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0 “ZBEK ALIFBOSI

Aa a li i Pp pe  Xx xe
Bb be Jj je Q e Yy ye
Dd de Kk ke Rr er Zz ze
Ee e LI el Ss es O‘%*‘ of
Ff  ef Mm em Tt te G'g° g'e
Gg ge Nn en Uu u

Hh he OCo o W  ve

Shsh she Chch che Ngng nge

(’ ) (tutuq belgisi)

SO‘Z BOSHI

Ushbu lug'atda ish yuritish amaliyotida eng ko‘p uchraydigan
asosiy terminlar, so‘z birikmalari, o ‘zgarmas qoli pdagi iboralar
berilgan. Shuningdek, unga shu kunlarda rivojlanib borayotgan bozor
igtisodiga oid ba’zi terminlar ham Kiritilgan. Biroq, lug‘atning
taijimaga mo‘ljallanganligini hisobga olib, unda yuqoridagi singari
terminlar ma’nosi deyarli izohlanmagan. 0 ‘ylaymizki, kitobxonda
ulaming ma’noviy jihati hagida anchagina aniq tasawurbor.

Lug'atning tuzilish tartibi hagida quyidagilami aytish mumkin:

Lug‘at maqolalari ham to'g'ri tartibda (so‘z va so‘z birikmalarini
muntazam alifbo tartibida berish), ham bosh (asosiy) so‘zni
ajratib ko‘rsatish asosida tuzilgan.Bunda tarkibida tobe so‘z boMgan
lug‘at maqolasida asosiy so‘z 0'zgarishsiz takrorlangan o ‘rinda tire
belgisi (-) qo'yilgan. Uning joylashish o‘rni me’yoriy
grammatikalardagi qonun-qoidalarga mos keladi. Lug‘atda,
shuningdek, boshqa belgilarham qoilangan:

— aiva chizia (/) belgisi go'llanishi ko‘zda tutilgan, birso‘zdan
iborat bo‘lgan variant yoki sinonimlar orasiga qo‘yiladi. Bu belgi
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bilan ajratilgan so‘zlarning joylashish tartibi, ularni qo’'llash
yuzasidan berilgan tavsiyalarga mos keladi;

— ao‘shaloQ aiva chiziq (//) beleisi sinonim so‘z birikmalari
orasigaqo‘viladi:

— nuatali veraul (:) beleisi me’yoriy grammatika nuqtayi
nazaridan sinonim hisoblangan, biroqg ish yuritish sohasida
go‘llanganda o‘z ma’nolariga ko‘ra farqlanadigan so‘zlami ajratadi.

— ikki nuata (:) esa bosh so‘zdan so‘ng uning tarkibiga Kiruvchi
tur va xillaming nomlari borligini, ulaming sanalishini bildiradi.

— ikki tomonlama aavs () belgisi ayrim hollarda muayyan
baynalmilal termin yoki yangi so‘zning tavsifini o ‘z ichiga oladi.

Agar lug‘at maqolasida yuqoridagi belgilaming birortasi ham
bo‘lmasa, u holda tobe so‘zlami ehtimoliy va ko‘proq qoilanuvchi
so‘z birikmalarining bir gismi sifatida emas, balki bosh so‘zda
ifodalangan xususiy hujjatlar yoki ish yuritish jarayonlarining
nomlari sifatida garash kerak bo'ladi.

Shuni gayd etish kerakki, tillar o'rtasidagi mavjud tafovutlar
tufayli bir tilning muayyan so ‘zi boshqa tilning muayyan so‘ziga
har.gachon ham mos kelavermaydi. Buning ustiga ko‘pgina so‘zlar
boshga lug‘aviy birliklar bilan qo‘shilganda, lug‘atlarda gayd
gilinganidan o‘zgacharoq ma’no kasb etishi mumkin. Bu holatning
lug‘atda atroflicha ko‘rsatib berilgani o ‘quvchiga matn ustida ishlashda
giyinchiliktug'ilgan hollarda oson yo‘l topish imkonini beradi.

Lug‘atdan foydalanishni osonlashtirish magsadida, mualliflar
har bir ehtimoliy o°‘zgarish uchun misol keltiradilar. Masalan,
ruscha <vcpcacTBa» so'ziga turlicha vaziyatlarda o‘zbekcha «mablag*»
yoki «vosita» so‘zlari mos keladi. Lug‘atda har ikkala so‘zning
go‘llanishi ko‘rsatib beriladi.

Lug‘at foydalanishga qulayligi va ommabopligi bilan boshqa
lug'atlardan ajralib turadi.

Tuzuvchilar lug‘at bo‘yicha bildirilgan barcha taklif va
mulohazalami quyidagi manzilga yo‘llashni so'raydilar:

700170, Toshkent shahri, I. Mo'minov ko‘chasi, 9-uy.

0 ‘zR FA Alisher Navoiy nomidagi Til va adabiyot instituti.




PYCCKUIN ANDABUT
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MPEONCNOBUWE

B HacToAwem cnoBape npeAcTaBfeHbl OCHOBHbIE TEPMUHbI,
cnoBocoYeTaHusa, Knuwe, Hanbonee yacTo BCTpevalolnecs B
Lenonpon3BOACTBEHHOW npakTuke. Cioga Xe BKIOYEHbI
HEeKOTOpble TEPMUHbI pPasBMBaloLLENCs celivyac PbIHOYHOW 3KO-
HOMWKM, HO, y4yMTbiBas MNepeBOAHbIN XapaKTep cnosaps, B
HEM HeT TONKOBAHMWSA 3HAYEHWI, NNLWb B OTAENbHbLIX Cly4YasaX B
cko6Kax galTcs KpaTKue noscHeHwusa. lMpeanonaraeTcs, 4To O
CEMAHTMYeCKOW CTOPOHE y ajpecata MMeTCA 40BO/IbHO YETKMe
npescTaBaeHuUs.

CnoBapHble cTaTbM MOCTPOEHbl KaK NHEHO, TaK 1 Ha OcC-
HOBe BblJeNeHna KA4eBoro ciosa.lMpuyém B cTaTbe C 3aBUCKU-
MbIM C/TOBOM BMECTO NOBTOPa K/IIOYEBOro C/10Ba CTOMT 3HaK (-),
MecTOpacnonoXeHWe KOTOPOro COOTBETCTBYET MecCTY,
onpeAenéHHOMY HOPMATUBHON rpamMmMaTUKOMN.

3Hak (/) (0TKOC) CTOUT MeXAYy BO3MOXHbIMW BapuaHTamu
NN CUHOHUMamKu. TopsAA0K PacnonoXeHnsa CI0B MeXAay 0TKoca-
MUV COOTBETCTBYET CTENEHWN PeKOMeHAaunmn ux ynoTpebneHms.



3Hak (//) (pBa 0TKOCA) CTOUT MEXAYy CUHOHUMUYHBIMU CNO-
BOCOYETAHNAMMN.

Touka ¢ 3ansAToN (;) pasgenseT coBa, CMHOHUMUYHbBIE C TOY-
K1 3peHUS HOPMAaTMBHOW FrpamMMaTUKK,HO pasinyalLnecs no cBo-
UM 3HaYeHNAM Npu ynoTpebneHumn nx B chepe feN0NPON3BOACTBA.

[BoeToune (:) 03HayaeT, YTO Nocne KAKYEBOro cnoBa cnegy-
10T Ha3BaHUA BUA0B WAN PasHOBUAHOCTel, BXOAALMX B 3TO NO-
HATWe.

Ecnu B cnoBapHOM TrHe3fje HeT HW O4HOr0 M3 YKasaHHbIX
3HaKOB, TO 3aBUCMMbIe C/0Ba CnefyeT paccMaTpmBaTb He Kak YacTu
BO3MOXHbIX N Hanbonee ynoTpebuTenbHbIX CIOBOCOYETAHWI, a Kak
Ha3BaHWA YacTHbIX JOKYMEHTOB WM [eN0NpPOn3BOACTBEHHbIX
npoueccoB, 0603HaYeHHbIX B K/1l0YEBOM C/10BE.

CnepyeT OTMETUTH,4YTO B CU/Y CYLLECTBYIOLWEro pasimyus
MeX[y A3blKaMu He Bcerfja o4HOMY C/N10BY OHOr0 A3blKa COOT-
BETCTBYeT OZLHO C/N10BO Aipyroro fA3bika. K ToMy XXe npu coyeTa-
HUW C APYTUMU NEKCUYECKUMU efUHNLAMU MHOrMe c/ioBa no-
Ny4yalT NHOe, OT/IMYHOEe OT C/I0OBAPHOro 3HayeHuWe. 3TO ABNeHUe
LWWMPOKO NpefcTaB/IEHO B CM0OBape M No3BOJIAET YNTATENIO NErkKo
OPWEHTUPOBATLCA B 3aTPYAHEHUAX NPU paboTe HAL TEKCTOM.

Ona obneryeHma nonb3oBaHWA crnoBapém aBTopbl fJalOT
npuMepbl Ha KaXjoe BO3MOXHOe M3MeHeHWe. Hanpumep,
pyccKoMy cnoBy “cpefcTBa‘“ B pas/IMyHbIX CUTYyaLNAX COOTBET-
cTBYIOT y3bekckue cnosa “tablag8’ u “yoBiha“. B cnoBape
LEMOHCTPUPYIOTCA cnyyam ynotpebsieHUs TOro Uan pyroro cnosa.

CnoBapb oTnnyaetTca yno6CcTBOM M 06WeAOCTYMNHOCTbIO B
Nnosb30BaHUN.

Bce 3aMeyaHuns cocTaBuUTEeNM MPOCAT NPUCbIIATL NO afjpecy:

700170, r. TawkeHT, yn. MymuHoBa 9, MHCTUTYT A3bika 1
nuTepaTtypbl MeHN Annwep Hasowu.



ENGLISH ALPHABET

Aa el Jj [dhei] Ss  [es]
Bb  [bi] Kk [kei] Tt [ti]]
ce il U g uu o
Dd  [di] Mm [em] W [vi]]
Ee i Nn [en]  Ww [dAblju]

Ff [l 0o ol  Xx [eks]

Gg  [d3i] Pp pil] Yy [wai
Hh  [eitjl" Qg [kjul  Zz  [zed]
li [ai] Rr ]«

PREFACE

This dictionary presents fundamental terms and expressions
most commonly encountered in the field of office work. Some
terms concerning the developing market economy have been
included aswell, but since the dictionary is one of translations,
no actual definitions have been included; only in a few instances
have short parenthetical explanations been provided. It is assumed
that the user of the dictionary has a clear understanding of the
semantic character of the terms.

The dictionary entries have been organized both linearly and
by singling out key words. Additionally, in an entry with a
dependent word, rather than repeating the key word, a dash ( - )
has been placed. Its position corresponds to the place determined
by norminative grammar.

The sign (/) (a slash) stands between possible variants or
synonyms. The sequence ofwords between slashes corresponds
to the degree of recommendation of use, based on the opinion
ofthe compilers.



The sign (//) (two slashes) stands between synonymous
phrases.

A semicolon (;) separates words which are synonymous from
the point of view of norminative grammar, but diller in meaning
according to their use in the sphere of office work.

A colon (:) indicates that a key word will be followed by the
names o fvariaties of the given concept.

If an entry does not contain any of these signs, then the
dependent words are to be viewed not as parts of possible and
more widely-used phrases, but as the names of individual
documents or office-work processes denoted in the key word.

It should be noted that, due to the differences between
languages, a word in one language does not necessarily correspond
to one word in another language. Moreover, in combination with
other lexical units, many words take on a meaning different
from the dictionary one. This phenomenon iswidely represented
in the dictionary and will enable the reader to orient himor
herselfeasily in the event of difficulties encountered while working
on a text.

In order to facilitate the use of the dictionary the authors
have given examples of each possible change. For example,the
Russian word «cpegcTBa» in different instances corresponds to the
Uzbek words «mablag*», and «vosita». In the dictionary, instances
ofthe use of each word are given.

This dictionary is distinguished by its ease and general
accessibility of use.

1he compilers ask that all comments be sent to the following
address:

700170 Tashkent, Muminov Street, 9

Institute of literature and linguistic.
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YucnurenbHble

Honb

OauH

[Ba

Tpn

YeTbipe

Martb

LecTb

Cemb

Bocemb
[eBATb
Jecatb
OavHHaauaTtb
Jovnaancu o
TpuHaguatb
YeTblipHaguaTb

ABaguaTb
ABajuatb OAVH

OBajuaTh gBa

Tpuguatb
Copok
Matbgecar
LLlecTbpecaT
CembfgecaT
BocembpecaTt
[eBAHOCTO
Cro

ABecTtn
Tpucrta

Tobicava
OfHa Tbica4a
[Be TbicAUN

Sonlar

Nol

Bir

IkKi

Uch
Tont
Besh
Olti
Yetti
Sakkiz
To'qqiz
0n

0 ‘n bir
Oin Ikl
Oln uch
0 ‘nto‘rt

Yigirma
Yigirrna bir
Yigirma ikki

0 ‘ttiz
Qirq
Ellik
Oltmish
Yetmish
Sakson
To'gson
Yuz

Ikki yuz
Uch yuz

Ming
Bir ming
Ikki ming

Numbers

Zero
One
Two
Three
Four
Five
Six
Seven
Eight
Nine
Ten
Eleven
Twelve
Thirten
Fourten

Twenty
Twenty one
Twenty two

Thirty

Fourty.

Fifty

Sixty

Seventy
Eighty

Ninety

One hundred
Two hundred
Three hundred

Thousand
One thousand
Two thousand
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Fruuspcbr1a 1Yk
6yKBeHHas —
cnoroBas —
Ab63au//kpacHas
CcTpoka

AGOHEMEHT

— MEX6UBIMOTEUHBIIA
AOGOHEHT
AGOHEHTHBbI 0oTAeN

AbOHMpOBaTb
AbcontoTHoe 60b-
LUMHCTBO
AbcTparnposaTtbes
Ab6CcTpakumsa

A3saHe

ABaHcunpoBaTb
ABaHcupoBaTbCA
ABaHCOBbIN OTYET
ABaHCOM
ABuanoyTta

ABU30

Asucrta
ABTapKus

ABTO06MOrpagus
ABTOMaTM3aLUA
ABTOMaTM3NpPOBaHHAA
cucTema
ABTOMaTU3NPOBaHHAA
cucTemMa yrnpasfeHus
(ACY)
ABTOMaTM3NPOBaAHHOE
Npon3BOACTBO

A

Lilia L
harfiy gisgartma
bo‘g‘inli gisgartma
xat/satr boshi

abonement
kutubxonalararo —
obunachi

abonentlar bo'limi

abonentlashtirish
mutlag ko'pchilik

mavhumlashtirilmoq
mavhumlik
bo‘nak/avans

bo'naklamoq
bo'naklanmoq
bo‘nak hisoboti
bo‘nak tarigasida
aviapochta

avizo (ogohlantirish
varaqasi)

avista
avtarkiyal/lyopiq
xojalik

taijimayi hoi
avtomatlashtirish
avtomatlashtirilgan
tizim
avtomatlashtirilgan
boshgaruv tizimi
(ABT)
avtomatlashtirilgan
ishlabchigarish

auuiCvlauuu
literal —
syllabic —
opening line

subscri ption
inter-library —
subscriber
subscri ptions
department

to subscribe to
absolute majority

to be abstracted
abstraction
advance//payment in
advance//prepayment
to advance money
to be advanced
advance balance

in advance

airmail

note/advice

avista

autarchy

autobiography
automatization
mautomated system

automated system of
management
automated production



ABTOMAaTU3MPOBAHHbIE

paboumne wmecta

ABTOHOMMUA

ABTOp

aHOHUMHbIN —

— BOKYMeHTa

ABTOpeepart

ABTOPU30BaHHbI
nepeBof

ABTOpPUTET

6e3rpaHUYHbIN —

6onblion —

3aBoeBaTb —

TepsiTb —

ABTOPUTETHO 384BUTb

ABTOPCKMiA roHopap

ABTOpCKOe
— npaso
— CBWJETENLCTBO

ABTOPCTBO
AByapbl

ATEeHT

ATEeHTCTBO
Arvtaums
AfanTtayms
AjfeHayMm
AfleKBaTHbI NepeBog,
ALMUHUCTPATUBHASA
— [leATeNbHOCTb

— [OKYMeHTauus

— [AO/DKHOCTb
ALMNUHNCTPATUBHO-
TeppuTopuanbHoe
YCTPOICTBO
ALMNHNCTPATUBHO-
ynpaB/IeHYECKUA
annapar
ALMNUHNCTPATUBHO-
X035licTBEHHasA pa-
6oTa

avtomatlashtirilgan
ish joylari
muxtoriyat

muallif

noma’lum —
hujjatning muallifi
avtoreferat

muallif ishtirokidagi
taijima

obro*

cheksiz —

katta—

— gozonmoq
obro'sini yo'gotmoq
gat’iy ishonch bilan
aytmoq

mualliflik gonorari//
galam haqi
mualliflik

— huquaqi

— guvohnomasi/
shahodatnomasi
mualliflik

avuarlar (chet el
bankiga qgo‘yilgan
pullar)

agent/vakil
agentlik/vakillik
tashviqot

ko ‘nikish/moslashish
addendum
adekvat/mos taijima
ma’muriy

— faoliyat

— hujjatlar
—lavozim
ma’muriy-hududiy
tuzilish

ma’muriy-boshqga-
ruv apparati
ma’muriy-xo‘jalik
ishlari

automated workplaces

autonomy
author
anonymous
- of adocument
abstract
authorized translation

authority
unlimited —
great —

to win —

to lose —

to declare
authoritatively
royalty

author's
copyright
author's license

authorship
assets//foreign assets

agent/representative
agency

agitation

adaptation
addendum

exact translation
administrative

— activity

— documentation
— office/position
territorial-admini-
strative system

administrative ap-
paratus

administrative-ma-
nagerial work
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AAMWHUCTPATUBHO-
X03ANCTBEHHbIE pac-
XoAbl
ALMUHUCTPATUBHO-
X03SMCTBEHHbIN
AAMUHUCTPATUBHOE
— B3bICKaHue
—[lenonpounsBoACTBO

— 3/aHue
— npaBo
AOMVHUCTPATUBHBI
— BOMpoc

— nepeBog

ALMUHNCTPATOP
ALMUHUCTpaLna
ALMUHUCTpPUpPOBaHNe

Appec

JOMaLIHUA —

— opraHusaumu
NoYTOBbIA WU Tener-
paHbIii —

— oTnpaBuTeNs

AppecaHT
Appecat

AlLpecHoe Bblfene-
HVe cpeacTB

AfpecoBaHue [OKYy-
MeHTa
AKagemMmnyeckuii oT-
nycK

AKagemus
AKBU3NTOP
AKBU3NLMA
AKKoOpAHas

— onnara

— paboTa
AKKOPLHbI
AKKpeguTaums

ma’muriy-xo'jalik
xarajatlari

ma’muriy-xo'jalik

ma’muriy
— jazo
— ish yuritish

— bino

— huquqg

ma’muriy

— masala

— o‘tkazish (boshga
ishga o ‘tkazish)
boshqgaruvchi/ma’mur
ma’muriyat
ma’muriyatchilik

manzil//adres

uy manzili

tashkilot manzili
pochta va telegraf
manzili
yuboruvchi/jo‘na-
tuvchining manzili
jo'natuvchi//yubonivchi
oluvchi//gabul

giluvchi
oluvchisi ko rsaiilgan
holda mablag'lar
ajratish

hujjat yoilanishi
akademik ta’til

akademiya
akvizitor
akvizitsiya
ishbay

— haq to‘lash
— ish

ishbay; ko‘tara
akkreditlash

administrative-eco-
nomic expenses

administrative-eco-
nomic
administrative

— penalty/reprimand
— paperwork//
secretarial work

— building/office
— right/law
administrative

— problem/question
— transference

administrator
administration
administration/ma-
nagement

address

home —
organizational —
post and telegraph —

return —

sender; shipper
addressee

addressed allocation
of funds

addressing of docu-
ments
academic leave

academy
acquisitor
acquisition
by the piece
payment —
lump-work
by the piece
accreditation



