
xarTa/6om wpupr
TaképaoB MIOpacu

Ta#€paIOB HapxJapu
6apua  MabBIYMOTIAPHU

Taiépaab xViiMoK
q9eT 31 cadapk

4eT 3/ NacmopTH

xOpuxuii  ToBapaap/uer
371 TOBapaapu

um 6uraH 6aHa KHIMOK

M KVHHHM TEIMK WL
6u1aH TAbBMUHIAMOK

Gepuaran 1acTyp

faiw nvwm

Basnda/Macana

Kap3 TV awKH OGup oiira
KEUHKTHPMOK,

Kxap3aop 06¥V.IMOK

Kap310p.T1K

Xap3 ny.a/3aéM
JaBnaT 3aEMK
KOHBEPCUSJIARTAH —

Kap3 nya
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centified true copy

notarized signature

signature of a notary

form of certification

to assure//certify//
witness

—a copy of a document

final stage

conclusion of work

to witness//ceniify a
signature

last will and testament

testator

last will and testament

to visa//to place a visa
in/on

to inflate
overprice

to set a plan too high

prices//to

title/ headline
— of a file//dossier

— of a document
capital letters
procurement office

procurement prices
prepare all documents

assignment or business
trip abroad

external passport

foreign goods

to overload with work
to fill up a working
day with work
an assigned program
deposit//down payment
task/mission
to withhold payment for
a month//to delay
payment for a month
to owe
indebtedness
loan
federal —
converted —
loan money



3aémHne cpeAcTBa
3aénHEnt nponeHT
3aéMmpx
3ammoobpa3no
3auMATEPECOBAHHOE JIHIIO
3aHATEpEeCOBARHOCTD
3aiivoBHE onepannwy

3aliMoaepxaTtenb

3axa3
—HA  pasMHOXCHHE
JIOKYMEHTa

3axaszuax

3axnan

3axnasHagd XBATAHIHS
3axiaguEx

3aKTIOYATs CAE/IKY

3axoueHne
— JIKCHEPTH3N

— MEOWITHHCKOTO  OC-
MOTpa
3axmovYATe/bHBH
3aKmOYATEMbHLH
naHc
3axmouuTh OTOBOD
3aK0uATh COT/IANEHHE
3akoH
3aKOHHOCTD
— NOCTAHOBJICHAS

— tpe6GoBanuii

3akoHHHE AeiicTBHS

6a-

3aKkoHHHH AOKYMEHT

3aKOHONATENBCTBO (4]

TPyAe
3akOHOMEpHOE SBJICHHE

3aKkOHOMEPHOCTD

3akoROMepHbE
BHS

3axoHOMEpHLIi

ReAcT-

Kap3 Mabsarrapu
KAp30aH OJIMHTaH (HOon3
Kap3 osyBuH//Kap3nop
Xap3 TapHKacuua
MaH(paaTROp MmAaxc
MandaaTAOPAHK
Kap3 o/mm-GepAm Myo-
Mananape
3aémzop
GyiopTMa
XyXXaT HycXaJlapHHH
Kynma#THpHI  XaKHAaa

6yopTMaun

rapoB

rapoB KBHTaHLUHSCH/maT-
TacH

rapoBuM

6urAM Ty3mok//xenm-
MOK

xyjaoca
3KCIEPTH3a Xy/NOCACH

THOGEA Kypuk Xxyno-
cacu
IKYHHHA
axyHuil Gananc

MapTHOMA TY3MOK
6UTEM Ty3MOK
KOHYH
KOHYHHITHK
KAPOPHHHT
JTHTH
rasabnapHuHr
HHIUTHTH
KOHYHTa
xapakariaap
KOHYHMit/ XaKMKHit
XyXXaT
MEXHAT KOHYHJIapH

KOHYHHH-
KOHY-

MyBOGHK

KOHyHuii  xommca//Ta-
6unit xon
KOHYHHST

KOHYHHiHl Xxapakatjap

KOHYHHR
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loaned funds
interest on a loan
borrower

on credit//on loan
concerned party
interest

loan operations

borrower

order
— for-the reproduc-
tion of a document

customer

pawn/mortgage

receipt  certifying a
mortgage

mortgagor/ pawnbroker
//one who has
pawned something

to strike a bargain//to
conclude a deal

conclusion
— of an examination
by a panel of experts
— of a medical
examination

concluding/closing/final

closing balance

to sign a contract
to sign an agreement
law
legality

— of a decree
Resolution

— of demands//

requirements
legal actions
legal document
labor legislation

natural phenomenon

regularity / normality
natural actions

natural/regular/ normal



3axoHunrs paboty
3akpHTOE 3acefanme

3aKkpHTHA KOHKYPC
3aKkpHTh CUET

3akymuTh OPOXYKIHEIO
3anexanni TOBap

3anor
3asoropas KBHTAHIHES

3asoroBoe
CTBO
3anoropartesb

CBHIETENb-

3anorogepxaTenb

3anoxATh
— HMYIIECTBO
3a10MATh LEHY

3aMeMTh C OTBETOM

3ameTKa
3ameuanue
3amemars
HOJIXHOCTb
3aMopaXuBaHHE
IOB
3aMOpo3HTh 3apIUIaTy

BaKaHTHYIO

A0X0-

3aMOpo3UTh KaNHTANH
3aMOpO3HTh CpPencTBa

3aHecTH B COHMCOK
3aHH3UTL

— HOpMY

— HOpMy TpeGoBammit

— tpeboBsanne
3aHuMaTh

OOJIXHOCTh
3aHATE BaKaHCHIO

BaKaHTHYIO

3aocTpurb BHMMaHUE

3aogHas acnupaHTypa

AIHA TaMomsTaMoK,/
SKYHJIAMOK

EnuK MaxuIuc

E€NMK TaHJIOB

xucobur  énmox/ /ma6-
JIATHH TYT4TMOK

MaxcysnoTHM coTRl6 0J1-

MOK

Kacox tosap/ /xomm6
KeTTaH ToBap

rapos

rapoB MNaTTacH
rapoB TyBOXHOMAacH
raposra XyloB49H

rapoB yuyH nya Gepys-
an

rapoBra Kyimox/6epMox
MOJI-MYJIKHH —

Xyla  10KOpH
KYiMOK/ cypamok

XaBOOHM KEIMKTHPMOK

Hapx

6earn

Tanbex

6y1m/BakaHT JlaBOSMMHHM
arawnau

aapoMajiapH®  Gup fa-
paxaga TytM6 TypHm

dm xaxuH¥ Gup pmapa-
xana Tytu6 TypMOK

KaNATa/UIapHU wmra
COMMACITHK

Mabnarapuy Wlora con-
"MaCIHK

pyiixaTra XHPHTMOK

nacadTHpMOK

MEebEpHH —
Tanabnap MebépusH —

Tanabuu —

6ym1/BaKkaHT JIABOUMHH
aransam

6ym/BakaHT ypUHHK
ara/y1aMoK

ILTHOOPHM  Ky4aHTHp-
MOK

CHPTKHM aCTHpaHTypa
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to finish work

closed seéssion
a closed competition
to close an account

to buy up the
production of...
unsold goods

deposit/pawning

receipt of deposit//
pawning

receipt of deposit//
pawning

one who pawns or
mortgages something

pawnbroker

to pawn//mortgage
— prorerty

to to charge exhorbitant
price

to be slow//long in
answering

mark/note/notice/item

remark/observation

to fill a vacant position

freezing of income

to freeze a salary
to freeze capital/assets
to freeze funds

to enter on a list

to lower
— standards/demands
— one’s expecta-
tions/standards
to set requirements
too low

10 occupy a
position

to occupy a vacancy

vacant

to focus attention on
something

graduate work carried
out by correspondence



3aounoe ofyueHne
3anucaTh B IDPOTOKOJ

3anucarb Ha HpPHEM
3anucka
3anucHag XHAXKA

3anuch
— 0 HarpaxaeHEH

3anianupoBaHHBIE pac-

XOAHI
3an1aHHpOBaTh

3an1aTutb/ BO3BPATHTH
goar
3anoAHHTL aHKETY

3anpuxonoBaThb
6butL
3anpoexTHpoBaTh
3anpoc
— uHPOpMauMH

npH-

3anpoToKO/IHpPOBATh

3apabotHas naara
3apaborok
3aperucTpupoBarthb

3aperucTpupoBarbcg

3aperucTpupoBaThCs
3ATCe

3aperucTpupoBaThCs Y
cekperaps
3apekomengoBsars cebs
3apmata
3acBHAeTe1bCTBOBATh
KOMHIO [OKYMEHTa

3acenanne

3acenarenb
3acekpeTHTh

3acnyma'rb AOKJIag9MkKa

CHPTKM VKMIO/TabauM

6aénHomara &3u6
KYHMOK

Kabyara &3m6 KVitMOK

xat/é3ys/3ciatma

€3y madrapuacu//én
nacrapua

€3yB
MyKodoTram XaKH-
Aa —

OJAMHARH  PpeXaTamTH-

PWIraH uYMKUMIap
ONAHHAAH peXanamTHp-
MOK
Kap3Hn TVaaMoK

cypoB
TYIAHPMOK
cdoitnaun xnupumra &€3u6
KYHMOK
JIOHMXAIa I THPMOK
cypoB
ax6opotnap cyposu

BapaKacHHH

6aéunoma Ty3mok//6a-
€HHOMara KHPUTMOK

Am xaku//Maom

HIL1a6 TomwIraH nyJa

Kaig 3rmok//pyitxatra
0/IMOK

pyixataan vTmok//xaiin
ITWIMOK

OXXK
yT™OK

pVilxaTuaaH

xotuba
yT™MOK

V3MHH KYpPCaTMOK

Hm Xxaku//maom

XYXOKAaTHHHT  HyCXana-
PHHH TacAMKJauw

pyixaTuaad

MaxuTHe/ KeHraw/ dnru-
AU

Mac/aaxaTau

MaxdHiLIamTHpMoK;
Maxduit XyXXaTIapHHu
kypumra pyxcatr Gep-
MOK,

Mabpy3aunHK
MOK
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teaching by correspon-
dence

to enter into the minutes
of a meeting

to make an appointment

note/memorandum

notebook

recording/ entry/ notation
— of awards

planned/anticipated
expenses
to plan

to fulfill//pay off one’s
obligation
to fill out a form

to enter profits on the
credit side of a ledger

to plan in//to zone

inquiry/request
request for informa-
tion

t0 keep the minutes of
a meeting

salary

earnings/wages/pay

to register

to be registered

to enter (a birth, death,

marriage) into civic
records

to sign in//register with
a secratery

to recommend oneself

salary

to attest to the validity
of a copy of a
document

meeting/session

representative/assessor
to classify as secret: to
grant someone access
to classified documents
to listen to//hear a
speaker



3acTenorpapHpoBaTh

3acTpaxoBath
3artpaturs

3atpaThi
3arpebosars

3artpe6osats HeoGXxOmH-
MBE JOKYMEHTH
3arsHyTs pafory

3aTgHYTh C OTUETOM

3auér

3auérHag BeIOMOCTH

3auéTHag XHHMXKA

3aqétHag ceccHs

3auncyHTs B
Gonxer

3auncanTL B IITAT

o0 mymit

3aurcMTe Ha CTyROV
3audTaTh MPOTOKOM
3amTeMnesnesarb

3amuMra JHCCEPTALHH

3amura pbiHKa
3asBka

3assienne
— rpaxjad mo mosoay
TPY.IOYCTPOHCTBA

— O BBLIEJIEHHH MaTte-
PHATBHOH MOMOLIH
— O Ha3HaueHWH MeH-
CHH

— o npuémMe Ha pabo-
v

— O pervcTpaumH Opaxa

— 06 VBOIBHEHHH

creHorpadms vcv.am Gu-
aan €3n6 oamoxk//cre-
HOrpadHLIAMOK

CVIVPTa KHIMOK

capgiamox//capd xwi-
MOK,

capd/ xapaxar

tanab  Kuimok//cypab
0-TMOK

KepakiH XVXXaT.1apHH
tanab KR1H6 0.1MOK

HIDHK CV.IpaMoK/a¥3MoK

XMCOGOTRM a¥3MOK

CHHOB/ 3a9€T

CHHOB KaHIHOMAacH

CHHOB 1adrapuack

CHHOB CeCCHICH

VMYMHHA 6101xerTa
VTKa3MOK

mrratra Kabva Kwimox

XH3MATIAa O.TMOK

Gaénnomanu VkuG OGep-
MOK
myxp/mreMneis GocMoK

aucceprauns €x1a-
MoK/ / amcceprauns
XHMOSL KILTMOK

6o3op Myxodasa-
cH/ xumoscH

6yviopTManoMa

apu3a
¢VKapoIapHHHT  HuIra
AKOILTALMIN  XaKHIarH

apusacu
MOLIHA €piam
KVpcaTHIl XaKiia —
Hadaxa deariaw
Xaknia —

nura  Kadva

Xakiia —

HMKOXHM pacMitiLiani-

THPHII XaKHla —
nmiaH 6Ywaw Xaku-
1a —
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to take down an

shorthand

to insure
to spend/expend

expenses
to request//demand

1o request the necessary
documents

10 delay in//drag out
work

to delavy in making a
report or account

test/credit

certification of credit

student’s record book

examination period

to enter into the overall
budget

to include in the
permanent staff

to take into
emplovment//to hire

to read out the minutes
of a meeting

to stamp

defence of a dissertation

protection of a market

order/requisition/ap-

plication
announcement/ application

application for emp-

lovment//job  appli-

cation

— for material assi-

stance

— for retirement

application for
employment//job
application

— application for a
marriage license
dismissal



— 00 yTepe nacnopra

— ocraB1ero Ge3 no-
C.1eICTBHE
3BaHue
3BeHO
3BVKO3aMHCHBaONIAs
annaparypa
3BVKOH30.19THOHHHE
MaTepHaTH
3a1anmue
3a1paBooxpaHEeHHE
31paBOOXpaHATETLHHE
MEepOTNpHITAY
3emien1aze1en
3em1enIaeHne

3eMm1e1€1b9eCKHI
3em.1emep

3nak

3HaMeHaTe.TbHAd 1aTa

3HaYATETLHO NOBHCHTB
NPOH3BOIATETLHOCTD
Tpyia

H
— apyTHE
— npoure
— 12K Jalee
— toMy noiobHoe

HaeasHbie vciioBM
Haenmmoukauns

Haentuduunposats

UienTtnaHocTs  3Kk3eM-
IL1APOB PVKOMHCH

Hieororua

Haes
f6ecriouBeHHas —
ravbokas —
KOHCTPVKTHBHAs —
HaBs34uBasg —
no.lesHas —

NacNOPTHHHT HYKOTraH-
JHTH Naknia —
HATHXACH3 KO.IraH —

VHBOH

6vrun

TOBYI
TYpa

TOBYIOTYTKHY MaTepuai-
J1ap

6uno/umopar

COF-TMKHH CaK1all

COFIMKHM Cak1am Tai-
6upapu

ep aracu//3aMuHI0p

epra arauk//3aMuH-
J0p.THK

JeXKOHUMINKKE OH1

ep Y.1uoBuM//TaH0GUK

6earn

MYXHM CaHa

€3VvBUM annapa-

MEXHAT VHVMIOD.THTHHH
CEe3N1apI8 K\ TapMOK

Ba/xamaia

— GowkKaap

— Bowkatap

— \OKa30

— my xaduaap//wy

ra \vxwat
ab10/MYKAMMAT WAPOHT
TeRrawTHpnin/up-

XH.LTaWTHPHW
TEHI1AWTHPMOK/ Bup-

XHLIAWTHPMOK,
KV.1€3Ma  HVCNAIAPHMHT

alffHaH VXWaw.anry
Madkypa
Fos

acoccHMs —

QVKYp/ KHLTMEH —

aMa it —

Max 6y puit —

doitaam —
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declaration of the loss
of a passport

unanswered —

rank/title

unit/section/ echelon/group

audio recording
equipment

soundproof materials

buiiding

public health

steps taken to ensure
public health

landowner

land ownership

agricultural

survevor

sign

momentous/ memorable
date

to significantly increase
labor productivity

and
et al.//and others
et al.//and others
et cetera/and so on
et cetera

- -

ideal conditions
identification

to identify

the identical nature of
copies of a manuscript

ideology

idea
unfounded/groundless
profound —
constructive —
fixed —
useful —



N xauBeHen

M3 aBTOpHTETHHIX HC-
TOYHPKOB

H3 aocroBepHHX HCTOU-
HHKOB H3BECTHO

Us-3a/ Bcieactsre

W3-3a/nencpaBHoctn//
B CBS3M C HEHCNpaB-
HOCTBIO

H3-3a OTCYTCTBHE

H3-32a mroxoi oOpraHu-
3aIMH
M3 ckasaHHOTO CJIenyerT,

H36uparess

H3bmpatesibHas  Xamma-
HA"

HsbmpaTesibHas CHCTeMa

H36upatenbandi Grose-
TEHD

W3bupats

U3bpats KOMHCCHIO

Hssectuts 3abiarospe-
MEHHO

Ha3aBecrus

HaBectrO

H3BemaTtn

H3semenne
— o6 ymnare

H3snexats
— nprbLLL
H3rnegenne

— npHbbLIM

HU3Bneub HOBHE IaHHHE
H3 apXHABHHX MAaTEpH-
anos

H3rorasiuBsarth

HarorosrETess
—obg3yercs

H3narens
Wanatemsckuit 1oroBop
HMspatensCckuit miaH

6UpOBHUHT
Aaru 1axc
HIIOHYAM MaHOanapaaH

KapaMoru-

HmoHapaH MauGanapaax
MabJIYMKH

cababau/Tydainn/ua-
THXana

HOCO31UrH/ Gy 3unran-
. Tydanan

uykanuru ca6abau//mas-
Xya aMachury tvdaii-
f it

€MOH TAIDKWI 3THJAraH-
aurn  Tydaiau

anTWIraHaapaaH
9BKAqUKA. . .

keaub

caiioBum
CaiNIoOB KaMNaHWECH

CaNsioB TH3UMHU

caiioB  Gronnerenn/sa-
paxacu

CaisIaMox

KOMHCCHSHHM Cai/IaMOoxK

OAOMHAAH Xabap KWIMOK

axGopot

MabIyM

xabap  xuamok//6ui-
AUPMOK

6unampum  xatu//xa-
6apHoma
TYI0B Xakuaa Owamu-
pHID XaTH

9UKapMOK,/TOMMOK
¢oiina/napoman —

yuKapui/Tonuur;
Kyuupma

¢o¥ina uukapui
apxuB Martepyainapuial

dHI'M  MabJYMOT/IApHHU

TonuG 0AMOK
TalképramMok
TaWEPIOBUK

— ¥3 3uMMacura oJfa-

au
Hawp xuaveun//Howmp
HaWpHET WaPTHOMACH
HaWpHET pexacH
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dependent

from authoritative
sources

known
sources

on account of

from reliable

due to disrepair//
malfunction

due to the
lack//absence of...

on account of
organization

it follows from that
which has been said
that...

voter

an electoral/electi
campaign

system of election

electoral ballot

poor

to elect

to elect a commission

to notify in
advance/beforehand

news

known

to notity

notification/notice
— of payment

to extract//derive
to profit by
extraction

— of a profit
to derive new data from
archival materials

to manufacture
manufacturer
the — is
obliged//obligated
publisher
publishing contract
schedule of publication



H3patenscTso
Hsnenne

H3nepxkn

HUsnepxxn ofpamenus

H3anepxxu MPOU3BOL-
cTBa

Hanarate

Hanvmex
Hanoxenune

H3meHeHne
— B XapaKTEPHCTHKE
ofbexTa
— BEJOMCTBEHHOH
TNIOAYHMHEHHOCTH
— JAHHHX o pa6oTHA-
Ke
— OTPawIEBOro
dwisg
— 9uCAeHHOCTH pabo-
YHX
H3Menutn
Hamensromuecs norpeb-
HOCTH
— NPOH3BOACTBA

npo-

HsHoc
— obopynosauus

— OCHOBHRIX CpPEACTB

H3nypHTeabHEIR TPYA

H3ofpaxenne  npaBH-
TE/BCTBEHHBIX Harpajg

Usobperatens

H3obperenne

Hayuurs

— BOTIPOC
— creHorpadnio
H3baBUTh XesaHHE
H3baBurhL CcornacHe
H3nMats u3 ofpamenns

H3nicxanne JOTOJHH-
TEJLHBIX CPENcCTB

Hamphér
maxcynor/Gyrom

Xapaxar/ YnKuM
MyOMaa XapaxXaTJapH
Amsnab 9YmKapyiu xapa-
XaTNapH
6aén  xwmmox//udona
3TMOK
OpTHKYa Hapca
6aén  xuanm//mdona-
nam
¥3rapum
obbexT
flaru —
HAOPaBHH KAapaMJIHK-
HHAT ¥3rapuimn
XONUM XaKHAa ManbJiy-
MOTJAPDHHHT Y3TapHIOH
COXaBHH HMXTHCOCHHMHT
y3rapumH
MOIYHIAD  MHKIOPH-
HHHT Y3rapHImuf
y3rapTEpMoK
V3rapyBuaH 3XTHEX-
nap/ranabrap
MuUial  YMKApHITHHHF
y3rapyBuH 3XTHEX-
napu
3CKMpHI
ac606-ycKyHaapHHHT
3CKMPHIIH
acocHit BOCHTANIAPp-
HHHr/Ma6narnapHuHr
3CKHPHIHN
MamakKKaT/JIH MeXHar
XyKyMaT MykodoTaapu-
HHHT' TACBHDH
HXTHPOYH
HXTHPO
ypranmox/ /xypub
YHKMOK
MacasaHH
YHKMOK,
cTeHorpadmaHK
ypraHMoK
HCTak /xoxum
MOK
PO3WIHK GHATHPMOK
MYyOMaJ1aflaH  YHKAPMOK
KymHMua MabnarsapHi
KUAHpH6 TomMm
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TaBcHH-

Kypu6

6unnnp-

publishing house
make//manufacture//
manufactured good
expenses/ costs
handling costs
production costs

to state//set forth

surplus/excess
exposition/ presentation
change
—in  the charac-
teristics of an object
— change in
affiliation
—in a worker’s
resume

in the profile of a
field of study, etc.
—in the number of
workers

to change

changing demands //
requirements
— of production

wear//wear and tear
— on equipment

— on basic resources

exhausting labor

seal of a government
awards

inventor

invention

to study

— an issue

— shorthand//steno-
graphy

0 express a
desire/ wish

to express agreement

demonetize

the attaining of additional
means/funds



HNmennoit gex

Hmerno# cnmcok

Hmer» B Buay//upeny-
CMaTpHBaTh

Hmerp cuér (rae-n.)

Hwumopt

HMyimmectBeHHOE 11040-
XEHHe

VIMymecTBeHHBIH LIEH3

HmymectBo

Wmymuit/ cobeTBeHHIK

IMs

HnBanupg

HuBanugaOCcTD

HHBeHTapH3auns

VHBeHTapH3amHs  HMY-
mecTBa

HHBeHTapHass KHHra

HuBenTapn
HHBecTHLMOHEEN GaHK
Hnaexc/nokasatenn

6yKBEHHBIH —
CMEMIAHHRIR —
uudpoBo —

— TMPEATIPUSTHA CBS3H

— LeH
HHpexcaunsg
WHaekcauus pokymeHra

HHpaekcauus Aoxonos

HUuausnayansHas HO-

MEHKJIaTypa fen

WnanBugyansHaa Tpyao-
Bad JESATETbHOCTH
HNrauBugyansHoe 10J0-
XEHHE
HrauBuayamsbHoe coaep-
XaHHe
HuauBuayamsHoe
39KCTBO

X0~

ONIYBUMHHHI HOMH E&3WI-
raH d9ex

HOMMA-HOM KypcaTwiral
pyiixat

HAa3apia TYTMOK

xmcobra ara 6yamok

AMIOpT/ 9eT™MON
MYJIKHA XosaT

MYJIKIOP/HK LIEH3H
MYJIK
MYJIRIOp
HOM
HOTHPOR
HOTHPOHJIMK
WHBeHTapaaw/ /#yxnama
KWINII
MYJNKJIAPDHH  WHBEHTap-
nam/AyKaaMa KHauIm
HWHBeHTapaam/HyKiamMa
nadrapu
HHBeHTapb/ awénap
HHBECTHUHOH GaHK
mapTau pakam/ /uH-
HeKc/KypcaTkug
xappam —
apanaw —
pakamau —

aJI0Ka MYacCaCaCHHHHT
MHIEKCH
6axosap HHIEKCH

HHIEKCaaI

Xy¥karra apTIH
pakamaapHu Kyuual

NapoMaiIapHH  HMHAEKC-
naw (napoMaaiapHu
HApX OLIMIOWIa MYBO-
bukrawTupub  xyTa-
puu)

XyXxXaraap HAMFMaxwi-
OWHUHT anoxupa py#-
XaTH

fkKa TapTubmard mexHar
daonuaru

xycycuit  xonat//ano-
XHAa BazMAT

yaura xoc masmvh//
anoxuaa MasMyH

IKKa XVXanuk
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personal check
roll//list of names

to have in mind//pro-
vide for//stipulate

to run up a bill

import

requirement

iicome qualification
property

propertied

name

invalid

disability

the taking of inventory

taking inventory of
property
inventory book

inventory
investment bank
index

alphabetical —
mixed —
numerical —
postal —//communi-
cations —
price —
indexing
indexing of a document

indexing of income

individual file nomen-

clature
individual labor activity

individual position/situ-

ation
individual content

individual management



HuepuBRayaspEHE  OCO-
GeHnOCTE

Wngaseayanbenii

— AOKyMeHT
— MeToa

— npEKa3

— CPOK HCIOJHEHHS

— TPYA
Hrpuxarop
Hexenep
HEXeBepHO-KOHCY/Ib-
TATHBEHE YCJYTH
Nepnmam

HuunpaTasa
HBvnuaTEBRAS rpymnma
WanunaTaBEag
Hag 3aMHCKa
HunumateBHOE AeHcTBHE

Aoxjan-

Huxkaccatop
Hnexaccamas
Hroropoanss

NOHACHIHAS
HuoctpasBas BamoTa
HBocrpasanie GEpME
UrcnexTop/xoHTponép
HnBcnextop yupapicHE™
Hacnexnag

xoppec-

Hacraamas
HacraTyT
HHCTpyRTHBEOE WHCBMO
HMBcTpyxTHBHNIE AOKIAR
HUHcTpyxTOp
HBcTpyxums
HuresnextyampBuii  mo-
TEHIRAN
HETencuBHOCTD TPYAQ

HMHTEHCHBELIE TPYA

Unrencudannposars
NPOH3BOACTBEHHKIE
npomeccH

Nndngoug

HedopmaTaBENE  paH-
HHE

mMaxCHA XYCVCHATIap

maxcuit/ xycycuit/a1s-
X4aa
mMAXCAN XVXXaT
waxcun veavé
anoxuna 6yipyx
XYCYCHH HXpPO MVI-
JaTH
MaxXCAR MexXHaT

HHIMKATOD

MYXaRIAC

MYXaHIHCIHK-MacaaXxaT
XH3MaTAapu

HCMH BAa OTa MCMHHAAHT
6om xapduiapu

Tamabbyc

Tamab6yckop rvpyx

tamabbyc xakuza Gwa-
IRpAIHOMA
Tamab6yckopauk
XaTtu
HHKAccaTop
HHKaccauns
Gomrka maxapra 1060pH-
nagpran xat-xabap
g9eT 31 BaAKOTACH
9er 3a ¢upmanapu
Ba3opaTan/HO3Hp
GomxapMa Ha30paTIHCH
macnexuns/Hasopar/
TERIHPAIN
6ocxwa/ MACTARTMS
HECTHTYT
Hypax xaTH
HYA-AYPAKIH Mabpy3a
AYpHKIA/HHCTPYKTOD
HYpHXHOMA
axmal  Goinx

Xapa-

MEXHATHHMHT XajaLiam-
TAPAATAHNAHTH

Xagan MexHat

mOL1ab gMKapHw xapa-
€HJIApHHM  Xala L1am-
THPHI

uHbguHs/ Kaapcu3na-
HMID

ax6opor yuys Gepwaran
MamIyMoT/iap
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ideosyncracies
individual/ personal