AKKpeLUTUBHasA
rpamota

AKT

— ncNbITaHWi
—cnucaHusa

— 0 3aK/yeHUn
6paka

— 06 ocTaTkax
onepaTUBHO-TEXHU-
YecKnih —

— MPUEMKN BbINOS-
HEHHbIX paboT

— MNpUEMKKN-claYun
nen

— NpoBepKu

— PEeBU3NOHHOW KO-
muccum

— peBu3nn
COCTaBNATb —
AKTUB

AKTUMB 1 naccus (byx.)
AKTUBHas

— [esATeNbHOCTb

— paboTta

AKTUBHOE 3aK/oye-
Hue

AKTUBHbIA 6anaHc
AKTUpOBaTb

— MOHECEHHbIE YBbIT-
K

AKTOBBI 3an
AKTyanbHbI

— BONpoc
AKUEHTMpPOBAaTb BHU-
MaHwue

AxuenT

AKuenTHas gopma
pacuéta

akkreditiv

ishonch yorlig'i
dalolatnoma

sinov dalolatnomasi
ro‘yxatdan chiqa-
rish dalolatnomasi
nikoh dalolatnomasi

goldiglar hagida —
amaliy-texnikaviy —

bajarilgan ishlarni
gabul qilish dalolat-
nomasi

ishlami qabul gilish-
topshirish dalolat-
nomasi

tekshirish dalolat-
nomasi

taftish komissiya-
sining dalolatnomasi
taftish dalolatnomasi
— tuzmoq

faol; aktiv

aktiv va passiv (bux.)
faol/ishchan

ishchan faoliyat

faol ish

faol xulosa

aktiv balansi (bux.)
dalolatnoma tuzmog/
rasmiylashtirmoq
ko‘rilgan zarar
hagida dalolatnoma
tuzmoq

majlisxona

dolzarb

— masala

alohidae 'tibor bermoq

aksept
aksept shaklida hisob-
kitob gilish

letter of credit

certificate/act/deed
— of testing
— of write-off

marriage —

balance —

technical and ope-
rational —

— of acceptance of a
completed assig-
nment

— of acceptance

— of inspection

—from a review board
— of review

to write up a —
assets

assets and liabilities
active

great activity

— work

statement of a favora-
ble balance

favorable balance

to register

to register losses

assembly hall
current/relevant

— issue/problem

to focus attention on

acceptance
accounting by accep-
tance



AKUn3

AKUMN
—aKUWOHEPHbIX 06-
LecTtB—

— npesnpuaTUA

— TpyfoBOro Kon-
NeKTuBa

UMeHHble —

— Ha npegbsBUTENS
NPUBUNIETMPOBaH Hble
npocTble —
npuobpetatb —

AKkunoHep/fepxa-
Tenb akuuii
AKUNOHEPHOe 06-
LLLeCTBO

— 3aKpbITOro TMNa

— OTKPbITOro Tnna

AKLUVNOHEPHbIA Ka-
nutan
AKLUMOHMPOBaHUE
rocyjapcTBeHHOro
npeanpuATUA

AKumA

ANNMEHTBI

ANVIMeHTHBbIE niaTe-
Xu

Andasut
AndaBuTHbIN KaTa-
nor

AnbTepHaTvBa
AmMasnibramauuns

aksiz//bilvosita soliq
turi

aksiyalar
aksiyadorlar jami-
yatining aksiyalari
korxonaning aksiya-
lari

mehnat jamoasmmg
aksiyalari

egasi yozilgan —
egasi yozilmagan —
imtiyozli —

oddiy —

— sotib olmoqg

aksiyachi/aksiyador
aksiyadorlar jamiyati
yopiq turdagi —
ochig turdagi —
aksiyadorlar mablag'i

davlat korxonasini
aksiyador jamiyatga
aylantirish

aksiya

undirma nafaqa//
aliment

undirma nafaga to‘-
lovlari

alifbo

alifbo katalogi

mugobil
amalgamatsiya

excise (fax)

shares/stock
—in astock company

— in an enterprise

—in a labour
collective
registered —

— to bearer
preferred —
ordinary share —
to purchase —

share-holder/stock-
holder

joint-stock company/
corporation

private company/
corporation

public company/
corporation

share capital//capital
stock

selling shares in state
enterprises

stock/share
alimony

alimony payments

alphabet
alphabetical catalo-
gue

alternative
amalgamation



AMOpasnbHbIA NOCTY-
nok

AmMopTU3aLma
AMOpPTM3aLNOHHbIE

— HaKonaeHns

— oTYUCNeHnA
AMOPTU3aLNOHHbIN
CPOK

AHanus
BCECTOPOHHUIA —
BbIGOPOYHbIT —
rny6okuii —
JeTaNbHbIA —
JOCKOHaNbHbI —
ncuepnblBalOWnii —
NONHbI —
Hay4YHbIA —
06CcTOATENbHBIA —
06bEKTUBHbIN —
OTB/IEYEHHbINT —
NMOBEPXHOCTHbIN —
— noTepb
CepbesHbIN —
—cuTyaumm Ha
PbIHKe
cofepXxaTenbHblil —

cTpornin —
Cy6beKTUBHbINA, 0f-
HOCTOPOHHUIT —
TOHKUI —

— X03AWCTBEHHON
LesATeNbHOCTH
AHanusnposaTb
AHanorn4yHo
AHpeppainTep
AHKeTa

AHKETHbIE
— [laHHble
— cBefieHus

AHKeTHbI nucT

axlogsiz xatti-harakat

yeyilma/amortizatsiya
yeyilma/amortizat-
siyaviy

— jamg‘armalar

— chegirmalar
yeyilma/amortizat-
siyaviy muddat
tahlil

atroflicha —
tanlanma —

chuqur —

mufassal —
mukammal —

to‘lig —

mukammal

ilmiy —

asosli —

haggoniy —
mavhum —

yuzaki —

zararlar tahlili
jiddiy —

bozor vaziyati tah-
lili

mazmunli —

gat’iy —
bir tomonlama —

nozik —
xojalik faoliyati tahlili

tahlil gilmoq
singari/kabi/o‘xshash
anderrayter
so‘rovnhomal//so‘rov
varagasi

so'rovnoma

— ma’lumotlari
so'rov varaqasi
ma’lumotlari

so'rov Varag'i/varagasi

immoral deed

depreciation
depreciated

— accumulation

— deductions

period of deprecia-
tion

analysis
all-encompassing
selective —

deep —

detailed —
thorough —
exhaustive —
complete
scientific/scholarly
thorough

objective —

abstract —
superficial —

— of losses
serious —
market
pithy -//- rich in
content

strict —

subjective —

fine —
of economic activity

to analyse

analogous
underwriter
questionnaire/blank/
survey

survey

— data

— information

questionnaire//survey
form
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AHHOTaumA
AHHOTMpPOBaHMe

AHHOTMPOBAHHDbI I
nnaH
AHHYNMpoBaHue
AHHYNMpoBaTb

— [lorosop

AHOHVMKa
AHTNOOLLECTBEH-
Hbli NOCTYNOK
Anennuposarb

AnennauMoHHasa Ko-
Muccnsa

Anennauma
AnnapaTt

— Npu PyKOBOACTBE

— ynpaBsneHus
AnTeka

AnocTpod
Apabckasa yudpa
ApbuTtpax

— Ba/IOTHbIN

— MPOLEHTHbIN 6e3
hbopBapgHoOro no-
KpbITUA

— MPOLEHTHbIA ¢
opBapLHbIM NoO-
KpbITEM
AprymeHT

ApeHga

ApeHgaTop

ApeHfHasa nnara
ApeHiHble OTHOLe-
HUA

ApeHHbI Nogpsg
ApeHgogaTens
Apxus
BEAOMCTBEHHbIi —

gisgacha sharh//
annotatsiya

gisgacha sharhlash

gisgacha sharhli/
bayonli reja
bekor/yo‘q qilish
bekor/yo‘q qgilmoq
shartnomani —

yumalog/imzosiz xat
jamiyatga garshi xatti-
harakat

shikoyat arizasi bilan
murojaat gilmoq
shikoyatni ko'ruvchi
komissiya

shikoyat
apparat/xodimlar
rahbariyat qoshi-
dagi xodimlar
boshgaruv apparati
dorixona

tutuq belgisi

arab ragami
hakamlik

valutaviy —

forvard qoplashsiz
foizli —

forvard goplashli
foizli —

dalil/asos
ijjara
ijarachi

ijara haqi
ijara munosabatlari

ijara pudrati
ijaraga beruvchi
arxiv/hujjatxona
idora arxivi

annotation

the process of anno-
tating

annotated plan//
outline—
annulment

to annul

— an agreement/a
treaty

anonymous letter
asocial/antisocial act

to appeal
appeals commission

appeal
apparatus
leadership —

governmental —
pharmacy
apostrophe

arabic numeral
arbitrage/arbitration
currency —
interest-bearing
arbitrage with initial
payment
interest-bearing

arbitrage without
initial payment
argument

rent/lease

renter/leaseholder/
lessee

rent/rental

rental relationships

rental contract/lease
lessor

archive
departmental —



rocyfapCTBeHHbI —
OTKpPbITbIA —
NOCTOSAHHbIN —
TEeKyLNA —
Apxusapuyc
ApXVBHBIA

— [NOKYMEHT

— UCTOYHMK

— 3K3eMnnap
AcnekT

AccuUrHoBaHve

Ol KeTHOE —
AccopTUMeHT
Accoupmauunsa
ATenbe

ATTecTar
ATTecTalMoHHas Ko-
Muccns
ATTecTauma n Kaa-
nmukaumsa
AyaveHuus

AYKUMOH
AyKUNOHEP

AYKUNOHUCT

AYKLNOHHbIe npasuia
AYKUMOHHbI TOpr
AYTEHTUYHBIN JOKY-

MeHT
AyTpaint

Baza
maTepuasibHasa —

davlat arxivi

ochiq —

doimiy —

joriy -

arxivchi

arxiv

— hujjati

— manbasi

— nusxasi

nuqtayi nazar//jihat/
tomon

gjratilgan pul/mablag*

davlat hisobidan —
mol turlari/navlari
uyushma/assotsiatsiya
ustaxona//atelye
shahodatnoma
shahodatlash komis-
siyasi

shahodatlash va
malaka

rasmiy qabul

kimoshdi (savdosi)
auksioner//kimoshdi

savdosida gatna-
shuvchi
auksionchi//kimoshdi
savdosini olib bo-
ruvchi
kimoshdi/auksion
goidalari

kimoshdi/auksion
savdosi

asl nusxaga mos/teng
hujjat

autrayt

B

baza; ombor
moddiy baza
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state —

open —
permanent —
current —
archivist
archival

— document
— source

— copy
aspect/perspective

allocation/appropria-
tion

budgetary —
assortment
association
studio/workshop

di plomal/certificate
review commission/
/review board
recomendation/refe-
renee
audience//official
interview

auction

auctioneer

auctioneer

auction rules
auction trade
authentic document

outright

base/basis
material —

J TAT!" KIJTURXNNAS!

3fYT$fosonw
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basucHasa ueHa
BanaHc

AKTUBHbIN —
oo pKeTa—

— [BOXO0B M pacxo-
[0B NpeanpuaTus

3aKI0UNTENbHBIA —
NaccuBHbI —
TOProBbIi —

BbanaHcoBas cTO-
MMOCTb OCHOBHBIX
NPON3BOACTBEHHbIX
thoHzoB
BanaHcoBbIN OTYUET
Bann

NPOXOAHON —
BannoTtupoBartbcs

BaHpaeponb

3aKasHasa —
npoctags —
LeHHaa —

BaHk
aKLUMOHEPHbIN —

rocyAapCcTBeHHbIN —
— BaHHbIX
KOMMepYecKuii —

— MEepBUYHOWN WH-
thopmauunm

BaHkeT

BaHKHOTbLI

BaHKOBCKMWe onepa-
uym
BaHKOBCKMWII Kanu-
Tan

asosiy narx
muvozanat/balans

aktiv balansi

budjet muvozanati/
balansi

korxona kirim-chi-
girnlarining muvo-
zanati/balansi
yakunlovchi —
passiv. —

savdo muvozanati/
balansi

asosiy ishlabchiqga-
rish jamg‘armalari-
ning balans giymati

balans hisoboti

ball

o'tish/gabul bali

0‘z nomzodini say-
lovga go‘ymoq
banderol

buyurtma—
oddiy —
gimmatbaho —
bank

aksiyadorlik banki

davlat banki
ma’lumotlar banki
tijorat banki

dastlabki ma’lumot-
lar banki
banket/ziyofat
banknotlar//qog‘oz
pullar

bank operatsiyalari/
muomalalari

bank mablag'lari/
kapitali

base price
balance//statement of
assets and liabilities
active/favourable/
positive balance
budgetary —

— of income and
expenses of an
enterprise
closing/final —
unfavourable —
trade —

initial value of goods

balance statement
score/grade
passing grade

to run for office

printed material sent
through the mail
registered —

simple —

valuable —

bank

joint stock//incor-
porated bank

state —

data —

commercial

information —

banquet
banknotes

volume (banking)
business
bank capital



BaHKOBCKMWIA KpeanT
BaHKkoBCKMiT nepeBog,
BaHKOBCKUA npo-
LeHT

BaHkpoT
BaHKpoTCTBO

BapTep

BapTepHasa cpenka
BapTepHbIii 06MeH
Bes onnatel
Be3BantoTHbLIN 06-
MeH
Be3Bo3me3gHaa no-
MOLLLb
be3Bo3me3gHO

Be3Bo3me3aHbIi
Be3rpamoTHOCTb
Be3neAaTenbHOCTb
Be3noxoaHbll
Be3Hapg3opHoOCTb/
6eCKOHTPONbLHOCTb
BesHannuHbIA pac-
YéT

Be3oTxofHOE Npouns-
BOACTBO
Be30TX0aHbIN
BespaboTuua
Be3ycnoBHoe BbIMo/I-
HeHwue

BecnnaTHbIl
BecnnopgHblii/6e3pe-
3yNbTaTHbI
BecrnonesHbiii
BecnoLAnHHbIN BBO3

BecnpougeHTHasA ccy-
fa

BecnpoueHTHbIN
BeccnopHoe (B3bic-
KaHue)
Becx03ANCcTBEHHOCTb

bank krediti
bank o‘tkazmalari
bank foizi

bankrot/sinish
sinishga uchrash//
bankrot bo‘lish
barter//mol
boshlash
barter bitimi
barter almashuvi
to'lovsiz

valutasiz ayirbosh
gilish

beg'araz yordam

ayir-

tekinga/bepul/bemin-
nat

bepul

savodsizlik
faoliyatsizlik
foydasiz/daromadsiz
nazoratsizlik

naqd pulsiz hisob-
kitob

bechiait ishlabchi-
garish

bechiqit

ishsizlik

s0'zsiz bajarish

bepul
samarasiz/befoyda/
natijasiz
befoyda
bojsiz
kiritish
foizsiz garz/ssuda

keltirish/

foizsiz
shak-shubhasiz
(jazolash)
xo'jasizlik

bank credit
bank transfer
bank interest

one who is bankrupt
bankruptcy

barter

barter transaction
barter exchange
without pay
barter/exchange

free aid
for frce//gratis

free/gratis

illiteracy

inactivity
profitless//non-profit
neglect

cashless accounting/
/accounting by transfe
production without
waste

without waste
unemployment
unconditional execu-
tion (of duties)
free/gratis

fruitless

useless
duty-free//tariff-free
import

interest-free loan

interest-free
unappealable (pena-

Ity)
mismanagement
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Bubnuorpagus

BubnnoTteka
BnbnnoTeuHbIn Ka-
Tanor

BbusHec

Bu3HecmeH

BuneTHas Kacca
Buorpagusa; asTo-
6rorpacgus

Bupxa

ToBapHasa —

— TpyAa

(hboHgoBasA —
Bupxesasa KoTUpoB-
Ka

Bupxesas pacyétHasa
nnara

Bupxesas cpenka

Bupxesas ceccun
Bupxesaa Toprosns
BupxeBuK

BupxeBoii
— Kypc

— MaKsiep
BnarogapHocTb

BbIHECTa/00bABUTb —
BblpaXkaTb —
Bnaropapsa/yepes/
nocpescTBOM
Bnarogaps Tomy, 4TO
NPUMEHANNCL HOBbIe
MeTogbl
BnaronpuaTHble yc-
nosus

BnaHk

adabiyotlar ro‘yxati//
bibliografiya
kutubxona

kutubxona katalogi

ishbilarmonlik//biz-
nes
ishbilarmon/biznes-
chi

chiptalar kassasi
taijimayi hoi

birja/tijoratgoh
tovar biijasi
mehnat biijasi

fond biijasi

biijjada narx belgilash
va uni e’lon gilish
biija hisob-kitob haqi

biija bitimi

biija sessiyasi
biija savdosi
biijachi

biijaga oid...//biijaviy
birja kursi//birjaviy
kurs

biija dalloli

tashakkur/tashakkur-
noma

—e’lon gilmog

— bildirmoq
orqali/tufayli/sababli

yangi usullar go'llan-
ganligi sababli

qulay sharoit

blanka//bosma ish
gog'ozi

bibliography

library
library catalog[ue]

business
businessman

ticket counter
biography/autobiog-
raphy

exchange

— commodityes

— labour

stock market —
market quotation

market value

stock market trans-
action

trading session
stock trade
dealer//trader in
stocks

exchange

share price//rate of
exchange
stockbroker/agent/
trader
thankfulness/gratitude

— to announce
— to express
thanks to

thanks to the use of
new methods

favourable conditions

form/blank



— 019 NUCEM

— nopyu4eHue
— npoToKosa
— ¢ MoANuCLIO

— C NpoAoSbHbIM
pacnofioXeHuemMm
PEKBU3NTOB

— C YrNoBbIM LUTaM-
nom

— C YrnoBbIM pac-
NONIOXKEHNEM peK-
BM3NTOB

— C Yrn1oBbIM (hnaro-
BbIM pacnonoxe-
HUEM PEKBU3NTOB

— C Yr/1I0BbIM ULEH-
Tpann3oBaHHbIM
pacnonoXeHuem
peKBU3NTOB
BrnokHoT

— AN 3anucei
BONbHUYHBIA NUCT
BonbLINHCTBO
abcontoTHOE —

— ros0coB
OTHOCUTENIbHOE —
nojasnfwoLLee —
Bpak npown3BogcT-
BEeHHbI

BpakocoueTaHune
Bpuraga
Bpuragnp

Bpokep

Bpokepckas Komuccus
Bpokepckas KOH-
Topa
BpoHupoBaHHbIE
cpencTea

xatlar uchun bosma
ish gog‘ozi
topshiriq blankasi
bayonnoma blankasi
go‘l go‘yilgan/
imzolangan bosma ish
gog‘ozi

zaruriy  qismlari
bo‘ylama joylashgan
blanka
burchak
blanka
zaruriy qismlari bur-
chakda joylashgan
blanka

zaruriy  qgismlari
burchakda bayroq
shaklida joylashgan
blanka

zaruriy  qismlari
burchakda markaz-
lashgan blanka

muhrli

yon dafiar

yozuvlar uchun —
kasallik varagasi
ko“pchilik

mutlaqg —

— ovoz

nisbiy —

asosiy —
ishlabchiqarish
chiqiti// yaroqgsiz
ishlabchigarish
nikoh

brigada
brigadir//brigada
boshlig'i
dallol/broker
brokerlik komissiyasi
brokerlar idorasi

band gilingan mab-
lagiar

— for letters
order —
report —

— with heading

— along the top

with a stamp at the
top

— with heading in
the upper comer

— with heading with
justited margins

— with centered
heading

tablet/writing pad
— note pad

doctor’s certificate
majority

absolute —

— of votes

relative —
overwhelming —
factory rejects//faulty
merchandise

wedding ceremony
brigade
brigadier

broker
broker’s commission
broker’s office

reserved items//ite-
ms on reserve
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BpoLutopoBKa neyat-
HOro matepuana
BpytTo

BygneT cnocobcTBoBaTh
Byksa
neyarHaa —
pyKonucHas —
nponucHaa —
CTpoYHas —
BykBeHHOe 0603Ha-
YyeHue

ByKBEHHbIN Koj
Bymara

nucyasa —
noyrosas —
LUeHHaa —
byxrantep

rnaBHbI —
cTapwmin —

— 3aKcnepT

— Mo Marepuanb-
HOMY Y4éTy
Byxrantepus

Byxrantepckas 4oKy-
MeHTaL s
ByxranTepckasl KHUra

ByxranTtepckaa npo-
BOJKa
Byxrantepckuii yuéT

BbITOBOE 06CYXN-
BaHue

BbITOBbIE yCIYyTK
BbiTb B 60NbLIOM
cripoce

BbITb Ha XXAUBEHUN

BbITb ncyepnaHHbIM/
3aKaHuMBaTbCA
Bropxet

BOEHHbI —

bosilgan materiallarni
tikish/ jildlash
brutto/yalpi
imkoniyat tug‘diradi
harf

bosrna —

go'lyozma —
katta/bosh —

kichik —

harfiy belgi/ifoda

harfiy kod

qog‘oz

yozuv qog‘ozi
pochta gog‘ozi
gimmatbaho —
hisobchi\\buxgalter
bosh —

katta—

ekspert —
materiallarni hisobga
olish bo’yicha —
buxgalteriya/hisob-
xona
buxgalteriyaga oid
hujjatlar
buxgalteriya daftari

buxgalteriyaviy o ‘t-
kazish
buxgalterlik hisobi

maishiy xizmat ko‘r-
satish

maishiy xizmat

...ga katta talab/ehtiyoj
sezilmoq
garamog‘ida bo‘Imoq

tugamoq

budjet
harbiy —

bookbinding
gross

will facilitate
letter

print —
manuscript —

capital/upper-case —
smaU/lowercase
marking/listing by
letters

letter code

paper

writing —
stationery

security
accountant/book-keeper
head —

senior —

expert

accountant who calcu-
lates material value
accounts department

accounting records//
ledgers

accounting books//
ledgers

posting/entry

book-keeping

everyday service//
maintenance
everyday services

to be in great demand

to be dependent on
someone for support
to be exhausted

budget
military —



rogoBoi —
rocyfapCTBEHHbIA —
MECTHbII —
BrompkeTHas gucumnn-
NHa

BrogkeTHas opraHu-
3auns
BrogXeTHO-pUHaAH-
coBasi AUCLUNINHA
BrogxeTHOe perynu-
poBaHwue
BrofxeTHOe PUHAH-
cupoBaHue
'BIOKETHbIE accur-
HOBaHMUA
BromkeTHbIN rof
BrOMKeTHbIN KpeanuT
BomKeTHbIA CUéT
BronneteHb

— L7179 ronocoBaHuns

Biopo
KOHCTPYKTOPCKOE —
— MawunHonmen wn
cTeHorpapuu

— HaxofoK
—norogebl

— MponycKoB
crpaBoyHOe —
Bropokpat
BropokpaTua

B

— agMUHWUCTPATWB-
HOM nopsigke

— BuUAy Heobxoau-
MOCTH

— JanbHenwem

— [asbHelLeM 1Me-
HYEMBIIA...

— AaHHOe Bpems

yillik —

davlat budjeti
mahalliy —
budjet intizomi

budjet tashkiloti

moliyaviy-budjet
intizomi
budjetni tartibga solish

budjetdan mablag*
bilan ta’minlash
budjetdan ajratilgan
mablag‘lar

budjet yili

budjet krediti

budjet hisobi
bulleten/varaqa

ovoz berish bul-
leteni/varaqasi
byuro

konstruktorlik byurosi
stenografiya va ma-
shinka byurosi
topilmalar byurosi
ob-havo byurosi
ruxsatnoma byurosi
ma’lumotlar byurosi
rasmiyatchi
rasmiyatchilik

B

...da/...ga/...bilan
ma’muriy yo‘l bilan

zaruriyat tufayli

keyingi o ‘rinlarda
keyingi o'rinlarda..
deb nomlanuvchi
ayni/shu vagtda

23

yearly —
government —
local —

budgetary discipline

budget organization

budgetary-financial
discipline
budget regulation

budget financing
budgetary allocations

Fiscal/budget year
budgetary credit
budget account
bulletin

ballot

office/bureau
design —
typographies —

lost and found —
weather —
admissions —
information —
bureaucrat
bureaucracy

in
administratively/
officially

in the face of neces-
sity
hereafter/henceforth
hereafter referred to
as...

this time
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— [aHHbIA MOMEHT

— [leKafHbIl CpoK
— [EHEeXHOM Bbl-
pakeHWUn

— KOpHe//KOpeH-
HbIM 06pasom

— HacToslliee Bpe-
mS

— 04WH ronoc
—oTBeT...

— NOJTHOW CTeneHu

B camom gene//peii-
CTBUTENIbHO

B cBA3U ¢ Heo6XoAU-
MOCTbI0

B cBA3K C OTCYTCTBU-
EM

B cBA3M ¢ NnpumMeHe-
HUEM HOBbIX METO-
fos

B cBs3n ¢ 3TUM

B cpeaHem
B cnyyae
B coBokynHocTH

B cuér

B uensx...
BaxHblli/3HaunTeNb-
HbIi

BaxHbIin BOMpoc
BakaHcuA
BakaHTHOe MecTO
Banosas npubbiib
Banosas npogykuuna
BanoBoin foxoa
BanoTa

BantoTHas onepauns

hozirgi/shu paytda

o‘n kun ichida

pul bilan ifodalan-
ganda
tubdan/batamom

bugungi kunda//
110Zirgi Vaqtua

bir ovozdan
...gajavoban
mukammal/to‘la
darajada
haqgigatan/darhaqi-
gat

zaruriyat tufayli//
zaruriyat raunosa-
bati bilan

mavjud emasligi mu-
nosabati bilan//
yo'gligi munosabati
bilan

yangi usullar qo'llan-
ganligi munosabati
bilan

shu munosabat bilan

o‘rtacha
...holda
hammasi
jami
hisobiga
... magsadlarda
muhim

bo‘lib//

muhim masala
bo‘sh/vakant o°‘rin
bo‘sh/vakant o ‘rin
yalpi foyda

valpi mahsulot

yalpi daromad
valuta

valuta muomalasi/
operatsiyasi

the present time/
moment

within ten days
expressed in terms of
money
fundamentally/rar
dically

at the present time

unanimously
in answer
completely/entirely

actually

in the case of neces-
sity

as a result of the lack/
absence of...

in connection with
the use of new me-
thods

in connection with/
as a result of

on the average

in case

in tile aggregate

on account of
with the intention of
important

important issue
vacancy

vacancy

gross profit

gross production
gross income
currency

currency operation



BantoTHbI Kypc
BatmaH
BaxTeHHbI XypHan

BaxTtép

BBepfeHue
BBecTu B npakTuky

BBoauTh B 38611y ae-
Hue
BBogHas uvacTb

BepomocTb

— aHanMTn4yecKoro
yuyéTa

fethekTHaa —

— 3apnnarbl
JOpOXHas —
— pacxofoB

BepomcTBO

Bepaywwinia
— Hay4HbI CcOT-

PyAHNK

— cneynannct

— cneuuanucTt yn-
paBreHus

Bekcernb

Bekcenegartensb
Bekcenegep>atenb

BepHo
BepTukanbHas Kap-
ToTeka

BepxoBHbIi

—Cyh

Bec

— bpyTTO

Beckune BO3pakeHUA

valuta kursi

vatman

navbatchilik daftari//
vaxtajumali

posbon; qorovul

mugaddima/kirish
amalga joriy etish

adashtirmogq/chal-
g'itmoq
kirish qismi

gaydnoma/vedomost
tahliliy hisobga olish
gaydnomasi
nugsonlar
nomasi
maosh gaydnomasi
yo‘l gqaydnomasi
xarajatlar qayd-
nomasi
muassasal/idora/
mahkama

yetakchi

— ilmiy xodim

gayd-

— mutaxassis
boshgarma yetakchi
mutaxassisi
veksel//qarzdorlik
hujjati

veksel beruvchi

vekseldor

to‘g‘r
vertikal kartoteka

oliy

— sud

og‘irlik

— brutto og'irligi
asosli e’tirozlar
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rate of exchange
posterboard
logbook

guard//security
guard

introduction

to put to use//prac-
tice

to mislead

introductory part/
section

register/roll

itemised account

list of defects

payroll
(travel) itinerary
list of expenses

department

leading/chief/senior
research assistant

— specialist
senior specialist

promissory note

issuer of a promis-
sory note

holder of a promis-
sory note

correct

vertical file

supreme
— court

weight

gross —

weighty objections
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Bectn cobpaHue

BeuepHee

— [1eXXypCTBO

— 0by4eHue
BeuepHas

— CMeHa
B3anmMHaa BbIroga
B3anmoBbIrogHOe
COTPYAHNYECTBO
B3aumopgelicTBue
BsanmonomoLb
B3aumonpoBepka
B3nmaHne Hanoros
B3nmatb Hanor
B3Hoc

B3bicKaHue
afMUHUCTPaTUBHOE
ancumnanHapHoe
HanaraTb —
B3bIcknBaTb foNr

B3aTb B apeHay

B3aTb B gonr

B3aTb feHbrn nop
3aknag/zanor

B3aTb pacnucky
Bug

— [OKYMeHTa

— nepesoja

— paboTbl:
BpemMeHHas

no COBMECTUTENb-
cTBY

NMoCTOsIHHAasA
ce30HHas

Buabl pesunsnn

Busa

Bu3npoBaHve Npoek-
Ta [OKyMeHTa

majlisni olib borish//
majlisni boshqarish
kechki

— navbatchilik

— o‘gish/ta’lim
kechki

—smena

o‘zaro manfaat
o‘zaro manfaatli
hamkorlik

o'zaro ta’sir

o'zaro yordam
o'zaro tekshirish
soliglami undirish
solig olmoq

badal

jazo

ma’muriy —
intizomiy —

— bermoq

garzni undirmoqg

ijaraga olmoq

garzga olmoq
garovga qo‘yib pul
olmoq

tilxat olmoq

tur

huju‘atning turi
taijima turi

ish turlari:
vagtinchalik
o‘rindoshlik asosida

doimiy

mavsumiy

taftish turlari
ruxsatnomal//rozilik
belgisi// viza

hujjat loyihasiga rozi-
lik belgisini qo‘yish

to conduct a meeting

evening/night

— shift

— classes
evening/night

— shift

mutual benefit
mutually beneficial
collaboration
Interaction

mutual assistance
mutual inspection
levying of a tax

to levy atax
deposit/payment/
fees/dues

penalty
administrative —
disciplinary —

to impose a —

to exact//force pay-
ment bribe

to take out a lease on/
/to rent

to borrow

to pawn

written receipt
form/kind
—ofadocument
—ofatranslation
—of work:
temporary

having more than
one job

permanent
seasonal

forms of inspection
visa

the signing of a first
draft



Busnt
OPY>KeCTBEHHbI —
HaHecTn —
HeohMUManbHbIA —
ouymanbHbii —
BusuTtHaa kKapTouka
ButpuHa

Bknag
6eCcCpOYHbIi —
CPOYHbIN —
Bknagumk
BknagpbiL

BKNHOUYEHO B OTYéT
BKno4yeHo B naH

BKnwounTtenbHo

BkO4MTbL B CNUCOK
Bkpartue

BnvsHwne
BHaém/BHalMbl
BHe ouepegn/sHe-
ouyepefHoi
BHefpeHune

BHennaHoBas paboTa

BHennaHoBble MePO-
npusaTUA
BHennaHoBbI
BHecny>ke6Hoe Bpemsi

BHecny>XebHbl

BHecTU fAcHOCTb
BHelLKonbHan pabota

BHellHee cornaco-
BaHwue
BHewHeTOprosoe
06befnHeHNe

tashrif
do‘stona —
— buyurmoq
norasmiy —
rasmiy —
tashrifnoma
ko'rgazma

omonat

muddatsiz —
muddatli —
omonatchi

gistirma ilova//sugma
varaq

hisobotga kiritilgan
rejaga kiritilgan

shu jumladan//
...qo'shgan holda
ro‘yxatga kiritmoq
gisgacha

ta’sir

ijaraga

navbatdan tashqari

amalga oshirish//
tatbiq etish
rejadan tashqari ish

rejadan
tadbirlar
rejadan tashgari
xizmatdan tashqari
vaqt

xizmatdan tashqari//
xizmatga aloqgasiz
aniglik kiritmoq
maktabdan tashqari
ishlar

tashqi kelishuv

tashqari

tashqgi savdo birlash-
masi
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visit

friendly —

to pay a visit on
unofficial —

official —

business card

store window//show-
case

deposit

demand deposit
fixed-term —
depositor/investor
supplementary sheet/
/inset

taken into account
incorporated into
the plan

inclusive

to indude in a list

in brief//briefly
influence

by rent

out of form//extraor-
dinary
introduction/inco-
rporation

work not included in
apian

unplanned measures

unplanned
leisure time

leisure

to clarify
extracurricular acti-
vity

external agreement

foreign trade associa-
tion
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BHeLIHeTOProBbIi
BHewWwHeTOProBbIi
o6opoT

BHeLWHWA LOKYMEHT

BHelWHWIi 3aém
BHewHAa Toproens
BHewwTaTHbI’

BHewiTaTHas [o0/1K-
HOCTb

BHyTpeHHee corna-
coBaHue
BHYTpeHHMI

— JOKYMEHT

— PbIHOK
BHyTpeHHAA onucb
BHYTpeHHAR TOp-
rosns
BHYTpUX03AACTBEHHD I
pacuér
BoeHusnposaHHas
oxpaHa

BoBnekatb B pa6oTy

BoeHHbI 6rogKeT
Bo3BpaTuTh fonr

Bosspaty He nogne-
KUT

Bo3rnaButb KomMwuc-
cuto

Bo3rnasutb yupex-
feHwne

Bo3gepxatbcsa
Bo3fepxaTtbca oT
ronocoBaHus
Bo33BaHue/obpale-
Hue/npu3bIB
Bosnaratb 0TBETCT-
BEHHOCTb

tashqi savdoga oid
tashgi savdo aylan-
masi/ oboroti
tashqi hujjat

tashqi garz
tashqi savdo
shtatdan tashqari

shtatdan
lavozim
ichki kelishuv

tashqari

ichki

— hujjat

— bozor

ichki ro‘yxat/xatlov
ichki savdo

ichki xo'jalik hisobi

harbiylashtirilgan
go‘riqchilar/ go‘rig-
lash

ishga tortmogq//ishga
jalb gilmoq

harbiy budjet
garzni to‘lamoq/
gaytarmoq
gaytarilmaydi

komissiyaga boshchi-
lik gilmoqg
muassasani/idorani
boshgarmoq//
muassasaga/idoraga
bosh bo'lmoq
betaraf qolmoq

ovoz berishda betaraf
golmoq

murojaat/ murojaat-
noma/ chaqiriq
mas’uliyat yuklamoq

foreign trade
sum of foreign trade

a document issued by
an outside organi-
zation

foreign loan

foreign trade

not on the permanent
staff

a position not on the
permanent staff
internal agreement

internal

— document
— market
inventory
internal trade

payments within a
given institution
military protection

to draw into work//
to attract to ajob
military budget

to repay//to pay off
one’s debts

not to be returned

to head a commission

to head an establi-
shment

to abstain
to abstain
voting)
appeal/call

(from

to assign responsi-
bility



Bo3noxunTtb
Bo3mecTutb

Bo3mecTnTb ybbITOK

Bo3meleHune

BosHarpaxpeHwne/
npemMmpoBaHue
BosHarpaxaeHue fe-
HeXHoe

BospaxaTb npoTuBs
npeaoxXeHNs
Bo3paxkeHue
Bonokuta
Bonoknta bymaxHas
BonbHOHaéMHbI

— pabounii

— TPYA
Bonpeku//HecmoTps
Ha

Bonpoc

BonpocHuk

Bonpocbl 3a4yucre-
HUsA

BoccTaHaBnmBaTh CBSI-
3n

BoccTtaHOBUTbL

BoccTaHOBUTL B 0/1-
XKHOCTH
BoccTtaHoBneHme
BocTpeboBaHue

BocTpeboBaTb
BoTtym

— foBepus
— HefoBepus

yuklamoqg
to'lamoq; undirmoq

zararni to‘lamoq//
zarar o'rnini to‘ldir-
mogq//zararni un-
dirmoq

tovon/badal

mukofotlash/taqdir-
lash
pul bilan mukofotlash

taklifga e’tiroz bil-
ttinman

e’tiroz; qarshilik
sansalorlik
gog‘ozbozlik
yollangan/yollanma
yollanma ishchi
yollanma mehnat
...gagaramay

savol; masala
savolnoma/so‘rog-
noma

gabul masalalari

alogalami tiklamoq

tiklamoq//o‘z o‘rniga
gaytarmoq

0‘z lavozimigal/vazi-
fasiga tiklamoq
tiklash/tiklanish
so‘rab olish//talab
qgilib olish

so‘rab olmog//talab
qgilib olmoq
bildirish

ishonch —
ishonchsizlik
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to assign

to refund//reimbur-
se// compensate

to recover losses

compensation/reim-
bursement
reward/compensa-
tion/ remuneration
a monetary reward//
compensation

to demur to a pro-
nncal

objection

red tape

red tape

civilian

civilian worker
civilian labor

in spite of//despite

question; problem
questionnaire

enrollment question-
naire

to restore ties

to restore

to restore to office

restoration
claiming

to claim
vote

— of confidence
— of no confidence
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Bpalarowasaca Kap-
ToTeka

BpemeHHaa HeTpy-
[0Ccnoco6HOCTb
BpemeHHas paboTa
BpemeHHO ucnon-
HATb 06A3aHHOCTH...

BpemeHHOe xpaHe-
Hue

BpeMeHHbI
BpyuHyto
BceMupHbIi/Mnpo-
BOM
Bcnepcteue
paLeHus
BckpbiBaTb Hepo-
cTaTku

BcTynuTb B lO/MKHOCTb

COK-

BcTynuTb B nepero-
BOpbI

Bxopgdawaa koppe-
CNOHAeHL A
BxogsLmne [OKYMeH-
Tbl

Bxogswmin xxypHan

BuepHe
Bbi6opHas p[osix-
HOCTb

BbIGOPHOCTL pyKoO-
BOASLLMX OpraHoB

BbIGOpHbIE OpraHbl

Bbli6opoyHas npo-
Bepka

Bbl60pbI

BbiBecTM U3 cocTaBa
KoMUccum

aylanma kartoteka

ishga vagtincha layo-
gatsizlik/yarogsizlik
vagtinchalik ish
vaqtincha... vazifasini
bajarmoq

vagtinchalik saglash

vagtinchalik

go‘l bilan//qo‘lda
butun dunyo//dunyo-
viy

gisqartirish sababli

kamchiliklarni fosh
gilmoq

lavozimni bajarishga
kirishmoq
muzokara boshlamoq

olinma/kelgan xat-
xabarlar
olinma/kelgan huj-
jatlar

olinmalar qayd daf-
tari

goralama//xomaki
saylov yo'li bilan tayin-
lanadigan lavozim/
mansab// saylanadi-
gan lavozim

rahbar organlarning
saylov yo‘li bilan
tayinlanishi
saylanma organlar

tanlab tekshirish

saylov

komissiya tarkibidan
chigarib/ o'chirib
tashlamoq

rotating card file//
rolodex

temporary disability,
incapacity
temporary work__
to temporality carry
out the responsibili-
ties of ...//to act as ...
temporary storage

temporary
by hand//manually
worldwide

as a result of reduc-
tions

to reveal shortcom-
ings

to assume office

to enter into nego-
tiations

incoming correspon-
dence

incoming documents

journal which acce-
pts incoming cor-
respondence
in the rough
elected office

election of governing
organs

electoral/elective
organs
spot check

election
to expel
commission

from a



BbiBof/3aK10UEHME
— 9KCnepTuU3bl
Bbirosop

— B NpunKase

— C npegynpexge-
HUem
Bbiroga/npnobbinb

Bbiroga s3anmMHas
BbirogHble ycnoBus
forosopa

BbigaHo cBugeTesib-
CTBO

BblgaTtb

— aKKpeauTuB
— [leHbrn

— paspelleHue

— CBWAETENLCTBO

— cnpaBkKy

Bblgayva

Bblgaya 3apaboTHOIA
nnatbl

Bblfaya npogyKumm

BbIgBMXHOI ALWMK
BbIiBUHYTb KaHAW-
fatypy

BblgeneHne B camo-
cToATeNbHOE nNpefg-
npusTue

BblgennTb nepsooye-
pefHble 3agaun

BblgennTb uUMTaTy
KYpCMBOM

Bblgenntbca B camo-
CTOATeNbHbIN oTaen

xulosa

ekspertiza xulosasi
hayfsan

buyruqda e’lon
gilingan —

ogohlantirish bilan —

foyda/ manfaat/
daromad

0‘zaro manfaat
shartnomaning
foydali shartlari
guvohnoma berilgan

bermoq

akkreditiv. —

pul —

ruxsat —
guvohnoma —
ma’lumotnoma —
berish

maosh berish//ish
haqgi berish
mahsulot berish; mah-
sulot ishlab chiga-
rish
tortma/g‘aladon
nomzodini qo‘ymoq/
ko‘rsatmoq
mustaqil korxonaga
ajralish// mustaqil
korxona boiib ajralib
chigish

eng zarur vazifalami
ajratib olmoq//bi-
rinchi navbatdagi
vazifalarni ajratib
olmoq
sitatani/igtibosni
kursiv bilan ajratib
ko'rsatmoq

alohida bo'lim bo‘lib
ajrahb chigmoq

conclusion

of a panel of experts
reprimand

— in an order

— with a warning
profit/benefit

mutual benefit -
beneficial terms ofan
agreement

a certificate/license
has been issued

to issue//give out//
grant

—a letter of credit
— money

— permission

—a license/certificate
—a certificate
issuing/distribution
salary distribution

distribution of out-
put

sliding drawer

to announce one’s
candidacy

leaving one organisa-
tion and forming an
independent one

to separate the most
importan tasks

to italicise a quota-
tion

to break away into an
independent
department
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BblgepxaTb 3ajaH-
Hble pa3smepbl
BbigepXaTb npo6-
Hble UCMbITaHUA
Bble3g B KOMaHAu-
POBKY

Bble3 paspelmnTb

Bble3gHas ceccus
Bbi3oB

BbIiiTn

— B OTCTaBKYy

— 13 cocTaBa KOMMC-
cum

— U3 JONTOB

— 13 61oKeTa

— Ha paboTy
Bbiknagkn matema-
TUYecKne

Bbiknagkn Teopetu-
YyecKkue

Bbikyn

BbIKynuTb
BbIKynuTbCA

BbiHecTn 6narogap-
HOCTb

BblHecTu 3akntoye-
Hne

BblHeCTN peLueHne

BbiHecTu pelueHune
KOMMUCCUN Ha Cc06-
paHue KonnekTuea

BbinucaTb NPOMNycK

berilgan o'Ichamlarga

rioya gilmoq
dastlabki sinovlardan
0‘tmoq

xizmat safariga io‘-
nash/ketish

yo‘lga chiqishga
ruxsat/ijozat berilsin
sayyor sessiya
chagqirig/chaqiruv/
taklif

chigmoq; qutulmoq
iste’foga chigmoq
komissiya tarkibidan
chigmoqg

garzdan qutulmoq
budjetdan chigib
ketmoq//budjetdan
ortigcha sarf gilmoq
ishga chigmoq
matematik amallar

nazariy asoslar/amal-
iar

gaytarib olish/evaz
uchun to‘lanadigan
pul

pul to‘lab qaytib
olmoq

pul to‘lab qutulmoq

tashakkur e’lon qil-
moq
xulosa chigarmoq

garor chigarmoq
komissiya garorini
jamoa yig‘ilishiga olib
chigmoq

ruxsatnoma yozib
bermoq

to remain within an
assigned scale
to undergo testing

departure on a busi-
ness trip
to allow departure

assizes
call/summons/invita-
tion

to exit/leave

to retire

to leave a commis-
sion

to be freed of debt
to exceed budget
limitations

to leave for work
mathematical calcu-
lations

theoretical calcula-
tions
redemption/ransom

to redeem/ransom

to be redeened//
ransomed
to thank

to pronounce a
conclusion

to pronounce a
decision

to pronounce the
decision of a com-
mission at an orga-
nisational gatzering
to write out a permit