— document

— method

— order

— period of execution

— work

indicator

engineer

engineering consultation
services

initials

initiative

a group
initiative

memorandum containing
a proposal/suggestion

action showing initiative

posessing

collector

collection

correspondence sent to
another city

foreign currency

foreign firms

inspector

management inspector

inspection

echelon/instance
institute/institution
instnuctive letter
instructive report
instructor
instructions/directions
intellectual potential

labor intensity//inten-

sity of labor

intense labor

to intensify the
processes of
production

inflation

informative data



Hndopmannonsas
KIANHAY 33IMHCKA

HUndopyamuorHoe 6iopo

Hadopranmornoe mHCH-
MO

Hudopuamrornoe coob-
MmeHHe

Hedopmanmonso-
BHYHCIMTE/ILHbIH
HEHTp

Hedopmammonso-
CHpaBOYHAS KapTOTeKa

Hndopmanmonnnili Gion-
JieTeHb

Hrdopuanna

Hcxasems daxTh

RoO-

Hcrmourmenbane 3aK0-
HH

Hcxmousrensanie mpasa

Hcxmoumrensanit  cry-

qai
Hcrmourts B3 cocraBa

HMcrmowmTs H3 chomMcka

HcrmourTs #3 wieRCTBa

Hcnommenwe/sumonse-
HAE

Hcooneeno

HcnomBaenAni AOKYMERT

HUcnomarress
Hcnomawresrag RAACTh
HcnoasETs/ BHNOAHUTE

— nopy4enue
— cBOit pgosr

— paboty
Hcnoms3osats/n3ene-

KaThb BHIOAY
Hcouranne
Hcrwratesibanlit cpok
Hcnommmomuit  obg3an-

HOCTH
Hcnons3sosanne aen

ax6opmii GWamMpRmHOMa

ax6opur 6ropocu
axbopor xatH

axGopwit Gmamupum

ax6opor-xuco6ram map-
Ka3u

ax6opoT-MAWIYMOT Kap-
TOTEKacH
ax6opor Gro/rerenn

xa6ap/ax6opor

dax1iapan 6y3nb
KypcaTum

Maxcyc/anoxuaa KOHyH-
nap

a10XRIA XYKYKJIap
dasxyromna xomuca//
KaMAH-KaM y4Jpanan-
rag Xoxuca
Tapxubnan wmKapmok
pyitxataan yanpmox/
YEKAPMOK

aB3ONMKIAH IHKAPMOK,
Gaxapum//uxpo 3ITHI

HXpPO STWIAH
HXPO 3TWITAH XyXXaT

AXPOYH
WXDPO 3TYBYM XOKHUMHSAT
uxpo 3T™MOK//ago 31-
MoK/ /Gaxapmox
TONIIMPUKHK —
¥3 Gypumnm azo 3T1-
MOK
WmHY 6axapMoK
toitnananmox/ /doitaa
VMUK
CHHOB
CHHOB MYyI1aTH
Ba3udacuuu Gaxapy

XVXXATNap HUFMaXui-
maaaH dofnaiaHUum
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informative memorandum

4
information office
informative letter

report
ard

information
calculations centr

information card
information bulletin

information
to distort the facts

exceptional//exclusive
laws

exclusive rights

exceptional case

to exclude from//to
expell

to Cross of a
list//exclude from a
list

to expel
membership
execution/completion

from

carried out//executed

a document that has
been carried out
executive

executive branch
to carry out// fulfil

— an order
— one’s obligations

— a task//work
to profit by

test/ trial
trial period
executive duties

the use of files



Hcnonbsosats Bce BO3-
MOXHOCTH

Hcnom3oBats Bce cpen-
CTBa

Hcnosb3osath CBOE MO-
JIOXeHAE

HUcnom3osats cBOH aB-
TOPHTET

Hcnopuennmit  Grosne-
TeHb

Ucnpasrremsaags  6yx-
rajTepckad 3ammch

Hcnpasaste ommbxa

Hcenenosanne

Hcreuerne cpoxa aoro-
BOpa

Hcrournk
— OOXPWTHS
— CPEACTB  CYIIECTBO-
BaHHS
— Chipbg
Hcromerme cpencts
Hcrpeborath

Hcxonanle paHHEE

Hcxonsmas xoppecmoH-
JCHIHAS

Hcxopsmme ROXyMEHTH

Hcxonsmuii xypHaI

Hcxopsomit HoMmep
Hcuepnate Bce 0BOAH

Hcuepnarn
aHd
Hcuepnath pecypcn

NOBECTKY

HcuepnuBaome
THTb BOTIPOC
HcuepnmBaromuii oTBET
Hcuucnenne npoueHToB

OCBE-

Hcancndare  CTOMMOCTb
CTPOHTENBbAKX paboT

Hror
Hrorn

— NeperoBOpoB
Hroro

6apua MMKOHMSTAAPAAH
doitnanaHMok

6apua sdcutanapnan
¢oitnanavMok
¥3  MaBKeuaaH
JaNaHMOK,

¥3  obpyiinnau
AanaHMOK
6yswnran oBo3 Oepuin
BapaKack
6yXranTepusiHUHT
THIM E3yBH
XaTONapHH TY3aTMOK
TaAKHKOT

doit-
doii-

1y3a-

mMapTHOMa MYJIATHHUHT
Tyramsu

Mmanba
Kofutam MaxGanapu
smam BOCHTANApK
ManGan

xomamé Mmanbanapu
MabnaFapHUHr Tyramu
Tanab KHAnb on-

Mok/ /cypab/uakup-

THPUG 0AMOK
nactaabku Manaymornap
XxyHatMa xar-xabapnap

XYHATMa XYXXataap

XYHaTManap kaia 1ac-
Tapu

XKYHATMa paKamu

Gapua aAMANADHH
TVANK KEJTHPMOK

KyH TapTubuHM KVpHO

TYraTMoK

pecypenapHu TAMOM
KWIMOK

MacanaHu MyKaMMa
EPUTMOK

TYAMK %aBob

cdousnapuu xuco6nab
QUKapuLl

KypWIHi UiIapu
KHitMaTHHH  x1co61a6
TUKMOK

xamu/HaTuka/ aKyH

SKyHap

My30Kapa SKyHIapu
xamu
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to make wuse of all
opportunities

to use all means
to use one’s position
to use one’s authority
damaged ballot
corrective  bookkeeping
entry
to correct errors
investigation
the expiration of the
time period of an
agreement
source .
— of backiﬁg
— of means of exis-
tence
— of raw materials

exhaustion of resources
to request

initial data
outgoing correspondence

outgoing documents

logbook of outgoing
correspondence

issue number

to exhaust all arguments

to complete an agenda
to exhaust resources

to exhaustively elucidate
an issue

to answer exhaustively

calculation of interest

to calculate the cost of
construction

sum/total/result
results

— of negotiations
in sum//alltogether



Hro™Bas cymMma

KaGanbuue ycnoBus

Kabmna png rosocosa-

HHL Aol
Ka6muer

— AMpexTopa
Kanput

Ka3érHoe MMymEcTBO

Kasna
KasHaueit

Kasnaueiickuit Guier

Kasnenpaps
Kamumrpadbus
Kanpkynsuns

Kananu undopMaunn
Kanguaar
Kanuengpas
Kanengpckaga kxHura
Kanunenapckag pa6ota

KaHuendapckae mpAHAA-
JIEXHOCTH
Kanuengpcxuit
MU
Kanuran
Kanaramuct
KanuranosnoxeHus

coIyXa-

KannranasHoe
TENILCTBO

CTPOH-

KannrannHue BJIOXEHAS
KamuranpHei# peMOHT

XKaMH CyMMa
K

acopatra COJyBYM -
. pontaap//orup mapo-
ATAap

o803 Gepum xoHawacu

xoHa/xabuner
AHPEKTOP XOHACH
Kaapaap/ xogumiap

AaBiAT MYJNKH

Xa3@Ha
xasuHauM/FasHaun

xa3uHa Owrertu

TaKBMM/Ka1€HAApb
XaTTOT/IMK
KansKyJIgmnus

ax6opor omuw iyanapu
HOM30X
ReBOHXOHA
JEBOHXOHA
REeBOHXOHA
XH3MaTH
AECBOHXOHA

npacdrapn
umaapu/

awénapu
JEBOHXOHA XH3MaTUNUCH
capMmos/Kanutan

capMosaop
capdnanran Ma6aar

KalHuTaa KypUaHil

Kanuran Mabnarnap
KanuTan/TyInuK TabMHp-
Jam

52

final gum

one-sided terms

voting booth

office
director’s —
cadres/personnel/
staff/ manpower
public/government
property
treasury/public purse
treasurer//Chancellor of
Exchequer
treasury
tender
calendar
calligraphy
accounting/calculation/
estimation/estimate//
accounting cost
channels of information
candidate
office/chancellery
office book
paper work

notes/ /legal

office property

office/chancellery
worker

capital/stock/funds

capitalist

(capital) investments
(expenditure {s]) /in-
vestment

large-scale construc-

tion//capital construc-
ion

[capital] investments

major  repairs// [gene-
ral/major)) over-
haul//extensive (capi-
tal/thorough/comp-
lete/heavy) repair [s]
//general mainte-
nance//big repair



Kapangam
Kapauxosne npemnpns-
T™HY

Kapra yuéra mmcem
rpaxsad

Kapr-6raum

Kaproreka

— NOABECHOTO XpaHe-
HHL
— PY4HOH COpPTHpOB-
KH
Kaprouka
BM3WTHas —
3aKa3Has —
novrosas —
npocrag —
— 019 YOOCTOBEPEHHS
— HOMyCKa
Kaprounag cucrema
Kaprounag cucrema pe-
TACTPanAA
KapTtounmi#t xarasor
Kacca

— B3aHMONOMOIMH
Kaccup

Kaccup 6rneTHol Kaccu
KaccoBas kmura
KaccoBnie onepaunu

Karanor
— XYpHaI0B
Karanornauposars
KaranoxHas kaptodxa
Karteropuueckn Bo3pa-
XaTb
Kareropuuecku
THTb
Kareropuuecknit otser
Kareropuaeckuit orka3
Kareropus
Kadenpa

3anpe-

Kanam

MHTTH/ XaXXH KOpXOHa-
snap

yKaponapHHHr  XaTaa-

puHE xucobra onwm

KapToTeKa

ocMa X0/fa cakjiaHa-
HATag —
Xy  Gwnan
HagATaH —
BapaKua
Tampud —
GyopT™Ma —
nodTa BapakuacH
onauin —
ryBOXHOMa BapaKuacH
pyXcat BapaKdacH
BapaKyasap TH3UMH
pyixatra OAMOIHMHC Ba-
paKua TH3UMH
BapaKuya Karasioru
Kacca

capana-

y¥3apo €pmaM Kaccacu
Kaccup

9UMTA KAaccacH KacCHpH
xacca nadrapu
Kaccasui  Myomananap/
onepaumusiap
xarasor
XypHa/ITap KaTaJorH
Kataior Ty3MOK
KaTalor BapaKuacH

KaTbui  3bTHPO3  Oui-
JMPMOK,
KaTeMi  TaKHKT1aMOK//

KaTbHif MaH KHIMOK
y3ua-kecua xasob
KaTbuM paa 3THul
Tonda/napaxa
kadeapa
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pencil
small business

register of citizens’
letters

carte blanche

records//file//card

index file//card file
hanging —

hand-sorted —

card

calling —

order —

post —

index —

identity —

entry —
card system
registration by cards

card catalog{ue]

cash department//
cashier’s desk//
cashdesk/ /cash//
cashier's office regis-
ter

cashier for mutual
assistance

cashier/paymaster//tel-
ler/ /treasurer

ticket agent
cash (till) book
cash payment//cash
operations/transactions
catalog{ue]
— of journals
to catalog{ue]
catalog{ue] card
to categorically object

to categorically forbid

a categorical reply
a categorical refusal
category

department



Kavecrsesmas mponxyx-
mas

Kagecreenmmit  nokasa-
TEML

Kauecrsennnit ToBap

Kaugecrso

KBazpatuas mnegats

KpamadHxanmonsas Xo-
MHCCHS

Kpamadpmmposanansi

Keamrdrumposarrsit
TPYR
Ksapran

KeaprEpa
KBaprupsag mnara
KsrraAmus

KsHranmmoHHas xHHXKa

Ksutox
Ksopym
Ksota
Kusromerpax

Knaccnduxarop

Knaccnduxarop
MEHTOB

Knaccaduxaunonsas
CXEMa MpPOM3BOACTBEH-
HO-OTPaCc/IEBOTO THIIA

Knaccrbnkaunonnaa
CXeMa  CTPYKTYPHOrO
THTIA

Knaccuduxauns

Knaccnbuxauns
HHUCTPaTHBHOK
MEHTaLHHU

Knaccudukauus
MEHTOB

Kneit

Kneitmo

OOKY-

anMu-
NOKY-

AOKY-

Knunenr

Kanpuur

Kaupudrosoe
HHe

cor.iamae-

cudatan Maxcy.10T

cudar KVpcaTKHIH

cHpaTIH TOBAp
cedar; dasniar
TYPI6YpIaKTH MYXP
MajaKka KOMHCCHSCH

Mantakat

Masakajid MeXHaT

AR goparu:
3e/mMaxaria

XOHaIOH

vit-X0it XaKu

KBHTaHUWS/ naTTa

MaB-

KBHTaHmus (marra) 1ac-
TapyacH

KBHTaHUMS

KBOpYM

KBOTa

KWIoMeTpax (KIL.IOMETp
V.ITYOBHIATH V3VHIHMK)

TacHA(Iaruy

XyXxart.1ap TacHuc.laru-
qu

uu1al YMKapHm-TapMOK
KVPUHHILHKIATH TacHH-
¢uit uu3Ma

TY3WJIMa KVPHHHIHIArH
TacHHHA di3Ma

TacKug
MabMYPHSIT XYXXaT-
JTADHKHUHT TacHHubH

XVXXaT.J1ap TacHis

€ THM
TaMFa

MHXO3
KJIHPHHT
KJHPHHT OHTIMH

high-quality production

quality {qualitative)
index (indicator)//
quality performnance
quality goods
quality/sort/grade: merit
square seal/stamp
qualifving commission/
comminee/panel
qualified/skilled/ trai-
ned/efficient
skilled labour

quarter; block

apartment

rent

receipt/check/ticket/
voucher

receipts booklet

receipt

quorum

quota

kilometrage/mileage
(UC.S.A)

classifier

document classifier

classification scheme of
production and
branches

structural
scheme

classification

classification/rating: list

classification of
administrative docu-
ments

the classification  of
documents

glue

brand [name)/mark/
stamp

client/customer

clearing

clearing agreement
(arrangement)



Kaura
— xano6 u mnpenito-
XeHEHR
— IPHKA30B
— MPHXOZA H yXO0aa

Kox
— Banka
— OpeInpRITHY

— CIIACKA
Koaexc

Ko.muecTBeHHHE [OKa-
3are.m
Ko.yaecTBO

Koa4ecTso JHCTOB

Ko:iera
Ko.L1ersambHoCcTL

Koxl1ersamHOCTy peme-
HAY

Ko:11ernamHocTs  pyvKO-
BOICTBa

Ko.xLierms

Ko1iexis

KovtextuBHas  cober-

BEHROCTb

Ko.L1eXTHBHWHA J10T0BOP
Ko L1exTHBHNA N10Ipat
Ko:1oHka
KomanapoBaTh

KomManaupoBouHoe vio-
CTOBepeHHEe
KOMMCCHOHHBIE

LHH

onepa-

KOMHCCHOHHBIA Mara3uy

KOMHCCHOHHBIH
BOp
Komuccuns

A0oro-

Kovmrer
KoMMeHTapH#i

xuT06/ 1adrap
IOAKOST Ba Taksmduoap
nadrapu
6viipyxnap nacrapu
Kem-KetTa 1agrapn

X0C paxaM
6aEx xoC pakamu
KOPXOHRARHHT
paxamm
pyixaT Xoc paxaMu

KOlekC/KOHVHIap Max-
MVA

MHKIOP KVPCAaTKHWIAPDH

XoC

cor//Mmxaop

Bapak1ap MuKaopu/co-
BM

xamxach

KO.L1ETHALTHK / XaMXH-
XaTaMK

KapOpHHUHT
JIATH

paxbapIMXHHHT
THRLTHTH

Xairat/xo.ernst

xamoa

KO L1eruvan-

Ko.Lie-

xKamoa My,

XaMoa WapTHOMACH

Xamoa mnyIpaTH

VCTYH

xHaMar cadapura 06op-
MOK

XH3MaT  caapu  rv-
BOXHOMACH

BOCHTAUH.THK MyOMa-
Jarapu

BOCHTAqH Mmarazun/
IVKOH

BOCHTAYHTHK lﬁap‘mo-
MacH
KOMHCCHE

KVMHTa
mapx/Taccup/n3ox
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book
— of complaints
suggestions
— of orders
— of  receipts
dispatches

code
bank —
institution —

and

and

roster —
codex

quantitative
index/indicator

quantity/ number/amo-
unt/deal

number of pages

colleaque
board/collegium/college

collective/collaborative
nature of a decision

collective/collaborative
nature of leadership

board/collegium

collective/collective
bodyv

collective property/
possessions/ /common
property

a collective agreement

a collective contract

column

to dispaich//send/send
on business (on a
mission) /delegate

travel orders

business on a
consignment basis (on
sale or return)

commission/ consignment
shop/store

commission agree-
ment/contract

commission, committee
fee//percentage

committee

commentary



Kouuempona'rb TEXCT

Kommepcant

KommMepons
Kommepueckas negresnn-
HOCTb

Kommepueckne omnepa-
A

Kommepueckmit  aupex-
TOp

Kommepueckoe npen-
MpUsTHE

KoMMyHabHBE yCayrH

KoMnaxkTHOe H3/IOXEHHE

KoMnauus

KomnanboH

KomneHcaunoHHas cyM-
Ma

KomneHncauusa

KomnereHuus

KomMmaekc
Kommnexcuas pesusns

KomiutexcHui IU1aH
KommiekthocTs

KomnnextoBaHue

Kommiextorounas
BEOMOCTb
Komnpomucc
Komnpomuccroe peme-
HHe
KonBeH1HOHHBIH Tapud
KonseHuns
Koneepcus
KoHsepcusa
THS
Kougepr
KonBeptnposaHue
3aiiMa

NIpERMNpHS -

MaTHHH n3oxaamox/
Mmapx1aMoK
caBgorap/THXopaTuu

THXOpaT
THXOPUA aonusr

THXOpaT MYyOoMalalapy

THXOpAT INUPEKTOPH

TUXOPHA KOPXOHa

MaulOMH XuU3Mart

Kucka/Myxracap Gaéu

KOMIIaHUS

IepUK )

KOMMEHcaumns/TOBOH
CyMMAacu

Ganan/ToBOH

XVKVKI0pank/ /xomne-

TEHTJIHK
MaxMya/KoMRTeKc
anu TapTHL

AXJIMT pexa

6yTauk/sxantauk/Gup-
6yTVHIUK

xamam/ xamrannw/
6yTnam/xoMnaexTaaw

XaMJIOBUY KaiaHOMA

¥3apo keamyve
y3apo Keauin

Kapop
KOHBEHUMSBMIT Tapid
KOHBEHUMUS

KOHBepCHs
KOPXOHaHU KOHBEPCHS-
nam

KOHBEPT/ XaTKU.11
3aliMHW  KOHBEpPTHpAA-
MOK
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to give commentary on
a text

businessman/tradesman
/merchant

commerce/trade/trading
commercial activity
(activities)

commercial operations /
transactions

sales. manager//
business/commercial
director

commercial enterprise

//business firm//
commercial undertak-
‘ing

communal facilities

brief/exposition

company

partner

amount of compensa-
tion//compensatory
sum

compensation/ /remune-
ration/recoupment/
offset/recompense/
indemnity/indemnifi-
cation/damages

competence/ jurisdiction

complex
comprehensive
audit/auditing;
inspection/check-up
comprehensive plan
completeness

completion

inventory//inventory/
delivery list
compromise
a compromise agreement
[solution (settlement)]
conventional tariff
convention
conversion/convertibility
enterprise conversion

envelope/cover
foan conversion



KouBeprupoBaTh

KouxperHsiit
KoHkypeHT

KomnkyperrocnocobHuit

KonkypeHuus

Konkypc

KoHkypcHag KoOMHCCHS
KoHkypcHulii otfop

Koncencyc
Konconnpgauus

Koncopuuym
KoHcnexT
KoHcnekTHBHOE  H3NO-
XeHHe
KoHcnekTHBHBIH
KON
Koucratuposars/nos-
q&pKUBAThL

KoHcTaTHpylomas vactb
NOCTAaHOBJIEHHS

npoTo-

KoucraTpylomas d9actb
Texcra
Koucturyuus

Koucyn

Koucynbrant

KoHcynbraTHBHHI

KoncyasrauuoHnuoe G1o-
po

Koncyasrauns

KoHTOpckad KHHra
KontpakTt
KonTpakTanus
KoHTpaKkTHHE YCIOBHS

Kontponép

KontposmposaTts

KOHBEPTHp/1aMOK /
anmawrtupmMok/ /xaitta
xucobnamoxk

aHuK

paku6

pakobatra Ko6HAMSTAH

pakobar

TAHIOB

TAH/IOB KOMHCCHSICH

TannoB OunaH capanab
onuu

SKAUUTHK

Xuncamys/ Xuncna-
WKL

KOHCOPIIHYM

KoHcnekT//KucKa  €3Ma
6aén

KOHCTEKT Tap3uaaru Ga-
én

KHCKa &3uaraH GaéuHo-
Ma

Kaig KwiMok//TabKua-
J1aMOK,

KapOPHHHT TabKHA KHC-
MH

MATHHHHI TabKHI KHCMH

KOHCTHTYLHs/ /acocHit
KOHYH

KOHCY.JT

MacjaxaTau

Mac/Iaxar...

Macaaxar Gropocu

macnaxar/ /macnaxar
Gepym

niaopa nagrapu
maprHoMa/ GuTHM
mapTHoMa/6GHTUM Ty3HII
IAPTHOMABHH HWIAPTAAp
Ha30paTuH/ TeKLINPYBYH

Ha30paT KWIMOK,
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to convert

concrete

competitor/ [business)
rival

capable of compe-
ting/ / competitive

competition

contest/competition

competition committee

competitive selection

consensus
consolidation

syndicate/consortium
synopsis/ outline
concise exposition
concise report/minutes
to establish//certify

descriptive section of a
decree/ /resolution//
enactment

main body of a text

constitution

consul
consultant/adviser
advisory/consultative
consultative/advisory
office
consultation/advice/
consultation  office//
expert advise
account book
contract/agreement
contracting
terms and conditions of
a contract
inspector/supervisor/
controller/comptroller
to  control/supervise/
monitor/check/
verify/inspect



KouTponupyromuit

KonTtposrs

— 33 MPaBHIBHOCTBHIO
(opmupoBanug aen

— HCMOJHEHHUSN

— 3a dopmHpoBaHHEM
oeJ B JeJONPOU3BOA-
cTBE:

pas B KBapran fpo-
BEPATH HAIHYME Jen
No HOMEHKJaType

JBa pasa B roa mnpo-
BEPSTh COOTBETCTBHE
Ha3BaHHR Jen comep-
XaHHIO TOCTYMAIOMNX
B HHX JOKYMCHTOB

BHOOPOUHO TIPOBEPSTH
Ha/IMYHe HMCTIONHEHHHX
DOKYMEHTOB B HeJax

KOHTDOJAHPOBaTh  110-
CTYIUIEHHE  JOKYMEH-
TOB B gena
KOHTpO/Ab 33 thbopmu-
pOBaHHEM HOes B NOA-
pasaesIeAnax

KonTpone 3a COCTOSMH-

eM pabouero Mecra
PYKOBOAMTENS:
— exefHeBHas  Mpo-
BEPKa COCTOSIHHS BCEX
YCTPOACTB CBSI3M, CHI-
HaJIM3aLMH, OCBemie-
HHSl, BEHTHISLHU M
KOHAHIHOHHPOBAHUS

Ha3opaTt 3TYBUH

Hasopar//nasopar
KWIHII

XyXXataap #urma-
KWIIHHH  TV3HLUIHHHT
TYFPWIHTHHH  Ha30paTt
KHIHII

HMXPOHH Hasopart
KHJIHII

MII OPHTHIDAA XYX-
xatnap WHFMaX -
OWHH  WAKJIAHTHPHLI
103aCHAAH HasopaTt
KHJIHID:

pvixar Oyiuua Xvx-
xarnap HUFMaXHJI-
OUHHHT  MaBXYUTHTH-

HH HWIHHHT Xap 4o-
parima TexumphG TYpMoK
#Wnma MKKH Mapra
HHFMaXHALIAD HOMAA-
pHHH ynapra Kenub
TYWagTrad XyXxartjap
Ma3MyHHra MOCJTHUTHHH
TeKIIHpHO TypMOK
HHFMaXHILNapaaru
HXPO KHIHHMAH XyX-
KATNAPHHHT MaBXYI-
JNUTHHM  TaHnab  Tek-
wHpub TYpMOK
HHFMaXHALNApra XVX-
xartnap kenub Tymu-
IIMHH HA30paT KWIMOK
6yauHManapra Xyx-
XKaTaap WUFMaXui-
AHHM  LIAKUIAHTHPHLI
FO33CHTIAH HA30PAT KA
pax6ap M XOUMHWHI

XOJIaTHHH Ha3sopar
KHWIHIL:
6apua anoka, xalap

Gepuw, éputHm, Mma-
MO/IAaTHII Ba  XaBO
AIMAITHPKII  KYPWI-
Majiapu XONaTHHH Xap
KYHH TekwHpub Ty-
pUIm
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controlling/supervisory

/monitoring

control/supervision/

monitoring/check/
verification/inspection
— of the correctness
of file organization

— of execution

— of file organization
in office work

to verify once per
quarter the presence
of files by nomen-
clature

to verify twice a year
that the names of the

files coincide with
their contents
to selectively verify

the presence of docu-
ments in the files

to check the entering
of documents into the
folder

checking the organizingof
the files into subdivisions

inspection by the

supervisor of work-
place conditions:

daily checking of all
communication, alarm,
lighting, ventilation and
air conditioning system



NpoBepsATh Ha/JH4HE H
NPUrOZHOCTB K  MC-
NO/Ib30BAHHIO  KaHlle-
JNAPCKUX TIPHHALIEX-
HOCTEH

C/IEANTh 38 KaYeCcTBOM
ybopkn kabunera

KoHTpOnbHag BEAOMOCTHL
KouTponbHas kaprouka
KoHTponbHas OTMETKa

KoHTpOALHG-PEBH3K-
onHas pabota
KoOHTpONbHO-yuéTHAS
KapTouKa
KOHTPObHBIE 4HCIA
KoHTpO/NbHBIR SIHCT

KOHTpO/ibHBIHA MakeT

KOHTpO/NBHBA CpPOK

KoHTpobHBIH 3K3eM-

isp
KoHTpnpeanoxeHue
KonduaeHUHabHO
Koncepenuns
Konduukt

KoHpAUKTHas KOMMHCCHS

Kongpoxrauus

KoHueccus

KOHBIOHKTYpA

KoonepatuBHOE KOHCT-
PYKTOPCKO-TEXHOIO-
mueckoe Giopo

Koonepatus

Kooneparop

Koonrauus

KoopauHaumonnas xo-
MHCCHS

HIOpa A€ TaPHHITHT
MaBXVLTHIHH Ba
doitgatanumra  ApoK-
JUJMTHHH  TeKwpid
TVpHILI

XOHaAHHUHT FHFHLOTH-
puaHm CHDATHHH K-
3atub Gopim
Ha3opaT Ka#IiHoMacK
Ha3opaT Bapakudacu
Ha3opat Gerucu

Hasopart-tadbTim
pH

Ha30paT-xucod Bapak-
4acH

Ha3opar pakaMm.1apu

Ha3opaTt Baparu

HoLia-

acoCHit maker

Ha3opaT MYI1IaTH

Ha30paT HVCXacH

Kapum/MyvKoOu1  Tak-
100

Maxdmil/ aupuu pa-
BHIDJA

KoHepeHUHs/ aHX Y MaH

supavar/uxruiod/
HH30/Ke.THLIMOBYILTHK

HU30HH/ XKaHXATHH  Xa1
KWIHII KOMHCCHACH

Kapama-xapum.ik/ /
KeaHuMoB i IHK / /
Kapmiu Kyvpausim

KOHLECCHS; pyxcart
IIapTHOMACH

KOHBIOHKTYpa/ / ¥ MY MHil
[apT-mMapouT.I1ap  Ba
6enrwiap

ITHPKAT ACOCHIATH KOH-
CTPYKTOP.B{K-TEXHO.10-
mx Giopo

wupkar

LHPKATYH

xoonraumns/ /x¥mumua
caiios Guian TV.1aH-
pum

MYBOGHKTaMTHPYBYH
KOMHCCHS
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to verify the presence
and working condition
of all office supplies

to see to the tidiness
of the office

control register
control/check card
mark certifying
inspection
inspecting/auditing

registration card//
record card

control figures

reference  sheet//model
(of a text)

packet  of
documents

period of inspection

control copv//reference
copy

counteroffer/ counterpro-
posal

confidentially

reference

conference
conflict

mediating commission

confrontation

concession

situation/state of affairs

cooperative construction
and technology office

cooperative

one who works in a

cooperative
co-opting

coordinating commission



KoopiHRauHOHHBIE Me-
ponpusitug

KoOp:IHHAILMOHHBIA  CO-
BET

Koopaunnposanne

KoopauuupoBanue IL1a-
HOB

Konuu I0KYMEHTOB
KomuposaipbHag GvmMara
KonnpoBaibHuii  amma-

par

KonupoBa 1eHBIH
PVMeERT
KonupoBaibHu#
Konuposanue

HHCT-

uex

Komnus

Kopnyc

KoppexTupoBanue IL1a-
HOB

Koppextop

Koppecnonnest

KoppecnonaeHuns

KoTtHpoBaTtbcs

Koaddpnumenr
Koadduunenr 3arTpar
Ha TPOH3BOACTBO

KoaddpunueHT noaesno-
ro NEHCTBHS

Kpaiine BaxhHO

Kpaine HeobxomumMo

Kpacuemii/ xainurpa-
¢uyeckHii noOTEpK

K patxuil/ MUHHMaIbHbIH

Kparksi#i npoToxo.a

KpaTtxoe conepxaHHue
JOKYMEHTa

Kpeaur

Kpeanthbie oncpaunn

KpeauTHbie yupexaeHus

Kpeantuwit Guner
Kpeaurop
Kpenuropckas 337051~
XEHHOCTh

MYBOOHKIaITHPYBIH
Tag6upaap

MYBOMHKIAMTHPYBUH
KeHram

MVBOGMHK A THPHIO

pexasnapHu
buKIanITHPHII

XVKXKaT Hycxanapu

KOpa/KyuMpMa KOFO3

HYCXa KVYHDHIO annapa-
™

Hycxa xVumpum acbobu

MYBO-

HyCXa KVIUPHI ULEXHU

Hycxanam/ /Hycxa
KVYHpHII

Hycxa

xopnyc/6uHo

pexaiapHu Ty3atub Tv-
pHwm

KOpPpPEXTOp/Mycaxxux

Myx6up

xaT-xabapnap

MyaigH  Oaxora  ara
6yMOK
xo3ddunuest

How1a6 wMKapum xapa-
xatnapn  xo3ddunu-
€HTH

tboinanm nw  ko3pdn-
HHEHTH

FOAT MYXHM

FOST 3apyp

aupoian xat//xvcHuxar

KHCKa

KHCKa OaéHHOMa

XVAKKATHHHT KHCKA Mas-
MyHH

xpeant/kaps/nacus

KPEanT  MyoManasiapn/
onepauusiapu

KPEANT Myaccacanapm

KPENUT TIaTTacH

xpeautop//xaps 6epys-
un

KpeauTopaau
MK

Xap3nop-

60

coordinating measures
coordinating council

coordination/coordina-
ting
coordination of plans

copies of documents
carbon paper
copy machine

copy machine

copy shop
copying

copy
body/corps
proofreading of plans

proofreader

correspondent

correspendence/mail/
report/dispatch

to be quoted

coefficient
coefficient of production
expenses

efficiency

extremely important

extremely necessary

beautiful/calligraphic
handwriting

concise/short/ minimal
/minimum

concise report

short summary of a
document

credit

credit operations

credit institution//
lending institution

bank note

creditor

indebtedness/debts



KpepurocnocoGHocTs

Kpusnc
Kpurepwnit
Kpwrux
Kpuruka
Kpome 3toro

Kponorausag pa6Gora

Kpyraag negatb

Kpyraocytounoe zexyp-
cTBO

Kpynroe npeanprsaTae

Kcepoxc

Kynon

Kynon-o6aurauus

Kype

Kypcus

KypcoBas Tabnnua Ba-
0T
KypcoBas nmena axkuw#

Kypsep
Kyprepckas cBssp

KycrapHuuerTBo

JlaGopaut
JlabopaTopus
Jla6opaTopEme ONBTH

JlaTHHCKHE mpUPT
Jlaypeart
Jleruciatypa

JlerxoBas MamwWHA
Jlexanenii TOBap

Jlexuus

Jlenrd

Jleryuka

JleueGHoe 3aBenerme

JIuxsApanus

Kap3HH TV.Jaawra KOaup-
JIRK

TaHMIMK/ HHKHPO3

ME30H

TaHKHAYM

TaHKUA

6ynaan Tawkapu

aukkatTanaé wmui .