Bbinncka

— n3 uctopumn 6ones-
HU

— N3 NpukKasa

— 13 NPOTOKONa

— u3
KHKKWN
Bbinnata/nnatéx

— BO3HarpaxpgeHus
— [eHer

—ponra

— neHcumn
Bbinnatute 3apaboT-
Hyl nnarty
BbinonHeHune/nc-
nosiHeHMe
BbinonHeHne 3aja-
HUSA

BbINONHUTL NNaH
BbinonHnTb paboty

TPYyLOBOW

BbINonHNUTL ycnosus
fjorosopa
BbInpasuTb nonoxe-
Hue

BbinyckHuK
BblpaxkaTb 6narogap-
HOCTb

Bbipasntb roTtos-
HOCTb

Bbipa3sutb npusHa-
TeNbHOCTb

BblpacTutb Kagpbl
BbicBo6oAuBLLMECA
cpeacTBa
BbicB06OAUTL

— YaCcTb 060OPOTHbLIX
cpeacTs

ko‘chirma
kasallik tarixidan —

buyrugdan —
bayonnomadan —

mehnat daftarcha-
sidan —

to‘lov

mukofot to'tovi

pul to‘lovi

garz to‘lovi

nafaqga to’lovi

ish haqi to'lamoq//
maosh to'lamoq
bajarish//ijro etish

vazifani bajarish

rejani bajarmoq
ishni bajarmoq

shartnoma shartlarini
bajarmoq

ahvolni tuzatmoq/
yaxshilamoq
bitiruvchi

tashakkur bildirmoq
tayyor ekanlikni
bildirmoq

min natdorchilik
bildirmoqg// minnat-
dorchilik izhor etmoq
kadrlar yetishtirmoq
bo‘shagan mablag'lar

ayirmogqg/ajratmogq;
bo‘shatmoq
aylanma/muomala-
dagi mablag‘laming bir
gismini bo‘shatmoq

extract

— from a medical case
history

— from an order

— from minutes/
protocol

— from a record

payment

award payment
disbursement

to pay off debts
pension payment
to pay out salary

fulfillment/execution

fulfillment of an
assignment

to fulfill a plan

to complete one’s
work

to cany out the terms
of an agreement

to rectify a situation

graduate
to express gratitude

to express//declare
readiness
to express gratitude

to develop personnel
materials no longer
needed for work

to release

to release a portion of
working funds



A4

Bbicnyra net

Bbicokas kBanugu-
Kauums

Bbicokasa oueHka
Bbicokas npubbiib
Bbicokass npoun3Bo-
AVTeNbHOCTbL TPpyda
BbicoKue LeHbl
Bbicokui

BbIicokuin goxop,

Bbicokuii Hanor
BbICOKUIT ypOBEHb
Bbicokuii ypoxkaii
BblcoKoe 3BaHMe
BbIcoKoe NosoXxeHue
BbICOKOAOXOAHbI

BbICOKOKaYeCTBEH-
HbI
Bbicokoonnaynsae-
MbIiA

BbicTynunu
BbicTynutb

BbicTynneHue

Bbiclwee o6pasoBa-
Hue

BhicLuee yye6Hoe 3a-
BefeHme

BbicLunii

Bbiclinii opraH ro-
CyAapCTBEHHOI BMacTu

BbiTpeboBaTtb HyX-
Hble [OKYMEHTbI
Bbixog Ha paboTty
BbIxognTb ©3 ynoT-
pe6neHns
BbluncneHne npo-
LeHTOB

belgilangan xizmat
muddatini ado etgan-
lik

yuqori malaka

yuqori baho
yudori/katta foyda
yuqori mehnat
unumdorligi
yugori/baland narxlar
odiy; yugori/baland/
katta

katta/yuqori daro-
mad

yuqori solig
yuqoril/yuksak daraja
yuqori hosil

yuqori unvon

yuqori martaba
serdaromad

a’lo/yuqori sifatli

katta maoshli//yugori
haq toianadigan
so‘zga chiqdilar
s0'zga chigmoq

so‘zga
so'zlash
oliy ma’lumot

chiqish//

oliy o'quv yurti

yugori/oliy
davlat hokimiyati-
ning oliy organi

kerakli hujjatlarni
talab gilib olmoq
ishga cliigish
iste’'moldan/qo‘l-
lanishdan chigmoq
foizlarni hisoblab
chigarish

years ofservice//long
service

high qualifications

high mark/grade
high profit

high labor producti-
vity

high goals

high

high income

high taxes

high level

abundant harvest
high rank

high position
high-paying//highly
profitable
high-quality

high-paying

came forward

to come forward//
come out
address/speech/
performance

higher education

institute of higher
education
higher/supreme
high governing body

to request the neces-
sary documents
departure for work
to fall into disuse

calculation of inte-
rest/percentage



BbluncnutenbHas
MalumHa
BbluncnurtenbHble
paboTbl
BbluncnuTenbHbIi
LeHTp

Bbluncnutb

BbILLIEN3T0XeHHbI

BbILLIEN3N0XEHHbIE
ZoBogbl
BblLLeHa3BaHHbI

BblLLenpuBefeHHbI

BoiwecTosiwas op-
raHuzaums
BbliwecTosiLuii opraH
BblLLeyKa3aHHbIi

BblILLEyNoOMsAHYThIi

BbISsBUTb HejocTaT-
KN B pabote
BbISIBUTb [OMNOHMN-
Te/IbHble BO3MOXHO-
cTu

BbISIBNATL OLLINGKM

[MazeTa

MaseTa ¢ 06bABNEHU-
AMn

MaseTHas Gymara

[MaseTHasa crartbA
apaHTUNHOe NNCb-
MO

apaHTWiiHbIA goro-
BOP

FapaHTUHBIA CPOK

hisoblash mashinasi
hisoblash ishlari
hisoblash markazi

hisoblamog//hisoblab
chigarmoq

yuqorida bayon etil-
gan

yugorida bayon etil-
gan dalillar

yugorida gayd etilgan//
mazkur

yudorida keltirilgan//
mazkur
yuqgori/rahbariy
tashkilot

yuqori idora/organ
yugorida Kkeltirilgan/
ko'rsatilgan

yugorida eslatib o ‘til-
gan

ishdagi kamchilik-
lami ochmoq
go'shimcha imkoni-
yatlarni aniglamoq

xatolarni aniglash

r

gazeta/ro'znoma
e’lonli gazeta//e’lon-
lar gazetasi

gazeta qog'ozi//
gazetabop qog'oz
gazeta maqolasi
kafolat xati

kafolatli shartnoma

kafolat muddati

computer
computations
computer center

to calculate
foregoing

foregoing reasons//
arguments
aforementioned
aforementioned

higher organization

higher body
foregoing

aforementioned

to reveal shortcom-
ings

to reveal additional
opportunities

to reveal mistakes

newspaper
advertiser

newsprint

newspaper article
letter of guarantee

guaranteed agreement/
/warranty agreement
warranty
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FapaHTMPOBaHHbIN
3apaboToK
MapaHTMpoBaTH
MapaHTWii

Macutb gonru

oe, Korga M Kem
pa6oTan
FeHepanbHbIN
AVpPeKTOp

ep6

Mep6oBas neyatb
MM6Koe pyKOBOACTBO

["naBa
["naBa npaBuUTeNbLCTBA

[NnaBHasi KHUra
["naBHOe ynpaBneHue

naBHbIA
CnaBHbI BOMpoc

["nacHo

[FnacHocTb
Fny6okve npoTmBO-
peuuns

Fny6okoe wnsyyeHue
Bonpoca

log

lofoBoO GrOKET
MogoBoii foxon
ogoBOM OTYET
[f0n10BOTAMNCTBO
Monoc

["onoca nsbuparenei
TonocnoBHoe 06BU-
HeHue

[TonocoBaHune
[TonocoBaTb
Conocosatb npeano-
XeHume

lonble dakTbl
MoHopap

kafolatlangan maosh

kafolat bermoq
kafolat

garzlarni toiamoq/
uzmoqg

gachon, qayerda va
kim bo‘lib ishlagan
bosh direktor

gerb

gerbli muhr
uddaburon/mohirona
rahbarlik

bob; boshliq
hukumat boshlig'i

asosiy kitob
bosh boshgarma

bosh/asosiy/muhim
eng muhim masala//
eng asosiy masala
ochiqg/oshkora
oshkoralik

jiddiy garama-qar-
shiliklar

masalani chuqur o‘r-

ganish

yil

yillik budjet
yillik daromad
yillik hisobot
uquyvsizlik
ovoz

saylovchilar ovozi
asossiz ayblash

ovoz berish

ovoz bermoq
taklifni ovozga qo‘y-
moq

qurug dalillar

galam hagqi//gonorar

guaranteed income//
earning

to guarantee
guarantee

to liquidate debts

previous employment
general director

seal
a stamp bearing a seal
flexible leadership

chapter

head of the govern-
ment

ledger

central administra-
tion

head/chief

main issue

openly/publicly
publicly

deep contradictions/
/conflicts

a deep study of an
issue

year

annual budget
yearly/annual income
yearly/annual report
bungling/muddling
vote

votes of the electorate
unfounded accusa-
tion

voting

to vote

to put a motion to a
vote

bare facts
honorarium/royalties



CoHOpapHbIA (hoHS

[Topu3oHTanb
["opoa
FropoXkaHuH

FocaBTOMHCMNEKLMS
(FAN)
MocnogcTByloLee
MHeHue
MocypapcTBeHHas
BMacTb
MocypapcTBeHHas
aucuMnanHa
MocypapcTBeHHas
KasHa
MocypapcTBeHHas
MallvHa
MocypapcTBeHHas
noLwnHa
MocypapcTBeHHas
npemus
MocypapcTBeHHOE
130aTenbCTBO
MocygapcTBeHHOE
npaeo
MocydapcTBeHHOE
npeanpusitue
MocypapcTBeHHOE
yupexzieHue
MocypapcTBeHHOE
CTpaxoBaHue
FocysapcTBeHHOE
XpaHeHue
locyfapCTBEHHOCTb

FocypapcTBEHHbIE
rpaHuLbl
locyfapcTBeHHbIN
— 6aHK

— 6rookeTt

— FMMH

— peATenb

— 3aém

— KOHTpOJ1b

galam hagi jamg‘ar-
masi/fondi
gorizontal/yotiq chiziq
shahar

shaharlik

davlat avtonazorati
(DAN)

hukmron fikr//ustun
kelgan fikr

davlat hokimiyati

davlat intizomi
davlat xazinasi
davlat mashinasi
davlat boji

davlat mukofoti
davlat nashriyoti
davlat huquqi
davlat korxonasi
davlat muassasasi
davlat sug'urtasi
davlat tomonidan
saglanishi
davlatchilik//davlat
tuzumi

davlat chegaralari
davlatga oid/garashli
davlat banki

davlat budjeti

davlat madhiyasi
davlat arbobi

davlat zayomi
davlat nazorati
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fund for the payment
of honoraria
horizontal line

citydweller/towns-
person
traffic police

prevailing opinion
official

thority
official discipline

power, au-

state treasury

mechanism of qover-
nment
state customs//duty

state price

state publishing hou-
se
constitutional law

government under-
taking//state enterprise
government institu-
tion

state insurance

government storage
official status
national borders

state/national/official
— bank

— budget

— national anthem
— states person

— federal loan

— government mo-
niton ng
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— KpeauT
— Hasior
— cTaHgapT

— cTaTyc
— cTpoi

— thnar

— thoHp
[ocygapcTBo
MoToBas npofyKuna
[[0TOBUTbL Kagpbl
[oToBUTL MaTepuasbl
K foknagy

["oToBbIE MAaHbI
I"panyc
["pagyvpoBaTb
["paxxgaHuH
paxkgaHcTBO
pamoTa

Mpacpa

— B aHkerte

Mpaunk

— 0TNyCKOB

Mpadmyeckmne noct-
poeHuns
panyeckme cok-
paLleHmns

Moy

— CeKpEeTHOCTM

— cornacoBaHus
— YTBepXaeHuns
— opraHusauumn

Mpy6as owwnbka
[py6bIin NnoacyéT

["py3oBnageneL,
['py30BOIi aBTOTpaH-
crnopT

davlat krediti

davlat solig'i

davlat yagona nus-
xasi//davlat ando-
zalari---------------
davlat magomi
davlat tuzumi/tuzi-
lishi

davlat bayrog‘i
davlat jamg‘armasi
davlat

tayyor mahsulot
kadrlar tayyorlamoq
ma’ruzaga material-
lar tayyorlamoq
tayyor rejalar
daraja

darajalarga bo‘lmoq
fugaro

fuqgarolik

yorliq
bolma/ustun/grafa
so'rov varagasidagi—
jadval/grafik

ta’tillar jadvali
jadvaliy tuzilmalar

jadvaliy gisqartmalar

ustxat

maxfiylik ustxati
kelishilganlik ustxati
tasdiglash ustxati
tashkilot ustxati
qo‘pol xato
xomaki/taxminiy
hisob

yuk egasi

yuk avtotransporti

— government loan
— official tax
— national standard

— official status

— system of govern-
ment

— state flag

— state fund

state

finished product

to prepare personnel
to prepare material
for a report
prepared plans
degree

to calibrate/graduate
citizen

citizenship
document/deed
column

—in aform
graph/chart/time
table

schedule of leaves of
absence
graphs/charts

graphic abbrevia-
tions//literal abbre-
viations

seal/stamp

— of secrecy

— of agreement

— of approval

— of an organisation
gross/flagrant error
rough calculation//
estimate

owner of cargo
trailer/truck



py3oBble onepaumu
py3oo6opoT

Mpy3ooTnpaBuTENb
Mpysonony4aTesnb

"py3onoTok
Mpynna

—  pepakKTopoB-
nepeBoivMKOB
pynnosasa cuctema
perucTpauun
MpynnosLmHa
M'ymaHuTtapHaa rno-
MOLLb

Jasatb

— BaXKHOe nopyue-
Hue

— BbIToBOp/genaTb
3amMevaHue
—3ajaHune

— pyKoBOASLLMe YKa-
3aHuA

[JaBuTb cBOMM aBTO-
puteToM

[LaHHble/cBefeHNS
— 0 paboTe no co-
BMECTUTENCTBY

[aHHbIn BOMpoC

Japosoii/6ecnnart-
HbIi

Jarta

— Bblgaun

— 3ano/iHeHus

— UCMOJIHEHNS

yuk tashish jarayon-
lari/operatsiyalari
yuk oboroti//yukning
muomalada boiishi
yukjo‘natuvchi

yuk oluvchi/qabul
giluvchi

yuk ogimi

guruh
muharrir-tarjimon-
lar guruhi
ro‘'yxatga olishning
guruhiy tizimi
guruhbozlik
insonparvarlik yor-
dami

il
bermoq

muhim topshiriq —
tanbeh —

topshiriq —
rahbariy ko'rsatma-
lar

0'y obro‘si bilan taz-
yig o‘tkazmoq/
ko'rsatmoq
ma’lumotlar

o ‘rindoshlik asosi-
dagi ish hagida —

bu masala//ushbu
masala
tekin/bepul

sana

berilgan sana(si)
to‘ldirilgan sanasi
bajarilish sanasi

shipping operations
goods turnover

shipper/consignor
receiver

consignee

group

— of editors and
translators
registration by group

clique
humanitarian aid

to give

to charge with an
important mission
—a reprimand

— an assignment

— operating inst-
ructions

to oppress

data/facts
information on ind-
ividuals with more
than one job

this issue
free
date
— of issue

— of completion.
— of implementa-
tion/execution
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— nocTtynsieHns
— NoAroToBKuM

— npubbITNA

— MPUCBOEHNS Yyue-
HOro 3BaHusA

— MPUCYXKAEHUS YYUé-
HOli cTeneHu

— pOXAeHnSs

— ybbITUA
[aTtupoBaHHbIi

— JOKYMEHT
JaTtupoBaTb

JaTb BO3MOXHOCTb

[Jatb 06¢cTOATENBHOE
pasbAaCHeHMe
Jawowunin 6onbwyto
BbIFOgYy

[BoiHasa 6yxranTte-
pus

[ByCcTOpOHHEE cO-
rnatieHue
[BYyCTOPOHHUIA

[ebaTbl/obeyxaeHne

OebeT
[e6eToBaTh

[ebeToBaTb CYET
Oebutop
[ebuTtopckasa 3agon-
)KEHHOCTb

OeBunubs pamunusa
JexypHble umTatbl

[exypHblii agMUHK-
cTpaTtop

kelib tushish sanasi
tayyorlash sanasi

yetib kelish sanasi
ilmiy unvon berilish
sanasi

ilmiy daraja berilish
sanasi

tugTiisn sanasi
jo‘nab ketish sanast
sanasi yozilgan

— hujjat
sanasini
qo‘ymoq
imkoniyat bermoq

yozmoq/

to‘lig tushuntirish
bermoq

katta foyda beruvchi//
serfoyda

ikki yoglama buxgal-
teriya

ikki tomonlama bitim

ikki yoglama/tomon-
lama
munozara/muhoka-
ma

debet
debetlamoq//debetga
yozib go'ymoq
hisobni debetga yozib
go'ymoq
debitor/qarzdor
debitorlik garzi

gizlik davridagi fami-
liyasi

doimiy qo'llanuvchi
sitatalar// siygalan-
gan iqtiboslar
navbatchi adminis-
trator/ma’mur

— of receipt

— date of impleme-
ntation//execution
— of arrival

— of receiving an
academic rank

— of receiving an
academic rank

— of birth

— of departure
dated

— document

to date

to grant the possi-
bility to

to give a thorough
explanation

to yield a great profit

keeping two sets of
records// engaging in
under-the-table
transactions

bilateral agreement

bilateral
debate/discussion

debit
to debit

to debit an account

debitor

debt veceivable;
accounts receivable
maiden name

frequently-used
guotations

administrator on
duty



[esaByunpoBaTb

[esaBynpoBaTb CBOE
3asABfieHne

[Je3nHiopmaLMoHHbIe
CBeAeHus

JesnHhopmauyma

[Je3opraHuzayus

[e3opueHTunpoBaTb

[elicTBue goroBopa

[eAcTBMTENbHOCTb
LOKYMeHTa
[JeiicTBoBaThH Ha oc-
HOBe 4O0r0BOPEHHOC-
™

[eictBoBaTb Mo
[OBEPEHHOCTU
[JelicTBylowne 3aKo-
Hbl

Jekapa

JekaH

[ekaHaTt
Jeknapauunsa
JeknapuposaTb

OekpeTt

[eKpeTHbI 0TNyCcK
[enatb fjoknag
[enerat

Jenerauunsa

voz kechmogq//rad
gilmoq

0°‘z aytganlaridan/
gapidan gaytmoq//
0°‘z bayonotini bekor

gilmoq
chalg‘ituvchi xabar-
lar// buzib ko‘r-

satilgan ma’lumot-
lar

yolg'on xabarlar be-
rish//xabarlarni bu-
zib ko'rsatish
buzg‘unchilik//ishni/
tartib-intizomni bu-
zish

noto g n fikr tug'dir-
mogq// adashtirmog/
chalg‘itmoq
shartnomaning amal
qilishi

hujjatning haqiqiyligi

shartnomaga asosan
ish ko‘rmoq

ishonchnoma asosida
ish ko'rmoq
amaldagi/joriy
gonunlar

0 ‘nkunlik

dekan

dekanat
bayonotnoma
bayonotnomada ko‘r-
satmoq//bayonot-
nomada e’lon qil-
moq

dekret

homiladorlik ta’tili
ma’ruza gilmoq

vakil
vakillar/delegatsiya
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to disavow

to disavow ones dec-
laration// to recant

deliberately mislead-
ing information

disinformation

disorganization

disorientation

(legal) force of a
treaty
validity of a document

to act on the basis of
acontract

to act hy proxy//
power of attorney
operating/functiong
laws

ten days//ten-day
period

dean

dean’s office
declaration

to declare

decree
maternity leave
to give a report
delegate
delegation
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[enernposatsb; nepe-
faBaTb MOIHOMOYUSA

[JennkaTtHblii Bonpoc
Adenukr

[eno

[enoBas o6cTaHOB-
Ka

[enoButocTb

Jenosble 6ymarm

[enoBble KayecTBa
paboTHMKa
[enonponssogntennb
[enonpons3sBoLCcTBEHHbIe
npoueccol
[Jenonpov3BoaCTBeHHb I
rog
[enonpon3BoacTeo