IOManok/ayManox Myxp

Kxeda-KyHay3 HaB6aTym-
JIHK

WHDHK KOpPXOHa

KCEpOKC

KynoH

KyNnoH-o6urauus

xypc

Kypcus//éama waknnarv
6ocMa xapd

Ba/TIOTAJIaPHHHT
XaBaIH

aKUMSIaPRUHT
6axocu

xat Tamysuu//xabapuu

XaT TamyBYH  OPKAIH
anoka

KOCHBINK

Kypc

xypc

nabopaur

naboparopus

n1abopaTOPHSIBHIA TaXpH-
6anap

notuH wpudTi/
xapdnapu

cospuHAop/ naypear

BAKOJAT MyXJaTH

€HTH MaillMHa

Typu6  xosraH
sap//xacon 6yaran
ToBap

nexuus/ Manpy3a

nenra/TacMa

KHCKa MaXJKC

JABOJAIl Myaccacacw

TO-

Tyratum/TapKaTuu/
HYKOTHII

61

solvency//credit rating

crisis

criterion

critic

criticism

moreover//in  addition
to this//additionally

laborious//painstaking
work

round stamp

round-the-clock duty//
twentyfour-hour duty

major undertaking

xerox/photocopy

coupon
coupon-obligation

rate//exchange rate
italics

table of exchange rates

exchange value of a
stock

courier/ messenger

communication by

courier
handicrafis

laboratory assistant
laboratory/lab
laboratory experiments

latin script

laureate/ /recipient of a
prize

legislature

passenger car

unsold  goods//unsel-
lable goods

lecture

ribbon/tape/band/film

brief meeting

medical institution//es-
tablishment

liquidation



JnxBramposatscg

IaxBRAAOCTS
IuxBRIHNE cpeacTBa

JInxBuneni ¢ong Ganxa

JlanmT

Jlameiika

JInERs
— oTpesa

Jlacr
GOBHHGHBIE —
HArpagHod —
obxonuolt —
NOXBa/NbHNE —

JlacTax
Jinrorpadrs
Jlanensng
Jiauo

JAOTXHOCTHOE —

OTBETCTBCHHOE —

9acTHOE —

IOPHAHYECKOe —
JlnuBas poBepeRHOCTL
JlmgRag xaprouxa
JlauRas oxpasa
Jimunag co6cTBERROCTD
JIuaro
Jlranoe

— peno

— 3agBeHEHE

Jlaunne odHUMATBENE
JOKYMEHTH:
IPEIVIOXCHAS

3agB/ICHHC

xXa106H
aBrobrorpadan

JIAYHHEC NAOBCPCHHOCTH

TYTATHAMOK/TapKaTit1-
MOK

T€3 Myara anIaHa o.Hw
T€3 Nyara a1auTHpHw
MYMKHH Gfaran  mad-

naEaap
GankHMAr myara AiLTaH-
THPDHIIH MVMKHH
6yaran xamrapmacu
JHMuT/ /uex1anran
MHAXI0p
qHIFNY
YHIHK
KHDKHII GH3HTH
Bapaxa

KaCALTHK BapaKacH
Myxo}OT Bapaxaci
anAIMA MM30 BAPAKACH
MaKTOBHOMA/ / MaKTOB
BapaKacH
6GocMa Tabox xaxmu
rombocma
JIuen3ud / pyXcaTHoMa
maxc

manrcabxop —
xasobrap —
anoxmaa/Hopacmmit —
XYKYKuit/10pnank —
IMAXCHE HIMOHYAOMa
maxcui BapaKua
IMAXCHE COX4KJIap
mMaxcEl MyJK
maxcan
mMaxcHA
— HErMaxXHIg
— apu3a

mMAXCHA pacMHik
xamap:
Taxsmdnap

Xyx-

apm3anap
ap3noManap

TApXHMaH XoJU1ap
INAXCHIi BIIOHYHOMATAp
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to be liquidated

liquidity
liquid assets

liquid fund of a bank

limit/ quota

ruler//straight edge
line
perforated —
sheet/leaf
medical certificate
certificate of award
discharge papers
certificate of merit

number of pages
lithography
license
person/individual/per-
sonage
official/ officeholder -
responsible —
private —
legal/juridical —
power of attorney
personal card
bodyguard
private property
personally//in person
personal
— file
— announcement/
statement
personal
documents:
proposition/proposal
/motion
statements/ declara-
tions/applications
complaints
autobiographies
power of attorney

official



JInunns
— OOKYMEHT
— JAHCTOK

— No Y4ETy Kaapos

— cocras
JInmKuTL npaBa rozaoca

JlokayT

Jlom6apn

JloMbapaeas XBHTAHIHS

Jlotepes
HeHEXHO-BEmeBag —

Jlorox

JIbroTHag neRcHs

JIbroTHHE RHE

JIbroTat

JIoxc

Marasms
MarsanTHas JeHTa

Maxker
Maxksak

Maxsep
6upxesoli —
MaxcEMabHO

Manoumymmit

MasnioocHOBaTeTbENR

ManonpuObLTbHBIHR
Masionponu3BOAATENbHENH
Manorrpaxanit

Manoy6earemHiit

Manpat

OenyTaTCKaif —
MapxuposaTth

Maccus

mMaxcHi
— XyXXar
— Bapaxa

— XagpnapHu XHcobra
onmm GyAWYa maxcai
BapaKa
— Tapku6
0B03 Gepnm XyKyKHaa®
MaxpyM K®IMOK,
JIOK3yT
raposxoHa
rapoBXOHa NaTTacH
notepes
nya-GyioM snorepescu
pyxoH4a
AMTHEI™M Hadaka
BMTHELTM XYHRNTap
UMTHEIAD
JIOKC

M
Mara3mH/ gyXoH

MATHMT JIeHTacH/racMa-
CH

MakeT/nycxa/HaMyHa
4axaHa JALI0N; ICKH-
¢ypym

aauion

6upxa pawtonn
MakcAMan/10KOpH napa-
xana

xaM TasMuHnanran/ /
xaMbaran
eTapMM  acocra  3ra

6yamaran//xam acoc-
JH
XaM JapoMajfiu
KaMyHyM/KaMMaxcy.1
03 HyCXantH

HIIOHHI  KHituH  6y1-
ran//y Xagap HmoHY-
na Gysnmaran

Manpat/sakonat/Baxo-
JaTHOMA
HENYTATAMK BaKOJIATH

TaMFa 6ocMoK/ /Tam-
FA/TAMOK,

Aaxa
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personal

— document

— leaflet/ form/
document
personal (identifi-
cation) card

— staff
to debar
voting

lockout

pawn shop//hock shop

pawn ticket

lottery/raffle
lottery/raffle

stand/booth

favourable pension

grace period

privileges/benefits

de luxe

smb. from

store/shop
magnetic tape

model/ mock-up
dealer in used goods

broker
stockbroker
to the fullest extent

poor/needy/indigent

unsound/unfounded/
shaky/flimsy

showing little profit
unproductive/inefficient
having a small
circulation//in limited
edition
unconvincing/doubtful

mandate/ qualifications

— of a deputy
to mark//shop

tract (of land)



Macrep
Macrepckas

Macmta6

MarepHnanbHas
PECOBaHHOCTD

MarepnassEas  oreer-
CTBEHHOCTD

MareprasbRag moMOmDbL

MareprartbHo

MarteprassHO 3aMBTEpE-
COBaHHHH

3aMHTC-

Marepramsro  obecne-
YeHHRIH

MarteprasHo  oTBETCT-
BEHHHIH

MaTteprabHO-TEXEH-
qeckoe obecmeucHHe
Martepransuoe obecne-

qenne
MarepnanbEbe 3aTpya-
HCHASA
MartepHanbENE peCYpPCH
MartepratbabIH
Mammuna
MamuAHOE BpeMst

MamuHonuceoe 6r0po
MamMHONKCHBINH TEKCT

MammamcTka

MeGenp

Memnmiua

MeaunwHckas cnopaBka

MearmHHCKOE CTpaxoBa-
HHE

Mexnocmotp

Meanysxt

MexGubmoreanwit  06-
MCH
MexBeIOMCTBEHHAs
KOMHMCCHS
MexrocynapcTBeHEsH
Mexay coGoit
NOTOBOPHTBCE —

ycTa
yCTaxoHa

MEKEC/k¥aaM: V.19aM
MOaIHI MaH(pAaTIOP.THK
MOIIMH XaBodrap.Mk
MOILIMH
MOILTHH JXXHMXaTlaH
MOITHH XHXATIaH
taariop 63 .Tran
MOATHH XHNATIAH
MHE1aHTaH
MOJLIHR XHNAaTJIaH
so6rap
MOJIHIH-TEXHHKA TabMH-
HOTH
MOIH#A

€paam
MaH-
Tab-

xa-

TABMHHOT

MOIIMH KMHHHUILTHK.IAp
MOIIHH
MOTMH
MamHHa
MalIuHa

Goit1uk1ap

BaKTH

MalHHKa
cu/ 6opocu
MamMAKaIa
MaTH
MaMHHICTKA
mebeb
THOOHET
THO6H MabIyvMOTHOMA
™O66HI cyrvpTa

€3VBXOHa-

€3IL1ran

™MOOHA KVPHK

HO6HI épaam  Gepum
6vamacu/mackauu

kyTyv6x0HaTapapo aTMa-
mvs

MVaccaca1apapo KOMHC-
cus

1ap1aTIapapo

ysapo
~— KETHIMOK
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skilled crafisman/
repairman

workshop/repair
shop//swdio

scale

material interest

material responsibility

material aid
materially
materially interested

well-off// well-10-do//
well provided for
liable/accountable

material and technical
supplying//security
supplying with
necessary goods
material difficulties/
/financial difficulties
material resources

material

automobile/car

machine time/ /time
alloned for machine
work

rvping office
tvpewritten text

v pist

furniture

medicine

medical centificate

medical/ / health
insurance

physical examination//
physical

first-aid station//clinic

interlibrary loan

interdepartmental
commission

international

among oneselves
to agree —



MexayBerOMCTBCHEAS
nepenncKa
MexayBeaoMCTBeHHAS
KOMECCHS

MexIVBeIONCTBEHERIR

Mexxyaapogasiid X0
Mexx0x03HhH

MeXHaIHOBAILHEH
Mexpaionnnii
Mesxni pemMOHT
MeMopaBay™
MeMoOpHATLHAS J0CKA
MeHuboIHHCTBO
Mepa
MepuTts/H3MepITH
Meponpasree
MecTuni  Gionxer
Mecto

— XHTEJIbCTBA

— mnevaTs

— pabotm

paboaece —

— pOXICHHS
Mecan
Mecgunnit

— oxJsan
— OTnVCK
— cpoK

Meron

MeTtoxuct

Mertoawuecxas nomompb
B OOpMICHAR aen

Meromauecxne
MEHJalmH

MeroanveckHe vKa3aHHs

Meroan HccienoBaHus

pexo-

Mertoaw ynpamierns

MeToan 3KOHOMHYECKO-
ro VNparRIeHHS
Mertpax

MeTtprka

Myaccacanapapo &é3wm-
Majap
Myaccacanapapo  Ko-
MHCCHY

Myaccacanapapo/uio-
pajiapapo

XQTKapO XOC paxaM

XaNOa XVXaTHK1apapo

NILIAT/Iapapo
Tynamnapapo
Naiiaa coanam/Ty3aTHm
MeMopaHayM/ 6aénot
EATOPIIAK J1aBXacH
039WITHK / KaMIRITHK
qopa
VagaMoK
Tanbup
MaxaLmi Groaxer
x0ii/§pun
TYpapxoit
MYXp VpHH
AIOUIAI XOHH
HID XOWH
TYFBATaH XOiH
o¥
6up ok

— I XaKH

— TabTUA

— Myaiar
veya
METOOHCT

XVXXATaap HUFMaxXui-
OWHH  PaCMHIL1AIOTH-
PHIDAA METOOMK €pram

MeTonuk Takiudaap

METOOMX KVpcaTMmaiap
TEKMHPHID VCVJL1apH

6omxapum vcy.1apu

HMKTHCOaMH  Gomxapuin
VCV/LIapH
MeTpax (MeTp V.1HOBH-

Jaru V3VHIHK)
TYFWIMAHJIHK XaKuaa rv-
BOXHOMa

65

interdepartmental
correspondence
interdepartmental
commission

interdepartmental

international code
between kolkhozes/
farms
interethnic
interregional
minor repairs
memorandum
memorial plaque
minority
measure/extent/degree
to measure
measure/step
local budget
place
— of residence
— for a stamp
— of work
— of work
— of birth
month
lasting
monthly
monthly salary
one-month leave
for one month

one month/

method
specialist in teaching
methodology

methodical assistance in
the processing of a
file

methodical recommenda-
tions

methodical instructions

methods of research//
research methodology

methods of manage-
ment//governing//
administration

methods of economic
management
metrage

birth certificate



Mexanmueckue KapToTe-
KH

Meunenar

Memats pa6otath

Muxpoxmmar

Muxpodon
Mwmnng
MHuHHMABHOE
HHE
MEHNMaNbLHHE

paccrosi-

3aTpaTH

MuUHAMANRHEH CPOK
MunuCTp
MuHRCTEPCTBO
MunyTa

MuHYTHHIH nepepHB

MHenne

MHoroTpaxHoe
HHe

MHOXHTE/IbHNHA annapar

n3ga-

Monepuunsanns
Monuduxauns

Mosono# cneuxanuct
MomerT
MopapHbrd
— M3HOC
MomHocTs
Msp
Moapus

Ha 3axkoHHOM OCHOBa-
HHH

Ha ocHoBammm mpen-
CTaRJEHHHX AOKYMEH-
TOB

Ha npexbaBuTens

Habop pa6oueii cmin

Harnsano nOKas3bi-
BaTh/ / neMOHCTpUpO-
BaTb/ /CAyXHTb HOKa-
3aTEJBCTBOM

MEXaHHK KapToTexaaap

XOMMii/ MeneHar

Woulamra Xxasakur Gep-
MOK

MHKDOUKAUM

MHKpodOH

MWINLAS
KHCKa Macoda

3Hr xam xapaxat//snr
03 YHKHM

SHI KHCKa Myazart

Ba3up

Ba3MpP/IHK

AaKuka/MHHYT

6up npaxukaau TaHag-
oyc

¢dukp/Mynoxasa

Kyn Hycxanau Hawp

KynaiiTHpaaurad  anna-

pat

3aMOHaBHIIAIUTHPHII
Typranuw/Moauduka-
ums
€Il MyTaxaccuc
naiit/maxan/on
MabHaBHi
— 3CKHPHW
Kyu/xyBBaT
XOKMM
XOKHMHST

H

KOHyHra acocan//KoHyH
acocuza

TaKANM KHIHHTAH XVX-
Xatnap acocuna

KypcaTyBuMra. ..

WIIUKW  KYuYMHH  Kalyn
KM

aKKOM  k¥pcaT™oK//Ha-

MOHHIR KHJIMOK; fa-
aun 6yamok
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mechanical card file

patron of the arts
to interfere with work

climate//workplace
climate
microphone
police/militia
minimum distance

minimal expenditures

mi imum time period

minister

ministry

minute

momentary recess//
break

opinion

a publication with a
wide circulation

copy machine//photo-
copier/ /xerox
machine

modernisation

modification

voung specialist
moment
moral
— deterioration
power/output/capacity
mayor
city administration//
citv//town hall

on legal grounds

on the basis of docu-
ments presented

to the bearer

recruitment of
manpower

to demonstrate



Harngaaui

— npHmep
Harpapna/npemus
JEeHeXHad —
NpaBHTELCTBEHHAS —
Harpaxaeane  OGEHHBIM
HORapPKOM
Hapn6aBka
AeHeXHasg —
Han6aBo4nas uena

Hapgsop
CAHUTapHBI —
TEXHHYECKHA —
Hapomuas paota
Hapgnuce
Haémuwit pabouwmit
Ha3Banue BMaa yupex-
neHus
HasHaueHne

Ha3snauuts

HauBbicmivé mokasartenb

HaumenoBanue AOKY-
MEHTa
HavmeHbmine/ MHHHMA -

JIbHBIE  3aTPaThl
Haittu oummbky B pac-
yéTax
Hakas

Hakaszanue

HaxknanHas

Haknaguble pacxoanl

HakonuTenpHas  Bego-
MOCTh

Haxonutb

Haxonnexus
CBEpXMN/IAHOBLIE —

Hanaauts paGoty

Hanuuue

HannuHble aeHbru
Hanor

xypcatManu/aHuk/ sx-
Kxon
SIKKO/T MHCOJ
MykogoT
wya MykodOTH
XYKyMaT Myko¢oTH
xummMat6axo cosra 6u-
naH MykodoTraul
ycrama
— nyn
ycTaMa Hapx

Hasopat
CAHUTApHs Ha30paTH
TEXHMKaBHH —

KacaHaYWwIuK (MULIapH)

é3ys/ycréays

€/JU1aHMa HIUYH

Myaccaca TYPHHHHI HO-
MU

TalHHIaLI

TaitmniamoK/ Genruna-
MOK

3HT I0KOpM KYpCaTKu
XYXOXKAaTHHHT * HOMH

3Hr KkaM xapaxat//s3Hr
03 UHKHM

xucob-kutobaaru
HM TONMOK

TOTWHPHUK,

Xaro-

xaso
I0KXaT

KYWMMUa xapaxataap
TYnJaHMa KadasoMa

xaMrapMoK/Tynaamok/
OPTTHPMOK
*aMFapMa

pexanaH Taurkapu —
HIWHKW #Ayara KydMok

MaBxyanux/Gopaux/
HAKUTHK

HaKa my”a

COMK

67

graphic

graphic example
award/prize
cash/monetary —
government —
awarding with valuable
gifts
increase/ /pay raise
monetary —
increased price//inflated

price

supervision/surveillance
sanitary —
technical —

cottage industry

inscription

hired worker

title of the kind of
institution

appointment/assign-
ment/scheduling/
bestowing

to set/schedule/
assign/appointment/
bestow

the highest/greatest

title/name of a
document

least possible/minimum
expenses

to find an error in
calculation

order/instructions/
mandate

punishment

invoice//bill of lading
overhead
accumulated register

to accumulate/amass/
pile up/store
accumulation/storage/
build-up
— over and above the
plan
to  regulate// organize
work
presence/existence

cash//cash on hand
tax



Hanorosas nexknapanus
HanoroBag uHCmeRuMs

HanoroBwe mwiatexu
HanoroBuiit areHT

Hanoromnarensmux
Hanoxuts 3amper
Hanoxurs 'BeTo
Hanoxuts mrpadp
Hanoxure BH3y
Hametuts mnan
Hamérka/opuenTup
HanectH BH3HMT
Hanomunanue

Hanomunarts
Hanpasuts
Hanpasnenue

— Ha KOHCYJ/IbTaLHIO

Hanpumep
Hanpoxar

HaponoHacesienne
Hapan
Hacenenune
HacenéHnniit
— MYHKT
HacronpHui KaneHaapb

HarypansHoe BBipaxe-
HHe

HarypanpHmit  mokasa-
TeNb

Hayunas paspaforka
Hayuno-uccienosa-
Tenbckas pabora

HayuHo-texHuuecknit
Hayunwiit
— COTPYRHHK

— OoKJanx

— MOAXOX
HaumonansHoe Gorarctso
Hauuonanbuocts
HaunoranbHuit goxon
Hauano nena

CO/MMK, A€KjIapamEaCH

COMMK  Hasopatn/HHC-
NEKNHUACH

COJIAK TV/IOBIApH

CO/IMK OJIyBYW arenT/Ba-
KA1

COJIEK TYJIOBUH

TagEK/1a0 KyiiMOK

MaH KWIMOK

XapUMa COJIMOK

BU3a KYHMOK

pexa TYy3MOK

MYXa1/ TaXMHH

trampud GyopMmox

acsaTAm/ OroX/1aHTH-
PHIN; 3CJaTMa

ICIATMOK,

1060pMOK/ XFHATMOK

iynanMa; iyanam/ 6o
PUII Mac/MaxaT OJHm
yayn —

macanasn//Mucon yayH

HXapara

axonu
Hapsax
axom
axoM smangurar
— Xoit
CTO/ KaleHAapH/TaKBH-
MH
Tabumi
Jam
Tabuuit KypcaTkuy

udona/udona-

WIMHMA HILIaHMA
WIMHA-TEKIIAPHII M-
napu/ /wAMpii-TagKH-

KOT HIUIapH
WIMHH-TEXHUKABHH
WIMHIL

— XoauM

— Mabpysa
— éxaomum

MWUTHIT 6ok

MWLIaT

MWLM OapoMafg

umEMHr  Gomm/6omna-
HUIMHA
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tax form
tax audit

tax payment
tax agent//collector

taxpayer

to place a ban on
to veto

to impose a fine

to express one’s view
to formulate a plan
rough draft//outline
to pay a visit on/to
reminder

to remind/resemble
to direct/send
assignment/order
— for (medical) con-
sultation
for example//e.g.//for
instance
for rent//on a rental
basis
population
order/warrant/ duty
population
populated/inhabited
— area
desk calendar

inking
physical indicator

research project
scientific research work

scientific and technical
scientific/academic
— co-worker/col-
league
— report
— approach
national wealth
nationality
national income
the beginning of a
case/affair



Havansarx
— KaHNENISpHH
— oraeNa
— cexperapHaTa
— ynpagsneHus

HavanbEOe

— obyqenne

Haumnas ¢ cerogpsm-
HEero mmd

He npoBogT™e A0 XOHHOA

He mpmmmMath BO BHE-
MaHHe
Hepsuxmmoe
CTBO
Hege#cregre/mHbiit
6io/nerens
HepoxyuMeBETRpOBANHLIH
Henocraua

HMyme-

HeszaBECEMOCTB
Heszaxonami
Hesaxonvernnas paGora
HesaxoHueHEOE BHiCIIEe

Hesanomennanit Giomwe-
TeHD
HespaunTembAn

HemcnonmenBn#  AOKY-
MeHT
HexavecTBeHHRbIH
Hermopmuposanane 06o-
POTHRIE CpencTBa
HeoprarrsoBaRBOCTD

HeocBenoMIERHOCTL

Henonnoe pa6ouee Bpe-
Ms

HenpepuBHuiil cTax

HepenrTabesmnanii

HecoGmoneane
HeymecTBOCTD

He B xoem ciyuae

Gomutax
NEeBOHXOHa GomLurun
6ymm  Soownurn
xotAbusT Gouwnru
6omxapma GouLturu

6omnanruy
— TawIMM

6yrynnan Gonwnab/a3vTH-
6opan

OXMpHrava  erxasMac-

JrK//9ana KWIMOK
avtabopra  onmacnux//
Ha3lapia TYTMacC/JuK

KyumMac/xapakarcus
MYJIK

fexop KWwIMHraH OBO3
Gepum Bapakacu

XyXXaTIamMaran

KaMoMaj/ eTHIIMOBYH-
JIHK

MYCTAKHILTHK

KOHYHCH3/HOKOHYHHH

TYra/ulanMarai/qara um

TYUKCH3 OAWif

TYAHPHUIMAray 0BO3
Geprm Bapakacu

o3ruHa/apaumaran/
axaMusTCH3

HXPO
XyXR®aT

cudarcns

MebépJaHMaraH Myoma-
naparu mabnarnap

ylomMaranmk/ Tap-
KOKJIHK

6exabapnux

HOTYJINK MIN BaKTH

JTHJIMAra”d

Y3JIYKCH3 CTaX

napomancus/ /oitna
KeITHpMaiauran

PHOS KWIMACAHK

HOYPHHINK / HOXY SUTHK

acno/ 3uuxop
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leader/chief/head
— of a chancellery
— of a section
— of a secretariat
— of a board//
bureau/agency/
administration
beginning/initial/pri-
mary
primary education
beginning today

not to see through to
the end
leave out of account

real estate
invalid  ballot//voided
ballot

undocumented
shortage

independence

illegal/unlawful

illegal//unlawful work

unfinished higher
education

unfilled
baliot

no account

ballot/ /blank

a document that has not
yet been executed
low-grade// poor-quality
funds that have not
been accounted for
disorganization /disorder

ignorance
part-time work

uninterrupted servi-
ce//work without
recess

unprofitable

failure to observe

inappropriateness//
irrelavancy

on no account



Hr3xoonnaumsaemas
ROJIXHOCTD

Hua3koonnauaBaeMui
paboTrEk

Homenxnarypa

HomerksaTypa nen

Homep
— TesieTadma
— teaedona
HOPSAKOBRIA —

Homuran

Hopma

— pupabGorxn

Hopwmates
HopmarnBHHE
MEHTH:
METORHYEcCKHEe YyKasa-
HAS
HODMATHBHHI NpHKa3
DaMATKH
periaMeHTH

JIOKY-

pexoMeHaamuH
Hopmupopanrue
— TpyAa
Hopwmuposanune
POTHHE CpPEACTBA
Hora nporecra
Horapramsrag koHTOpa
HoraprambHoe ymocTo-
BepeHne
Hymepamms smcros

obo-

06 arom//B oTHOmEHMH
3Toro

O6roBopuTL YCJIOBHS
O6ecneunTtsh
0630p

O6nacrs
O6muranms

KaM MaolUTH J1aBO3HM
KaM Maom OJ1aJHTAaH XO-

anM
HOMEHKsIaTypa//
JIAaBO3AM PYHXATH
HILIAp pyixaTh/HOMEH-
KJIATYPacH
pakaM
TeJIeTaln  paKaMH
TeepOR paxaMmr
Tapral paxkamm
GeATRJIARTAR KHMMAaT
Mmesép/ MIKIOp/ MaDOM
/xonna
(Maxcynor) Hmnab
9AKAPHID MEBEPH
MebEPHOMA/ HOpMATHB
HOpMaTHB/ MEBEPHIA
XVXCKaTIap:
METOmMK
nap
HopMaTHB Gvitpyx
acnaTmanap
TaprubHomanap/per-
JlaMeHTap
TaBCHAHOMAap
Mebépsiam
MEXHaTHH —
MebEpaHTaH MyOMa-
naparm Mafinaraap
HOPO3WIHK HOTaCH
HOTapman wu1opa
HOTapHan Tacavk(aam)

KypcaTMa-

BapaksiapHuHr  TapTHb
pakaMu
(8]
6v TVrpHaa
[MapTAapHH  OJIMHIAH
Kenuwub KViMoK
TabMHHIAMOK,
mapx//yMymianmupys-

9H KHCKada MabIyMOT
BHIOST;, COXa/TapMOK
ofnurauns
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low-payining position
low-payed worker
nomenclature

file nomenclature

number
teletype —
telephone/phone —
ordinal —

face value

norm/standard/quota/
rate
— of
Qutput

norm
normative documents:

production/

methodical instructions

normative order
reminders
agenda//order of
business

recommendations

standartization /rationing
labour rationing

funds that have been
accounted for

note of protest

notarv's office

notary's certificate

page numeration//
numbering

about  this//in
regard//concerning
this

to negotiate the termns

this

to supply with//provide
with

overview/survey/
observation

province /country

obligation



O6aoxka mena
O6o6marommii JOKyMeRT

O6opoTHag BEAOMOCTb
O6opynopanne
O6pa6oTka
JaHHBIX
O6pasen
O6pasen/npamMep
6patp —
CILYXHTD
pom/obpazuom
O6pa3soBauue
O6pa30BaTh KOMHACCHIO
O6patHuil/ npoTHBONO-
JIOXKHBIH
O6pamarb ubé-1. BHE-
MaHHe Ha 9TO-J.