[JenbHoe npepanoxe-
Hue
[JemMoHCTpaTUBHbIN
yxof

Aemnuur
[eHexHas egnHuua

[LeHexxHas HagbaBKa
[eHexHast Harpaga
[eHexHas pegopma

[eHexHble cpeacTBa
[JeHexHo-BeleBas
notepes

[eHexxHoe BO3Harpa-
XaeHune
[eHoHcnpoBaTb f0-
rosop

[eHbru

Aenosnt
[enosntHas KBUTaH-
uma

vakil gilib yubormoq;
vakolatni bermoq

nozik masala
delikt/jinoyat//g‘ayri-
gonuniy harakat
hujjatlar yig‘majildi
ishchan vaziyat//
ishchanlik holati
ishchanlik/ishbilar-
monlik

rasmiy qog‘ozlar//
ish qog'ozlari
xodimning ishchanlik
xislatlari

ish yurituvchi

ish yuritish jarayon-
lari

ish yuritish yili

ish yuritish
foydali taklif

namoyishkorona
tashlab chiqib ketish
demping
pul birligi

ustamapul
pul mukofoti
pul islohoti

pul mablag'lari
pul-buyum lotereyasi

pul bilan mukofot-
lash//pul mukofoti
shartnomani bekor
gilmog

pul

depozit

depozit pattasi

to delegate; to trans-
fer one’s powers;

a delicate issue
crime//unlawful act

flle(document file)
professional atmosp-
here

efficiency

official papers//
business papers
professional qualities
ofaworker

office worker
processes of office
work//paperwork
working year

office-work//paper-
work

sensible ideal//sound
idea

pointed resignation

dumping

monetary unit//unit
of currency

bonus

monetary award
currency reform//
monetary reform
funds/means
lottery/raffle

reward/recompense/
fee

to renounce an
agreement

money

deposit

deposit slip//receipt



JenoHeHT
[enoHupoBaHue

LenyTtaTckoe ypgoc-
TOBepeHUe
[epxartenb akyuit

[epxaTb feHbrn B
6aHKe

[JeTanbHoe onucaHue
[eTanbHoe pasbsc-
HeHue

JeTanbHbli

— pasbop

Jetanu nnatexa
[e-thakTo

JedekT
JedekTHaa Bepo-
MOCTb

Oecdununt
JeueHTpanusauns

[e-tope

Neatenv/arenT/
npegcTaBuTenb/no-
CpefHnNK
[eAaTenbHOCTb
Jdnarpamma
[vnarpamma pocta
[vnarpammHble Kpu-
Bble

Ownanor
JnameTpanbHo npo-
TUBOMOJIOXKHbIE MHe-
HUsA

JukToBaTtb

— TeKCT foKnaga
— YC/0BYS I0r0BOpa

JvHamunKa nponseo-
AUTENbHOCTU Tpyga

deponent
deponentlash

deputatlik guvohno-
masi
aksiva egasi//aksiya-
dor
pulni bankda sagla-
moq
batafsil bayon/tavsif

batafsil izoh

batafsil

— tekshirish//tahlil
gilish

to‘lov magsadi
de-fakto/darhagiqat/
hagigatda
nugson/kamchilik
nugsonlar gaydno-
masi
defitsit/kamyoblik
markazlashtirish
tizimini yo‘qotish//
nomarkazlashtirish
de-yure//huquqiy
asosda

arbob/age nt/vakil/
vositachi

faoliyat

diagramma

o'sish diagrammasi
diagramma egri chi-
ziglari

mulogot; suhbat
butunlay garama-
garshi fikrlar

aytib yozdirmoq;
majbur qilmoq
ma’ruza matnini —
shaithoma shartlarini
gabul gildirmoq
mehnat mahsuldor-
ligi dinamikasi

depositor

sealed safe custody
account
certification of
deputy status
shareholder

to keep money in a
bank

adetailed description.
a detailed explanation

detailed
— analysis

a detailed
de facto

defect/shortcoming
a register of defects

deficit/shortage
decentralization

de jure

agent/representative/
broker/ middle-man/
mediator

activity

diagram

growth chart

curve (on a diagram)

dialogue
diametrically oppo-
sed views

to dictate

— the text of a report
to dictate terms

dynamics of labor
productivity
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AnHamMnyHoCTb
npovecca
Avnkypbep

Aunnom
AnnnomaTtnyeckune
OTHOLUEHMNA
OvnnomaTtnyeckui
UMMYHUTET
OvnnomaTtnyeckui
Kopnyc

JunnomHaa pabota
AvnnomHoe cBupe-
TeNbCTBO
AnnnoMHbIA NpoekT

[OupekTuBa

[OVpeKTnBHOE MUCh-
MO

[OnpekTnBHbIE Opra-
Hbl

JAVpeKTUBHbIE YKasa-
HUA

[ONpeKTNBHbIA AOKY-
MEHT

AOnpekTop
Awncnponopuna
OncumnnnHa
Tpyposas —
(huHaHcoBas —
OvicumnnuHapHoe
B3bICKaHMe
OvncunnnuHapHbiii
ycTaB
OundchepeHumanbHbIii
Tapudg
OuddepeHymnauyna
TpyAa

JvdbepeHumpoBaHHas
onnata Tpyga

OnuTenbHblii 0TNYCK

jarayon dinamikligi

elchixona xat-xabar-
chisi

diplom

diplomatik munosa-
batlar

diplomatik immu-
nitet/daxlsizlik
elchixona xodimlari

diplom ishi

diplom shahodatno-
masi

diplom loyihasi

direktiva/yo‘l-yo‘rig/
ko‘rsatma
ko'isatma xat

direktiv organlar
direktiv ko‘rsatmalar
direktiv hujjat

direktor
ilomutanosiblik
intizoin

mehnat intizomi
moliyaviy —
intizomiy jazo

intizom nizomi

tabaqalashtirilgan
tarif

mehnatning tabagala-
nishi// mehnatning
darajalarga ajratilishi
mehnatga tabaga-
lashtirilgan holda haq
to‘lash

uzoq muddatli ta’til

dynamics of a process
diplomatic courier

diploma
diplomatic relations

di plomatic immunity
diplomatic corps

thesis
diploma

diploma project//
degree project
directive

directive letter
governing bodies
directive

the document of a
directive

director
disproportion

disci pline

labor —

financial —
disciplinary penalty/
action

disciplinary regula-
tions

differential tariff

differentiation of
labor
differentiated wages

prolonged leave of
absence



AnvHa
Anga oTMeToK

Ana nakeTtos

[Ansa cny>xxe6Horo no-
Nb30BaHnsA

[Ona cnpasok

[HeBHOE 06y4eHume

[HeBHOIli 3apa6oToK
[o BocTpe6oBaHuA

Lo6poBONbHbI
B3HOC
[o6poBonbHbIN TPyL
[J06p0ocoBecTHO Bbl-
NoNHUTL paboTy
[06bITb Heobxoau-
MY CYMMY fieHer
[JosepeHHoe nuuo

JoBepeHHOCTb

— Ha nonyvyeHwue
ToBapHo-maTepuna-
NbHbIX LLeHHOCTeN
Joseputens

[loBepnTb MNOMyunTh
OeHbI

[oBepATb geHbru
[oBecTn go csepe-
HUS

[oBbi6opbl

[orosop
— apeHfbl
— fapeHus

KOHTPaKTalMOHHbI i

— Kynan-npogaxu

uzunlik
gaydlar uchun

paketlar uchun
xizmatda foydalanish
uchun

ma’lumotlar uchun

kunduzgi
ta’lim

bir kunlik ish hagqi
yo'glab olinadigan

o‘qish/

ixtiyoriy badal

ixtiyoriy mehnat
ishni halol/'sidqidil-
dan bajarmoq
zarur/kerakli summa-
dagi pulni topmoq
ishonchli/vakolatli
shaxs

ishonchnoma

tovar-moddiy boy-
liklami olish uchun —

ishonchnoma beruv-
chi

pulni olishga ishonch
bildirmoq

pulni ishonmoq
ma’lum gilmoq

go‘shimcha saylov
shartnoma

ijara shartnomasi
hadya shartnomasi
kontraktatsiya shart-
nomasi

oldi-sotdi shartnomasi

length

for notes//for com-
ments

for packages

for official use

for reference purpo-
ses
daytime study

daily earnings
general delivery//
poste restante
voluntary contribu-
tion//donation
volunteer work

to conscientiously
carry out a task

to obtain the neces-
sary sum of money
authorized indivi-
dual//proxy
authorization//po-
wer of attorney

— for the receipt of
valuable goods

principal/trustee

to authorize some-
one to receive mo-
ney

to entrust money to
to convey informa-
tion//to inform
supplementary ele-
ction
agreement/contract/
treaty

rental- //lease

— on gift-giving

— contractual agre-
ement

buying and selling —
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NINLEH3NOHHbIA —
— MopyyeHusn

— MNoCTaBKN

JoroBoputbcs Mex-
ny coboi
[JorosBopHaa guc-
uunanHa
[JoroBopHasa ueHa

[oroBopHble 0653a-
TeNbCTBa
[oroBopHble paboTbi
[oka3aTenbcTBO
Joknag

[oknapg avpekTopy

DoknapgHaal/lgok-
NafHas 3anucka
Joknagunk

[oKoHUUTL paboTty

JOoKyMeHT
ayTEHTUYHbIN —

— BPEMEHHOr0 Xpa-
HeHnA

— [ANg cny>XebHoro
nosib30BaHns
—3anpoc

— 06 ob6pasoBaHun
NOA/IMHHbIN —

— MOCTOSIHHOIO Xpa-
HeHns
LokyMeHTanbHas
peBu3us
JOKyMeHTanbLHo

— o(hopMUTb
JoKkymeHTanbHoe
NoATBePXAeHME
[JoKyMeHTanbHble
[aHHble

litsenziya haqidagi —
topshiriq shartno-
masi
yetkazib
shartnomasi
o‘zaro kelishmoq

berish

shartnoma intizomi
kelishilgan narx

shartnomaviy majbu-
riyatlar
shartnomaviy ishlar
isbot/dalil

ma’ruza

direktorga ma’lum
gilish

bildirishnoma

ma’ruzachi

ishni oxiriga yetkaz-
moq

hujjat

nusxaga mos/teng —
vaqtincha saqlana-
digan —

xizm atdal/ishda
foydalaniladigan —
so‘rov hujjati
ma’lumot haqidagi —
asl —

doimiy saqglanadi-
gan —

hujjatlar taftishi//
hujjatlar asosidagi —
hujjatlar asosida

— rasmiylashtirmoq
hujjatlar asosidagi
tasdiq

hujjatlarga asoslangan
ma’lumotlar

hcense —
assignment

delivery —

to come to an agre-
ement
contract discipline

contract price//nego-
tiated price
contractual obliga-
tions

contractual work
proof/evidence
report

a report to the
director
report/memoran-
dum

one giving a report//
speaker

to complete atask

document
authentic —
temporary —

— for official use

— of inquiry
education —
authentic/genuine
permanent —

inspection of docu-
ments
documentationally//
on the basis of
documents

to register —
documentary
confirmation
documentary data



LoKyMeHTaUuMs no
BHELLIHeli Toproene
LoKyMeHTaUumns mno
KaZpoBbIM BOMPO-
cam:

3aB/EHUS

NpuKasbl
NNYHbIE NNCTKN

TPYAOBbIE KHUXKU

JINYHbIE KapTO4KK
XapaKTeEPUCTUKN

[JokymeHTauma no
MaTepuasibHO- TEXHU-
YeCKOMY CHabXeHWIo
n CobITY
JokymeHTauma no
Toprosne
[JokymeHTauma no
LeHoo6pa3oBaHmio
JoKymeHTUpoBaHue
ynpaB/ieHYecKoli ge-
ATENbHOCTYU
JokymeHTUpoBaThb
JoKkyMeHTO06MeH

[oKyMeHT0060poT

[loKyMeHTbI Mo 6aH-
KOBCKMM onepa-
Lusim

[JoneBoe yuacTue

Aonr

Jonrosble o06sa3a-
TenbCcTBa

Jonrosble CymMmbl
[onrocpoyHbiii

— KpeauT

tashqgi savdoga oid
hujjatlar

kadrlar masalalariga
oid hujjatlar:

arizalar

buyruglar
shaxsiy varaqalar

mehnat daftarcha-
lari

shaxsiy varaqchalar
tavsifnomalar

moddiy-texnikaviy
ta’minlash va
o'tkazishga/sotishga
oid hujjatlar

savdoga oid hujjatlar

baho belgilanishiga
oid hujjatlar
boshgaruv faoliyatini
hujjatlashtirish

hujjatlashtirish
hujjat almashuvi

hujjat aylanishi

bank operatsiyalariga/
muomalalariga oid
hujjatlar
hissadorlik asosida
gatnashish

garz

garz majburiyatlari

garz miqdori
uzoq muddatli
— kredit
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documents on fore-
ign trade

personel documenta-
tion:

applications/dec-
larations

orders

resumes/ biograp-
hies// personal
records

work-record books

identification cards
(character) refere-
nces// recommen-
dations
documentation of
material receipts and
sales

trade documentation

documents concerning
the pricing of goods
documents concern-
ing workplace res-
ponsibilities

to document
exchange of docume-
nts

circulation of adocu-
ment

documents concern-
ing bank operations

cooperation

debt
promissory note

amount of debt
long-term
— credit
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— 0TnycK
LOo/MKHNK
JonxHocTHaA
NHCTPYKUUA

[0/KHOCTHOE NNLL0
JO/mKHOCTb
JonoxunTb

[loNoXnTb LUPEKTO-
py 0 moceTuTene

[ona
[Oom

— KyNbTypbl
— NpaBUTENbLCTBA

JomoBaa KHura
JomoBnagenel,
JomoBnageHne
JomoynpaBneHune
Jonnata
[onoanuHHo/gocTo-
BEPHO M3BECTHO

[ononHeHne/gonon-
HUTENbHbI

[ononHeHne K nepe-
YHIO

[ononHeHune K pe3o-
nounn
LononHuTenbHas
onnara
JononHuTenbHas
noTpebHOCTb
LonoNHUTENbHBbIE
Mepbl MOOLLLPeHNA

JononHuTenbHbIN
oTnycK

JononHnTte pesonio-
uuto

AonycTUTb K KOH-
Kypcy

- ta’til

garzdor

lavozim yo‘rigno-
m asi//lavozim iy
yo'rignoma
mansabdor shaxs
lavozim/mansab
xabar/ma’lumot
bermoq

direktorga kelgan
kishi hagida xabar
bermoq
hissa/bo‘lak/ulush
uy

madaniyat uyi
hukumat uyi

uy daftari

uy egasi

uyga egalik

uy-joy boshqgarmasi
go'shimcha hag/tolov
anig ma’lumki

to‘Idirish; qo'shim-
cha

ro'yxatga qo‘shimcha
rezolutsiyaga qo‘-
shimcha

go'shimcha haq
go’shimcha ehtiyoj

rag‘batlantirishning
go‘shimcha choralari

go‘shimcha ta’til

rezoiutsiyani to‘ldir-
moq

tanlovda gatnashishga
ruxsat bermoq

— leave (of absence)
debtor
official instructions

official/officeholder
post/position/office
to report/inform/
announce

to inform the direc-
tor of the arrival of a
visitor
share/portion

house

— of culture

main government
building

register of tenants
homeowner
homeownership
building management
surcharge

It is known for cer-
tain//indisputable
that
addition/suppleme-
nt/appendix/ ad-
dendum

addition to an inve-
ntory

addition to a reso-
lution

extra payment//ad-
ditional payment
additional need

additional means of
encouragement

extended leave

to supplement a reso-
lution

to admit
competition

into a



[JonyctnTb K pa6oTe

[Jlopa6oTaTb NpoeKkT

[JoporocToAwmuii To-
Bap

JopoxHble pacxogpl
[ opOoXHbIn Hanor
[ocka 06bsABNeHU
JockoHanbHO/
nogpo6Ho/getanb-
HO/BCECTOPOHHE
JocKOHanbHO Kn3y-
4nTb BOMpPOC
LJOoCKOHanNbHbIN
pasbop

[JocnoBHbIN NepeBof,
[JocpoyHo BbINON-
HUTb NaaH
JocpoyHo ynnatutb
ponr

[JocTaTo4yHo cpeacTs
JocTaTtoyHoCTb OC-
HOBaHM
JocTaTtoyHble OCHO-
BaHUA

[JocToBepHO n3BecT-
HO

JocTtoBepHOCTb

LocToBepHble cBefle-
HUS

[ocTynHoe n3noxe-
Hue

LoCTynHble LeHbI
[JoTaunoHHbIN

JoTtauna
Joxopg

[JloxonHoe npegnpusi-
T™e

ishga ruxsat bermoq

loyihani oxirigacha
ishlab yetkazmoq

gimmatbaho
tovarlar/moLlar

yo‘l xarajatlari

yo‘l solig'i

e’lonlar ta-xtasi
batafsil/atroflichal/
mukammal/ mufassal
masalani batafsil
o'rganmoq
atroflicha o‘rganish

so‘zma-so‘z taijima
rejani muddatidan
ilgari bajarmoq
garzni muddatidan
ilgari to‘lamoq
yetarli mablag*
asoslaming yetarliligi

yetarli asoslar
aniq ma’lumki

shubhasiz to‘g‘rilik/
anigliq

ishonchli ma’lumot-
lar

tushunarli bayon

arzon baholar
chegirma yordamli//
dotatsion

chegirma yordam//
davlat yordam puli
daromad/kirim
daromad keltiradigan
korxona
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to grant permission
to work

to complete//put the
final touches on a
project or draft
costly goods

travel expenses
toll

bulletin board
thoroughly

to thoroughly study
an issue
thorough
analysis
literal translation

to fulfill a plan ahead
of time

to pay off debts
ahead of time
sufficient funds
adequacy of grounds
for ..

sufficient grounds

study/

known for certain//

indisputable
reliability/authenti-
city

reliable information/
data
understandable ac-
count

reasonable prices
subsidized

subsidy/grant

income
profitable enterprise

1A
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LoxogHbli/npun-
OblNIbHbIN/ peHTa-
6eNbHbIl

[JoyepHee npeanpusi-
Tve

JowkKonbHble yupe-
XaeHns

AOy6nukart

— JBOKYyMeHTa

[OybnnposaHue

AymaTb/pasmbl i -
nATb

OyTble ungpsbl
Ablpokon

ErCp (EguHas rocy-
[apCTBeHHasA cuUcTe-
Ma [efonpouns3Boa-
CTBa)

EpavHuua Beca
EgnHuua namepeHuns
EfVHMYHBbIE (haKTbI

EAVMHWYHBIN cnyyait

EgnHoBpemeHHOe
nocobue

EAnHornacHo

EanHornacHo pe-
LUNTb BOMpPOC
EanHornacHoe mHe-
Hue

EgnHornacHoe pe-
LeHne

EpgnHoe MHeHue
EavHoHavanmue

daromadli

korxona sho‘basi/
bo’linmasi
maktabgacha bo'lgan
muassasalar

gayta tiklangan nusxa
hujjatning gayta
tiklangan nusxasi
nusxa ko'chirish;
takrorlash

o0 ‘ylamoq

bo‘rttirilgan ragamlar
teshgich

E

IDYT (Ish yuritish-
ning davlat yagona
tizimi)

og'irlik birligi
o‘lchov birligi
ayrim dalillar//kam
uchraydigan dalillar
alohida hodisa//kam
uchraydigan hodisa
bir yo‘la beriladigan
nafaga

yakdillik bilan//bir
ovozdan

yakdillik bilan masa-
lani hal gilmoq
yakdillik bilan aytilgan
fikr

bir ovozdan gabul
gilingan qaror

bir xil fikr
yakkaboshchilik

profitable

branch/franchise
preschool

duplicate
—ofadocument

duplication
to think

inflated figures
hole punch

a unified official
system of paper-work

unit of weight

unit of measure
isolated facts//rare
facts

isolated incident//
occurence

one-time allowance/
/allowance given in
one lump sum
unanimously
to settle an issue
unanimously
unanimous opinion

unanimous decision
unified opinion

unified management
command



EfnHoo6pasHbIii
EAWHCTBEHHO BO3-
MOXXHOe peLleHune
E>xefjHeBHble 3anucu
EcTecTBeHHas ybbl/b

EcTecTBeHHbI 0T6OP

>Kano6a
>Xanobwmk

XKenesHogopoxHas
Kacca

YKeHatbli

YKEHCKUI1 KoNnekTuBe

JKécTkaa gucumnnn-
Ha

XK13HeHHbI ypoBeHb
XXunuuwHoe cTtpou-
TeNnbCTBO
XnnuuHoe xo3si-
CTBO

XXunvwHble ycnosus
XXnnuwHblii Bonpoc
>Kuponpukas

>KypHan

— [4Na peructpaunm
JOKYMEHTOB
—3acefaHui
nnTepaTypHbIn —

>KypHanbHaa opma
perucTpaumm

bir xildagi//o‘xshash
masalani yechishning
birdan-bir yoii
kundalik yozuvlar
tabiiy yo‘qolish/zarar

tabiiy tanlanish

X

shikoyat
shikoyatchi

temir yo‘l kassasi

uylangan
xotin-gizlar jamoasi

gattig intizom

turmush darajasi
uy-joy qurilishi

uy-joy xo'jaligi

uy-joy sharoitlari
uy-joy masalasi
jiroprikaz (pul egasi-
ning bank yoki omo-
nat kassaga 0‘z pul-
larini kreditorlarga
berish hagidagi yoz-
ma farmoyishi)
jurnal//qayd daftari
(ish yuritishda)
hujjatlarni ro‘yxatga
olish jumali
majlislar jumali —
adabiy jurnal/
oynoma

ro'yxatga olishning
jurnal shakli/usuli

uniform

the sole possible
solution

daily records/notes
deterioration/da-
mage due to natural
causes

natural selection

complaint

person registering a
complaint

railway ticket coun-
ter

married

women’s group (in a
workplace)

strict discipline

standard of living
housing construction

housekeeping

living conditions
housing problem
endorsement

1. magazine journal
2. log (book)/register
— of documents

— of meetings
—magazine, journal

keeping records in a
log



3a (npu ronocosa-
3a cuét Koro-nm6o
3aakTnpoBsartb
3abannotupoBaTb

3abnaroBpemeHHO/
3apaHee
3abnyxgatbca/own-
6arbcA
3abpoHupoBaTb
3aBefeHue

3aBefoBartb
3aBefomas Noxb

3aBegytouas

3aBeaytoumii

— apxuBoM
— 6ubnnoTekoi

— 6t0po

— FOCTUHUYHbBIM XO-
38CTBOM

— rpynnoi

— Kadhegpoi

— KaHuensipuei

— nab6opartopwueit

—otgenom 3AlCa

— NpuémHo
— CEKTOpOoMm
3aBepeHHasa kKonus

tarafdor

...(kimningdir)
hisobidan
dalolatnoma tuzmoq

saylovdan o'tkazmas-
lik
oldindan

adashmoq

oldindan band gilmoq
muassasa/korxona

boshgarmoq
shak-shubhasiz yol-
g‘on//g‘irt yolg‘on
mudira

mudir/boshliq

hujjatxona mudiri
kutubxona mudiri
byuro mudiri
mehmonxona xo'jaligi
mudiri

guruh boshlig‘i
kafedra mudiri
devonxona mudiri
laboratoriya boshlig'i

FHHQ (fuqgarolik
holati hujjatlarini
gayd qilish) bo‘limi
mudiri

gabulxona mudiri
sho‘ba mudiri
tasdiglangan nusxa

for/pro//in favor of

on somebody’s ac-
count

to write a deed/docu-
ment/act

to reject/blackball

ahead of time//in
advance
to be mistaken

to reserve
institution/establish-
ment

to manage/direct
obvious lie//bare-
faced lie
director/superinten-
dent/manager cha-
irperson
direor/superinten-
dent/manager/
chairperson

— of an archive
—ofalibrary

— of an office/bureau
hotel —

—ofagroup
—ofa department
—ofachancellery
— of a laboratory

— civic registry//
justice of the peace

— of a waiting room
— ofasector
certified true copy



3aBepeHHas nognucb
3aBepuTenbHaa nog-
nucb
3aBepuTesibHbIA AMCT
3aBepuTb

— KOMNuo JOKYyMeEHTa

3aBepLuarOLMii 3Tan
3aBeplUeHune paboT

3aBepATb nognuch

3aBellaHne
3aBewaresnb
3aBeLlartenbHoOe pac-
nopsxeHue
3aBu3npoBsartb

3aBbICUTb LiEHbI
3aBbICUTb MnaH

3arnasue/3arofioBoOK
— nena

— [OKyMeHTa

3aro/l0BoYHbIN LWPUGT
3aroToBuTenbHas
KOHTOpa
3aroToBUTENIbHbIE
LeHbl
3aroToBuTL BCe CMnpa-
BKMU

3arpaHnyHasi KoMaH-
AMpoBKa
3arpaHun4HbIin nac-
nopt

3arpaHu4Hble ToBa-
pbl

3arpysuTb paboToii
3arpysuTb pabounii
[eHb

tasdiglangan imzo
tasdiglaydigan imzo

tasdiglaydigan varaga
tasdiglamoq

hujjat nusxasini

so'nggi bosgich
ishlaming tugallani-
shi

imzoni tasdiglamoq

vasiyatnoma
vasiyat giluvchi
vasiyat farmoyishi

viza gqo'ymoq

narx-navoni oshirib
yubormoq

rejani oshirib yubor-
moq

sarlavha

hujjatlar yig‘majildi
sarlavhasi

hujjat sarlavhasi

katta/bosh shrift
tayyorlov idorasi

tayyorlov narxlari

barcha ma’lumotlami
tayyorlab go‘ymoq
chet el xizmat safari

chet el pasporti

xorijiy tovarlar//chet
el tovariari

ish bilan band gilmoq
ish kunini toiig ish
bilan ta’minlamoq
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notarized signature
signature of a notary

form of certification
to assure//certify//
witness

— a copy of a docu-
ment

final stage
conclusion of work

to witness//certify a
signature

last will and testament
testator

last will and testament

to visa//to place a visa
infon

to inflate prices//to
overprice

to set a plan too high

title/headline
—ofa file//dossier

—ofadocument

capital letters
procurement office

procurement prices

prepare all docu-.
ments

assignment or busi-
ness trip abroad
external passport

foreign goods
to overload with work

to fill up a working
day with work



4

3afaHHasa nporpam-
ma
3agaTok

3afavya—
3afepxaTtTb ynnaty
fjonra Ha mecs,

3afgomkaTtb
3a401KeHHOCTb
3aém/3aim
rocyfapcTBeHHbI —
KOHBEPCUOHHbIN —
3aéMHble fieHbrn
3aémHble cpeacTea
3aéMHbIN NpoLeHT
3aémLMK

3anmoobpasHo
3anMHTepecoBaHHoOe
nmuo
3anHTepPecoBaHHOCTb
3aiimMoBble onepaymm

3alimofepxxaTenb
3aKkas

— Ha pasMHOXeHue
[OKYMeHTa
3akasumk

3aknag

3aknafiHaa KBWUTaH-
ums

3aknaguuk

3ak/noyaTtb cAenky

3aK/o4yeHne
—3KcnepTuU3bl

— MeAUNULUNHCKOrOo
ocMoTpa
3aKNoUnTeNbHbIN

berilgan dastur
bay puli

vazife/masala
garz to‘lashni bir oyga
kechiktirmoq

garzdor bo'lmoq
garzdorlik

garz pul/zayom
davlat zayomi
konversiyalangan —
garz pul

garz mablag‘lari
garzdan olingan foiz
garz oluvchil/lgarz-
dor

garz tarigasida
manfaatdor shaxs

manfaatdorlik

garz olish-berish
operatsiyalari
zayomdor

buyurtma

hujjat nusxalarini
ko'paytirish hagida —
buyurtmachi

garov

garov kvitansiyasi/
pattasi

garovchi

bitim
kelishmoq
xulosa
ekspertiza xulosasi

tuzmoq//

tibbiy ko‘rik xulosasi

yakuniy

an assigned program

deposit/down pay-
ment

task/mission

to withold payment
fora month// to delay
payment for a month
to owe

indebtedness

loan

federal —

converted —

loan money

loaned funds
interest on a loan
borrower

on credit//on loan
concerned party

interest
loan operations

borrower

order

— for the reprodu-
ction ofa document
customer
pawn/mortgage
receipt certifying a
mortgage
mortgagor/pawn-
broker//one who has
pawned something
to strike a bargain//to
conclude a deal
conclusion

— of an examination
by a panel of experts
— of a medical
examination
concluding/closing/
final



3aKNUYNTENbHbI
6anaHc

3akniuunTbL JO0rosop
3aKnw4unTb corna-
LIeHune

3aKoH

3aKOHHOCTb

— MOCTaHOB/IEHUS

— TpeboBaHuii
3aKoHHbIe aelicTBuA
3aKOHHbIN JOKYMEHT

3aKoHOfaTeNbCTBO 0
TpyZhe
3aKOHOMepHoe fB-
NneHune
3aKOHOMEPHOCTb
3aKOHOMepHbIe feii-
cTBMSA
3aKOHOMEPHbI

3aKoHCcepBMpoOBaTh
CTPOUTENLCTBO
3aKoHUNTbL paboTy

3aKpbIToe 3acefiaHne
3aKpbITbIA KOHKYpC
3aKpbITb CYET

3aKynuTb NPOAYKLKHIO
3anexanblii ToBap

3anor

3anoroBas KBUTaH-
ums

3anoroesoe cBufe-
TeNbCTBO
3anoropatenb

3anorogepxaresnb

yakuniy balans

shartnoma tuzmoq
bitim tuzmoq

gonun
gonuniylik
garorning gonuniy-
ligi

talablarning gonu-
niyligi

gonunga muvofiq
harakatlar
gonuniy/haqiqiy
hujjat

mehnat qgonunlari

gonuniy hodisal//
tabiiy hoi

gonuniyat

qgonuniy harakatlar

qonuniy

qurilishni vagtincha
to‘xtatmoq

ishni tamomlamoq//
yakunlamoq

yopiq majlis

yopiq tanlov
hisobni yopmoq//
mablag'ni tugatmoq
mahsulotni sotib
olmoq

kasod tovar//golib
ketgan tovar

garov

garov pattasi

garov guvohnomasi
garovga qo‘yuvchi

garov uchun pul
beruvchi

closing balance

to sign a contract
to sign an agreement

law

legality
—ofadecree
resolution

— of demands//
requirements

legal actions

legal document
labor legislation
natural phenomenon

regularity/normality
natural actions

natural/regular/nor-
mal

to temporarily halt
construction

to finish work

closed session
a closed competition
to close an account

to buy up the
production of...
unsold goods

deposit/pawning
receipt of deposit//
pawning

receipt of deposit//
pawning

one who pawns or
mortgages something
pawnbroker



56
3a10KnNTb

— NMYLLECTBO
3anoMUTL LeHyY

3amegnnTb C 0TBe-
TOM
3ameTKa

3ameyaHune
3amellaTtb BaKaHT-
HYIO [O/DKHOCTb
3amopaxuBaHue [0-
X040B

3amMopo3nTb 3apnniaTy

3aMopo3nTb Kanuta-
bl

3amMopo3nTb CpeacT-
Ba

3aHecTu B CMUCOK
3aHn3nTb

— HopMy

— Hopmy TpeboBa-
HUA

— TpeboBaHMA

3aHUMaTb BaKaHT-
HYIO [I0/KHOCTb
3aHATL BaKaHCUIo

3a0CTpUTL BHUMaHMe

3aouyHas acnupaH-
Typa

3ao04yHoe obyueHune
3anucartb B NPOTOKO/
3anucaTb Ha Npuém

3anucka
3anncHas KHuXKa

garovga qo'ymoq/
bermoq
mol-mulkni —
juda yuqgori narx
go‘ymoq/so‘ramoq
javobni kechiktirmoq

belgi

tanbeh
bo‘sh/vakant lavo-
zimni egallash
daromadlarni bir
darajada tutib turish
ish hagini bir daraja-
da tutib turmoq
kapitallarni
solmaslik
mablag‘larni ishga
solmaslik

ro‘yxatga kiritmoq
pasaytirmoq
me’yomi —

talablar me’yorini —

ishga

talablami —

bo‘sh/vakant lavo-
zimni egallash
bo'sh/vakaiit o‘iiimi
egallamoq

e’tiborni kuchaytir-
moq

sirtqi aspirantura

sirtgi o‘qish/ta’lim

bayonnomaga yozib

go‘ymoq
gabulgayozib go‘ymoq

xat/yozuv/eslatma
yozuv daftarchasi//
yon daftarcha

to pawn//mortgage

— property

to charge an exhor-
bitant price

to be slow//long Tn
answering
mark/note/notice/
item
remark/observation
to fill a vacant posi-
tion

freezing of income

to freeze a salary

to freeze capital/
assets
to freeze funds

to enter on a list

to lower
standards/demands
one’s expectations/
standards

to set requirements
too low

to occupy a vacant
position

to occupy a vacancy

to focus attention on
something

graduate work carried
out by correspon-
dence

teaching by corres-
pondence

to enter into the
minutes of a meeting
to make an appoint-
ment
note/memorandum
notebook



3anuckb

— 0 HarpaxgeHuu
3annaHnpoBaHHbIe
pacxofpl
3annaHuposaTb

3annaTuTb/BO3Bpa-
TUTb JoNT
3anoNHNUTb aHKeTy

3anpuxogoBaTb Npu-
ObINb

3anpoekTupoBaTb
3anpoc
— NHopMaLmu

3anpoToKoMpoBaTh
3apaboTHas nnarta
3apaboTok
3apeructpupoBatb

3apervncTprpoBaTtbcst

3apernctpupoBaTtbcs
B 3AICe

3aperncTprpoBsarbca
y cekpeTaps
3apeKoMeHz0BaTb Cebst
3apnnata
3acBuaeTeNbCTBOBATL
KOMWI0 [OKYMEHTa

3acegaHue
3acepartesib

3aceKpeTuTh

yozuv

mukofotlash hagida —
oldindan rejalashtiril-
gan chiqgimlar
oldindan rejalashtir-
moq

garzni to'lamoq

so'rov varagasini
to‘ldirmoq

foydani kirimga yozib
go‘ymoq

loyihalashtirmoq
so'rov
axborotlar sorovi

bayonnoma tuzmoq//
bayonnomaga Kkirit-
moq

ish haqi//maosh
ishlab topilgan pul
gayd etmogq//ro‘yxat-
ga olmoqg

ro'yxatdan o‘tmoq//
gayd etOmoq
FHHQ ro‘yxatidan
0‘tmoq

kotiba ro‘yxatidan
0 ‘tmoq

0‘zini ko‘rsatmoq
ish hagi//maosh
hujjatning nusxalarini
tasdiglash

majlis/kengash/yig'ilish
maslahatchi
maxfiylashtirmoq;

maxfiy  hujjatlarni
ko'rishga ruxsat bermoq

recording/entry/
notation

— of awards
planned/antici pated
expenses

to plan

to fulfill//pay off
one’s obligation
to fill out a form

to enter profits on
the credit side of a
ledger

to plan in//to zone
inquiry/request
request for infor-
mation

to keep the minutes
of a meeting

salary
earnings/wages/pay
to register

to be registered

to enter (a birth, death,
marriage)into civic
records

to sign in//register
with a secretary

to recommend oneself
salary

to attest to the validi-
ty of a copy of a do-
cument
meeting/session

representative/asses-
sor

to classify as secret; to
grant someone access to
classified documents



X
3acnywartb foKnaj-

umka
3acTeHorpacupoBaTtb

3acTpaxoBaTb
3arpatuTtb

3arpaTthbl
3atpe6oBaTtb

3aTtpeboBaTb HEOOX0-
AUMbIe JOKYMEHTbI
3aTsaHyTb paboTty
3araAHyTb C OTYETOM
3auért

3auéTHasd BegoMOoCTb
3auéTHaa KHUXKa
3auéTHana ceccusa
3a4yncnnTb B 06W KA
oo KeT

3auncnuTb B WITAT
3auncnnTb Ha cnyx-
by

3aunTaTb NPOTOKON

3awwiTemnenesaTtb

3awmTa guccepTayum

3awmTta pbiHKa
3asBKa
3asaBneHue

— rpaxaiaH no noso-
ay pr,qoyCTpOVICTBa

ma’ruzachini
tinglamoqg
stenografiya usuli
bilan yozib olmoq//
stenografiyalamoq
sug‘urta gilmoq
sarflamoq//sarf qil-
moq

sarf/xarajat

talab gilmog//soTab
olmoq

kerakli hujjatlarni
talab qilib olmoq
ishni  sudramoq/
cho'zmoq
hisobot
cho‘zmoq
sinov/zachot
sinov qaydnomasi
sinov daftarchasi

berishni

sinov sessiyasi
umumiy budjetga
o'tkazmoq

shtatga gabul gilmoq

xizmatga olmoq

bayonnomani o‘qib
bermoq
muhr/shtempel bos-
moq

dissertatsiya yoqla-
moq// dissertatsiya
himoya gilmoq
bozor muhofazasi/
himoyasi
buyurtmanoma

ariza
fugarolarning ishga

joylashish hagidagi
arizasi

to listen to//hear a
speaker

to take
shorthand

down in

to insure
to spend/expend

expenses
to request//demand

to request the neces-
sary documents

to delay in//drag out
work

to delay in making a
report or account
test/credit
certification of credit
student’s record
book

examination period
to enter into the
overall budget

to include in the
permanent staff

to take into employ-
ment//to hire

to read out the minu-
tes ofa meeting

to stamp

defense of a disserta-
tion

protection of a market

order/requisition/
application
announcement/
application
application for
employment//job
application



— 0 BblfeneHnn
maTepuanbHolii Mno-
MOLLN
— 0 HasHauyeHuwu
neHcumn
— 0 npuéme Ha
paboTy

— 0 perucTpaumm
6paka
— 06 yBO/NIbHEHUN

— 06 yTepe nacno-
pta

— ocTaBNeHo 6e3
nocneacTeunii
3BaHue

3BEHO

3BYyKO3anucbliBa-
Was annapatypa
3BYKOU30NALNOH-
Hble MaTepvasibl
3paHue
3ApaBooxpaHeHwue
30paBooXpaHnTESbHbIE
MEpPONpUATUA
3emneBnagened,
3emneBnageHve

3emnegenbyeckuii
3emnemep

3HaK
3HameHaTe/lbHas gaTa

3HAUUTENIbHO MOBbI-
CUTb MPOW3BOAM-
TeNbHOCTb TPyZa

n

— Apyrue
— npouue
— Tak janee

moddiy yordam
ko‘rsatish hagida —

nafaga belgilash hagida

ishga gabul qilish
hagida —

nikohni rasmiylash-
tirish hagida —
ishdan  bo‘shash
hagida —
pasportning yo‘qol-
ganligi hagida —
natijasiz golgan —

unvon
bo‘g‘in

tovush yozuvchi ap-
paratura
tovushtutqich mate-
riallar

bino/imorat
sogiigni saglash
sog'ligni saqlash
tadbirlari

yer egasi//zamindor
yerga egalik//zamin-
dorlik
dehqgonchilikka oid
yer o‘lchovchi//ta-
nobchi

belgi

muhim sana

mehnat unumdorli-
gini sezilarli ko‘tar-
moq

I/I

va/hamda
— boshqalar
— boshgalar
— hokazo
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— for material
assistance

—. for retirement

— application for
employment//job
application

— application for a
marriage license
dismissal

declaration of the loss
of passport
unanswered —

rank/title
unit/section/eche -
lon/group

audio recording eq-
ui pment
soundproof materials

building

public health

steps taken to ensure
public health
landowner

land ownership

agricultural
surveyor

sign
momentous/memo-
rable date

to significantly inc-
rease labor produ-
ctivity

and

et al.//and others
et al.//and others
et cetera/and so on
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— ToMy nofo6Hoe

WaeanbHble ycnosBus
VoeHTUdMKaLMOHHB I
HOMep Haslororiareslb-
wuka (MHH)
MpaeHTudmnkaumnsa

MaeHTndmumposaTb

VBEHTVYHOCTb 9K3eMI-
NISIPOB pyKoMnucu

Npeonorua

Naea
becriouBeHHaa —
rny6okas —
KOHCTPYKTUBHas —
HaBsA3uMBasA —
nonesHas —

M aneeHey,

N3 aBTOPUTETHbIX
NCTOYHMKOB

M3 LOCTOBEPHbIX UC-
TOUHMKOB W3BECTHO
N3-3a/BcneacTeume

MN3-3a HeucnpasHo-
cTun//B cBA3N C He-
NCNPaBHOCTbIO

N 3-3a oTcyTCcTBMA

M3-3a nnoxoii opra-
HU3aLUMn

M3 ckasaHHOro cne-
AyeT, uTo...