YYETHRX

nprMe-

OG6pamenne
O6cnyxuBanmne
OG6CTOSTE/ILHRIA ROKIAn
O6cyxnerue

O6cyamntb

O6yuerre

rpynnosoe —

KypcoBOe —

O6mee nea0npoH3BOa-
CTBO

O6mecTBeHRas XH3Hb

O6mecTBEHHOE  AOCTOS-
HHE

O6mecTBeHRH KPH3KUC

O6mecTBO

O6mecTBO ¢ OrpaHHYeH-
HOWH OTBETCTBEHHOCTbIO

O6mye Bonmpocw

Ofmue nooxeHus
O6muii

— 6aank

— otaen

— ceKTop

— cTax

— cuér
Ob6nenunenne

O6bexT

HUFMaXuaa MyKoBacH
YMYMJIAIUTHPYBYH
XyXxat
MyOMana KaWgHoMacu
xux03//ac606-yckyna
XHCOBOT MawbsyMoTAapH-
ra uusos Gepuu
HaMyHa
ypuak/namyHa
— 0/IMOK,
— 6ysmoK

MabAyMOT; Ty3uama
KOMHCCUS. TY3MOK
TeckapH/KapaMa-Kapuiu

... HHHT AMKKaTHHU/
abTHOOpHHK ...ra
KapaTMoK,

MypoXaaT

XH3MaT KypcaTvil
Mydaccan mabpysa
MyXOKaMa
MyXOKama KHJIMOK
TabauM/ /Tatium 6e-
puw//yxuTu
rypyxnab Ttawaum Ge-
pHLI
KYPC TahauMmu
YMyMHR MUl $OPUTHUI

WXTHUMOMH XaéT
KaMoaT MY/KH

MXTUMOMH HMHKUMPO3

xaMusT/ yrowma
Macby/NMaTH  ueKJaHraH
KaMUAT

YMVMHH Macananap

yMyMHiH Kouzaanap
YMyMUH
— 6ocMa uw Koro3u
— 6Vanm
— wybba
— cTax

— xucob/Hatuxa
6upnauima

obbekT
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case folder//file folder
summarizing document

reverse register
equipment
processing of inventory

example/model
example/model
to take an example
to serve as an
example
education/formation
to form a commission
reverse/opposite

to call smb’s attention
to smth

appeal/address
service
thorough/detailed report
discussion
to discuss
teaching/training/inst-
ruction
group —

— by classes
general office work

public/social life
common property

social crisis
society
limited liability company

common general ques-

tions/ /problems
general regulations
general/common

— form/blank

— department

public sector

period of work//ser-

vice

joint account
association/ unification/

union/amalgamation
object/ objective



OGbSIBUTh BHIOBOD
— B mnpHKase

O6bsBrieHne
O6baBnenne/pexnama

OG6bsiBreHne pe3yJib-
TATOB TOJOCOBAHHUS
OfbsicHHTEIbHAS — 3aNHA-

cKka
OGBIUHBIH NOKYMEHT
0623aTesIBLCTBO
O6s3biBa0

OrpaHHuUHMTENBHAS  JIH-
HHSL IS DEKBHU3HTOB

OpuH

OguH 3K3eMILIIP OOKY-
MeHTa

OnHO3Ha9HOCTD

ORHOCTOPOHHMI/ OIHO-
CTOPOHHE

OxasaTb coaeicTBHe

Oxa3piBaTh JAaBjeHUE

OkoHuaHHe Jena

OnepaTUBHRHI
Onepanus
Onuce

— nen

— JOKYMEHTOB
— HMyINEcTBa

Onuch, peecTp, CIHCOK
Omnata Tpynma
OnTHManbHBIH

OnTuMansHOe pemeHne

OpraHu3auuoHHas JOKY-
MEHTauus:
HHCTPYK LMK
npaBuia
TIOJIOXKEHUS
YCTaBH

XaitibcaH 3BWIOH KWIMOK
Gyiipyxaa 3bAOH KH-
JMHraH Xaiidcan

IBIOH

aw10H/ Taprubot/ pexsa
Ma

0B03 Oepum HaTHxKasia-
PHHH 3BJIOH KWK

TYMYHTHPHLI XaTH

OAmMHE XyXXaT

MaxGypusar

3uMMacura 1okaaiman//
TOMmMUpaMaH

3apypM¥# KMCMJIADHM dYe-
rapaJioBdM YH3HK

6up

XYXXaTHUHT 6up Hycxa-
cu

6Mp MabHOMMIUK

6up TOMOHMJIaMa

€pnaM KYypcaTMOK

Tas3nuK yTKaamox/
KYpcaTMoK

WO SIKYHN

onepaTuB/TE3KOP
Myomasnia/ onepauust
pyiixat/xat/108B
umtap  pviixaTtu/xar-
JIOBH
XyXxar pyixartu/xar-
JI0BM
MOJI-MY/IX1ap
py#xaTu/xatnoBu
py#xar
MeXHaTra Xxax Ty.Ja
Mak6ya/Kynai

mak6yn Kapop

TAIKWINA XyX>XaTnrap:
HYpHUKHOMANAP
Kouganap

Kouaanap
HU30OM1ap
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to reprimand//rebuke
— in an order

announcement
advertisement

declaration of election
results
explanatory note

simple document
obligations/commitments
I assign//commit

a line dividing the hea-
ding of a document
from the body

one

one copy of a document

synonymity//sameness
of meaning
one-sided/unilateral

to render assistance
to bring pressure to
bear on//to pressure
the termination
of//conclusion of a
case
operational/efficient
operation
inventory
— of files

— of documents
— of property

calendar, list

wages

optimal/optimum/ /de-
cision

optimal/optimum//
decision

organizational document:

instructions
rules
regulations
statutes



OprannzanaoHHas pao-
Ta

OpraHH3anMOHHas
CTPYKTYpa
OpraHH3auROHAO-pac-
nopsaMTeNIbHAs  AOKY-
MEHTAlUHA
OpraHH3aOMOHHHE BOI-
pocH
OpraHu3auUHOHHBIE
ponpusTus
OpraHH3anAOHHLIA
Opraunszauus

ME-

— AEJIONPOHU3BOACTBA

— KaIlHTaJbHOIo
CTPOHRTENLCTBA

— KOHTPOJS HCIIOMHE-
HAS

— CTaTHCTHYECKOTO
yuéra

— ynpaB/eHAS Ha Me-
crax

— PEBH3HH

Opranusauusa npHeMa
NOCETUTE/IER:
PETHCTPALHS  MOCETH-
TeJsiei

noabop HeoGxoaUMBIX
LIS PemeHHs BOmpo-
COB /IOKYMEHTOB

npuriamenue Heobxo-
AMMBIX A pelleHus
BONpocoB paboTHHKOB
annapara

npu  HeoBxomMMoOCTH
BefecHHe 3anucH Oece-
Abl PYKOBOAMTENS

AenaeT OTMETKH O XO-
A€ pacCMOTPEHHS nena

Oprauu3sobars
Opnep

Opurunan
— /noanuMuuuk

TaUKKAHA HAILTAp

TAIOKWIMA  TH3UM/Ty34-
JAm

Tamxunmi-Gomkapys
XyXXaTnapu

TAIIKWIMA Macasianap
Tamxwini tanGupnap -

TAIIKWNHA
TAamKWIOT,
KWIHII
WO JOPUTHIUHK Tam-
KH KHJHII
KanHTa1l  KVPHIHLIHK
TAWKHT KU
HXPO 3THIIHHWHT Ha30-

TamXnn

paTHHU TAMK KT
KWIHLL
paKkamtd  XuCOGOTHHM

TAWUKKA KAAHW
xoil1apaa GouKapys-
HH TalWIKHA KWIHLI

TadbTHWHH TaLKUA
KWIHII
KenyBuHnapHuHr  Kaly-
JIMHU TaWKWT KHIULL
KENYBUHAAPHH
pyAxatra oauw
MacananapHu xan
KWIHIL  VYVH  3apyp

XVXXKATIapHu TaHnaab
onHw
MacanaHu Xan KHauw

vuyH 3apyvp Gvarau
MAOpPa  XOAMMAAPUHM
Takaud Ku.1rw

3apyp Xo01apaa

pax6apHUHT KeavBYM-
nap 6unan cyxbaTuuu

é3ub onuui

HIWHY KVPHO  uukHW-

HUHF BopuwK  XaKuaa

Gearnnap Kisau

viowtupmox/ /Tatukua

KHIMOK,
opaep/pyxcaTHOM:
aca/acauar

act uvexa//acaust
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organizational work
organizational structure

organizational and
instructive documents

organizational questions

organizational measures
steps

organizational

organization /organizing

— of office work

— of
construction
— of overseeing the
excution of...

capital

— of statistical
calculations
— of local

administration
— of audits//reviews

organizing the reception
of visitors:
registration of the
visitors
selection of documents
necessary for solving
problems

inviting necessary
office workers to
solve problems

where necessary,
recording the
supervisor’s discus-

sions with the visitors
assessing the process
of work evaluation

to organize

order/warrant/ writ
original
original



OcBoBarERe

— qig OpRéMa
OCHOBaHHE 3aNIACH
OCHOBaHHHIE HA NOKY-

MEHTax
OcHOBHO#M/ rNaBHLH
OcHOBHHE 333a9H

OcHOBHHE CcpeacTBa

OcHoBHHE (OBHAN
OcobernocTa

Ocobuie oTMeTKH

Octarngrs ©O€3 BHEMA-
HHg/ ATHOPHPOBATH

OcymecTsaTh/ peatn3o-
Bath//OpeTBOPETL B
IPaKTHKY

Otser

OTBeTCTBERHOE JIHIIO

OTBETCTBEHHOCTh

BO3naraTh —
MaTepHaibHAS —
OTBETCTBEHHHN
— pabotHuk
OTserunk

OtnaBats B 3an0r
Otnen
— HHOpMaUHHA
— KagpoB
— KOHTpOnd H JeJ0-
NPOU3BOACTBA
Otnengtses/pasne-
asreest/ pacnafaThes
OT3nB
OTXpHTHE
OTkpuiTKa
OTKpHTOE Tro/M0COBaHHE
OTkpuTOE OHCBMO
Otkputh npenng/neba-
TH
OrxpuTh Ccuér
OTt™ensTh/ DEPEHOCHTD

acoc

Kaby1 KLTHII VIVE —
€3vB acoc.1apH
XVXXAaT.1apra

ras
acocwit/Gom
acocHi Macataiap

acoc.1an-

acocHi BocuTa1ap/mMab-
nar;1ap

acOCHH XaMrapMmaiap
XVCVCHSTIap

anoxmma Kaixiap/Gen-

ranap
aTRGOPCH3 KO.LTHp-
MoK/ / MeHcAMac TR

amanra ommpmoK//ama-
auértra TaTONK KHIMOK

xaBol
xapolrap maxc
Macby.1msT/ xasobrap-
ARK
MACBY.THST IOK TaMOK,
MO1TMA XaBoOrap.THk
MyTaca1in/Machy.1
Machy.l XOIHM
xaBobrap//xaso6  Ge-
pvBuH
rapoBra KiiiMoK/GepmMoK
6V.1HM
ax6opot 6V.1AMH
xazpnaap 6V.iamMu
Ha30paT BAa WIN IOPH-
TR 6V.1MMH
axpanmox/6¥anaMox

TaKpu3

OUWTHII; MXTHPO

ouMaxat/ofHaxar

ouuK 0B03 Gepum

OuMK xaT

My3oxapann Gourtamok/
0uMoK

XHCOG 0TMOK

6exop KWIMOK: KO.LIMp-
MOK/ KVaHPMOK
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founding/foundation/
basis/reason/grounds
— for accepting

reasons for recording

based on documents

basic/main/fundamental

main/principal/ primary
task/mission

fixed capital//perma-
nent assets

fixed assets

particularities /idiosy-

ncrasies

distinguishing
marks/features

1o ignore

1o realise//carry out//
implement

answer/reply
responsible individual
responsibility /accoint-
abiliry

to place —

material —
responsible/senior

senior worker
defendant

to give as collatoral

sectioni/ deparment
information —
personnel —
— of inspection and
office work

to break off//separate
oneself from

recall

opening/discovery

postcard

open voting

open letter

to open a debate

10 open an account
call off



Or~erka/3nak/3amerxa
— 0 KOHTpONe
— 0 DOpOXOXIEHHM H
WCNOJNBEHHH 1OKVMEH-
Ta
— 0 NPOXOXIECHHH
HACTpYKTaXa IO Tex-
ABeke  GesonacHocTn,
NPOTHBONOXAaPHOMY
MAHEAMYMY
— 06 ucno.mHeHun

OTHOCHTBCR/KacaThCs

OTtHOmeHNE

Ommyck; XaHHKVITB
JeKpeTHuH —

TPVIOBOH —
vae6HuH —

OTpacieBne

JOKVMEHTOB

CHCTEMH

OTpac.1h OCHOBHOH 1ed-
TETbHOCTE (MPON3BOI-
CTBa)

Orpac.1b

OTpunaTesbHas CTOPOHA
aena

OTpbiBHOH Ka1eHIApb

OrcraBka

Oruér
— O mpoIesNaHHOW pa-
6ore

OTeéTHO-CHCTEMaTH-
geckas W MNEpBAYHO-
yuérHas  JOKVMeHTa-
LHs

OTYETHHE ROKYMEHTH

OTuéTHHHA roa

OTgéTHHA J0KNaa
OTanc1eHne

6enrn/Kaiia

HasopaT Xakuia Genru
XVOKATHHHT  alTaHH-
M BAa MXPO ITIWIHION
Xakuaa Gearn

TEXHHMKA XaCHIIUTH,
€HFMHIA Kapwi Kvpam
6vitnaa sapyp GwiumM-
Nap OranIHi XaKuaa

benrn

HXDO 3TIIraHTHK
xakuna Gearn

Taan1yK. M/ Teruu.1m
6v.1MOK

MyHocabar

TabTHT

XOMH.1AJODTHK  TabTH-
s

MEXHAT TabTHIH

VKVB TabTH.IH

XVXXAT.1a pHHHT Tap-
MOKJ1apra TErHmTH
TH3UMTapH

acocmd  Qaonnst Tap-
MOKJ1apH (nmnab
9uKapumia)

TapMox

WIIHMHT CcA16Hit TOMOHM
finpT™a xaieHaapb/
TaxKBUM
HeTendo
xucobor
KITHHTaH
XaKuaary —
MyYHTa3aM xucoGot Ba
nacrt.1abxu xHcobra
OTMII  XVXXAT.1apH

MLLTap

XxHCco60T X\VXKaT.1apH

XUCcoGoT Hinau

xucoboT Mabpyv3ach

pyixariaH YUKapHIH;
axpaTMma//axpaTuiran
mabnar
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mark/note/grade/sign
— of inspection
— of circulation and
execution

— of having passed
through instruction in
safety techniques

— of execution

to concern//touch
upon//have to do
with

relation/relationship/
connection

leave/vacation
maternity leave

work leave

academicr —
categorization of

documents by kind

branches of production

branch/field
negative side of an
affair

a calendar with sheets
that can be turn off
resignation/retirement
account/report
— of work done

accounting and initial
inventory documents

record-keeping
documents

record-keeping
vear/ /bureaucratic
year

report

deduction



OdHnHaATEHO-THIHKH
IAOKYMEHT

OduunanbHo-ae10BOH
CTHAB

Oduumansio odopMHTL
nepenavy HMYyIIECTBa

Odumanprnit
MEHT

Odopmnenne

Odopwienne pesra

noxy-

TOJTHOC —:

BHYTPEHHSS ONHCH 10-
KYMEHRTOB
HyMepaund JIHCTOB

COCTaB/IeHHEe 3aBepH-
TEJIBHOA HAANHCH
nepeer

9acTHIHOE —:

Odopmienre AOKYMEH-
TOB B JEJIO:

"Ha nopmmsky”
"OxXupanne Hcnosge-
HAZ"

"B pmeno”
Odopmaerue H pErucr-
pauMs  KOMaHRHPOBOY-
HHX YNOCTOBEPEHHIi

Odopmnenne aHCcTOB
BPEMEHHOH HETpyHO-
cnocoGHoCTH

Oxpana Tpvia

Mait
Manka pne Gymar

MNaparpad
IapTusa

IMapTHEpcTBO

PacMHii WIAXCH#A XVXXaT

pacMuit M ycay6u

MOJI-MYJIKRH XVXXaTjap
acocHIa  pacMMAaamI-
THpUG TOMWHPMOK

PacMHH XYXXaT

pacMHILIaWTH UL

AHFMaX(WIIHH  pacMHi-
JAITHPHII
HHFMaXuAZHH  TVMK
PacMHLIAIITHPHLL:
XYXXATJAPHUHT HUKH
pyiixatH
BapakajsapHH
na6 uMkum
TacAHKJIOBYHN €3VBAaap-
HH TY3HW
MyKOBajall
HUFMaXHWIOHH  KUCMaH
pacMHANalITHpHIIL:

XYXXaTJapHH WHFMa-
XWIN XOJHAA pacMHi-
JNAIMTHPHLI
"Tuknmw ydyH"
"BaXapHAULIUHK
THII"
"Aurmaxungra”

xu3Mar cacdapu ry-
BOXHOMAaNapUHH
MHHNIAIITHPHII Ba
Kaia 3TH

paKam-

pac-

BaKTHMHYA MEXHATFa
SPOKCH3/IHK Bapakaja-
PHHM  pacMUHNAMITH-
pH

MexHat Myxodasacu

n

nait/ yayu

KOFO3XHA1/ / KOF03nap
VAVH XHAZ

6ann

TVn/rvpyx; naprus/
¢bupka

IEPHKAHK
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official personal
document/ / official
document addressed to
a certain person

official ~ style//business
style

to officially process the
transfer of property

official document

legalization /processing
processing of a file

full —:

internal inventory of
documents
page numbering

obtaining a certifying
signature

cover

partial —:

processing of documents
into a file:

"For filing"”
"To be executed”

"Into the file"

processing and
registration of
certifications of an
assignment or business
trip

to process certificates
of temporary incapa-
city

labor protection

share
folder

paragraph
party

partnership



IMacnopt
IMacnopTusaumns

M. :cus  (6yx.)
MaccuBHwit Ganauc

IMarenT
— Ha u3obperenne

ITencus

[TeHcnonep

Iens

lepBuunas noxymeHTa-
uuns

[Mepenunblit JOKYMEHT

[MepBoncTOUHNK

[NepeoHauanbHas
UMOCTb

IMepBoHauaibHbii/
HCXOAHBIN

[MepBOHauanbHBIA
POTHBIH KanNUTLN

[epesoa
AAMMHUCTPATHBHBIA —

[epeBoa Tekcra

[MepesoanTb Ha ApYTYiO
paboty

[Mepenats aocnoBHO

CTO-

obo-

NepemeHa/wamenenne
MepeMetuenne
Mepenectu cobpa-

Hue/3acenaHue
Mepenucate 3anuchy Ha-
6eno
IMepenucka
Mepenucka no obwnum
BONpOCaM
Iepennér
ITepenoarotoska xaapos

IMepepacnpenenen
npubunn
IMepepniB
INepeceneHen
ITepexonsee neno

nacnopr

NacnopTaaTHpuil

naccus  (Gyxrantepusira
onn)

naccus Ganancu

IMartent
HXTUPO (UNANK) MATEH-
™
Hadaka
nexncuonep/Hadaxaxyp
neHs/ xapuma
npactaabku  Xyxxaraap

aacTnabku xyxkar
nix Manba
pactaabku Gaxo
nactaabku
nacTiabku aiganMa
mabnarnap
yTKasnw
MabMypHit —
MaTH TapXHMacH
6owxa wwra
KYUNpMOK/ ¥TKa3MOK,
cvaMa-cy3 aitub Gep-
MoK/ /cy3ma-cy3  et-
Ka3MOK
y3rapui
yTkaanw/ kyuupuu
MAXUCHH KVUMDPMOK

€3YBHU OKKAa KYYMPMOK

€3nimMa

yMYMHii macananap
6Vitmua  éamwmanap

MVYKORA

KATPAIPHU KaKUTa TaHEp-
Aam

hoHIaHN KalTA TaKCHUM-
Aam

TaHaddyvc

KVUMAHuH

KVUMa XV XXATAAp
HUFMAXHIIN
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passport

registration  of
ment

liabilities

equip-

unfavourable balance

patent

— for an invention
pension
pensioner
fine/penalty
primary documentation

primary document
primary source
initial value

original/initial
initial working capital

transfer
administrative —

translation of a text

to transfer to another
job

to relay/transmit verba-
tim//word for word

change
shift/ movement/transfer
10 postpone a meeting

to write a final draft

correspondence

correspondence on
general issues

book cover/binding

supplementary  training
of personnel

profit redistribution

recess/break

migrant

a file carried over into
the next year



INepeuenn
— NPHWIOXKEHWIA, c
YKa3aHHEM KOJIMYECT-
Ba JIMCTOB

— CBefleHHit
[Mepeuncants B Gromgxer

Ilepnon
Ilepnoamnueckoe  HM3pa-
HHE
INepcoHanbHas OTBET-
CTBEHHOCTb

IlepconanbHOE n€JI0
ITewaTtHoe H3gaHHe

IMevaTHH# JHCT
IlevaTs
repbosass —
KBajpaTHas —
Kpyriast —
npocras —
TpeyroybHas —
IMucuas Gymara
ITucbMeHHOE CcBHAETEND-
cTBO
TIucbMeHHNE HCTOYHHKH
IucbMmeHHble  NPHHAA-
JIEXHOCTH
ITuceMo
rapaHTHHHOE —
ZIeI0BOE —
3aBEMATENIbHOE —

3aéMHOE —

3aKaszHoe —
3aKpHTOE —
JIMYHOE —
—HAMOMHHAHRNE
OTKPHTOE —
odHIHANIbHOE —
—MOATBEPXAEHHE
NPETEH3HOHHOE —
—nNpHIVIAMEHKE
cnyxebHoe —
CONPOBOANTENBHOE —
LEeHHOe —
LHPKYJISPHOE —

Iucemo a0 BoctpeGosa-
HHSl

IMucemo-3anpoc

pyixat
BapaK/ap COHH
KYpCcaTwiraH KioBajap
pyiixatv

MabJIyMOTJIap pyixatu
GromxkeTra YTKa3MOK

aaBp
JaBpHit Hawp

maxcuif xaBoGrapsiuk

maxcui um
6ocMa Hawp

6ocMa Tabok
MyXp

repban —

TypT 6ypuax —

MoK —

onauit —

ya 6ypuak —
€3yB KOFO3M
£3Ma ryBOXHOMaA

€ama Maubanap
€3yB aweénapu

xaT
xacdonar xatu
XH3MaT XaTH
BacusT xaru//sacust-
HOMa
Kap3 OJIMHTAHU XaKu-
aa —
6yroptmMa —
E€NnHK —
maxcuu —
3cnaTMa —
OUAK —
pacMuit —
TacaHK —
nasBo —//nabBOHOMA
TakAKRG XaTH
XU3MaT XaTH
wioBa —
KHMMaTaOp —
capMoiin —
tanab xwinb onuxamm-
rad xar
cypoB xat
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list/enumeration
— of  supplementary
materials, with an
indication of the
number of pages
— of reports

to enumerate a
budget
period/time

periodical

personal responsibility

personal affair
printed material//typo-

graphic material
quire/sheet
stamp

seal —

square —

round —

plain —

triangular —
writing paper
written testimony

written sources
writing materials

letter
—of guarantee
business —
testament/ will

—of credit

registered —
closed —
personal —
reminder
open —
official —
— of acknowledgement
pretentious—
— of invitation
official —
accompanyng —
valuable —
circular—

letters to be called for

letter of inquiry



[Tucemo-oTBET

Il mymas mamuHxa

Il an
— BRIMOJIHEH
rogoBo# —
AHEBHOH —
JOJrOCPOUHBIA —
— noMa

HHIABHIYATbHHA —
KBapTA/IbHBIH —

— MEpONpHITHHA
MeCSUHBIH —
HaMeTHUTb —

HeleIbHbI —

~— OPraHH3aUHOHRBIX
MEpONPHATHIA

— no Bany

— npuéma

— pabotnt

cocTaBAsTh/ HaMe-

THTD —
[Tnauépka
IMnaauupoBanue

— rpy3onoTOKOB

IlnavoBas ¥ oOTuéTHas
JIOKYMEHTALHUS
MnaHosag npubsuib

[lnanopas pabora
IInaHoBKeE MNOKasaTeaH
IN1aHoBHIH

Ilnata 3a pocraBky

INnaTensinuk
IMnatexu B Grogxer
IMnatéx

IMratéxunad BeOOMOCTb
IlnatéxHuit GanaHc
Mnataoe o6ydeHue

MraTHbE yCayru
IhaTHoiA

IL1oa/pesymsrat

%aBo6 xar
€3yB MaIIHHKaCcH
pexa
— 6axapwian/Tvnan
HWLIHK —
KYHARK —
y30K My11aTiH —
VAHHET peXacH

maxcun —
kBapran/iundopak
pexacH

Tanbupnap pexacm
OWIHK —

— au3moK/6earnia-
MOK

xaratuk —
TawknaIuR  Taabupaap
pexacu

UMM MaxCyJIOT pexa-
cH

kabyn pexacu

MW pexack

— TVY3MOK

Max.Tuc/ manépka
pexanaw/pexa1awmra-
puw
0K OKMMMHH
NamTHpuw
pexa Ba
XyXXaT1apu
pexanawTupuaraH Hoi-
na/napomaa
pexanu uuw
pexa KVpcaTKuuiapu

pexa-

xucobot

pexanu
eTkasub 6epuaranu

YUVH xax TVaaw
TYNIOBYH

Groaxer Ty.JI0BAADH
TVJ0B

TY/I0B KaiaHOMacH
TynoB Ganancu
OyJUTHK  YKHTHII

NYANHK XHM3MaT
nyJTHK

camapa/HaTHxa
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reply letter
typewriter
plan
—is/has been fulfilled
yearly —
daily —
long-term —
diagram of a house//
floor plan
individual —
quarterly —