N3bunpatens
M3bupaTtenbHasa Kam-
naHusa
M3bupaTenbHasa cuc-
Tema

—shu kabilar//shunga
o0 ‘xshash

a’to/mukammal sharoit
soliqg to'lovchining
identifikatsiy a
ragami(STIR)
tenglashtirish/birxil -
lashtirish
tenglashtirmoq/ bir-
xillashtirmoq
go'lyozma nusxa-
larining aynan o°‘x-
shashligi

mafkura

g‘oya; fikr; taklif
asossiz —
chuqur/jiddiy —

amaliy —
majburiy —

foydali —
birovning garamo-
g'idagi shaxs
ishonchli manba-
lardan

ishonarli manba-

lardan ma’lum
sababli/tufayli/
natijada
nosozligi/buzilgan-
ligi tufayli

yo'qiigi sababli//mav-
jud emasligi tufayli
yomon tashkil etilgan-
ligi tufayli
aytilganlardan kelib
chigadiki...

saylovchi
saylov kampaniyasi

saylov tizimi

et cetera

ideal conditions
tax identification
number-

(TAX ID)
identification

Ito identify

the identical nature of
copies of a manus-
cript

ideology

idea
unfounded/groundless
profound —
constructive —
fixed —

useful —

dependent

from authoritative
sources

known from reliable
sources

on account of

due to disrepair//
malfunction
due to the lack//
absence of...

on account of poor
organisation

it follows from that
which has

been said that...
voter

an electoral//election
campaign

system of election



MN36npaTenbHbIi
6tonneTeHb
M3bupatb

M36paTb KOMUCCULIO

M3BecTuTb 3abnaro-
BPEMEHHO
M3BecTus
M3BeCcTHO
M3BewaTb

N3BewweHne
— 06 ynnate

M3BnekaTb
— npubbINb
M3BneyeHne

— npubbINn
M3Bneyb HOBbIE faH-
Hble N3 apXUBHbIX
MaTepuanos
M3rotasnmsatb
N3roToBuTesnb

— 0b6sa3yeTcs
N3paTenob
M3paTenbcKuin goro-
BOp

M3paTenbckuii nnaH

N3paTenbcTBO
MN3penne

N3aepxKkun
N3pepxxkn obpale-
HUS

M3epXKn Npon3Boj-
cTBa

M3naraTb

N3nuuwek
N3noxeHune

saylov bulleteni/
varagasi

saylamoq
komissiyani sayla-
moq

oldindan xabar qil-
moq

axborot

ma’lum

xabar qilmoq//bil-
dirmoq

bildirish xati//xa-
bamoma

to'lov haqida bil-
dirish xati
chigarmog/topmogq
foyda/daromad —
chigarish/topish;
ko'chirma

foyda chigarish

arxiv materiallaridan
yangi ma’lumotlami
topib olmogq
tayyorlamoq
tayyorlovchi

— 0°‘z zimmasiga
oladi

nashr giluvchi//noshir
nashriyot shartno-
masi

nashriyot rejasi

nashriyot
mahsulot/buyum

xarajat/chigim
muomala xarajatlari

ishlabchiqarish xara-
jatlari

bayon gilmogq//ifoda
etmoqg

ortigcha narsa

bayon qilish//ifoda-
lash
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electoral ballot

to elect
to elect acommission

to notify in advance/
beforehand

news

known

to notity

notification/notice
— of payment

to extract//derive
to profit by
extraction

— ofa profit

to derive new data
from archival
materials

to manufacture
manufacturer

the - is obliged//
obligated

publisher

publishing contract

schedule of publica-
tion

publishing house
make//manufacture//
manufactured good
expenses/costs
handling costs

production costs
to state//set forth
surplus/excess

exposition/presen-
tation
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N3meHeHMne

— B XapakTepucTnke
obbekTa

— BEJOMCTBEHHO
NOAYNHEHHOCTH

— [aHHbIX 0 paboT-
HUKe

— oTpacneBoro
npocunsa

— UYUCNEHHOCTK
paboumx

MN3MeHUTb
M3meHsaoLWwmecs no-
TpebHOCTU

— Npomn3BoACTBa

M3Hoc
— obopypoBaHus

— OCHOBHbIX Ccpea-
CTB

N3HYypUTeNnbHbIN
ToYA

MN306paxkeHune npa-
BUTENbCTBEHHbIX
Harpag
M3obpeTaTenb
N306peTeHne
N3yunTb

— BOMpOC
— cTeHorpagwuto
M3baBUTb XKenaHue
M3bsaBUTb cornacue
M3bimaTb 13 obpa-
LeHns

M3bicKaHMe gonon-
HUTEJIbHbIX CPeACTB

0'zgarish
ob’ekt tavsifidagi —

idoraviy tobelikning
o'zgarishi

x6dim hagida ma’-
lumotlarning o ‘zga-
rishi

sohaviy ixtisosning
o'zgarishi
ishchilar migdo-
rining o'zgarishi

0 ‘zgartirmoq
o'zgaruvchan ehti-
yojlar/talablar
ishlabchigarishning
o'zgaruvchi ehtiyoj-
lari

eskirish
asbob-uskunalarning
eskirishi

asosiy vositalarning/
mablag‘larning
eskirishi
mashaqgqatli mehnat

hukumat mukofot-
larining tasviri

ixtirochi

ixtiro
o‘rganmogq//ko‘rib
chigmogq
masalani
chigmoq
stenografiyani
0‘rganmoq
istak/xohish bildir-
moq

rozilik bildirmoq
muomaladan chigar-
moq

go‘shimcha mablagl-
lami qidirib topish

ko'rib

change

— in the characteri-
stics of an object

— change in affi-
liation

— in a worker’s
resume

— in the profile of a
field of study, etc.

— in the number of
workers

to change

changing demmands/
/requirements

—of production

wear//wear and tear
— on equipment

— on basic resour-
ces

exhausting labor

seal of a government
awards

inventor
invention
to study

— an issue

— shorthand/steno-
graphy

to express a desire/
wish

to express agreement
demonetize

the attaining of addi-
tional means/funds



MMeHHOI 4ek
MMeHHOM cnunucok

VmeTb B BUgYy//npe-
Jycmatpusatb

VmeTb cuét (rge-n.)
NmnopT

MmyuiecTBeHHOE
nosioXxeHue
VMiMmyuiecTBeHHBbI
LieH3

MmyLiecTso
Nmywnin/cobcTBeH-
HUK

Nma

NHBanng
MNHBanugHocTb
MHBeHTapusaLmsa

MHBeHTapusayna
nuvyuiecTea
MHBeHTapHasa KHUra

NHBeHTapb
MHBECTULMOHHBIN
6aHK
MHgekc/nokasaTesnb

OYKBEHHbIA —
CMeLlaHHbIA —
unpoBon —

— NpeanpusITUA CBS-
31

— LeH

NHpekcayma
MHpekcauus AOKy-
MeHTa

MHpekcaumsa goxo-
[oB

oluvchining nomi
yozilgan chek
nomma-nom Kko‘rsa-
tilgan ro‘yxat
nazarda tutmoq

hisobga ega bo‘lmoq
import//chetmol//
xorijiy tovar

mulkiy holat

mulkdorlik senzi

mulk
mulkdor

ism

nogiron

nogironlik
inventarlash//yo‘gla-
ma qilish

mulklarni inventar-
lash/yo‘glama gilish
inventarlash/yo‘glama
daftari
inventar/ashyolar
investitsion bank

shartli ragam// in-
deks/ ko‘rsatkich
harfli —

aralash —
ragamli—

aloga muassasasining
indeksi

baholar indeksi
indekslash

hujjatga shartli ragam-
larni go'yish
daromadlami indeks-
lash (daromadlarni
narx o ‘sishiga mu-
vofiglashtirib ko‘tarish)

personal check
roll//list of names

to have in mind//
provide for// stipu-
late

to run up a bill
import

requirement

income qualification

property
propertied

name
invalid

disability

the taking of inven-
tory

taking inventory of
property

inventory book

inventory
investment bank

index

alphabetical —
mixed —

numerical —

postal -//communi-
cations —

price —

indexing

indexing of a docu-
ment

indexing of income
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WHanBnayanbHas
HOMeHK/aTypa e

MHgnBugyanbHas
TpygnoBas feAaTeNb-
HOCTb
MHanBugyanbHoe
nosioXeHwue
MHanBugyansHoe
cofiepxaHue
MHanBuayanbHoe
X03ANCTBO
MHanBupyanbHbie
0co6eHHOCTH
NHanBuayanbHbIi

— [AOKYMEeHT
— MeToj

— npukKas

— CPOK MCMNOJTHEHMA
— TPy4

NHpnkaTop
NHxeHep
MHXXeHepHO-KOH-
CyNbTaTVBHbIE YCNyrn
NHnymasnbl

MHuunartumea
MHunymaTtmeHasA
rpynna
MHuumaTtneHas foK-
nafiHas 3anucka

MHnumaTnBHOE feii-
cTBUe

MHKaccaTop
MNHKkaccauuns
MHoropogHasa Kop-
pecnoHaeHLnA
MNHocTpaHHaa Ba-
noTta

MHoCcTpaHHble prpMbl
MHCNEKTOP/KOHT-
ponép

hujjatlar yig*‘majil-
dining alohida ro‘y-
xati

yakka tartibdagi meh-
nat faoliyati

xususiy holat//alohida
vaziyat

0'ziga X0s mazmun/7
alohida mazmun
yakka xojalik

shaxsiy xususiyatlar

shaxsiy/xususiy/
alohida

shaxsiy hujjat
shaxsiy uslub
alohida buyruq
Xususiy ijro muddati
shaxsiy mehnat
indikator; ko‘rsatkich
muhandis
muhandislik-mas-
lahat xizmatlari

ismi va ota ismining
bosh harflari
tashabbus
tashabbuskor guruh

tashabbus haqida
bildirishnoma

tashabbuskorlik
harakatlari
inkassator
inkassatsiya

boshqga shahaiga yubo-
riladigan xat-xabar
chet el valutasi

chet el firmalari
nazoratchi/nozir

individual file nome-
nclature

individual labor acti-
vity

individual position/
situation
individual content

individual manage-
ment
Ideosyncracies

individual/personal

— document

— method

— order

— period of execution
— work

indicator

engineer
engineering consu-
Itation services
initials

initiative

a group posessing
initiative
memorandum con-
taining a proposal/
suggestion

action showing initi-
ative

collector

collection
correspondence sent
to another city
foreign currency

foreign firms
inspector



MHcnekTop ynpas-
neHus
MHcnekuyms

NHcTaHynsa
NHCTUTYT
MHCTPYKTUBHOE
nucbMo
MHCTPYKTUBHbIN
foknap,

MHCTpyKTOpP
NHCcTpyKUmA

MHTeNnneKTyanbHblii
noTeHuman
MHTEHCNBHOCTb
Tpyaa
MHTEHCUBHbLIN Tpya
MHTeHCcnpuumposaTb
NPOU3BOACTBEHHbIE
npotiecchbl
NHpnauma

MH(popMaTuUBHbIe
faHHble
MHpopmaynoHHasn
JoKnafgHas 3anucka
NHpopmaLunoHHoe
6t0po
NHpopmaLunoHHoe
n1cbMo
NHpopmaLmoHHOe
coobueHne
NHpopMaLMoOHHO-
BblYNCANTENbHbIN
LeHTp
MHpopmaynoHHO-
cnpaBoyHas KapTo-
Teka
VHhopMaLnoHHbIN
6loNnneTeHb
NHhopmayuma
VckasuTb (haKTbl

boshgarma nazorat-
chisi
inspeksiya/nazorat/
tekshirish
bosgich/instansiya
institut

yo‘riq xati

yo‘l-yo‘rigli ma’ruza

yo'rigchi/instruktor
yo‘rignoma

aqgliy/intellektual
boylik

mehnatning jadal-
lashlirilganligi

jadal mehnat
ishlabchigarish jara-
yonlarini  jadal-
lashtirish
inflatsiya/qadrsiz-
lanish

axborot uchun beril-
gan ma’lumotlar
axboriy bildirish-
noma

axborot byurosi

axborot xati
axboriy bildirish

axborot-hisoblash
markazi

axborot-ma’lumot
kartotekasi

axborot bulleteni
xabar/axborot

faktlarni
ko'rsatish

buzib
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management inspe-
ctor
inspection

echelon/instance
institute/institution
instructive letter
instructive report
instructor
instructions/directi-
ons

intellectual potential
labor intensity//inte-
nsity of labor

intense labor

to intensify the pro-
cesses of production
inflation

informative data
informative memo-
randum .
information office
informative letter

report

information and.
calculations centre

information card

information bulletin

Information
to distort the facts
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VcknoumnTenbHble
3aKOHbI
VcknwounTenbHble
npasa
VICKNOUNTENbHbINA

cyyan

NcKnounTtb 13 co-
cTaBa

ckniounTb N3 cnuc-
Ka

NcKnounTb n3
YfieHCTBa
McnonHeHne/BbI-
nosiHeHne
cnonHeHo

McnonHeHHbI fo-
KYMEHT
NcnonHutenso
McnonHuTenbHas
BM1acTb
McnonHuTte/BbINON-
HUTb

— ropy4eHue

— cBOW gonr

— paboty
Mcnonb3oBaTb/n3-
B/IeKaTb BbIrogy
VcnbiTaHne
VcnbiTaTenbHbI CPOK
WcnonHsowmin 065-
3aHHOCTHU
VMcnonb3oBaHue gen

Vcnonb3oBaTb BCe
BO3MOXHOCTHU
Vicnonb3oBaTb BCe
cpescTea
Vicnonb3oBaTb CBOe
NnonoXxeHwue
Vicnonb3oBaTb cBO
aBTopuTeT
McnopyeHHbI 6r0N-
NneTeHb

maxsus/alohida qo-
nunlar
alohida huquglar

favqulodda hodisa//
kamdan-kam uch-
raydigan hodisa

tarkibdan chigarmoq

ro'yxatdan o'chir-
mog/chigarmoq
a’zolikdan chigar-
moq

bajarish//ijro etish

ij'ro etildi
ijro etilgan hujjat

ijrochi

ijro etuvchi hoki-
miyat

ijro etmog//ado et-
mog//bajarmoq
topshirigni —

0z burchini ado et-
moq

ishni bajarmoq
foydalanmog//foyda
olmoq

sinov

sinov muddati
vazifasini bajaruvchi

hujjatlar yig‘majil-
didan foydalanish
barcha vositalardan
foydalanmoq
barcha imkoniyat-
lardan foydalanmoq
0°‘z mavgeyidan foy-
dalanmoq

0‘z obro‘yidan foy-
dalanmoq

buzilgan ovoz berish
varagasi

exceptional//exclu-
sive laws
exclusive rights

exceptional case

to exclude from//to
expell

to cross off a list//
exclude from a list

to expel from mem-
bership
execution/comp-
letion

carried out//execu-
ted

a document that has
been carried out
executive

executive branch

to carry out//fulfil

— an order
— one’s obligations

—a task//work
to profit by

test/trial
trial period
executive duties

the use of files

to make use of all
opportunities
to use all means

to use one’s position

to use one’s
authority

damaged ballot



Mcn paButenbHasa
Byxrasrepckas 3anvcb
McnpaBnaTb owmn6-
K1

WccnepgosaHue
NcTedyeHne cpoka
forosopa

MCTOUHNK

— MOKpbITUA

— CpeAcTB cyule-
CTBOBaHMA

— CbIpbA
McToweHne cpeacTs

NcTpeboBaTtb

McxopHble faHHble
Mcxopauwasa Koppe-
CroHAeHUMA
Ncxogawme foky-
MEHTbI

Mcxoasawmia xxypHan

Mcxogsawmin Homep

Vcuepnatb Bce 0BO-
abl

VicuepnaTtb NOBECTKY
OHS

VicuepnaTb pecypcbl

VcyepnbiBaroLLe oc-
BETUTbL BOMPOC
McuepnbiBawLwni
oTBeT

McuncneHve npo-
LeHTOB

WNcuncnate cton-
MOCTb CTPOUTENbHbIX
pa6oT

NTor

nToru

— Neperosopos

buxgalteriyaning
tuzatish yozuvi
xatolami tuzatmoq

tadgiqgot
shartnoma muddati-
ning tugashi

manba

goplash manbasi
yashash vositalari
manbasi

xom ashyo manbasi
mablag.“laming
tugashi

talab qilib olmoq//
so‘rab/ chagqirtirib
olmoq

dastlabki ma’lumotlar
jo'natma xat-xabarlar

jo'natma hujjatlar

jo’natmalar
daftari
jo'natma ragami
barcha dalillarni to'ligq

gayd

keltirmoq

kun tartibini ko‘rib
tugatmoq
resurslarni tamom
gilmoq

masalani mukammal
yoritmoq

to‘lig javob
foizlarni hisoblab
chiqarish

qurilish ishlari qiy-
matini hisoblab
chigmogq
jami/natija/yakun
yakunlar

muzokara yakunlari

67

corrective bookke-
eping entry
to correct errors

investigation

the expiration of the
time period of an
agreement

source

— of backing

— of means of
existence

— of raw materials
exhaustion of resour-
ces

to request

initial data
outgoing correspon-
dence

outgoing documents

logbook of outgoing
correspondence
issue number

to exhaust all argu-
ments

to complete an agen-
da

to exhaust resources

to exhaustively
elucidate an issue
to answer exhaus-
tively

calculation of interest

to calculate the cost
of construction

sum/total/result
results
— of negotiations
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NToro
NTtoroBasa cymma

Kab6anbHble ycnoBus

KabuHa gnsa ronoco-
BaHuA

KabuHet

— fupekTopa
Kagpbl

Ka3éHHoe wumylLle-
CTBO

KasHa

KasHaueii

KasHauelickuii 6u-
net

KaneHgapb
Kannurpagus
Kanbkynsauus

KaHanbl nHopma-
ummn

KaHgugat
KaHuenapus
KaHuensapckaa KHu-
ra
KaHuenapckasa
pa6oTa
KaHuenapckue
NPUHAaLNEXHOCTHN
KaHuenspckuin cny-
xawymi

KanuTtan
Kanutanuct
KanuTtanosnoxeHuns

jami
jamisumma

K

asoratga soluvchi
sharoitlar//og‘ir
snaroiilar

ovoz berish xona-
chasi

xona/kabinet
direktor xonasi
kadrlar/xodimlar

davlat mulki

xazina
xazinachi/g'aznachi

xazina bileti

taqvim/kalendar
xattotlLk
kalkulatsiya

axborot olish yo'llari

nomzod
devonxona
devonxona daftari

devonxona ishlari/
xizmati
devonxona ashyolari

devonxona Xxizmat-
chisi
sarmoya/kapital
sarmoyador/kapitalist
sarflangan mablag:

sum-total
total amount

one-sided terms

voting booth

office

director’s
cadres/personnel/
staff/manpower
public/government
property
treasury/public purse
treasurer//Chancel-
lor of Exchequer
treasury notes//legal
tender

calendar

calligraphy
accounting/calcula-
tion/ estimation/es-
timate// accounting
cost

channels of informa-
tion

candidate
office/chancellery
office book

paper work
office property

office/chancellery
worker
capital/stock/funds
capitalist

(capital) investments
(expenditure[s])/
investment



KanunTtanbHoe
CTPOUTENBCTBO

KanutanbHble BnO-
KeHUs
KanuTasbHbIii peMoHT

KapaHgaLu

KapTa
-reorpaguyeckas
Kapta y4déta nucem

rpaxagaH

KapT-6naHw

KapTtoTeka

— MoABeCcHOro xpa-
HeHUA

— PpYYHOW copTu-
pOBKM

KapTouka

BU3NTHasA —
3aKasHasa —
noyrosas —
npocrtas —

— ANA ypocToBepe-
HUSA

—jonycka
KapTtouHas cuctema
KapToyHasa cuctema
peructpauuu
KapTouHbIi KaTasior
Kacca

— B3ammonomouimn

kapital qurilish

kapital mablagiar
kapital/to‘liq ta’miriash

galam

xarita

geografik —
fugarolarning xat-
larini hisobga olish
varag'i

kart-blansh (to‘ldi-
rilmagan, lekin qgo‘l
go'yilgan toza bosma
gog'oz)

kartoteka

osma holda saqlana-
digan —

goi bilan saralana-
digan —

varagcha

tashrif varaqchasi
buyurtma varagchasi
pochta varaqchasi
oddiy —
guvohnoma varag-
chasi

ruxsat varagchasi
varagcha tizimi
ro‘yxatga olishning
varagcha tizimi
varaqcha katalogi
kassa

o'zaro
kassasi

yordam
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large-scale constru-
ction//capital con-
struction

[capital] investments

capital/heavy repairs;
overhaul

pencil

map

geographical-
register of citizens’
letters

carte blanche

records//fle//card
index file// card file
hanging —

hand-sorted —

card
calling —
order —
post —
index —
identity —

entry —
card system
registration by cards

card catalogue]
cash department//
ashier’s desk//cash-
desk//cash//cashier’s
office register

cashier for mutual
assistance
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Kaccup

Kaccup 6uneTHom
Kaccbl

KaccoBass KHuUra—
KaccoBble onepauum

Katasor

— XXYpH&a/10B
KartanorusmnposaTtb
KartanoxHasa kap-
ToYKa
Karteropuyecku Bo3-
paxkaTb
Kareropnuecku 3a-
npeTnTL
KaTeropumyeckuii oT-
BeT
KaTeropnyeckuii oT-
Ka3

KaTeropusa
Kadenpa
KayecTBeHHaa npo-
oyKums
Ka4yecTBeHHbIl no-
Kasaresb

KayecTBeHHbI TOBap
KauecTBo
KeanugukaymoHHas
Komuceus
KBanmgmumpoBaHHbIl
KBanmgmuypoBaHHbIii
TPyA

KeapTtan

KeapTupa

kassir/xazinachi
chi pta kassasi kassiri

kassaéaftari
kassaviy muomalalar/
operatsiyalar

katalog

jumallar katalogi
katalog tuzmoq
katalog varaqchasi

gat’iy e’tiroz bildir-
moq

gat’iy taqgiqlamoq//
gat’iy man gilmog
uzil-kesil javob
gat’iy rad etish
toifa/daraja

kafedra

sifatli mahsulot
sifat ko‘rsatkichi

sifatli tovar
sifat; fazilat

malaka komissiyasi

malakali
malakali mehnat
yil choragi; mavze/

mahalla
xonadon/kvartira

cashier/paymaster//
teller//treasurer
ticket agent

cash (till) book
cash payment//cash
operations/ transa-
ctions

catalogue]

— of journals

to catalog[ue]
catalogue] card

to categorically object

to categorically for-
bid
a categorical reply

a categorical refusal

category
department
high-quality pro-
duction

quality (qualitative)
index(indicator)//
quality performance
quality goods
quality/sort/grade;
merit

qualifying commis-
sion/committee/
panel
qualified/skilled/
trained/efficient
skilled labour

quarter; block

flat



KBapTupHaa nnata
KsutaHuus

KBUTaHUMWOHHAaA
KHUXKKa

KBuTOK

KBopym

KBsoTa
KunnomeTpax

Knaccugukartop
Knaccugukartop go-
KYMEHTOB
KnaccngpumkaumnoH-
Hasg cxema npoms-
BOACTBEHHO-OTpac-
neBoro Tuna
KnaccugpukaymoH-
Has cxema CTpyK-
TYpHOro Tvna
Knaccngpumkauns