— of steps/measures
monthly —
to draw up a —

weekly —
— of organizational
steps measures
—based on
output
reception —
work —
to compile/draw
up a—
planning meeting
planning

gross

— of freight maffic

planning and accounting
documents
planned profit

planned work
planned figures
planned

delivery payment

payer

budget payments

payment

payroll

balance of payments

education/ requiring
payment

services for pay

for pay/ /requiring
payment

result/ fruit



Mnonotsoprmt/
Pe3VIbTATHBHHIH/
3dhexTHBHRIA
— Tpya

Tromba

TLhom6upoBats

ILrockne o0bo3pumnie
KapTOTEKH

ILmopannasm

Ilo Bo3moxnocru//no
Mepe BO3MOXHOCTH
I[lo wcTewenwmnm cpoka

IaBHOCTH

IMo nepeuncieHHIO

ITo wopsaxy
Mo npuunme
Fflo COBMECTATEBCTBY

Ilo cpaBHeHHIO

Ilo odHuMANbHLIM OaR-
HBIM

IosecTka

= - IpUTrIameHue

— IHS
IosTOpHbI
Moswwatecs no cayxbe

NoBuiwenve xBanndu-
Kaummn

Moracute 3a10/1XEH-
HOCTh

Monate 3agsneHue o6
oTnycke
MoaseaoMcTBEHHOE  Yu-
pexieHne

MoaroToBuTenbHoE  OT-
nenenue

caMapanu

— MexHaT
TaMFa
TaMranam
dcCH KVPHHMa XapToTe-
xanap

¢uxpnap XHIMa-XWLTH-
m/ /wnopanusm

MyMKHH  Xazap//uMko-
HUST Rapaxacuia

6enrnnanran Mmyazar
YyTH6 XeTranauru ca-
62611

nya VTKasum Wy 6u-
AaH

taptnb 6uaan/acocuaa

cababan

VPHHIONLIMK acocuaa

...ra nucbaran/xaparan-
na

pacMHKii  ManayMmoraapra
xvpa/acocau

YaKMpVB KOFO3M
qaKupuk-TaKang

KOFO3H
KVH TapThbu
TaKpOpHH
NAaBO3UMHN  KOKOpHJAll-
MOK

Manaka OWnpULL
Kap3(napHn) V3MOK

TabTHA TVFPUCHMIA apu3a
6epmok

naopa KapaMoruaaru
Myaccaca//uaopara
Tobe Myaccaca

TanEpnoB 6V anmu

fruitful /effective

— labor

seal

to seal

flat-display index (used
in train stations to
indicate arrival and
departure times)
pluralism

as much as possible

due to the expiration of
the statute of limita-
tions

by a monetary transfer

in order

due to

having more than one
job

in comparison to

according to official
data/figures

notice/ notification
invitation
agenda//the business
of the day

second/repeated

to be promoted

raising of qualifications
to pay off a debt
to submit a request for

leave
subordinate institution

training/ preparation
section



TMNoaroroeka
— JeJ K Tepejade Ha
XpaHeHHe

—n
Kagpos

HCNOJIb30BaAHKE

— CNEUMATHCTOB

IonroToBka coBemaHus
Y DYKOBOAMTEJIS:
UH(pOpMHpOBaHHE
TIPHINAMIEHHBIX O Me-
CTe, BpeMeHH, NOBECT-
K€ AHS W AOKJIaguyKKax

NOATOTOBKA CIIUCKa
VYaCTHMKOB M obecrne-
yeHHe WX Heobxoau-
MBIMHM MaTEpHATIAMH

odopwieHHe aoxJiaaa
pykoBooMTe/Nd,  TIOATO-
TOBKA  WLUIIOCTPaTHB-
HHX MaTepHasIOB

PEruCTpalMsi TIPHCYT-
CTBYIOIMX H JHOKJad
pykoBoauteno of ot-
CYTCTBYIOIIMX W MpH-
YHHAX MX HESBKH

nog6op  MaTepHanoB
A1 PYKOBOAMTENS
BECHHE  NPOTOKOJA
COBemaHus
Mon nasnenweM o6me-
CTBEHHOTO MHEHMs
INognexamu# orsate no
npeabaBIEHHH

Mopnunnuk/opurnxan
INonMHHKI NOKYMEHT
TToATOXHMA NOKYMEHT

MNoguuMaTts BONpOC

IonHaTs XHUIHEHHBIA
YPOBEHb

MonouérHocTs/ OTRET-
CTBEHHOCTh

INonoxoauuit Hasmor

INopnucanue

INopnucka

INonnuce

Tarépna
XVXxXatsap iurMa-
XWIAHHU cakjau
YYVH ToMuupuwira —
XOOUMJIAPHH Tanép-

naw Ba ynapaaH Gou-
JAaJaHnW
MyTaxaccuesaap —

pax6ap Xy3ypuaaru
WHFWIMWHKA Taiépaaur
Takaud ITMaradnapra
WHFWIHILHUHT  XKOWH,
BaKTH, KYH TapTHbu
Ba Mabpy3aqusapu
Xakuaa xabap Gepww
KaTHaUlyBYnIap
py#AxaTHHM  Tahépiau
Ba yJapHW 3apVpHi
Mawaymotaap  Gunau
TabMUHIAW

paxbap Mabpy3acHHM
pacMHANAILITHPHL,
WI0BA MablyMOTIAPHH
Taiépnaw

WHFUIHLLITA KeJaTaH-
JlapHu pyiixaTra oMLl
Ba Ke/MaraHnrap xamaa
Keamaranauk cababna-
pu xakuna paxbapHu
xabapaop Kuauiu
pax6apra MabaymoTaap
Tannab Gepwui
AMrMAMW GaéHHOMacH-
HU €3u6 Gopuw

XaMOATYUAUK ¢dukpH
TasiuKu ocTHAA

...HH KYpcaTraHiaH Ke-
WHH TVJAHULUK J103UM
6yaraun

acn Hycxa

XaKkuKHil/aca Xxyxxar

xanGaku/coxTa Xyxxat

MacanaHM KVTapMoK

TYPMYW AapaXacuHH
KyTapMoOK

xucob(oT) Gepuw wapt-
munurn/ xasoGrapanrm

RApOMall COJUFHU

HM301a11

ofyna

HM30
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preparation
— of files for transfer
to storage
— and use of
personnel

— of specialists
preparing a conference
in the supervisor's office:
informing the invitees
of the place, time,
agenda, and speakers

preparing a list of
participants and
supplying them with
necessary materials

processing the
supervisor’s report,
preparing visual aids

registration of those
present and reporting
those absent to the
supervisor along with
the reasons for their
absence
selecting materials for
the supervisor
keeping the minutes
of the meeting
under the pressure of
public opinion
payable on demand

original

genuine document

forged/counterfeit
document

10 raise an issue

to raise the standard
of living

accountability

income tax
signing
subscription
signature



TMonpo6Ho/ neranvuo
Honpo6uoctr/ nerasm
TNoapobHmiii/ neTamenmii
Ionpan

Ioapsaunk

IToacobHoe xo3siicTBO

Tlopcuér
ITogcuuTath rosaoca

IlogTBepxaars noayde-
HHUE JOKYMEHTa

MoxgépkuBaTh/KOHCTA-
THPOBATH

IToguépkuBaTh BaXHOCTb
BOMIpOCa

TonunHEHHMI

ITommunexa (B axenaonpo-
U3BOACTBE)

Monmuts x geny

Hoantoxusath
Hospnuit cpox
ITosnpasuTenvHbIi afpec
ITosnpaBaenune

Moncx nugpopmaunn

Hoxasarens

Mokynath B8 kpeaut

ITonutuka

ITonuTHueckuit KpU3HUC

IlonHoTa ¥ mpaBWIb-
HOCTb 3aMONHEHUS
PEXBH3UTOB

[Monumit/ ucuepnsi-
BAIOLIMI ~ OTBET

Honuwmit paGounit aeHb

Honoxenue

ITonoxuTesnbHass CTOpO-
Ha

HonoxuTtenpHbii
MOMEHT
MonyrogoBoit

—IU1aH

Monywars geHbr no
aKKPEIUTHBY
Honyuate aeHbrn no
AOBEPEHHOCTH

6atadenn
TapCHIOT
Mydaccan

nyapat

MyApaT4n

épIaMuM XYXaJaHK

xmcob/ canok; canab
YUKHLT

0BO3J1IaPHU caHab
YHKMOK,

XYXXAaTHHHT OJINHTaH-
JIMIMHU  TaCOMK/JIaMOK

TabKUITAMOK,

MacaiaHUHT MYXHUMJIH-
TMHK TabKHILIAMOK,
To6e/xapam/Kapauuin
THKME KVinm; Taxnama
(M ropuTHWAA)
XyXKaTnap HHUEMaxuJ-
aura THKHG KYIMOK
SKYH KHIMOK
KEUMKKAH Mym1aT

tabpuxkHoMa

ta6pukHoma/Tabpuk

ax6opotaapuu KHOM-
puu/uznam

KYpcaTKHu

Kap3ra cotuf oaMoK

cHécar

CHECHH TaHIINK

XYXXaTHHHT 3apypwit
KHCMJIAPHHH TVAfa-
3umaa  TYFPUIMK  Ba
TVJa/INK

TYNA-TYKHUC XaBoO

TYJMK MW KYHHU

Kouaa/KoHyH-KoHna-
nap/Hu3oM

WKO6UIt TOMOH

nxobuit HyKTa

APUM  HUJTUK
— pexa

akkpeauTus GVitnua nya
OJIMOK

HuoHYHoOMa 6V~ ua myn
OIMOK
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in detail

details

detailed

contract

contractor

auxiliary/supplement-
rory/ subsidiary
(economic) activity

account

to count the votes

to confirm the receipt
of a document

to underlix'le,
emphasize

to stress the importance
of an issue

dependent

filing

to file

stress,

to add up// total
long period of time
congratulatory address
congratulation
information retrieval

indicator

to buy on credit

politics

political crisis

the fullness and
correctness of requisi-
tions

full/complete answer

a full workday
regulation/provision

positive side
positive aspect/feature

half-year//six-month
— plan

to receive money by a
letter of credit

to receive money by
proxy



Ilonydats aoxon
Ilosydate KOMaHAHPO-
BOYHBIE
Ionyaars
INosryqars
Ilonyuqars

or1acky
npu6ETL
Opu3HaHue

Ionyuats cBemexus//
HABOJATb CNPaBKH
IMoab3a/Beirona
Ilomoup B
BOIpoca
IoMomHEK
— pyKoBOIHTEJIS  Y4-
PEXICHAS
TMounxenne/CHUXeHAE

pEmeHHH

INoompenns:
BBIla4a TNIPEMHH
HAarpaxacHHe LUEHHbLIM
MOJapKoM
obbasieHne Gnaromap-
HOCTH

Ilopyuaio

IMopyunTeapcTBO

INopsanpox
cobmogatb —

ITocetutens

ITocénox
INocnhate 3anpoc B Yy4-
pexaeHue

INocneaywommi
posb

Mocobue (aeHexHoe)
— no 6espabotnue

KOHT-

INocpeaunk

TlocTraBUTh Ha ros0coBa-
HHE
IToctaBoBREHHE
— NpaBUTENHCTBA
IMocranopnsiomas 7acTb

MocrosnuHas pabora

TTocTOSHHOE MECTO XH-
TEIbCTBA

JapoMaz 0IMOK

xu3MaT cadapH MNyJIHHEH
0/IMOK

omkop 6y1M0K

doitna 0AMOK/kypMOK

sTH6Op Ko3ouMoK//TaH
OJIMHMOK

MabJayMOT 0aMOK/
TYIIaMOK

doina

MacaiaHM xan
épaamnaimMoxK

épaamun
Myaccaca paxGapHHHHT
épraMuHcH

nacaitmm/xamaium; na-
caiTHpum/ KaManTH-
pHUI

parfaTiaHTHpHOLUTAD:
mykodor Gepum
KuMMaTfaxo cosra Gu-
naH Mykodotnaw

KWIHIUAA

TaWwaKkKkyp IBIOH
KWIRII

3uMMacura toxnavimau//
TONIHpaMaH

xadonatuoma; Kadonar
Taptub
— caKJaMoK
kenysuau//Tawpud Gvio-
pyBau
KyproH/xaca6a
Myaccacara pacMHH Ta-
nabHoma/cypoBroMa
106opMoK
KEWHHIH Hasopart

Hacdbaxa//épnamM nyan
HIUICH3NHK HadakacH

BoCcHTawu/nannon
0BO3ra KVHMOK
Kapop

XYKYMaT KapopH
Kapop KHCMH

OOUMHH MUl

noumuit  Typapxoi//no-
HMHA Al XOuu
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10 receive an income

to receive a travel
allowance

to receive publicity

to receive a profit

to earn//receive
recognition

to receive information

benefit/ profit
assistance in the
resolution of an issue
assistant
— to the head an es-
tablishment
fall/drop/reduction
incentives:

the giving of prices
awarding with a
valuable gift
an announcement of
gratitude

I entrust...

quarantee/ warranty
order/ procedure

observe/stick to
visitor

settlement
to send an inquiry to
an establishment

the following inspection

relief/aid/assistance//
unemployment
benefits//dole

imiddleman/interme-
diary/go-between

to put to a vote

resolution/decree
government —

decree//part of text that
issues a decree

permanent
work//employment

permanent  place of
residence



ITocTodHHOE MecTO pa-
ot

MocToquHblii apxus
Mocroguumii  npeicrta-
BHTE.Tb
ITocrosnHoe
BHTE.TBCTBO
Moctvnats

npeicTa-

— padortatn

— YOHTBCS
IMoceL1ka
—c 00BsIB.IEHHON
LEHHOCTBIO
— 6e3  0OBYBIEHHOI
UEHHOCTH
Motpedurte.ibckan SyMa-
ra
[Torped.1eHne
IMotpedHOCTL
MoxBa1bHBIN .THCT

Moura

ToaramT

IToutoBas 6vwMara
IMoutoBas xapTouka
IMogtoBas Mapka
TToutoBni#t aipec
MouToBuiit MmepeBol

[MpasauBwiit/ BepHO
Mpasua

(cIvkeOHBle JOKYMEH-
Thl OPraHW3aUHOKRHOFO
XapakTtepa)

— JOPOXHOIO IBifXe-
His
IMpasu.10
MMpaBu.1bHOCTD
30BaHHA
MMpaBuTe.1bcTBERHAS  Te-
K1apaunst
[paBHTE THCTBEHHAS Ha-
rpaia
Mpasienite/ ynpas.1cHite

HCIO.Ib-

NpasB.1€HHE KO.TX03a

IMpaBo ro.1oca
IMpakTuka
IMpeiate riacHocTH

JOWMAH HIOLTAN XOIH
JOAMHIl ApXHB
JOMMEN BaxiLT

JOoMMHH BAaKO.ITaTXOHa

KHPMOK
nmra —

¥xamra —

XVHaT™a
KHMMATH JbIOH KILTH-
raH —
KIDMMATH IBhI0H KILTHH-
MaraH —

HCTEBMO.T KOFO3N

HCTEBMO.1

IXNTHEX

MaKTOBHOMa/ / MaKTOB
KOFO3H

nodra

MOYTaMT

moyTa XOfo3n

noyra Bapakdac

NModYTa MapXacH

MOYTa MaH3MIM

nowra xVHarMacu//
XVHaT™a

Tirpu/poct

Xoi1aiap
(TAMKILLIAMTHPYBYH
XH3MAT XVEXar.iapi)

Y1 Xapakati Koiuia-
Japy
KOH1a
¢oit1a1aHHMHHAT
TV FPILTHIH
AVKYMAT JeK.TapauHsacH

XVKYMAT MYKOGOTH
Sowxkapsa/ Hiopa

Xamoa XUXalirm Hio-
pacu
0BO3 GepHm XVKVKH
amaTHET/Taxpuba
OWKOP/MAbIVM KILIMOK
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permanent workplace

permanent archive
permanent representative

permanent
tation
1o enter//join/ /enlistin//
enroll in
to take a job. go to
work
— a shool
package/parcel
—with a
value
— without a declared
value
paper for evervday
use//consumer paper
consumption
nced/requirement
commendation/ /certifi-
cate of merit
mail/ fpost office
post office
stationery
postcard
(postage) stamp
mailing address
postal transfer

represen-

declared

truthful/accurate/correct
rules/regulations

rraffic —

rule/regulation
correctness of use

government declaration
government award
wanagement/ /board
directors
— of a kolkhoz
voting rights//sufferage

practice
to make public



IIpeaBapHTETLHHIA  KOH-
TPOTb
MpeaswbGopras
ons
IMpexrarao
I'lpezmox.enue

arnra-

INpeameTnnii katanor
INpeaocrapngrs

— mpaBo
Ipearmcanne
IpeampusTue

roCcyIapCTBEHHOE —
Ma10e —
COBMECTHOE —
Ipeaceaarens
— KO.L1erHn

IMpeacesarers npeaocrta-
BW1 C.10BO C1€IVIOIe-
MY Oparopy

IMpeacrasure s

IIpeicTraBHTL 10XYMEHTHI

ITpeacrasienne

IMpeavnpexaenne
IMpeavcmaTpuBaTh

IMpetnasuTed
— cero

[IpeTbaBUTL CBOM 10KY-
MEHTH

[MperbaBiaTh  KOMY-.
ek 33 vOuTKM

INpexie scero//cnauaia

[Mpexuuit/ npe1siay muit
/npeamecTsyomuii

[Mpe3uaent

[Mpeanauym

[Mpeitckypant
Ipexuns

IMpecca

[TpeTsOpHTL B NPAKTHKY

IMpeteH3us

[MpH  1aHHOM
HUH  3eT

no.aoxe-

aactnabku nasopat
Cai.T0BO.1IH TAMBHKOTH

TaK. Mg KuI1aMaH
TakaIngd

MaB3yJIM KaTasor

TaKIMM 3TMOK//BepMoK
XVKVK 6epmok

€3ma Gviipvk

KOpXOHa

1aB1aT KOPXOHacH
KH9HK —
xVmMma —

pauc
XaibaT/Ko11erng  pan-
cH

pauc  HaBbatiaru
THKKA cV3 Bepam

HO-

BaKH.1
XV XKXKaT1apHH
KHIMOK
TaKIHWMHOMA;
3THmM
OTOX.TAHTHPHID
KV'31a TVTMOK

TaKInMm

TaKIMM

KY¥'pcaTyvBau
vinlyuyn —
v3 XVXKaT.TapHHH
KV PCaTMOK
3apap VavH
KH.TMOK
asBa10/60waau

...fa J1abBO

aBBA.TTH

npe3nient

npeauanya/xaimat/
paécar

papx6n1aupriu/Hapx-
HOMa

MY30Kapa:
pa/Myvdoxaca

Matovor

aMAIra  OLIMPMOK

JabRO

aitHM

el
'h

preliminary inspection
pre-election campaigning

1 propose/suggest
offer/ proposal/propo-

sition/motion
subject catalog
to grant//give

to concede a right
order
undertaking/enterprise/

venture

government —

small —

joint venture
chairman

—of a board

the chairman called on
the next speaker

representative
to present documents

introduction

warming

1o envisage/ /foresee//
provide for

bearer
the  of this

present/produce/show
documents

to bring an action of
damages against smb.

first of all//firstly//at
first

previous

president
presidium

price list

debate

press

to put into practice

claim// pretense
as the case stands



Ilpn TakoM INOJOXEHHH
nen

Mpubauzurensuuiiz/
OPHEHTHPOBOYHHIH

TMpubeum

IMpaBaTH3aiMg

INpmeecTy x  obmemy
3HAMEHATENIO

INpuBnekarp BHUMaHUE

INprrnacurensHuiin  6u-
Jet

IIpursnamenue

IIpném
— u obpaboTka ROKY-
MeHTaLAu

— nocetuTeneR

Ipunasats 3HaueHue

Ipuémuas

Ilpu3naku
nen:

3aBEACHNS

aBTOPCKHI
reorpadHuecKui
KOPPECNOHAECHTCKHI
HOMBHATHHLH
NPEAMETHO-BONPOCHW#
XPOHONOTHYECKHI
IIpusHaTe HErORHBIM K
BOeHHON cyxGe
Ipnans
IpuitTy x BaXHOMY 3a-
KIIOUEHHIO
Ilpukas
IpukasmBaio
Ipunarate vewmms
IIpunoxexue
— K JOKVYMEHTY
Ilpunoxure BCE CcWIb

IIpuMenerne

IpumepHas HoOMeHK1a-
Typa nen

6v xoaataa/Tyvpuuina
TaxXMUHUI/ TakpuOnit

doriza
xycycuinawTupuu /
npUBaTH3aAUMSIAW
(maBMaT MV/KHUHM)
6upxuanawTnpmok/
MYBOMHUKNAWTHPMOK
35TH6ODHM  KapaTMOK
TakAMPHOMA

Takaug

Kabyn; xabyn xumuw
XvXxkariapHn  Kabva
KWW Ba Vaapra wu-
aos Gepuiu
KeJVBUHIADHH
KWINLW

axamMusT GepMox

Kabvaxoua

XyxXarnap HurMaxuwaa-
JAPUHU  TAWKKA  KH-
auw Genarwnapu:
Mvananpank Gearucu
reorpapux Genru
Myx6upank Genrucu
HOMMHan Gearu
MaBav-casoanu Genru
XpoHosoruk Genru

xap6uit XuaMatra
apoKcu3 1e6 TonMmok

gaKupuk/aabsat

MYXuM/Xuaaui xyaoca-
ra KeaMoK

6Gyiipyx

Gyiopamax

THpHWMOK/ /3¥p GepMok

na0Ba
XyXXatra —

OVTVH KVUHH Capd Kua-
MOK

Kabva

TaTOUK/ XOpHit KuaMw

WLLIAPHUHT/ XVXKXAT-
NapHUHT TAXMUHHI
pVviixaTh
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in this state of affairs
approximate

profit/benefit/ gain
privatisation

to reduce to a common
denominator

to attract attention

invitation card

invitation
reception/receiving

— and processing of
documents

— of visitors

to make account of

waiting room

criteria for
files:

assembling

by author
geographical
by correspondent
nominal
by subject
chronological
to declare fit for
military service
call/appeal
to come to an important
conclusion
order/command
I order/command
to make an effort
supplement/appendix
— to a document

10 make every
effort/ /try one’s
hardest

application/employ-

ment/use
approximate nomencla-
ture of files



TIpumMeuanue
IMpumeuanns ¥ nobas-
JNIEeHUs

IMpuHuMaTL BO BHHMa-
HHe

Mpuuumate Ha paboty
IMpuHocuts moxon
IlpunsaTto x pyxosondsy
IMpuHaTs

— Kaccy

— K CBEAEHHIO

— MepH
ITpUpOCT Y9HCSIEHHOCTH

MpucnocabaueaTecs

TIpUCTYNUTL K HCIONHE-
HMI0 ofsizanHocTel

IMpuxog w pacxon

Tpuunna

Ipobnema

IpoBepuTb kaccy

IIposepka

~— UCNOJTHCHHA

— HCNOJTHEHUH pe-
3Y/IbTATOB PEBH3HH

IMposepatp OTYéT-
HocTb/ / peBH3oBaTHL

Hposoauts onpenenéH-
Hywo pabory

IMpoBoauTh NOAMTHKY

IMporpamma
Ipoanuts

— cpoK

— CpoK oTmycka

acnat™a/ u3ox
M30X Ba KyluuMuanap

avTuBopra/Hasapra on-
MOK

wwra xabyn xumMox//
Hura OJMOK
napoman/doitaa kentup-

MOK
KynaHMma cudaTuaa
Kabyn KWIMHTaH
kabyn xuiamox; xabyn
KHJIMHCHH
xaccaHu Kabyn gua-
MOK
ax6opor yuyH Kabyn
KWIMOK
yopa KypMOK
COHHUHT/MHKROPHUHT
Kynaiuwmn
MocAawMOK / My BoGInK -
JAlMOK
Basudacuun Gaxapuuira
KMPHLIMOK
KMPUM Ba YMKUM
cabab
MyaMMO
KACCAHN TEKIWHMPMOK
TEKWHPHLL
WXPOHU —
TapTHIW  HATHXANapH-
HHUHT Gaxapuau-
WHHY —

XxHcoBoTHH/ XHUCOB-KH1-
TOGAAPHH TEKILIMPMOK;
TahTHIL KHUIMOK

MyaisH -uwaapHu  6a-
wapMok/ /MyaisiH -
JNAPHM aManra owmup-
MOK

cHécaT HOpPru3MoK

aactyp/ nporpamma
y3aiTHPMOK/ uV3MOK
MYLIATHH —
MEXHAT TabTHAH MVI-
JaTHHH —
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note/footnote
notes and additions

to take into account//to
take into considen-
ration

to hire

to bring in an income

accepted as an instruc-
tion
to accept

— cash

to accept as

information

to take measures
increase in number

to become used to/
accustomed to
to set about fulfilling

one's obligdtions
income and expenditures
reason/cause
problem
to check cash
checking/testing/ verifi-
cation

— of performance
execution

— the execution of
the results of an
inspection

audit

to carry out a certain
task/job

to implement(enact/
carry out) a policy

program
to extend, prolong
—a term
— leave time



IIpogoBOABCTBEHHAS

KapTodkxa
INponyxTHBHOCTB
Mponyxuns/u3nenve
TIpoesn

IIpoexT

— npHkKasa
IIpoexTHas JMOKyMeHTa-
OHS MO KalHTaJILHOMY
CTPOHTEIBLCTBY
TIpoexTHO-KOHCTPYKTOP-
cKkas M TEXHHYecKas
JIOKYMEeHTaLHs
IpoussecTn  BBIUHCIIE-
HUS
IpousBoanTEIBHOCTD
Tpyna
IpousBoacTBEHHAS
PaKTEepHCTHKA
IlpousBoncTBeHHOE  3a-
naHue
IpoussoncreenHoe  co-
BellaHHe
IMpoussoacTBeHHbIE
MOLUHOCTH
IMpoussoncrBeHHblE  OT-
HOUIEHH
Ipou3BoacTBeHHBI
njaau
[Mpon3BOICTBEHHDI ~
npoiecc
IMpoussoncTso npoayk-
UHH
[Mpokat
M poMblLLITEHHOCTD
[TpoMbineHHsn  SaHk

TpoMbILuLTEHHBIR  KAnN-
Tan

MpomMblwiesHs ™ 06pa-
3en

[TpomblureHHbIH OTZEN

Iponaranaa

[Tponopuma/cooTHo-
weHue

Mponyck

Mpopa6

I'lpocBelueHne

03MK-OBKaT Bapakyacu

MaxCy/IZ0p/IuK
Maxcynot/6yioM
TOpKyua; FOPUJITaH

wya//ayn wopum
Joinxa

6yipyx Jsoiuxacu
Kanuran KYPWINII
6yitnua JIONMXaBHIt
XyXXaTaap
JIOANXABHI-KOHCTPYK-
TOPJAUK Ba TEXHHKA-
BHH XyXXaT/nap
xucobnaw/ /xucobnad
UMK UL
MEXHAT YHYMIODPIUH

Wwaab  unkapuin TaB-
CHUSIHOMACH

uunab  yukapui
IINPHFH

Honab  uukapuw  Max-
auck

nwnab  yukapuw  KvB-
BaT/Iapu

nwaab uukapu My
cabartnapu

nuLIat uMKapui pexaci

vuLiab uMKapuil Xapa-
€HH

Maxcy/1oT nur1ab
unKapULL

uxapa

caHoat

caHoaT OaHku

caHoAT  KanuTaau/Mad-
naru

caHoaT HaMvHacw//vw-

na6 uMKapuw HaMyHa-
cH
canoat GVaumu
TapruboT
MVTaHOCUD.IHK

pyxcaTHOMa

nwéown/ /v
JIOBYH

Maopud/ Mabpndat

TAKCHM~
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ration book//ration
card

productivity

production/output

passage/trip

project/plan/design/
draft
— of an order
project  documentation
on capital construction

construction planning
and technical
documcnts

to carry out/calculate
labor productivity
pvofessional rec.
mendation
production assigninent
production meeting
output capacity
production relations
production plan
production process
manufacture of goods
rental
industry
industrial bank
industrial capital
production model
industrial depanment
propaganda
proportion
pass/permit
construction superinten-

dent
education



I'I;;ocm'b

ITpocnexT

IIpocpoueHHas  3a1o0.1-
XKEHHOCTb

IMpocpouennuit  J0Ky-
MEHT

IMpocras neuwath
IMpocToit a0KYMeHT
Mpocsba
IpoTusopeunsblit
IMporokon

— HCNBITAHHA

— pas3HorIacKi

IpodeccHonatbhble ka-
4ecTBa

MMpodcoro3

Mpoxoauo#u Gann

Iponeaypa

Iponent
MMpomy Bac paspemutsb

Ipomy npeaocraBuTL
IposBAsTE HHHLHATHBY
IMpamas nuRus
Mpamo#n Hamor

MpsaMble BbIGOpH

Ipamble  3aTpaTel  Ha
NPOH3BOACTBO

IMpamsble nmocTaBku
TIvHKT
— HHpOpMaLIHH "

CBA3H

— HHCTPYKLHH
[TyTéska

PaboTa

CVpaMoK/ /HITHMOC KH.1-
MOK

KaTtra XeHr kVua: M-
HMHT JacT1adkn pexa-
cH

MyazatH - STud
Kap310p.1iK

Myvaiate  VTHd
XVEoKaT

OZIHI MVXD

OXIMI  XVXKXKaT

WATHMOC

Kapama-xapwn/3na

6aénHoMa
CHHOB 0aéHHOMACH
3MLIMATIAp  GaéHHoO-
MacH

xacouit daswiariap

KeTran

kacada viowmacu
kadyva/vrum Sam
Taptub/Taomi1/Mapo-
CHM
dous
pyxcaT  OepHIIHHIHIHK
cipafimaH
SepumiHaHK
ci'paiimMan
Tawablyve x¥pcaT™MoK
TUFPH  4H3HK/fIVT
b6eBocura co.mk
GesocHta/TVrpiian-
TVFpH cail.10Bap
wu1ad  unkapuwra de-
BoCHTa/ TV FpHIaH-
T¢pM capdaw
6esocuTa/ TYFPHIAH-
TVFPH eTkasnd Gepuw
6aH1: MackaH
axbopor  Ba
MacKaHH

a10Ka
AYpHKHOMA GaHan

" a3aHMa

Hum
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to request/ask

avenue/outline/prospec-
tus

outstanding debt

overdue/expired
document
simple stamp
simple document
request
contradictory/conflicting
minutes/report
— of testing
— of disagreement
professional quafitus
labor union
passing grade
procedure

percent/percentage
please permit/allow...

please grant

to display initiative
direct line

direct tax

direct elections

direct production costs

direct deliveries

point/ office
department of infor-
mation and com-
munication
office of instruction
pass/permit

work/job



Paforate 1pyviAHO

Padouee Bpewms
Herno.1Hoe —
no1Hoe —
Padouee MecTo
Paanorpasma
Pa3fopuuBas noanuck
Pa3BoIuTL BO.TOKHTY

PaziereHne Tpvia
Pa3nuHbe cr10M
Hace 1eHusl
PasmHOXeHHe I0KVMeH-
TOB
Pasuuna/or1nune
Pa306.1auath/ BCKpHBaTD
PaspabarsiBaTh
Pa3pemars
Paspsa
Paiton
Panopt
Pacnucka
— B MOJIVIEHHH 1OKV-
MEHTa
— HUCTIOJHHTENS
PacnopanurenbHas  Oo-
KVMEHTaUus:
MOCTAHOBAEHHS
pemenus
pacnopsXeRus

npukass 1o obuuM
BOINpOCaM

VKa3aHUg
Pacnopaanre1bRble
JOKVMEHTHI:

npixas
pemeHne
pacrnopsiXeHue

NOCTAHOB.TEHHE

VKasaHHe
Panopaxeunue

NaMRHNaT OVand mwaa-
MOK
HIU BaKTH
HOTYV.IHK —
TV K —
HIW XOiH
painorpasmMa
aHHK-paBLIaH HM30

CaHCA.T0D-THK Goua-
MOK/ /MK yyBalaw-
THPMOK

MEXHAT TaKCHMOTH
aXONMHHHT TVP.IH
tadaKanapH
XVXXaTN1apHH
KkV'na#Tupum
thapk/TacdosyT
dow KUIMOK
nwaab uMKMoK
pvxcar GepMox
Mataka Japaxacu
TYMaH; paioH
6unanpru/ panopr
THIXaT
XVXXaTJapHH
JMK  XaKuga —
WXPOUHHHHT THIXATH
6omkapys/ dapMoini
XVXKATAPH:
Kapop:aap
Kapop.1ap
thapmoiHLIap

O.raH-

VMVYMHH Macaianap
6Vitnya 6viipvkap
k\'pcaTmaniap

HI0paBHi XVXXKar-
nap//dapmoitnm  Ge-
paauraH XvXxart.ap:
OvilpyK

TUXTaM

dapMoiHIL

Kapop

k¥'pcarMa
dapmoiinw
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work amicably//in
concert

work time
part-time work
full-time work

work place

radiogram

legible signature

1o stall/to try to avoid
carrving out a certain
task

division of labor

various strata of the
population

copving of documents

difference/distinction

10 expose/unmask

to work out//develop

to allow/permit

category/class/rank

region/ district

report

written receipt
— of the reception of
a document
— performs

administrative
documents:
decisions/resolutions
decisions/decrees
dispositions/orders/
commands
orders on
issues
directions/instructions
administrative
documents:

general

order

decision/decree
disposition/order/
command
decision/decree/reso-
lution
direction/instruction
disposition/order/
command



Pacnpenenenne/pasae-
J1eHue
— noxona

— obsizaHHOCTEH
Paccexperutb
Pacciaausanue/ nndde-

peHuMauns
PaccmoTtpeB
PaccTaBuTh akuUEHTH
Pactopruyts Opak
PacToprayTb/ A€HOHCH-

poBaTh JOrOBOP
Pacxon

PacxoaHble 10KYMEHTbI

Pacxoast
paHesnue

Ha 34paBOOX-

Pacxoxaenue
4

— BO B3r/aiax

Pacuér
— aMOpTH3ALMHK

PacuéTHas BelOMOCTb
PacuéTHas KHMXKaA

PacuétHas
PacuétHasg

onepauus
pu6BLIbL

PacuéTtHaa ueHa

PacuértHblit cuért
PacuéTHo-nenexHas 110-
KVMEHTAUHA
Pacwupnts
CTBO
Pacuwindposka noanncu

HPOH3IBO -

TAKCUMOT/ TaKCHM.Ta

napoman TAKCHMO-
T/ /doitaann TakcuM-
nau
Ba3H(ANAPHH TAKCHM-
naw

MaxdUAIMKIAH  uMKap-
MoK/ /OWKOp KHAMOK,
Tabakasanuu

Kypub uuxub

Gupop Hapcanu anoxuma
TabKUIIAMOK,

HHUKOXHH Bexop KWIMOK

LWAPTHOMAHH Gekop
KHIMOK,

capt/unKnuM/ xapaxar

capd-xapaxar XVXK-
KaTaapu

COTTUKHH caksanra
MyKaraaHraH  capd-
Xapaxartaap
apk/TadoByT:  3NIIK-

AT/KENMUIMOBUH.THK
Kapawaapiart  3u1Im-
aT

XHCOB-KUTOD
eiinIMa/ ICKUPraHInK
XHCO6-KxUTOGH

XMCOG-KHTOO  KaiiaHOMa -
cH

xucod-kutob adrapua-
cH

XHCOB-KHTOO MyoMatack

XHCOO-KuTOOra acoctau-
ran ¢oina// mMiaxa-
garn doitaa

XMCOG-KHTOB  KMauHraH
Hapx/ /Mykannaru
Hapx

XHCOO-KHTOO  paKami

XMCOG-KHTOG nva
XV KKATNAPH

1Al dHKapHIIHK Keh
raliTHPMOK

MM30HE TVIUVHTHPR TH -
rith €3vR

9f

distribution/allocation

— of income

— of responsibility
to declassify

stratification/ differen-
tiation

having examined

10 place accent//
emphasis on

to  annul/abrogate
marriage

to annul/denounce an
agreement

expenditure/ outlay/
consumption

documentation of
expenditures

heaith care expenses

difference/diversion

difference of opini

calculation
— of depreciati

cost sheet
accounts book

accounting operati
accounted profit

amount to be paid//

settling amount

account

accounting and fi ancial
documents

to ¢xpand production

deciphering signature



Peaym3ammsa

Peam3oBath

PeasmsHag AEeHCTBHETENb-
HOCTB

PeBusung
— NOKYMEHTa/IbHag

Pesnsop

Peruon

Perucrparypa

Perucrpau#oBHO-XOHT-
pO/IbHad KapTodka

Peructpanmonnoe Groopo

PerncrpaunoBHuil  Xyp-
Han

PerucrpannonAbIi
Mep

PerucTpanMOHHB#A
IITaMII

Perucrpauns

HO-

PerucrpapoBars

Perynspuni/ Gecniepe-
Goiuniit

PenaxTop

Penakuug

PexuM pabotn

Pezeps

Pesunka,
cImMBaTeN b

Pesomounsa

cKpernxa,

Peaonrouna
€ANHOTJIACHO

Pesyabrar

PeaysmraTh mpoBepkH

npuegTa

PesyabTathRl
KOTO Tpyaa
Peitc
PexBuaur
— NOKYMEHTa

TROpYEC-

Pexnama

chenaTh pexJaMy
Peknamauus
Pexk.-tamMHOe H3BeuieHue
PekomeHtaumns

amManra omwupum//rar-
6mK 3THI

aMaira OmMpMOK,

XaKAKHA BOKEJIHK

TadpTEm
XyXxartiaap
' —

TadTHITIH

MuHATaKa/ My30¢O0T

Kaig stm Gyaumm

KaH10B-Ha30paT
paxvace

Xaiios Gropocu

XKaluIoB XypHaIH

acocuaa-

Ba-

KaHL/I0B pakaMH

KaHUIOB MyXpH

Kaitios/ / pyitxarra
oJmm

py#xarra O/IMOK

MYHTa3aM

MyXappup
TaXpUpPHSET

HIm TapTHOM

3axupa

YaupFuy,
KHT

pesomouus/ /MyHocabat
6enarncu; Kapop

Kapop Oup oBO3daH
Kabyn xuivuou

HaTHXa

TEKIIMPHI HATHXA/apH

KHCKHY, THK-

MXOMUIA MII HaTMXaJapu

peijic
3apypuil  KHCMH
XYXXAaTHUHT —

Taprubor

Taprub KMAMOK
ILTUPO3HOMA
TaprubHOMa
TaBCHAHOMA
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realization /achievement

to realize /achieve
real

inspection/auditing
documentary —

inspector/auditor

region

registry

registration
inspection card

registration office

log(book) of documents

and

a registered number
a stamp of registration
registration

to register
regular

editor

editing// editoral
office//edition

working hours/business
hours//work regimen

reserve

elastic,
band

resolution

band//rubber

the resolution was
accepted unanimously
result/outcome
results of a
examination
the results of a creative
effort
flight/trip/ voyage
requisite
required/requisite part
of a document
advertisement/commer-
cial
to advertise
reclamation/claim
advertising notice
recommendation

test/



PexoMeHROBATHL
— K H3JaHHIO

PexoncTpyxnmsg
PemoBT

KADATATbHBH —

MeJKAR —
Penra
PerrabeasBOCTD
Pecrry6mxa
Pecypcul

Pegepar

Pedepent

Pedopma

Penensns

Pemarommit daxtop

Pemenne

Pemnum

Py6prAxammg (WieHEHHE
TEeKCTa JOKYMEHTa)

Pyxosoncreo

PyKOBOACTBO OCHOBHOH
IeSTETbHOCTHIO

PyxoBogdnme AROKYMEH-
TH

Pyxosoagmui#t pabOTHHK

PuHOK
cBoBonHKHN —
3KOHOMMYECKHH —

Canbno
CaMo0oKynaeMocTb

CamoynpasieHue

CamoynpascTeoBath/
CBOEBO/ILHHYATH

CamodBHaHCHPOBaHKE

CaHHTapHbli HAa30p
Cankumus

Céeperarenbnas Kacca
C6eperatenbHas KHHXKA

TABCHY KHJIMOK
Hampra —
KaWTa Kyprm
coznam/TasMupaam/
Ty3aTRIm
TYJIAK TabMHpUIAIM
KAYHK TabMHpP/AMm
€p-CyB COJTAFH
YEYMIOPITAK
pecny6smka
mabnarnap/6oiuk-
nap/ pecypenap
pedepar

pedepent

HUTOX

TAKPH3

Xan KANyBaH OMWI

Kapop/TyxTam

Xapop KAJIHHIK

6y mmiapra TakcEMIAIm
(Xyx=xar MAaTHHHK
KEcMiapra 6ywm)

paxbapuar;  paxGapmax
KATHIO

acocHi daonugTa
pax6apaMk KWIHm

pax6apnii/GomKapysuu
Xyx®arnap

paxfap xomMm

6030p
3PKHH —
HKTHCOAMIA —
C
KO1aKK

¥3 xapaxaTnapuHu ¥3m
Kortam/ /§3-y3unu
TaBMARIAM

y3-y3unu Gomxapum

$360mMMUANUK KHUIMOK,

¥3-y3nuu Mabnar Gwnan
TabMHHAAM

CAHUTApHs HA30paTH

caHKuHa/pyxcar; xapu-
Ma

OMOHAT Kaccachu

OMOHAaT aadrrapdacH
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to recommend

— for publishing
reconstruction
repairs

major —

minor —
rent
profitability
republic
resources

report/ paper/ synopsis/
pvecis

reader/reviewer

reform

review

determinative

decision/resolution

decided/resolved

division by rubric//
subject

leadership

leadership of funda-
mental activity

instructions/orders

boss/supervisor/chief/
head

market
free —
economic —

balance
self-repayment

self-government
to act independently
self-financing

sanitary supervision
sanction

savings bank
account book



C6opaRAK
Ceenerus
— O BOMHCKOM Y4Ere:

cocras
BOHHCKOE 3BaHHE
BOCHHO-y4€THad
IIHATLHOCTD

cne-

Ha3BaHHE paABOCHKO-
MuTa IO MECTY XH-
TEJILCTBA
CBEpXHOPMHDOBAHHKE H
HITHIIHAE OCTaTKH
CBepXIL1aHOBHE HAKOI-
JIEHHS
CBHIETEILCTBO
— o Opake
— 0 poxmeHHH/MeT-
pEKa
— 0 cMepTH

Croboanas 3KOHOMHYe-
ckas 30Ha
Ceofoaunit 20TV

Cgoaka

CsogHas
ae1

CpoaHble

HOMEHK1aTypa
NanHLE

CBoaHBH axT

CBoaHHH OTa€1

CsopaudBaTh NPOH3BOI-
CTBO

Cas3b

Cnate B apeHay

Cparb Kaccy

Crnenate BHIOBOP

Caenats JOJXHBE Bhi-
BOIB

Cnenatp 3aMedaHHe

Cnenka/coriamenue

CebecronmMocTb
—  MPOIVKUHH

CesoHHas pabota
Ce30HHOCTD

Ceitd

Cekpetapun

TVIL1aM

MabIvMOT
XapOHi XHM3MAaT XaKH-
13 MabIvMOTIap:
TApKHGH
XapOui VHBOH
xapbuit xucobia Tvpu-
mHAra kVpa wMyTaxac-
CHCTHTH
TVpap xXoi OViAHua
TVMaH XapOHit KOMHC-
CAPHATHHAHT HOMH

MebnépiaH TamKapH Ba
OpTHKYA KO.IHK1ap

pexaiaH Tamkaps
xaMrapma

rVBOXHOMa
HHKOX XaKwia —
TVFHITAHTHK XaKH-
1a —
BahoT ITraH.IHK
XaKuia —

IPKHH HKTHCOIHA XVINa

IpkHH  ¢orzatannm/ /
IPKHH KHDHIU

MabIVMOTHOMA

AHFMaXHK1L1ap XKaMi1aMa
pyixaTtu

xamama/inrMa Many-
MOT.1ap

XaMm1aMa 1a710.1aTHOMa

xam1am OvanMu

nu.1ab THKAPHILITHM
TVXTATHE K THHwm
atoka

Hxapara OepmoK

KaCCaHH TONMWHPMOK

xafdcan Gepmox

TErHULIM XV.10Ca 94itKap-
MOK

taubex OepMmox

HuTHM

TaHHapx
MAXCVOT TAHHAPNH

MaBCVMMIT M
MaBCVMHIHTHK
nyaaT caHInk
KOTHOHSAT
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collection
information/ .ntelligence
on military service:

personnel/ staff
military rank
military specialty
name of  regional
military
committee according to
place of residence
a larger than usual
surplus
more accumulations than
were planned for
certificate
— of marriage
birth —

death —
free economic zone
free access

summary/resume

composite nomenclature
of files

collated data//compiled
data

compound
compound deed
(data) compiling office
to cease production

act//

connection/link

10 rent out

to hand over cash

10 reprimand

to make the appropriate
conclusions

10 note

agreement/deal/bar-
gain/transaction

— (prime) cosi
tprime) cost of
production

seasonal work

seasoning

safe

secretariat



Cexperaps
— KOJUIETHH
— KOMHCCHH
— MAINRAHCTKA
— pedepent
Cexperno
Cexrop/cexuns
Cexrop mrbpopMamnn
Cenexrop
CemelHOC NONOXEHBE
Cepsac
Ceprednxar
Ceccrg
Cumson
Crcrema
Cucrematddeckpii  xara-
Jor
Cxaaxa

Cxaan
Crnaacxoe X03gHECTBO

CxopocmmBBaTesn
Cxpenxa ans Gymar
Cialag aprvMeHTaung
Crayx6a
Cayxebnas
HOCTB
CnyxeGnag
Cavxebuag

poBxa
Crayxebuag

AOBEPCH-

3amcka
KOMaHIH-

oTMeTKa
Cryxebnas xapaxTe-
pHCTHKA

CavxefHoe 3agBieHne

CayxebHoe
Cavxebumne

noMemeHue
6ranku

CvxebHui
Caywam
Cwmena
Cwmera
Cmemannas ¢opma

QOKVMEHT

CMOTp-KOHKYPC

CHabxenue

Cuuxenune cebecroumo-
cTH

xorn6/xomaba
xaitbat XOTHGOH
KOMMCCHS KOTHOM
xoTula-MaIMHKCTKA
xoTub6 (a) -pedpepent

maxdwmit/ smnpus /

ax6opor wisbacu

cenexTop

OFUIaBHH axXBOJI

XH3MaT/cepBHC

cepruaxar

ceccus

pam3

cHCcTEMa/ TH3UM

CHCTEMaTHK/ TH3HMHIA
xaranor

HCXOT/ YernpmMa

ombGop
oMbop Xxyxaturu

TAKMaXHN]
KOFO3KHCKHY

KYUCH3 JaTHLIap
XH3MAT

XH3MaT HMUOHYHOMACH

XH3MaT E3UMacH
xHu3mar cadapu

xu3aMaT Berucu
XH3MaT TaBCcUHOMACH

XHM3MAT apmHsacu

XHM3MaT XOHACH

XH3MaT 6ocma HIL
KOF031apH

XHM3MaT XVXXKATH

SWHTIIAN

a1MayB/cMeHa

cMeTa

apatam/x¥umMa waka

K\'PHK-TAH.T0B
TabMUHOT
TaHHAPXHY KaMaHTHPHLL

secretary
— of a board
— of a commission
— typist
advisor/consultant
secretly
sector/section
information sector
intercom
marital status
service
certificate
session
symbol
system
systematic catalog
discount/rebate/deduc-
tion
storehouse/warehouse
stored goods//items in
storage
binder

paper-fastener
weak reasoning
service/work/job
power of attormey

memorandum/memo
business trip

mark indicating one's
position
reference

application for emp-
loyment//job
application
office facilities
sheets  with
letterhead
business document
heard/listened to
shift
estimate
mixed
form
(talent) contest
supplies
reduction
ost

business

form//combined

(prime)



CHEMaTh KONHIO
— C JOKyMeHTa
Coastop
Cobecenosanue
Cofpanne
CoBepmerHO CEXpeTHO
Coser
CHemAaA3APOBaH-
HRIA —
YUEHHH —
CopeTHEK
Cosemanne
CoBemare/bHHI I0J0C
COBMECTHTE/ILCTBO
Cosmemenne  npodec-
cHit
CoBOKYIHOCTD
CoBpeMeRHas JACHCTBH-
TEJILHOCTD
CornacHO 33aKOHY
CornacoBanme

BHYTpEHHEE —

BHEIIHEE —

— JIOKYMEHTOB
CornacoBaHHOCTD

— MHEHH#H

CornacoBano

CornacoBats
Copepxanmne/ornasse-
HHE
Cospasars
ConcnonnaTe b
Coo6mars//cTaBuTh
H3BECTHOCTh
CoobmecTBo
CooTBeTcTBYIOmMHi
ConpoBoanTeIbHOE
MHCBMO
Copt
CopTnpoBKa KOPpECTIOH-
JEHLIH
Coptuposka
JAAHHBIX
CocraB
Coctarngrs IUaH

y4ETHBIX

CocTaBasiTh CIHCOK

HyCcXa Ky4upMOK/OAMOK
XYXXaTHAH —

xanMmyasuing

cyx6ar

HRFATHII

yra Maxdwuit

KeHram
MXTHCOC/IAMIaH —

WIMHHA —
MAC/IaXxaT9u
KeHram/ Auruanm
MacJlaXaT OBO3H
VPHHIOILIUK

xac6aapuu Gupra xymmnb
omb Gopum

Hrraaan/ XaMu

XO3Mpru axso.1/mapouT

KOHYHIra MYBOGMUK
xenrmub onum

AIKH —
TallKH —
XyXXaT/JlapEU —

KEJIHMWITaHJIHK
duKpIapHUHT
IMAITAHIHTH

KeJIMnIMAraH

KEJIH-

KeMTUTIIMOK
Ma3MyH/MyHapuXa

SpaTMOK,
XaMHXPOUH/ XaMKOp
6unanpmox//xabap

KHIMOK
XaMXaMusaT
Ternuuiu/ MyHocu6
WIOBa XaT

HaB/xun/Typ

xaT-xabap/1apHu
Jlam

xucobra OnMHraH Mab-
JyMOT/IApHH Capasam

Tapkub

pexa Ty3MoK

capa-

py#xaT KHJIMOK/TY3MOK
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to make a copy

— of a document
co-author
conversation/discussion
gathering
top secret
council

specialized —

scholarly/scientific —
advisor
conference
non-voting member
having more than one
job
combining professions

aggregate
current state of affairs

according to the law

coordination/consensus
/agreement
internal —
external —
— of documents

coordination
accord/agreement  of
opinions

in coordination//in
concert

to coordinate

contents/ /table of
contents

to create

co-executor

to report//inform

association/communicate
corresponding
cover letter

sort/kind/type

sorting of correspon-
dence

sorting data

content

to formulate//draw up a
plan

to draw up a list



Cocroath Ha 6Grogxere

Cotpyauuk/paboTHuk
CounanbHoe ofecnede-
HHe

CounaibHbE YCIOBHA

CounanibHbH

Coro3
Cneunam3HpoBaHHHNI
coBeT

Cneunarucr

CnenuanbHOCTD
CrnieunanibHhHe CpeAcTsa

CreunanpHbe yupexae-
HHUA

CneupanpHH#A CTax

Cneuoraen

Cnucatb

Cnucok/nepeyens/
OMHCb

CnMcoKk HayYyHHX Tpy-
J0B

CnHcuBaTh

CnopHaii Bonpoc
Cnpaexa

—o0 jonycke
—06 MXAUBEHHH

«C MECTA XHTENbCTBA
«-C Mecta paboru
CnpaBogYHHK

Cnpasouno-uagop-
MalMOHHAs HAOKYMEH-
TALHUS:

CMpaBKH

NPOTOKO/BI

0630pn

aKTH

AOKJafHHE
06LSCHUTEBHBIE 3aMH-
CKH

cnyxe6HRE nHCbMa

OT3HBH
ROKJIanb
OTUETHI

6ronxeTna TypMOK/
6y1moK
XOauM

HXTHMOHIl TabMMHOT

WXTHMOMH  1IAPT-ILIApO-
HTap

HXTHMOHHA

nrTHOK/ yIoumMa

HMXTHCOC/IAIUTAH KEHra

MYTaxaccuc
AXTHCOC/ MyTaXacCHCITHK
Maxcyc Mabnarnap
Maxcyc Myaccacanap

Maxcyc cTax
Mmaxcyc 6yanm
XHucobaaH 4MKapMmoK
pyhAxar

WIMHH HILIap pyHxaTH

xucobaaH uMKapmox;
Kyuupub oMok
HH30/H/ TOPTHILYB/TH
Macana
MabayMOTHOMa/Mabay -
MOT
pyxcat Oepuin Xaku-
naru—
...HHHI  KapaMoruaa-
NWrM XaKupa—
Typap XOHWHEaH —
I XOHMAAH —
6uaaupria/ MabayMoT-
HOMa
MaBAyMoT-ax6opoT
GepyBun xyXXaTnap:

MabJIyMOTHOMAIAD
GaéuHomanap

wapxnap
AanonaTHOMAnap
6uagMpHIIHOManap
TYWYHTHDHILI XaTaapu

XH3MAT XaTJapH

TaKpH3nap
Mabpy3anap
xucoboraap
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to operate on a budget

colleague/associate
social conditions

social conditions

social
union
specialized council

specialist

speciality

special funds

specialized institution /
establishment

specialized worktime

security department

to write off

list/ enumeration

list of scholariry works
to write off
a controversial issue
certificate

— of permision

—testifying 0 the presne
of dependents in a family
residence —
workplace —
handbook

reference documents

centificates
minutes

surveys

deeds

memoranda
explanatory notes

official letters //busi-
ness letters

reviews

reports
accounts/reports



wiausl  pabor
obbsiBIeHHS
ROTOBOPH
TeJIerpaMMul
TesiepOHOrpaMMBbl

CnpasouHo-uHdopMa-

IHOHHNE oHAH
CrnpaBouHo-HHbOpMa-

LHOHHBIA 6rO/UIETEHD
CrnpaBouHoe 6iopo
Crnipoc ¥ TNpefIOXeHHe
Cpennee

— ofmee

— creuaspHoe
Cpeactea

— CBH3M

DEeHeXHHEe —
Cpok

— JIOTOBOpa MCTEK

—~ HCIIO/THEHHA
— HCMNOJIHEHUA
MECHTOB

NOKY-

MO3AHUA —

— XpaHeHHus
Cpouxo
CpouHblit rLU1aTéX
Ccyna

CcpinaTecsl Ha UCTOYHM-
KM

Ccbinka Ha HOMep ¥ fa-
TY NOKYMEHTa

Crax
Craxép

Craxuposka

Cranpgapr
Crangaprusaumns

Cranuwus

CrapaTenbHbii
HHK

CrapaTbest

coTpya-

HHl pexanapu
IBJIOHIAP
mapTHOManap
TesierpaMManap
TenedoHOTPaMMaIap

MabyMoT-ax6opot  Ge-
pyBuYH doxiap
MabaymoT-axbopor  Ge-
pysuu GroasneteHs
MabnaymoTiap Gropocu
Tanab Ba Takmmd
ypra )
— yMyMHi
— Maxcyc
BOCHTa/MabsaF
as0Ka BOCHTANAPH
nya Mabaarnapu

mynnat/myxaat/sakr
mapTHoMa MyZ@aTH
Tyragu

HXPO MyLaaTH
XYXXaTJTADHHHT HXPO
MyAiaTH

KEUYHKKAH —
caksau MyagaT
3ymvk Gunan//Tesna

MyXJIaT/IH TYN0B

ccyna//ysox  MyamaTau
Kap3

manbanapra XaBsosia
kuauu/Man6anapra
TasHUI

XyX>XaT pakaMu Ba ca-
HaCHra XaBo.1a KWIMII

cTax

craxép/ /Taxpuba
ypraHyBuu

Taxpuba Vprauuuw//ma-
JlaKka OWMpHIL

aupo3a

aHpo3anam/aHao3a-
NAWTHPHL

CTaHLMs

THDHLIKOX XOZHM

THPHILIMOK
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work plans
announcements
agreements/contracts
telegrams

telephone messages

reference fund//archive
information bulletin

information office
supply and demand
middle/average
middle school
specialized school
means
— of contact
— funds
term/ period
— of a contract has
expired
— of fulfillment/execution
—of fulfillment/
execution of a
document

long-term

— of storage
urgently/ promptly
prompt payment
advance/loan
to refer to/cite/quote
sources

reference to the number
and date of a
document

length of service

trainee/probationer

training/ /on-the-job
training

standard

standardization

station
diligent

colleague
10 strive

associate//



Crapmu#
— HHCIEKTOP
— pedepenT
CraTACTHKa
CraTHCTHYECKHE [AHHHE
CraTHCTHUEeCKHH OTHET
CTaTHCTHYECKHH Y49éT H
OTYETHOCTD
Cratyc
Crenorpamma
CreHorpadmueckHit  oT-
9ér
CreHorpaduuecksi
NpOTOKOA
Crte
oHnMaNIbHBIH —
— paboru
— ynpaBjieHHs
Ctunengns
CTUMY/HpPOBaThL TPYA

CroumocTHOE
HHE
Crpaunua
CrpaxoBanue
— rpysa
MEeHUHHCKOE —
CTporuii BHIrOBOp
Crtporoe 3amedaHHe

BRIpaXe-

CTpOHTENBCTBO
Ctpoutb
— M1aHK

Crpyxtypa

— annapara ympasJie-
HHS

OpraHW3auHoOHHad —
—~~ ynpaBJIeHHS

CTpyKkTypHOE nOApa3sfe-
neHue

Crynmenr

Cymma

CymmapHas HopMma Bpe-
MEHH

Cyms pgena

Cxema

— MapuipyTta

xarra
— Hasoparuu
— pedepeHTt
CTaTHCTHKA
pakamuit Man1vMoTaap
pakammit xucobot
pakamin xucolra o-uiu
Ba XHcoboT
MaKoM
CTeHorpaMma
CTeHOrpaMManu XucoGoT

creHorpamMati 6aéHHO-
Ma
ycay6
pacMHH —
Hm veavou
6omkapvs vciv6u
CTHNEHAUS
MeXHaTHH
parbaTaaHTHpHiL
XHAMAT HdoaacH

6et/caxuda
cyrypra/cyrypranam
IOKHH CyrypTanaiu
THOOUR cvrvpra
XHNIUA  xakdcan
Kuaun Taubex

KYpHAHLL

KYPMOK; TV3IMOK
pexa Ty3MOK

Ty3wnuw/Ty3uama/
Tapkub
6owkapys
TY3WIMACH
TaUIKHWAHHA Ty3HAMa
6ouxapuin TV3HIMACH

anmnapatu

Tapkubui 6yaunMa

tanaba/tonn6

XaMH/cyMMa

BAKTHHHT YMyMHH
MHKAODH

HOIHUHT MOXMSTH

cxema/au3ama/annosa

HYHaMM 9U3Mack
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senior
— inspector
— advisor
statistics
statistical data
statistical report
statistical bookkeping //
recordkeeping
status
shorthand transcript
report in shorthand

minutes in shorthand

stvle

official —

— of work

— of administration .
stipend
to stimulate labor

expression of
value/price

page

insurance
card —
medical —

strict agreement

severe rebuke/repri-
mand

construction

to build//construct
to plan//make plans

structure

— of an administrative
apparatns
organizational —

— ot administration

structural subdivisions

student
sum
total time//sum of time

the crux of the matter
chart/diagram/plan/
sketch
— of a route



Cuér

NBNEBOH —
— OO Pa3HbIM CTaThbiM

PacUETHRIR —

TEKYIAH —

— 3agB/IeHHEE
Cuera He cxougrcs

Coesn

Tabess

Tabesbmax

Tab/muna

Tabawanas c¢opma
TaiHOe rosocoBaHHEe

Tax kax H3IMEHWICE

Taroxernas
s
TamoxHS
Tapudp
Taprédras cerxa

nexJjapa-

Tapadabi paspsa
TBopuecTso

Tesnc

Texcr

Texcropas ¢opma
TekyuecTs KagpoB

Texymait
Texymmuii KORTpPOM®
Texymmit cuér

Tenerpamma
Tenerpadbrwit Gnanx

Xxucob/cuér

IMaXCHA —
TYpau
6yitnua —
Xxuco6-xutob
pakaMu/cuétu
XOpHH —

Mozzanap

xucob-apusa
xacobnap/cuétnap Oup-
Gupmra TVFpH KesMaii-

amxyMan/coesn/
KYPyJITO#

T

Tabens

Tabesran

XagBaj

XaaBaTHH DAk
SILAPHH 0B03 Gepum

y3rapralsTirs MyHocaba-
™ Owian
6oXX0Ha pexnapaunscu

6oxxora
Tapud
Tapud XagBaH

rapad Oyiimya napaxa-
cu/paspamn

EXOX

Te3nuc

MaTH

MaTHAH IDaKi

xogumIap XVHUMCH3-
JTATH

Xopmii

XOPHA Ha3opaTt

XOpHH XHco6

TenerpamMMa

Teserpad 6ocma
Koro3n/ /tenerpad
61anKn
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account clearing ac-
count/ /settling
account/ /bill/ /account
bank-book
omnibus bill

account//clearing
(settlement) account
bank account//chec-
king account

bill

the accounts do not
balance out

convention/congress

table/chart

timekeeper

table

tabular form

secret voting//secret
ballot

since... has changed

customs declaration//bill
of entry

customs

tariff

tariff
scale

tariff category/class

schedule/ /tariff

creation

thesis

text

textual form

turnover of personnel

fluid/ fluctuating/
unstable

current/continuing
supervision/monitoring

bank account//checking
account

telegram

telegraph form



TenerpadHuit xon
Tenexc

Tenedon
TenedoHorpamma
Tema/TemMarEka
TeMaTHueckad npoBepxa

Temn
Temnu pocra
TeHeBas 3KOHOMMKA
Teppuropus
TexHUIECKHH

— Hag3op

— macmnopt

TunoBas HOMEHKJATYpa
aea

TunoBoe NONOXKEHHE

TunoBo# AOroBOp

THnoOBOH AOKYMEHT

TunoBoH CpOK MCNOAHE-
HHUL

THTYAbHBIH JIHCT

THTYAbHHEH CNHCOK

TosapHas 6a3a

Topapnas Gupxa

ToBapHHi 3HaK

Tonbxo/ mmb

Tom

Toprosas HalEHKa

Toprosag
pO3HHUHAL —
onToBas —

ToproBo-NMpOMKIILIEH-
HO€ 3aBelicHHE

ToproBui# HOroBOp

Touxka 3pcHHS

TouHBIH ROKYMEHT
TouHH# nEpeBOR
Tpaauuus
Tpancnopt
Tpatutb/pacxonoBaTh
Tpadaper
Tpadapernnit 6aaux

TpadapeTHuil JOKyMEHT
Tpebosauue

Tenerpad Komu

Tenekc

tenedon

TenedoHorpaMMa

MaB3y/MaB3ynap

Mas3ynap OGyitMua Tek-
LIHPYB

cypbar

ycH cypbat/iapu

xydEHa HKTHCOR

XYyRya

TEXHUKaBUH/TEXHUK
— Hasopart

— macropr

HILAAPHUHT
pyiixatn

HaMyHaBMi
30M

HAMYHaBH# LIapTHOMA

HaMYyHaBHH XyXXaT

6aXapUImHWUHS HAMYHa-
BHH MymnaTH

capBapax

6Gow pyiixar

ToBap Gasacu

ToBap GHpXacu

ToBap Genrucu

¢akar

WUA

CaBIO YCTaMa Hapxu

CaBjIo
yakaHa —
yarypxu/kjrapa —

HAMYHaBH#

Kouaa/Hu-

CaBAO-CaHOAT KOPXOHAaCH

CABAO WWIaPTHOMAaCH
HYKTaM Hasap

aHMK XyXXaT

aWHAH TYrpM Tapxuma

aHbaHa

TpaHcnopr

capd xuamok

KOJIHM

6up Konunaarm GocMa
HII KOFO3/apH

6up Konunaarm xyxxar

tana6/Tanab xwinm; Ta-
nabuoma
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telergaph code
telex

telephone
telephone message
theme

thematic inspection

tempo/rate

growth rate

shadow economy

territory

technical/ egineering
— supervision/moni-
toring of eguipment
— passport

standardized file
nomenclature

standardized procedure

standardized contract

standardized document

standardized period of
execution

title page

inside page

commodity basis

commodities exchange

trademark

only

volume

trade margin

trade
retail —
me —

trade organization

gross/ /volu-

trade agreement

point of view//view-
point// perspective

accurate document

close translation

tradition

transport

to expend

stencil

stenciled form

stenciled document
demand/requirement



Tpebyro
Tpebytommii
3arpar
Tpyn
TpynoBas 6upxa
Tpynosas AedTeaLHOCTH
TpynoBas KHEXKXa

60bmux

Tpynosoe corjamenne
Tpynoso# Rorosop
TpynoBo& ormyck
Tpynosee pecypcH
TpyRoBue o06g3aEEOCTH
TpyroéMxai
TmarensHo Aopabotath
NOKYMEHT

V6emuThca Ha oOmuITE

V6exnenne
V6urok/ymep6
Yeenomnenune
YBepeHHOCTH
YBOABHEHHE

Ypeants BAAMaHHE

YaenpHuii
— BeC
— o6béM
Yaepxaune
Ynocrosepenue
YaocroBepeHne
MEHTa
YnocroBepenne
CcTH
YaocrosepeHue o Haje-
JIEHHH TpaxaaH omnpe-
HNeEHHBIMH TOJTHOMO-
UHAMH
Yka3anue
YKIOHATLCS OT YIJIATH
HaJIOTOB
Viauua
—c HHTEHCHBHbIM
JBHUXEHHEM
VivumeHnne xayecTBa
VAabTHMaTYM

IOKY-

JTAYHO-

Tanab xwraman

KaTTa XapxJapHA Tanal
KwiyBun/ /cepunkum

MexHar

MexHaT GEpxacH

MeXHart GaoausTH

MexXHaT pgagrapdacH

MexHaT GETUMEA
MEXHAT IMapPTHOMACH
MEXHAT TabTHIK
MEXHAT pecypciapH
MexHaT Max6ypusTaapu
cepMexHaT
XYXXaTHH NMyXTa Houial
YUKMOK,

Y

Taxpubacura/manaka-
CHra HMIIOHMOK,
POIOHY; IBTHKOX
3apap/3uén
6uaaMpHm KOFO3H
HIIOHY/ AafWLTHK
umagad Gymam

3bTHOOPHA
MoK/ /apTH6op
MOK
CONMIITHPMA
— OFMPJIHK
— XaXM
yu1ab xonum
rYBOXHOMA; TaCAMKJamI
XYXXaTHH TacaMKam

Kapar-
KHI-

maxcHA IyBOXHOMa

dyKkaponapra  MabiyM
BaKkojataap Gepuaranu
XaKHIa TYBOXHOMa

Kypcatma

co/MK TynampgaH Gom
TOPTMOK

Kyua

CEPKaTHOB —

cHdaTHH SIXUIMAAL
wapt/tanab/yanTima-
TYM

1G2

I demanqﬁrequire
reguiring great expenses

labour/work

labour market

labour activity

labour book//work
record

labour agreement

labour contract

leave/time off

labour resources

work obligations/ duties

labour-intensive

to carefully work out a
document

to rely on
experience

belief/conviction

damage

notification/ notice

certainty

discharge/dismissal/
layoff/firing

to give/devote attention

past

relative
specific gravity
carrying capacity
deduction/withholding
certification
certification of a
document
identity card

certificate granting
citizens certain powers
indication/instruction

tax evasion

street
— with heavy traffic

qualitative improvement
ultimatum



YMeHbIIERHE PacXoOnoB
YMCTBeHHWH TPYA

YHuBepCHTET
YHHKANILHHH

VYHHDHKALAS JOKYMEH-
TOB

YHudeExanHe ¥ CTaHaap-
TH3aIHd XOKYMEHTOB

YuuduunpopaHHas CHC-
TEMa YNpaBieHUECKOH
JOKYMEHTa A

YHROHUHPOBAHHBIA
MpHUKas Mo KaapaM

Ynopsgouusats
YnopsgounTscs
Ynpaeaerue

— Jenamn
— JOrOBOPHO-IPABO-
Boi paboTl c apOuT-
paxem

— KajgpaMH
CTaTHCTHRECKOE —
YnpaBienueckas
TENBHOCTD
Ynpasnenueckas fOKy-
MEHTauHUs
Ynpasnenueckass paborta

aed-

YnpaBaste
YnyckaTs H3 BHAY

YpOBEHb KOHTPO/IS HC-
MOJHEHHE
YcxopsTh
Ycaosua
— XH3HH
— Tpyna
— Tpysa u 6nita

XapaXxaT/IapHH KaMaWTH-
pym
aKIMi MexHaT

YHHBEPCHTET
HOE6/Honmnp//xam TomHU-
JIAMraH

XYXXatnapuu  OHpXWi-
namrrapum/ / Xy x-
XaT/JapHH TapThbra
CoNTHII

XyXKaT/MapHu  Gupxui-

JaITMPHII Ba aHA03a-
Aam
6omkapys  xyxxaria-
PHHHMHT GHpXWUIamTH-
PWIraH TH3NMH
Kaapnap Macananapu
Gyitwua GmpxwrramTH-
pwiran Gyipyx
TapThbra coaMoK
TapTHbra CoMMHMOK
6omxapma; Gomxapys/
Gomxapum
uwmnap Gowxapmacu
XaKaMJIMK HIOTHPOKH-
naru mapTHOMAaBHM-
XYKYKHi umutap Gom-
KapMacu
xaapaap Gomkapmacu
cratuctux  Oomkapma
Gomxapys GaoauaTH

Gomxapys xyxxarTiaapu
Gowkapys wmnapu

6omxapmMok
HazaphaH KO49HMpMOK

MXPO HAa30paTH fapaxa-
cu/caBuscu

TeanamTupmMoK

mapont/ mapT-mapouT
TYPMyIl [MAPOHTH
MEXHAT [MapOUTIapH
MEXHaT Ba TypMym
mapowTIapu
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decrease in expenditures

mental/ /intellectual
labor

university

unique

standardization of docu-
ments

standardization of docu-
ments

standardized system of
administrative
documentation
standardized order

to put in order//put
right

to be put in order//put
right

management

file —
contract —

personnel —
statistical —
administrative activity

administrative
documentation
administrative/manage-
rial work
to manage/administer
to lose sight
of/ overlook
degree of supervision of
execution
to speed up/quicken
conditions
living —
working —
living and working —



YcraB

— OpraHH3amAN

— NpeAnpRITAS

— YYpPEXACHAL

BOHHCKHA —
YcTRa9 ROroBOpPEBHOCTH
YcTHOE 3ag9mNcHHEE
Yeramia cuér
YTBEpIHTHL

YT1Bepxneaue

Yr1Bepxnaio

YuacTok

YueGHRK

YueGHO-BOCIATATE/TbHAS
pabora

Yqe6Ho-MeTORRUECKAY
paGora

YueGHoe 3aBenemme

YuebHoe mocobme

VYuebHoe o6opynosamme

Yuebuuit ormyck

Yuebumii mwian
Yuyépag cTenmeHb
YuéHoe 3BaHEE
YuéHnil cexperapb
Yuégnit coser
Yuér/oruérrocts
Yuér

— MaTepHA/IbHO-
HMYMECTBEHAWX HER-
HOCTeR

Y4ér gBKM COTPYAHHKOB

Ha pabory

YuéTHO-COpaBOYHHIH an-
napar

YuéTHHR AOKYMEHT

YuérRHA mEcT

Yuwrmne
Yuaurs/06yqars

Yupenurenn
Yupexaerue

HH30M
TAMIKA10T HW3OMA
KOPXOHA HM3IOMH
Myaccaca HH3OMW
xapbmit —

OF3aKH KETHIIVE

oraaxm ap3/6aén

orsaks Xucol

TacIAK1aMoK

TacanKJ1am

TacAHUK/1aHMaH

6y maran X0

napcaAK

TAWIHM-TapOHSBHE HIO-
aap

VKyB-yciaybuit nmiap

VKYB 1OpTH
VKYB KVJUIAHMAach
VKYB XHX03/1apH

YKYB TabLTWIA

¥KYB pexacH
HIMHHA A3apaxa
HIMAH YHBOH
AIMEE KOTHG
HIMHA KeRram
*xHCO6-KkuT06/ XACO6OT
xncobra/pyixarra ommm

MoMIAA-MYIKEE  60ii-
JAXapAK xucobra
o

XOIXMM/IADAMHT MMra Xe-
JHITMHA xucobra
omm

xacofra ommm MabaTy-
MOT TapTrGoTH

xdacofra onwm XyxXaTH

xHcofra o1Mm Baparu

6nauM 1OpTH

vpratmok//Tavum Gep-
MOK

TABLCHCUK/ MyacCHC

Myaccaca

104

charter/ regulations
— of an organization
— of an undertaking
— of an institition
military —

verbal agreement

verbal declaration

verbal count

to maintain//assert//
claim/ / confirm

assertion/claim/confir-
mation

I confirm

area/field/sphere

text book

educational work

methodology
development
educational institution
study aid
educational/ instructional
equipment
academic leave of
absence
study plan
degree
scholarly title
academic secretary
academic board
accounting
stock-taking//inven-
tory/record
— of material goods

taking attendance at

work

record-keeping appara-
tus

record document

inventory sheet//record
sheet

school

to teach

founder
institution/ establishment



®abpuunas Mmapxa
Qalpuunbifi 3HaK
®dakc
QaxkcuMmiLie
dakTtop
— BpeMeHM
pemarmuil —
®daxrypa
Qakrbl
Daky.1bTaTHB

Daky.IbTeT

DanMuTHg
Deaepauns
di3uueckoe BOCTIHTaHKE
Duxcauns
QduHaHcHpOBaHHE
®diiHancoBasg ¥ MaTepH-
aipHas Oasa
DHHAHCOBBH IL1aH
OupmenHbill 61aHK

DupMEHHBIR 3HAK
Doua
— 3apaboTHOM IL1aTH
— MaTepHATLHOTO
obecneuenns
— MaTepUaTbHOTO NOo-
otIpeHus
— 3KOHOMMYECKOTO
CTHMY.JHPOBaHUS
Qouiosag Oupxa

®opra
— Jonycka
— OTHETHOCTH

— obyueHns:
BeuepHee
1HEeBHOE
3304HOe
peneTHTOPCTBO

®opmar

— BGvmaru

— yepTexa

®dopMupoBanie e

[

dabpuka TamracH
dabpuka Gearneu
axc
aftHan//aiinaH Hycxa
OMILT

BaKT OMM.IH

a1 KHIVBUH —
daknypa
LERITRRFY )
daky.abratie/ /MXTHE-

PHI  MaWry.10T
dakyvIbTeT

amuans/nacab
deaepauns/Guprawma
XUCMOHMI TapOus
Kana xuanw

mal1ar axpaTtui

MO.IMSBUH Ba MOLIMH
6asa

MOINSBUH pexa

acocuM Gocma Wi
KOFO3H

dupMa Gearncu
xaMrapMa/dona/Mabaar
M Xak¥ GoOHIH

MO1IHT TABMHHOT
Xamrapmacu
MO1IMit  parGaT.aaHTH-

pHlI XaMmrapMacH
MKTHCOaNt pardaT.iaH-
THPHW  XaMFapMacH
¢oHa Gupxack

WAKI/HAMVYHAL TVD
pyXcaT TvpH
XHCOGOT Wmaxau

TabIHM
KeuKH
KVHIV3rH
CHPTKH
XVeveni
“auaM/ Sumien
KOFO3 OuuMMy
YM3MA  VTUAME
WLLTAPHY  WAaK1aa
pHw
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trade mark
trade mark
fax
faxsimile
factor
time —
deciding —
invoice/bill
facts
additional/elective

faculty/ (academic)
department
surname//last name
federation
phyvsical education
fixation
financing
financial
base
financial plan
company letterhead

and material

label
fund
salary —
— for material support

— for material bonu-
ses/encouragement
economic stimulus—

stock  exchange//stock
market
form
— of permission
— of accounting/
bookkeeping
— of study
evening
day
by correspondence
— of twtoring
format
paper—
design/draft —
processing of files



®opMH H MeTOAW HH-
CTpyKTaxa

QOpMH H METOAN KOH-
TPOJIS

Dopmynsp
— OOKYMEHTa

— obpazen
— mpHKaza

®opym

®oro

QOyHEKIME H 3a7a9A CEK-
peraps:
npHEM H perucrpaunsd
JIOKYMEHTOB
NpeRBAPHTEIBHOE pac-
CMOTpEHHE JOKYMEH-
TOB
KOHTPO/Ib 33 HCHOJIHE-
HHEM JOKYMEHTOB
NOCTaBKa AOKYMEHTOB

OTIpaBKa BCEX BHJOB
cTyxe6HOH  KOppec-
OOHACHIHHA

OpHEM M mepemada Te-
AeTadmorpaMM

npuéM H mepenada Te-
nedoROTPAMM

BAHIIIOJIHEHHE MAIIAHO-
OECHNX pabot
BHIIIOJHEHAE NOpyde-
HHUH PYKOBOAMTENS

Xapaxtep pabortm:

BpEMEHHad

NOCTOSHHASA

Ce30HHasg
XapakTepH3oBaThb
XapakTepHcTHKa

IPOH3BOACTBEHHAS —

cryxebHaga —

Ayn-AYPHK  K¥pcaTHm-
HUHT IDaK1 Ba YCyJ-
Jnapu

Ha30pDaTHHHr MAaKJ Ba
yCyJL1apH

KaTbMil aHOo03a
XYXXAaTHMHT  KaThHH
aHno03acH

KaTbHA aHAO3aBHI Ha-
MyHa

Oy#pYKHMHr  KaTbHi
anposacu
¢dopyM/ AHFHH
cypar/doto
kotu6(a)uunr 6ypu =ma
sasudasapn:
XyXxatiapHu  xabyn
KWINII Ba Kahmiam
XYXKATAAPHM  JacT-
nabku  Xy3maH Kedu-
pum

XyXXaTnap HXpPOCHHH
HA30paT KHINLI
XYXXaT/apHu eTkasnb
6epum

6apya Typmaru xu3mar
€3HnIMaapuHy
XYHATHII
TeseTafnorpam-
ManapHu  Kafyn
JMII Ba y3aTHIl
TenedoHorpaMManap
Kabyn xwium Ba y3a-
THII

MalHHKaZa €3yB HII-
napuHn Gaxapui
paxbap TOnmHMpHKIA-~
puHu 6axapuu

xu-

X
HIOHUHT XYCYCHUSAT/IApH:

BaKTHHYQTHK

JOUMHURA

MaBCYMHH
TaBCH(DIaMOK,
TaBCH(pHOMA

uitab yMKapui TaB-

cudHOMaCH

XM3MaT TaBCUDHOMACH
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forms and methods of
instruction/ /briefing

forms and methods of
inspection/supervision
record card
— of a document
sample —

— of an order

forum
photo/photograph
secretarial tasks and
functions:

receiving and registra-
tion of documents
preliminary examina-
tion of documents

monitoring the execu-
tion of documents
delivery of documents

dispatch of all forms
of office corres-
pondence

reception and transfer
of teletype messages

reception and transfer
of telephone messages

typing

carrying out the
assignments of the
supervisor

character of work/em-
ployment:
temporary
permanent
seasonal
to describe//.characterize
description/characteri-
zation //
(character) reference
business —



XapaxTepBCTHRA-PEKO-
MEBJALAS
Xoparaficreo

Xo3gliCTBeHHOE  ymIpas-
JNieHne
Xo3gACTBeHERN rog
Xo3gitCTBCHHRI CUET
XoagiictBo

Xopomo ceba 3apexo-
MEHAOBATh

Xpanerne

Llena
6a3sncHas —
JOroBOpHAS —
3aKynOYHAS —
Han6aBogHas —
omnToeas —
PO3HHUHaS —

Iensypa
LleHsoe nHCBMO

Hennnie

— Gymaru

— Bemy
LlupkyngpEOE TACHMO
Ludpa

apabckaa —

PHMcCRag —
Lndposas mrdpopmanng
Ludposuie nanabe

YaprepHuit peiic

Yacruas coGCTBEHROCTD

Yacthoe aHmo

Yex

Yexorad KHHXKA

Yexonuli Gnanx

YesoBex, paboraromui
no AOTOBOPY

Yepania

YeproBRK

Yeprosokt AOXYMeRT

Yepréx

Yeprrms

YHuC/IeHROCTD HACCJICHHS

YneHcKAS KHEXKA

TaBCEPHA TAaBCHSHOMA

TAKAAMHOMA/ WITHMOC-
HOMa/MypOXaaTHOMa
x¥xamx Gomxapmacu

xyxamak Hwin

xyxammk Xucob-xurobu

x¥xamax

Y3WHM GXImH XHXAaTAAH
K§pcaTMoK

caxjlam

I

Hapx/6axo
acocHil —
KeJINIWIraH —
xapun Hapx#/6axocn
ycTama —
yATYpXH —
9aKaHa —
matfyor Ha3OpaTH
KUMMATIOP/ KHMMAT/IH
xar
KHAMMATROP
— Koroaznap
— Gylomnap
dapmoitum xar
paxam
apa6 pakamu
pHM paKaMH
paxammn axGopor
paxaMH# MawmIyMOTIap

9

gaprep peiich

XYCYCRH MYyAK

XYCyCHi maxc

gex

gex padrapuacu

gex Gnamkacu

maprHoMa G¥inga wm-
JIOBYH XHIIH

CHEX

Kopanama

KopasiaMa XyXxxar

9H3Ma

YH3MOK

aX0/MH COHM/MHEKAOPH

as3ommx padrapuacu
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recommendation
application/ petition
economic management

fiscal year

economic calculation

economy

to give a good account-
of

storage

price
base —
contractual —
purchase
increased// marked-up-
wholesale —
retail —

censorship

valuable letter

valuable

valuables
circular letter
numeral

Arabic —

Roman —
numerical information
numerical data

chartered flight
private property
private individual
check

checkbook

check form
contracted worker

ink

rough draft

carbon copy
draft/drawing/design
to draw

size of population
membership book



YneHcrso
UneHsl aesieraumn

IIxosa

IIIkonbHas cucTema
Ipudr

Itamn

IraT

IlltaTHas eauHMUaA
IlltaTHOe pacnucaHue
HItpad

ltpux

DK3aMeH

Jk3eMLigp
3K0/0rHYECKH YHMCTHIN
JKOHOMHMKA
DKOHOMUCT

DKOHOMHYECKasi XHU3Hb

IKOHOMHYECKAS] 3aBHCH-

MOCTb

JxoHomuyeckas 3pdex-

THBHOCTb
IKOHOMHUYECKHE

DKOHOMHYECKOE
HHe
DKOHOMHUYHBIH
DKoHOMHUS
DKOHOMHBIH
JkcneauTop
DKcneguuus
Okcneauuus (aeaonp.):

npueM
KOPPECTIOHIEHLIMH

COpPTHMPOBKA HA PETVCTPH-
DYEMYIO H HEDETUCTPHPY-
eMyi0 M pacnpeesieHue

Mo NOAPA3NEICHASIM

KOIMYECTBEHHbIN YUET 10-

KYMEHTOB

OTNPABKA * UCXOJsILLER A0-.

KYMEHTALMH

ZIOCT2BKA KODPECIOHEH-
LW F CTPYKTYPHBIE TIOA-

pasfesieHus

3aKOHBI
IKOHOMHMUECKHIA aHaIH3
OKOHOMHMUECKHI T KDHU3HUC
nasje-

FOCTYTIAIOLLIEH

at30JIHK
Acserauud am30Japu

m

vakTab

MakKTab TU3UMH
mpudt//6ocMa xapd
urramn/ /Typréypuax Myx
wrat/ypun//vm  JyHu
wrar Gupanru !
ITaT XaABaau

XapHma \
yuauprua ok6yEK \A)

3

HMTHXOH
Hycxa/HaMyHa
3KOJIOTHK XHXATAAH TO3a
HKTHCOAMET/ UKTHCOA
HUKTHCOATH
HMKTHCOAUK XaéT
HKTHCOOWH

1K / Kapamamk
WUKTHCOAMH caMapafop-

JIHK
HKTHCOAUH
HKTHCOOUH
HKTHCOAUH
MKTHCOANMA

Tobe-

KOHYHJ1ap
Tax/u/a
TAHTJIKK
Ta3MMK

TEXaMITH

TexaM/TexaMKopIUK

TeXaMIH

IKCMEAUTOP

IKCNeanLUnS

XyXxataap cagapu (Hw
IOPUTHILA) !
KenmaguraH xat-xabap-
napHu Kabyn xuaui
KAl  KWIHHATITAH  RA
KA KWIMHMAWTHIAH XAT-
xa(ApIAPHA Capanuu  Ba
GV/MHMATApra TAKCHMAALL
XYXKATAAPHUHT
MHKIOpHIA XucoOu
XYHATMA  XVXKATIAPHH
obopuLy
xaT-xabapnapHu
KuOmi
eTKasui

Tap-
6vauemManapra
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membership
members of a delegati

school

school system
type/print; script
stamp

staff

member of staff
roster/ /list of staff
fine

stroke

examination

copy

ecologically clean
economics

economist

economic life
economic dependence

economic effectiveness

laws of economics
economic analysis
economic crisis

economic pressure

economic

economy
economical/thrifty
expeditor

expedition
dispatch/forwarding:

receipt of incoming
correspondence
sorting into registcrable
and unregisterable and

distribition among
subdivisions
quantitative inventory

of documents
dispatch of outgoing
documents

delivery  of
pondence to structural
subsections

corres-



JKCAEepTH3a HAYYHOW H
MPAKTHYECKOH LEHHO-
CTH JOKYMEHTOB

Dxcnnyatauus

D/IEKTPOHHO-BHIYHCITH-
Te/fibHAs MamMHA

OneMeHT

J/IeMEHTH  [1EJIONPOM3-
BOACTBA:
obpaborka  nocryna-

womeid W oTnpaBase-
MOH KOPPECNOHIEHUHH
perucrpaums HOKY-
MCHTOB

OTIMCAHHE Hen

MaImHHOIHCh
KOMTHPOBAHHE
pasMHOXeHHe
J0CTaBKa JOKYMEHTOB

Imbnema

JTHKeTKa

1ot

Drtor BOmpoc Tpebyer
BHUMaHHS

Sddexr

O¢pekTHBHOE  HCMONb-
30BaHHE BpPEMEHH
OddexTHBHOCTD

— peBu3umn

HOpuanueckuit otaen
KOpuanueckas cuna
HOpunuueckoe nuuo
Hpwucr
HOpuckoHcynbT

SIska

dBouHMA JHCT

XVXXKATJAPHUHT  WIMHHA
Ba aMaaHH axaMusTH-
HH TEKIMpPHIO

nmaatHw/ doiaananum

3JIeKTPOH Xucobnaw Ma-
MWHACH
yHcyp/aneMenT

WD IOPHTHI YHCYpPJIapH:

O/IHHMAa Ba XVHaTMa

€3MWMATapHH  KaiTa
HIIaim
XYXXaTAapHK xana
KWIHII
XyXxatnap HHFMa-

XWIIHHH TaBcudam
MalIMHKaaa €3um
HyCXa KV4HpHID
KYna#THpHIm
XVXOKATAApHH
3um

anomat/ambriema

€paux

6y

Oy Macana AMKKATHH Ta-
nab xwnaau

camapa

BaKTaaH caMapanu ¢ou-
JaanaHum

caMapagopauk
TaTHIOHUHT
ZNOPAUTH

eTKa-

camapa-

10

XYKVKHit Gyum

XYKYKHA Ky

XYKYKHif waxc

XYKYKUWYHOC

XYKYK Maciaxatumucu/
/XyKvKuii Macraxatuu

a
xatHamuui/xeanm/ /
HIITHPOK 3THIN

WWTHPOKHHU Kail KHJIHW
BapaKacH
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expertise in the
scholarly and practical
value of documents

exploitation

computer

element
elements of office work:

registration of docu-
ments

description of files

typing
copying/photocopying
copying

obtaining documents

emblem

etiquette

this/that

this problem demands
attention

effect

efficient use of time

effectiveness/efficiency
— of a revision

legal department
judicial/legal force
judicial figure
lawyer

legal advisor

attendance

roster/list  of
attending

those



A3bik
TOCVIAPCTBEHHBIH —
KAHIENSPCKAA —
JIATEPATYPHRIK —
ODHIRATbERA —

Apnbix
WHBEHTapH3aIlHOH-
HHIA —

Apmapka

THI
naBiaT TWIH
WII IOPHTHMII THJM
agabmit THA
pacMuit —

EpAHK
HWHBEHTapnam EpJuFH

spMapka

language
state —
chancellery —
literary
official —
label/tag
inventory —

fair/trade fair



NPHIOXEHHE

IMPHMEPHBIA TIEPEYEHb HAWBOJIEE YIOTPEBHTEJNbHBIX

B YIIPABJEHYECKON NESATEJBHOCTH BUIOOB
U PA3HOBHIHOCTEN NOKYMEHTOB

1. TOJTOXEHHE — npaBosoit akT, onpegensiomuii mopsaox ofpasosaHud,
npasa, OOY3aMHOCTH M OpraHH3amMI0 paGoTH yupeXJeHHS, CTPYKTYPHOTO
noapasxesIcHud.

2. YCTAB — npapoBo# axTt, OnpeAensiomMil CTpYKTYPy, QyHKUHMH H Ipasa

JIIPHYTAS, OPTAHA3ANHH, YYPEXJECHHS.

3. MOCTAHOBJIEHHE — npaBoBOil aKT, NPYHUMAEMHiA BHCLOIMMH H He-
KOTOPDHMH UEHTPA/IBHRMHM OPTaHaMH  KO/INErHATbHOTO YIpaBieHMs B LEeJgX
paspemenus HaM0osiee BAXHLIX M NPHHUMIHANLHHEX 3ajad, CTOSHIMX TEpel

OPraHaME, H YCTAHOB/JICHHY CTAOWILHBIX HOPM, NMpPABWI MOBEIEHHI.

4. PEHIEHHUE — mpaBoBO¥ aKxT, NpHHHMaeMul# MECTHHMH OpraHAMH YIpaB-
JIeHBs, BJACTH B KO/UIETHAJLHOM TNOPSAKE B Lesisx paspemennd #HauGonee
BAXHHX BOOPOCOB HX KOMIETEHIHH.

PemenndMr HMEHYIOTCS TAKXE COBMECTHbIE AKTH, H3aBaeMble HECKOJbKHMH
HEOJHOPOAHHMH OpraHaME (KOJ/UIErHAJbHHMH H JEeHACTBYIOMMH Ha OCHOBE
emoniqwmﬂ; rOCYIapCTBENHEIMY “OpraHami, OOMECTBEHHWMH OPTaHH3AMHIMH
H T. II.

S. PACITOPAXEHME — npaBoBoit aKkT, M3gaBaeMblii €QHHOJMYHO DPYKOBO-
AHTEJEM TIOCYAADCTBEHHOTO YUPEXAEHHS B LEJISX Ppa3pemeHHs ONEPATHBHHIX
BompocoB. Kak mnpaBmno, MMeer OrpaHvMYeHHHi! CPOK JeiCTBHS H KacaeTcd
Y3KOr0 Kpyra OpraHM3audi, JOJXHOCTHHX JHI H PaxjaH.

6. TIPUKA3 — npaBoBO# axT, HM3AaBAEMHl DYKOBOXHTESIEM OpraHa rocy-
JApCTBEHHOIO YTpaBjaeHRAd (€T0 CTPYKTYPHOIO MOAPAsfesIeHUd), AeHCTBYIOMMUM
HA OCHOBE E[WHOHAYA/MS B LEJSX pa3peleHHd OCHOBHHIX M OIIEPATHBHBIX
3amad4, CTOSIIEX Mepel AAHHLIM OpraHOM. B OTmesNbHBIX CJIysasx MOXET KacaTbCd
IIHPOKOr0 Kpyra OpraHMsalmi M ROJDKHOCTHRIX JIML, HE3aBHCHMO OT IIOAYH-
HEHHOCTH.

7. AHCTPYKILIUA — npasoBoit axT, H3AaBaeMblii OPraHOM roCyapCTBEH-
HOIO ympamjieHHd (WIH YTBEPXAAeMhl €ro PYKOBOAWTENEM) B HEJISX YCTAHOB-
JICHHS TIpaBWI, DPETY/JHPYIONIMX OpraHM3alHOHHBE, Hay4HO-TEXHHYECKHe, Tex-
HONOTHUECKHE, (UHAHCOBHIE M WHbie CHEUHATbHBIE CTOPOHH JESTeIbHOCTH
yUpeXjcHHi, OpraHM3anmi, NpeINpUSTHA (MX NOXpasfeieHuit M Ccayx6),
JIO/DKHOCTHHX NHML M TPaxAaH.

[MRCTpYKTHBHBI XapakTep HOCST TaKXe Takue MHPOKO NpuMEHdeMhle Ha
npakTHKe akTH, kak "TIPABUJIA", "PEKOMEHIALMA", "METOAUYECKHE
PEKOMEHJALIMN", "METOONYECKHE YKA3AHUS" u gpyrue AOKyMeH-
TH, HMEONME OJMHAKOBYIO IOpHAMYecKy mpupony. C Ue/bI0 BBEACHHS
eMEHOO0pa3As B CHCTEMy NPAaBOBWX axTOB M COKpameHMs pasHooGpasus ¢opm
aKTOB, EMEIOMAX ONHWHAKOBYIO NPHpORY, uesnecoo6passo ofbemwHMTL BCe
nepewacnenane axth B "MHCTPYKIIUIO".]

8. YKA3AHME — npaBoBO#i akT, H3/|aBaeMblii OPraHOM TIOCYAapCTBEHHOTO
yOpas/ieHRs MPEAMYIMECTBEBHO IO BONPOCcaM WHGOPMaLMOHHO-METOAUIECKOrO
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XajaLTepa, & TaXX€ II0 BONPOCAM, CBS33HHHM C OpraEmsamméll ncnonmemas
NpPAKa308, AHCTPYKUHH H APYIAX 4KTOB [JAHHOTO Oprasa H BHIICCTOSITHX
OpraHOB YIPABJICHAN.

9. IIPOTOKOJI — ROKyMeRT, (bHKCHpYIOmmi xof OGCYXACHHE BONDOCOS H
NPHHSTAS pemeHull Ha coOpaBEmEX, COBEMAHMIX, KOH(MEPEHIHSX B 3aCefAHMYX
KOJUIETHANILHBIX OPraHOB.

10.M3BEIIEHME o 3acenansd, co0paHME, XOHOEPECHIER — JOKYMCHT, HH-
Qgpmpmmﬁ 0 OpEACTOSmEM MEPONPHSTHH H NpPCQIAralOmE# OPHHATH B
HEM yudacTHe.

11. AKT — fOKYMEHT, COCTABJICHHHY HECKOJbKHMH JIHIAMM H NOATBEPXAA-
IOMMA yCTAaHOBNEHHHE (AKTH M cobnras.

12. 3BAKJTIO9EHUE — poxyMerT, coaepxammii MHEHHE, BHBOX YYpEXje-
HAS, KOMHCCHMH, CHEIMAIMCTA N0 XaxoMy-mbo Bompocy.

13. AOKJTAOHAA 3AIMTHCKA — ROXyMEHT, afipeCOBAHHHH PYKOBOLHTE/IO
NaHHOTO WM BLINIECTOSHIEIO YYPEXACHH4, COAepXamu¥ oOCTOSTE/bHOE H3JI0-
XEHHE Kakoro-7w6o BOMpPOca C BHIBOZAMH H TNPERIOXECHHSMH COCTABHTEIN.

14. CITPABKA — NOKYMEHT., CCJIEpXallMA ONMUCaHHE H MOATBEPKIEHHE TEX
Hn WELIX GAaKTOB M COOBITHA.

15. CBOJKA — gokyMmeHT, npeacTaBasiomui coboit oGobménune cremeHus
0 OJHOMY BOMpOCy (CBOAKA NpeATOXEHMH, 3aMedanwii, TpeGoBamEN ® T. IL.).

16. IACBMO — o606mErnoe HA3BaHHE DPATUUHBIX WO CONEPXAHHMIO AOKY-
MEHTOB, BbLIEJSEMbIX B CBA3M C OCOOGRM crnocofoM mepemaum Tekcra (mepe-
ChUTAETCH TO XO0¥Te).

17. TENEFPAMMA — 0606ménHoe Ha3BaHWE DAVIMIHHX IO CONEPXAHHIO
IOKYMEHTOB, BHJIEJSEMHX B CBS3M C 0COOnM cnocofoM mnepenavs.

18. TEJIE®@OHOTPAMMA — 0606ménnoe HasBaHHE PaiTHYHEIX OO COOEP-
XaHHI0 JOKYMEHTOB, BHJEJSEMHIX B CBS3M ¢ ocofuM cnocofoM nepemaau
Texcra (mepefaérca mo TenedoOHY W 3aNMCHBACTCE NOJIYJIATEIEM).

19. TUYHASA KAPTOYKA — QOKYMEHT, CJyXamuil MId aHA/iM3a COCTaBa
H yuéra OBHXCHHS KaIpoB.

20. AOTOBOP — ;iokyMeRT, GHKCHPYIOmMMH COrialmieHHe CTOPOH 06 vcra-
HOBJICHAM KakKMX-JM00 OTHOMEHHE M PETYIHPYIOMHH 3TH OTHOINCHHS.

21. CTEHOTPAMMA — gocnoBHas 3anHch ROKJan0B, peded M APYTHX
SHICTYTUIERMH Ma COOpaHMSX, COBEIMAHHIX M 3aCEJaHUSX KOJLTETHATLHBIX Opra-
ilOB, OCYHECTBASETCS METOAOM cCTeHorpadwm.

22. AOKJIAQd — ROKYMEHT, COAEPXamnai H3TOXEHHUS GAPEOCNEHHWX BONPO-
COB, BWIBOAOB, NPERNTOXEHHH M TpPEAHA3HAYEHHLIS L1 YCTHOIMO NPOYTEHHS.

23. TPEAJTIOXEHHUE — pa3noBHAHOCTD LOK/IANHOR 3aMACKH, cogepXaujas
lepedeHb KOHKPETHH'X NPELIDKEHHA IO ONPEeIeSEHHOMY BOMPOCY

24. ORBSCHNUTENBRAA 3AINIUACKA — gokvmeny, modc#a: il Ccoaep-
KAHHE OTALI5HLIX NOJOXEENT OCHOBHOTO HOKYMEHIA (IJAAHA, OTHITA. ilPOEKTa).

25: OT2hIB — JOKYMEHT, COOEPXAIMMI eHte VUpeXJeHHd #ATY Creuua-
AKCTA O ANBOAY KAKOU-Tullo DABOTH, NpH idHENY HA PACCMOT “wae.

26. MTAH — moxyMewWT, YCTaHABIHBAKMMI Huid NEPEUSHD .M UEHHBIX
K BBIMOJHEHNIO DPAbOT W1 MepOUPUSTHH, X *12I0BATEABHOCTL, O0beM (B
TOR M MHOH (pOpMe), BPEMEHIIME XOOPANHATH  ..OBOHATEsell # KUHKPETHHIX
HCTIONTHUTE NI,

27. OTHET -— IOKYMEHT, <COjiepXallyif CsedcHhsi O BHIOJHERdW IUIAHA,
33JaHHd, MOITOTOBKE MEPONPULETIIK, NOPYYEHHH W UDOBENEHHS MEPONDHSITHM,
NPEACTAaB/JACHHNH BHIIECTOSLOEMY YYPEXICHHK) HIH INDKHOCTHOMY JNHUY.

28. CITUCOK — J0KYMEHT, CiepXAMui Nepedyunci.Hue JIA WIH [PEeAMETOB
B ONpefeN€HHOM MNOpSAKe, COCTASASHHLIA B UENSX MHGOPMALMH FIA PErHcT-
pauuH.

29. NEPEYEHD — cHCTeMATU3MPOBAHHOE NEPEUHCIEHHE [OKYMEHTOB IUIH
HHBIX TIpeAMETeB, 0GbEKTOB MAM paboT, COCTAaBAEHHOE B LEAsX PAacHpOCTPAHEHHS
Ha HHX ONpefe/EHHMX HOPM WIH TpefnBaHuiL.
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H.TOBA

BOIUKAPYB QAOJUSTHUILA IHT KVI KYJJIAHAOIWUTAH
XYXXAT TYPJAPUHMUHI TAXMUHUR PYAXATHU

1. KOUXA, HU3OMHOMA — myaccacanap, Tapkubuit GVaMHMAl1apHHHT
6apno Gynuw TAapTHOMHH, XVKYKAApH, MAXGVPUATIApH Ba HIIMHW TalIKW1
KMAHIHY GeIMMIOBYM XVKYKUH XVXXKarT.

2. XYXXAT — kopxoHa, TaWKHAOT, MyacCcacaHWHr TY3HIWIIM, Basuda Ba
XYKVKNapHHH OenrnnoBus XYKVKHit XVXKXarT.

3. KAPOP — kon1ernan 60WwKapvera acoCIaHraH OKOpH Ba 6ab3d MapKasui
ugopanap TOMOHWZAH IIY MAOpA1ap OM1MIa TVpraH VTa MYXHM Ba acocHid
sasudatapHn xaJ KWIMW Ba O0apKapop Xapakat MebépaapH, KOWIATAPHHH
fearnnaml Makcaguaa Kaldv/l KWJIMHAIMIAH XVKVKMIE XVXXKar.

4. KAPOP — maxaumit  GOLUKAPYB HI0PATIAPH, XOKWMJMKIAP TOMOHUIAH
vaap BakoMaTM JOMpacMaar® VTa MVYXUM MacalalapHM XaJd KWIHI  V4VH
Koasernan taptuéaa Kadyva KWIMHAOMTAH XVKVKMIt Xvikar.

Bup Tvpau Gyamarad Gup Hewa wiopaiap (Ko.lerMal Ba AKKaGoWYWTHK
acocuaa M KVPVBUM, 1aBAAT WIOPAJApH Ba MXTUMOHWHA TalIKKWIOTIAp Xxamia
wy Kkabuaap) TOMOHMIAAH IWIOH KUIMHIAH KVWMa XVXKXKATIAp XaM Kapop 1eb
atanasepaiu.

5. ®PAPMOUMIL — acocan, paaat GowKapvBuM  KOMTErHa1  MiopacH
pax0apu TOMOHMIAH aMAIMi MACATANAPHM XAl KWIMI MAaKCaauiaa sKKadolum-
JMK ACOCHIA JbAOH KHAHHAIHIAH XVKVKHIT Xvxxar. Ozaraa, 4eKJaHraH ama’l
KMJIMI MYANATHTA 3ra Ba TOP 10MPAJarM TAlIKU10T, MaHcadiop waxciap Ba
dykaponapra aaxagop OV1aam.

6. BYHPYK — n1asaatT SoUKapyBH HIOPACHHWHE (TAPKUONH GV.IMHMACHHHHT)
akkabomunaMK acocuaa inu KVPVBUK paxbapH TOMOHMIAH WV MIopa 0.11M1a
TypraH acocMid Ba aMawii Ba3naIapHM XA KMAMI  Maxcaauiaa IbJIoH
KMAMHAIHTAH XVKVKHA XVAKaT. Alipind xoniapia, TodeIMriIaH KaTeH Hasaps
KEHT IOMDPAfArM TAWKWIOTIAP R AGHCARIOP  aNcIapra  1axanop  O03tuium
M)'MKH.M.“

7. WYPUKHOMA — Myaccacaiap.  TatikWInTIap, KOPXOHAIAP (A 14PHUHT
OVaMuManapy  Ba XM3MAT OVamatapu), saucadaop waxcaap sva  yvkapoaap
GAOAUATHHY  TALUKUAKH, HAMHA-TEXHIKABIGL  TEXHOTOTHEBHIL, MOIMARIG!  Ba
GowKa An0XHIA TOMOHIAPHHN TAPTHOTG COAVBUM KOMIATAPHM DLk MiaKCa-
aMAa 1aBAAT BOMWKAPYEM WIOPACH TOMOHILIAH ABAOKR KHAMHI G [N T
pax0apH TOMOHWIAH TACIUKIAHAAMTAM) XVKVKHI XVKAKAT.

AMaAHETIA KCHE KYAMIHAIMTOH "KOWIA1ap”  "TABCHKIAp” "M OINK  TABCH-
aaap”, "METOAMK KYpcaTMatap” CUHrApH Bia OOUIKA TEHF JAPAXAIJITH  %XVKVKHI
XYCVCUATH  OVATAH  XVXXKATIAp  XaM  AUpiKHOMa  CHOATHrA  3Ta. N VKVKHIT
XYXKKATIAP THIUMMIA GHP XHIAMKHI XOPMIl KHIMIl Ba OHP X1 XVCVCHATIH
XMIMA-XWA XVXAKAT LAKIIAPHHM KMCKAPTHDPHII MAKCAIHIA HOKOpHIA CaHAATaH
Gapua XyXkariapHu "HYPHKHOMA'ra DMpaaiuTHPpHUI MaKcaara MyBODMKIHD.

8. KYPCATMA — nasaat BOIKAPVBH HIOPACH TOMOHHIAH ACOCAH axOOpHit-
METOIHK XVCYCHSTrAa 3ra Macatalap K3aciiad, UIVHWUHIICK, VIIOY MI0pasHHT
Bd I0KOPH OOWKAPYB HMIOPATApuUinHr OVHpVKIaps, AVpHKHOMATApM Ba Goluka
XVHKOKATAAPH HXPOCHMHM TalIKHI 3THUI MAcATLLIapH K03aCHMIAH 3IBJAOH KW.1HHA-
OUTAH XVKVKHI XVAOKIT.
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9. BAEHHOMA — xo/uiernan maopanapHEET HMFAIMILIAPH, KEHralUIapH,
KOoHGEpeENHS BA MAXUIMCAAPEAA MACAJANADHH MYXOKaMa KEJIEII Ba KapopJap
Kaby/n KAIMID XapaéHRHE Kafa 3TyBYR XyXKaT.

10. BUWJIAUPUI (MaxmeC, BRFAIAMD, KoH(peppHIRS  XaKHza) — Gynaxax
Tan6uprip XakEga xabap GepyBum Ba YAI2 HIITHPOK 3THOIA TAKTAGD KHIyBIE
XyXXaT.

11. JAJIOJIATHOMA — GEp Heua maxciap TOMOHMAAH TY3WIAJHTRH Ba
AHAK/IAHTAH BOKEA-XONHCANIADHA TAaCAHKJIAHIHIAH XyXXAT.

12. XYJIOCA — Myaccaca, KOMHCCAS, MYTAXaCCHCHHET Ompon-ORp Macama
103aCHAaH GHIIHpraH (HKP-MYy/IOXA3aCHHE akC ITTAPraH XyXXaT.

13. BWIAAPUIIHOMA — afme éxkH 0KOPH Myaccaca  paxGapmra
Hynnanrad, 6BpoH-6Ap MacaammHT Gatadcmn GaéHEEW HY/LIOBYH MyasurahHMAT
Xynoca Ba TakiBduiaps 6mian GApramkaa akC ITTHPYBYH XYXXAT.

14. MADJIYMOTHOMA — y EB 6y BOKea Ba XONHCAIAPHA TaBCH{UIAM
B2 TACOWK/JAIIHH aKC ITTHPraH XyXXarT.

15. MA'BJIVMOT, XABAP — Gupop Macata 03aCHAAH YMyMIAIIMA Mah-
JIYMOT/IapDHH aKC 3TTHPYBYH XVXXarT.

16. XAT — MaTHE MaxCyC YCvaJa XVHATATHIIATA KVpa aXpaTHIANHras,
Ma3MyHHIa Kypa XWIMa-XHJ XVXXaTJIapHHHr YMYMIalIMa HOMH (OYTa OpPKAJH
XYHaTAIATH) . .

. 17. TEJIEFPAMMA — MaTHHE MaxcyC ycy/11a XVHAaTWIHIIHTAa Kypa axpaTH-
JlafMraH, Ma3MYHHIa Kypa XHAMa-XWT XYXXATJADHAET YMyMJIAIIMA HOMH
(Testerpadd OpKaTH XYHATH/IANM).

18. TENEQ@OHOIPAMMA — MaTHH MaxcyC YCy/iia XVHATHIHIINTA KYpa
aXpaTHIafATaH, MA3MYHHTa Kypa XAIMA-XH1 XYXKXaT.JapEHHT YMYMIAMIMA HOMH
(Tese0H OPKAUTH XyHATWIaAW Ba Kabysn KWivBYUM TOMOHHWIAH €3M6 OTHBATH).

19. IMAXCUHA BAPAKYA — kagpnap Tapkubu Ba ynapHHAT XapakaTHHH
XHcofra OUMIHA TaXJUT KWIMIN YUYH XH3MAaT KWIAQJHIAH XVEXAr.

20. INIAPTHOMA — TOMOHWIAPHHHT  GupoH-Gup  mMyHocabar  VpHatmm
Xakugare GHTUMHHM Kaia1 3Tysau Ba OV MyHocabatnapuu Taprufra cosmb
TYPYBUH XyXi<arT. ’ ’

21. CTEHOIPAMMA — ko/nersanl HIOpATAapHMHI HHFWIMI, KEHram Ba
Max/IMC/TApEAArA Mabpy3a, HyTK Ba 6OmKa YMKHULTADHAHT CTEHOrpadMx vcyaia
aManra OmMMpEITaH Cy3Ma-cy3 E3yBH.

22. MABPY3A — Myaligd Macatanap, xy.nocaiap, Takiaduiap GaéHuHEM akc

raBE Ba YKAG Gepum yuyH MV/IXKALI1aHMAH XVXXart.

23. TAKJIN® — 6MIMDHINHOMAHWHT MYailsiH Macata K03aCHIaH aHMK Tak-
nndiap pyHxaTH akC 3TTHPHITGH TVDH.

24. TYIOYHTHPHIID XATH — acocuit  xvxxar (pexa, xucobor,
NOHAXA) HMHT AWPHM YPHHIADH Ma3MYHHHH H30XIOBYM XVXXKaT.

25. TAKPU3 — myxokama vuvH 1o6opuiraH. GHpPoH-6Mp M1 r03acuiaH
Myaccaca €KHM MYTAXAaCCHCHHHT (HKPHMHH aKC 3TTHPYBUH XVXXarT.

26. PEXXA — 6axapwiunid MV/IXALIAHTAH MOL1AP €KH TaaOupJIapHMHT aHHK
PYAXaTH, yNapHHUHT KeTMa-KeT/JHIH, XaxXMH (v éku Oy makmia), Gaxapuram
MYAJATAapH, pax6apiapm Ba aHWMK OAXAapYBURIADHHH OEATITOBTH XVXKAT.

27. XHCOBOT — pexaHwHI, TONMHPUKHUHT Gaxapwiumu, tagbuprap, Ton-
IMHPHKJAPDHA TAHEpAam, VJAPHH VTKa3HIm XaKHAArH MabTyMOTJIapHH aKc
ITTHPYBYH Ba IOKOPH Myaccacara €ku MaHcablop maxcra TakiMM 3THIAJWTaH
XyXXaT.

28. PYAXAT — maxchap éxu Hapca<Gviomnap Genrmim Ttaprmbua  caunab
KVpcaTHirad, ax0opoT €kM KakAIOB YUyH TV3WITaH XVXXKaT.

29. PVHIXAT — xyxxatnap Ba Gomka O6viomnap, ofbekT Ba HILTADHAHT
viapra MyaigH Mebép €KkHM TanabnapHu TaTOMK ISTHI MaKCamdaa Ty3WiraH
Taprubnamran caHerd (pyixarm).
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APPENDIX

A SAMPLE LIST OF THE MOST WIDELY-USED KINDS OF
ADMINISTRATIVE DOCUMENTS:

1. REGULATION — a legal act determining the procedure of formation,
legal rights, responsibilities, and work organization of an institution, -as well
as its structural subdivisions.

2. CHARTER — a legal act determining the structure, functions, and rights
of an enterprise, organization, or institution.

3. RESOLUTION (1) — a legal act passed by higher and some central
organs of collaborative administration with the intent of solving the most crucial
and fundamental tasks facing the given organization and of establishing stable
norms and rules of conduct.

4. RESOLUTION (2) — a legal act passed jointlv by local administrative
organs and governing organs with the intent of resolving the most important
questions of their jurisdiction.

Joint acts issued by various different organs (collective organs acting on
the basis of unified leadership, government organs, public organizations, etc.)
are also called resolutions.

5. ORDER (1) —a legal act passed singlehandedly by a senior official,
most often the head of a collaborative organ of state administration, with the
intent of resolving questions of operation. As a rule, its period of legal force
is limited and it concerns a narrow circle of organizations, officeholders,
and/or citizens.

6. ORDER (2) — a legal act passed by the head of a state administrative
organ (or of a subdivision thereof). acting on the basis of unified leadership
with the intent of resolving basic and operational tasks facing the given organs.
In some instances it mav concern a wide circle of organizations and
officeholders. regardless of affiliation.

7. INSTRUCTION — a legal act. issued bv a state administrative organ
(or approved by its head) with the intent of establishing rules regulating
organizational, scientific and technical. technological, financial, and other special
aspects of the activity of an institution, enterprise (including its subdivisions),
officeholders, and citizens.

Such widelv-used acts as RULES, ‘RECOMMENDATIONS,
METHODOLOGICAL RECOMMENDATIONS, METHODOLOGICAL
INSTRUCTIONS, and other documents of a similar legal nature also have an
instructive character. Thev are issued with the intent of introducing uniformity
into the svstem of legal acts, to reduce the diversitv of forms of acts of the
same nature, and to unite all listed acts under the heading of INSTRUCTIONS.

8. DIRECTIONS —a legal act passed by a siate administrative organ,
chieflv concerning questions of an informational or methodological character,
as well as questions connected with organizing the execution of orders,
instructions, and other acts of the given organizatior and higher admi istrative
organs.

9. PROTOCOL/MINUTES — a document recording the course of the
discussion of issues and the passing of resmutions at meetings, conferences,
and sessions of collaborative organs.
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10. NOTICE of a session, meeting, or conference — a document announcing
upcoming functions and inviting participation in them.

11. ACT — a document drawn up by several individuals confirming estat-
lished facts and events.

12. CONCLUSION — a document containing the opinion or decision of
an institution, commission, or specialist on a given issue.

13. MEMORANDUM — a document addressed to the head of a given
institution or of a higher one, containing a detailed presentation of an issue
with conclusions and suggestions of the sender.

14. CERTIFICATE — a document containing a description and confirmation
of certain facts and events.

15. SYNOPSIS — a document consisting of summarized information on a
single (the synopsis of a proposal, comment, demand, etc.).

16. LETTER —a general term for documents of various content,
distinguished by a particular means of transferring text (being sent through
the mail).

17. TELEGRAM — a general term for documents of various content,
distinguished by a particular means of transfer.

18. TELEPHONE MESSAGE — a general term for documents of various
content, distinguished by a particular means of transferring text (being
transferred by telephone and written down by the recipient).

19. IDENTIFICATION CARD — a document serving to analyze the content
of and keep account of the movement of personnel.

20. CONTRACT — a document recording an agreement between two or
more sides on the establishment of relations and the regulation of these
relations.

21. TRANSCRIPT — a verbatim record of reports, speeches, and other
presentations at meetings, conferences, and sessions of collaborative organs,
recorded by shorthand.

22. REPORT —a document containing a description of certain issues,
conclusions, and suggestions, intended for oral presentation.

23. PROPOSAL — a form of memorandum containing a list of concrete
suggestions concerming a certain issue.

24. EXPLANATORY NOTE — a document clarifying the contents of
individual aspects of the fundamental document (a plan, announcement, project.
ete.).

25. COMMENT — a document containing the opinion of an institution or
specialist concerning a certain piece of work submitted for inspection.

26. PLAN — a document establishing a precise enumeration of tasks or
measures intended for implementation, their sequence, scope (in one form or
another), schedule, leadership, and executors.

27. ACCOUNT —a document presented to 4 higher institution or
officeholder and containing information on ‘the fulfilment of a plan, task, the
preparation of measures, orders, and the undertaking of measures.

28. LIST — a document containing an enumeration of persons or objects
in a certain order, compiled for purposes of information or registration.

29. INVENTORY — a systematized enumeration of documents cr other items,
objects, or tasks, compiled with the intent of imposing cenain standards or
requirements on them.
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