Knaccngpunkauyunsa
afMUHUCTPaATNBHOW
[JOKYMeHTauum
Knaccugmkauus go-
KYMEHTOB

Kneia

Kneiimo

KnneHt

KnupuHr
KnupuHrosoe corna-
LeHue

KHura

— anob v npegno-
XeHun

— Mp1KasoBs

— npuxoga u yxopa

Kog,
— 6aHKa
— npegnpuaTusa

uy-joy haqi
kvitansiya/patta

kvitansiya (patta)
daftarchasi
kvitansiya

kvorum

kvota

kilometraj (kilometr
0‘Ichov(dagi uzunlik)
tasniflagich

hujjatlar tasniflagichi

ishlabchigarish-tar-
moq ko‘rinishidagi
tasnifiy chizma

tuzilma ko‘rinishidagi
tasnifiy chizma

tasnif

ma’muriyat hujjat-
larining tasnifi

hujjatlar tasnifi

yelim/kley
tamg‘a

mijoz
kliring
kliring bitimi

kitob/daftar
shikoyat va takliflar
daftari

buyruglar daftari
keldi-ketdi daftari

X0s ragam
bank xos ragami
korxonaning X08S
ragami

rent

recei pt/check/ticket/
voucher

receipts booklet

receipt

quorum

quota
kilometrage/mileage
(U.S.A)

classifier

document classifier

classification scheme
of production and
branches

structural classifi-
cation scheme

classification/rating;
list

classification of ad-
ministrative docu-
ments

the classification of
documents

glue

brand [name]/mark/
stamp
client/customer
clearing

clearing agreement
(arrangement)

book

— of complaints and
suggestions

— of orders

— of receipts and
dispatches

code

bank —

— institution
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—cnucka
Kogekc

KonnuyecTBeHHbIE
nokasarenu
Konunyectso

— INCTOB

Konnera
KonnermanbHocTb

— peweHunA

— PYKOBOACTBa

Konnerua
Konnektus

KonnektueHasi co6-
CTBEHHOCTb

KonnekTuBHbIN f0-
rosop

KonnektviBHbIlA Nog-
PAA

KonoHka
KomaHpaupoBaTb

KomaHgnpoBo4Hoe
yLOCTOBEPEHMUE
KOMWMUCCMOHHBbIE
onepayum

KOMWCCUOHHBIN Ma-
rasuH
KOMWCCUOHHBIN A0-
roesop

Komuccunsa

ro‘yxat xos ragami
kodeks/qgonunlar
majmui
miqdor
kichlari
son/migdor

ko'rsat-

varaglar miqdori/
soni

hamkasb
kollegiallik/hamji-
hatlik

garorning kollegial-
ligi

rahbarlikning kolle-
gialligi

hay’at/kollegiya
jamoa

jamoa mulki

jamoa shartnomasi
jamoa pudrati

ustun
xizmat safariga yu-
bormoq

xizmat safari guvoh-
nomasi

vositachilik muoma-
lalari

vositachi magazin/
do'kon

vositachilik shart-
nomasi

komissiya

— roster
codex

quantitative index/
indicator
quantity/n umber/
amount/deal
number of pages

colleague
board/collegium/
college
collective/collabo-
rative nature of a
decision
coliective/collabo-
rative nature of lea-
dership
board/collegium
collective/collective
body

collective property/
possessions// pro-
perty common

a collective agreement

a collective contract

column

to dispatch//send/send
on business (on a
mission)/ delegate
travel orders

business on a consi-
gnment basis(on sale
or return)
commission/consi-
gnment shop/store
commission
agreement/contract
commission/commi-
tee; fee/lpercentage



Komuter
KommeHTapuii
KomMmeHTUpoOBaTh
TeKCT

KommepcaHT

Kommepunsa

Kommepyeckan fes-
TeNbHOCTb
Kommepueckue
onepauuu
Kommepuecknin gm-
pekTop

Kommepueckoe npeg-
npusiTue

KomMmMyHanbHble yc-
nyru

KomnakTHoe wn3no-
XXeHne

KomnaHus
KomnaHbOH
KomneHcaunoHHas
cymma

KomneHcauus

KomneTteHunA

Komnnekc
KomnnekcHasa pesu-
3us

KomnnekcHbIN nnax
KOMNNEeKTHOCTb

go'mita/komitet
sharh/tafsir/izoh
matnni izohlamoq/
sharhlamoq
savdogar/tijoratchi

tijorat
tijoriy faoliyat
tijorat muomalalari

tijorat direktori

tijoriy korxona

maishiy Xxizmat

gisga/muxtasar
bayon

kompaniya

sherik

kompe nsatsiya/tovon
summasi

badal/tovon

huquqgdorlik/ qodir-
lik/ kompetentlik
maj mua/kom pie ks
yalpi taftish

yaxlit reja
butlik/yaxlitlik/
birbutunlik

committee
commentary

to give commentary
on atext
businessman/ trade-
sman/ merchant
comme rce/trade/

trading

commercial activity
(activities)
commercial opera-

tions/transactions
sales manager//busi-
ness/ commercial
director
commercial enterpri-
se//business firm//
commercial under-
taking

communal facilities

brief/exposition

company
partner

amount of compen-
sation// compen-
satory sum
compensation/remu-
neration/ recoup-
ment/ offset/ reco-
mpense/ indemnity
indemnification/
damages
competence/juris-
diction

complex
comprehensive au-
dit/auditing; ins-

pection/check-up
comprehensive plan
completeness



A
KomnnektoBaHue

KomnnekToBo4YHas
BejOMOCTb
Komnpomucc
KomnpomuccHoe
pelueHue
KomnbloTep
KOHBEHLMNOHHbIN
Tapug

KoHBeHUMA
KoHBepcusa

KoHBepcusa npeg-
npuaATUA

KoHBepT
KoHBepTupoBaHue
3alima
KoHBepTupoBaTh

KOHKpEeTHbI
KoHKypeHT

KoHKypeHTOCMoCo6-
HbIIA

KoHKypeHLuA
KoHKypc
KoHKypcHaa Komuc-
cvs

KOHKYpCHbIA 0T60p

KoHceHcyc
KoHconupayums
KoHcopunym

KoHcnekT

KOHCMNeKTUBHOE U3-
NoXeHune
KOHCNEKTUBHbIN
NPOTOKON
KoHcTaTmpoBaTth/
nogyépknBaTb

jamlash/iamlanish/
butlash/ komplektlash
jamlovchi gaydnoma

o'zaro kelishuv
o‘zaro kelishilgan
garor

kompyuter
konvensiyaviy tarif

konvensiya
konversiya
korxonani konver-
siyalash
konvert/xatjild
zayomni konvertir-
lamoq
konvertirlamogq/al-
mashtirmoqg/ gayta
hisoblamoq

aniq

raqgib

ragobatbardosh//
ragobatga qobiliyatli
ragobat

tanlov

tanlov komissiyasi

tanlov bilan saralab
olish

yakdillik

jipslashuv/ji pslasliish
konsorsium

konspekt//gisga
yozma bayon
konspekt tarzidagi
bayon

gisga yozilgan bayon-
noma

gayd gilmog//ta’kid-
lamoq

completion

inventory//inven-
tory/delivery list
compromise

a compromise agre-
ement

computer
conventional tariff

convention
conversion/conver-
tibility

enterprise conver-
sion

envelope/cover

loan conversion

to convert

concrete
competitor/[busi-
ness] rival

capable of compet-
ing//competitive
competition
contest/competition
competition com-
mittee

competitive selection

consensus
consolidation
syndicate/consor-
tium
synopsis/outline

concise exposition
concise report/mi-

nutes
to establish//certify



KoHcTatupytowas
YacTb MOCTaHOB/IEHNS

KoHcTaTupyrowas
YyacTb TekcTa
KoHctutyumsa

KoHcyn
KoHcynbTaHT
KoHCynbTaTWBHbIN
KoHcynbTaunoHHoe
6t0po
KoHcynbTaumsa

KoHTOpCKas KHura
KoHTpakT
KoHTpakTauusa

KoHTpaKTHbIe ycro-
BUSA
KoHTponép

KoHTponupoBaThb

KoHTponupytowuia

KoHTponb

— 33 NpaBU/IbHO-
CTbl0 (hopmupoBa-
HUS gen

— UCNOJIHEHUA
— 3a ¢opmuposa-
HVWeM fen B [eno-
Npov3BOACTBE:

pas B KBapTan npo-
BEPSATb Hanuuue

garorning ta’kid

gismi
matnning  ta’kid
qismi
konstitutsiya//asosiy
gonun

konsul

maslahatchi
maslahatli

maslahat byurosi

maslahat//maslahat
berish

idora daftari
shartnoma/bitim
shartnoma/bitim
tuzish

shartnomaviy shart-
lar
nazoratchi/tekshi-
ruvchi

nazorat gilmoq

nazorat etuvchi

nazorat//nazorat
gilish

hujjatlar yig'mayjil-
dini tuzishning
to‘g‘riligini nazorat
gilish

ijroni nazorat qilish
ish yuritishda hujjat-
lar yig‘majildini
shakllantirish yuza-
sidan nazorat qilish:
ro‘yxat bo‘yicha huj-
jatlar yig'majildi-

IS

descriptive section of
a decree//resolu-tion/
/enactment

main body of a text

constitution

consul
consultant/adviser
advisory/consultative
consultative/advisory
office

consultation/ advice/
consultation office//
expert advise
account book
contract/agreement
contracting

terms and conditions
ofacontract
inspector/supervi-
sor/controziler/
comptroller

to control/supervise/
monitor/ heck/verify/
inspect
controlling/supervi-
sory/monitoring
control/ supervision/
monitoring/ check/
verification/ inspe-
ction

— of the correctness
of file organisation

— of execution
— of file organisati-
on in office work:

to verify once per
quarter the presen-
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aen no HoOMeHKnNna-
Type

[Ba pasa B rog npo-
BEPSATb COOTBETCTBUE
HasBaHWi1 aen cogep-
YKaHMI0 MOCTymNatoLLyX
B HUX [JOKYMEHTOB

BbIGOPOYHO MpoBe-
psATb Hanuuue wuc-
MOMTHEHHbIX AOKY-
MEHTOB B fienax

KOHTPO/IMpOBaTh Mo-
CTyn/jeHne OKYMeH-
TOB B fena
KOHTpoONb 3a op-
MUpOBaHWeM fen B
noapasgeneHmnsax

KOHTPONb 3a COCTO-
AHMEM paboyero Mec-
Ta PYKOBOAUTENA:
eXxefjHeBHaa npo-
BepKa COCTOSIHUS BCEX
YCTPOIACTB CBA3W, CUT-
Hanm3auuu, ocBeLle-
HUA, BEHTUAALMU W©
KOHAWLMOHNPOBaHNSA
NPOBEPATb HAINUKE U
NPUrofHOCTb K WUC-
No/b30BaHUI0 KaH-
LenapcKux npuHag-
NeXHocTewn
CnefuTb 3a Kauye-
CTBOM YbBOpKM Kabu-
HeTa

KoHTponbHaa Bepo-
MOCTb
KoHTponbHada
KapTo4yka
KoHTponbHaa oT-
MeTKa

ning mavjudligini vyil-
ning har choragida
tekshirib turmoq
yilda ikki marta yig*-
majildlar nomlarini
ularga kelib tushayot-
gan hujjatlar maz-
muniga mosligini
tekshinb turmoq
yig‘majildlardagi ijro
gilingan hujjat-
larning mavjudligini
tanlab tekshirib
turmoq
yig‘majildlarga huj-
jatlar kelib tushi-
shini nazorat gilmoq
bo‘linmalarda huj-
jatlar yig'majildini
shakllantirish yuza-
sidan nazorat qilish
rahbar ish joyining

holatini nazorat
qgilish:

barcha aloga, xabar
berish, yoritish,

shamollatish va havo
almashtirish quril-
malari holatini har
kuni teksliiiib tiuish,
idora ashyolarining
mavjudligini va foy-
dalanishga yaroq-
liligini tekshirib tu-
rish

xonaning yig‘ish-
tirilish sifatini ku-
zatib borish

nazorat gaydnomasi

nazorat varaqchasi

nazorat belgisi

ce of files by no-
menclature

to verify twice a year
that the names of the
files coincide" with
their contents

to selectively verify
the presence of
documents in the
files

to check the enter-ing
of documents into
the folder

checking the orga-
nising of the files into
subdivisions

inspection by the
supervisor of work-
place conditions:
daily checking of all
communication,
alarm, lighting,
ventilation and air
conditioning sys-tem
to verify the presen-ce
and working con-
dition of all office
supplies

to see to the tidi-ness
of the office

control register
control/check card

mark certifying ins-
pection



KoHTponbHo-peBu3mn-
OHHas paboTa
KOHTPO/IbHO-Y4éT-
Hasd KapToyka
KOHTpO/IbHbIE YKC-
na

KOHTpONbHbI AnUCT

KOHTpONbHbIN na-
KeT

KOHTPO/bHbIM cpoK
KOHTPONbHbLIN
IK3emnanp
KoHTpnpeanoxeHune

KoHhnaeHunanbHo
KoHepeHuma
KoHpnukT
KoH(hNnKTHaa Ko-
muceunsa
KoHdpoHTayums
KoHueccus
KOHbIOHKTYpa
KoonepaTtunBHoe
KOHCTPYKTOPCKO-TeX-
HOJIOrMyecKoe 610po
KoonepaTtus
KoonepaTop
KoonTauus
KoopguHaunoHHas
KoMuccns

KoopauHaLuoHHble
MeponpusiTusi

nazorat-taftish ishlari

nazorat-hisob varag-
chasi
nazorat ragamlari

nazorat varag'i

asosiy paket// nazo-
rat paketi

nazorat muddati
nazorat nusxasi

garshi/muqobil taklif

maxfiy/y ashirin
ravishda
konferensiya/anju-
man

ziddiyat/ ixtilof/ ni-
zo/ kelishmovchilik
nizoni/janjalni hal
gilish komissiyasi
garama-garshilik//
kelishmovchilik//
garshi kurashish
konsessiya; ruxsat
shartnomasi
konyunktura//umu-
miy shart-sharoitlar
va belgilar

shirkat asosidagi
konstruktorlik-
texnologik byuro
shirkat

shirkatchi

kooptatsiya//qo‘-
shimcha saylov bilan
to‘ldirish
muvofiglashtiruvchi
komissiya
muvofiglasht-iruvchi
tadbirlar

7
inspecting/auditing

registration card//
record card
control figures

reference sheet//
model (of a text)
packet of reference
documents

period of inspection
control copy//refe-
rence copy
counteroffer/coun-
terproposal
confidentially

conference
conflict

mediating commis-
sion
confrontation

concession

situation/state of
affairs

cooperative
construction and
technoloqy office
cooperative

one who works in a
cooperative
co-opting

coordinating com-
mission
coordinating n -
res
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KoopanHauoHH bl
coBeT
Koopan HMpoBaH ue

KoopanHupoBaHue
nnaHoB

Konuun goKymeHTOB
KonupoBasnbHas 6y-
mara
KonnpoBanbHblii
annapat
KonnpoBanbHbIN
WHCTPYMEHT
KonunpoBasbHbIi Liex
KonuposaHune

Konusa

Kopnyc
KoppekTupoBaHue
nsaaHoB

KoppekTop
KoppecnoHaeHT
KoppecnoHaeHuus

KoTtuposaTtbcsa

KoathhuumneHT
KoagppuymneHt 3a-
Tpar Ha Npou3BOf4-
CTBO
KoathpuumeHT no-
Ne3HOro felicTens
KpaiiHe BaxkKHO
KpaiiHe Heo6x04Mmo
KpacuBbliin/kannm-
rpamyeckmii no-
YepkK
KpaTkKun/MmuHm-
MasibHbI

KpaTkuii npoToKon
KpaTkoe cogepxa-
HUe JOKyMeHTa
Kpegut

muvofiglashtiruvchi
kengash
muvofiqlashtirish

rejalarni muvofiqg-
lashtirish

hujjat nusxalari
gora/ko‘chirma

gog‘oz

nusxa ko‘chirish
apparati

nusxa ko‘chirish
asbobi

nusxa ko‘chirish sexi
nusxalash//nusxa
ko‘chirish
nusxa
korpus/bino
rejalarni
turish
korrektor/musahhih
muxbir

xat-xabarlar

tuzatib

muayyan bahoga ega
boimoq

koeffitsient
ishlabchigarish xara-
jatlan koeffitsienti

foydali ish koeffitsi-
enti

g'oyat muhim
g‘oyat zarur

chiroyli xat//husnixat

gisqa

gisqa bayonnoma
hujjatning  qisga
mazmuni

kredit/qarz/nasiya

coordinating council

coordination/coordi-
nating
coordination of plans

copies of documents
carbon paper

copy machine
copy machine

copy shop
copying

copy
body/corps
proofreading of plans

proofreader
correspondent
correspondence/
mail/report/ dis-
patch

to be quoted

coefficient
coefficient of pro-
duction expenses

efficiency

extremely important
extremely necessary

beautiful/calligraphic
handwriting

concise/short/
minimal/minimum
concise report

short summary of a
document

credit



KpegnTHble onepa-
L

KpeanTHble yupex-
feHns

KpeguTHblii 6unet
Kpeantop

Kpegutopckasa 3a-
[ONXKEHHOCTb
KpeamtocnocobHOCTb

Kpusuc
Kputepuia
KpnTtuk
Kputnka
Kpome 3toro

Kponotnusasa pabo-
Ta
Kpyrnasa neyartb

KpyrnocyTouHoe
OEXYPCTBO

KpynHoe npegnpu-
AaTune

Kcepokc

KynbTypa

KyrnoH
KynoH-o6nurauns
Kypc

Kypcus

KypcoBasa Tabnuua
Ba/ItOT

KypcoBas ueHa ak-
Ui

Kypbep

Kypbepckas CBsi3b

KycTapH1YecTBO

kredit muomalalari/
operatsiyalari
kredit muassasalari

kredit pattasi
kreditor//qarz be-
ruvchi

kreditorlik qarzi

garzni
qodirlik
tanglik/ingiroz
mezon
tanqgidchi
tanqid

bundan tashqari

toiashga

diqgattalab ish

yumalog/dumaloq
muhr
kecha-kunduz
navbatchilik

yirik korxona

kseroks

madaniyat

kupon
kupon-obligatsiya
kurs

kursiv//yozma shakl-
dagi bosma harf
valutalarning kurs
jadvali
aksiyalarning kurs
bahosi

xat tashuvchi//xabar-
chi

xat tashuvchi orqali
aloga

kosiblik
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credit operations

credit institution//
lending institution
bank note

creditor

accounts payable

solvency//credit
rating

crisis

criterion

critic

criticism .
moreover/fin- adHiti-
on to this// addi-
tionally
laborious//painstak-
ing work

round stamp

round-the-clock
duty//twentyfour-
hour duty

major undertaking

xerox/photocopy
culture

coupon

coupon
rate//lexchange rate
italics

table of exchange
rates

exchange value of a
stock
courier/messenger

communication by
courier
handicrafts



JlabopaHT
NabopaTopus
NabopaTopHble onbl-
Tbl

JTaTUHCKUIA WwpngT
Jlaypeat

JNlerncnatypa
JlerkoBasi mallmMHa
Jlexxanblii TOoBap

Jlekums
JleHTa

JleTyuka
JleyebHoe 3aBefieHne

JInkBugauns
JlvkeBungmposaTbCca

JINKBUAHOCTb
JIMKBMaHbIE cpeacTea

JIVKBUAHbIA QOH[
6aHKa

nmut

JnHelika
NnHusa

— oTpe3a

Jnct
60/TbHUYHBbIA —
HarpagHom —
o6xofgHoOl —
NOXBa/IbHbIN —

Jluctax
Jntorpagus

n

laborant

laboratoriya
laboratoriyaviy tajri-
balar

lotin shrifti/harflari
sovrindor/laureat

vakolat muhlati
yengil mashina
turib qolgan tovar//
kasod bo'lgan tovar
leksiya/ma’ruza
lenta/tasma

gisga majlis
davolash muassasasi

tugatish/tarqatish/
yo‘qotish
tugatilmog/targatil-
moq

tez pulga aylana olish
tez pulga aylantirish

mumkin bo'lgan
vositalar
bankning pulga

aylantirishi mumkin
bo'lgan jamg'armasi

limit//cheklangan
miqdor

chizg'ich

chiziq

girqgish chizig‘i
varaga

kasallik varaqasi
mukofot varaqasi
aylanma imzo varagasi
magtovnomal/mag-
tov varaqasi

bosma tabaqg hajmi
toshbosma

laboratory assistant
laboratory/lab
laboratory experi-
ments

latin script
laureate//recipient of
aprize

legislature

passenger car
unsold goods//
unsellable goods
lecture
ribbon/tape/band/
film

brief meeting
medical institution//
establishment
liquidation

to be liquidated

liquidity
liquid assets

liquid fund of a bank

limit/quota

ruler//straight edge
line

perforated —
sheet/leaf

medical certificate
certificate of award
discharge papers
certificate of merit

number of pages
lithography



JlnuyeHsna
Jlnuo

[OMKHOCTHOE —
O0TBETCTBEHHOE —
yacTHoe —
(hursnueckoe —
lopuanyeckoe —
JiInyHasa [oBepeH-
HOCTb

JlnyHaa KapTouka
JlnyHaa oxpaHa
JlnuHas cob6CcTBeH-
HOCTb

JlnyHo

JlndHoe

— fieno

— 3asB/eHune

NnuHble oduumans-
Hble JOKYMEHTbI:
npeasioXeHUs

3asAB/IeHNA

»Kanobbl
aBTo6Morpadun
NINYHble [OBEpPEH-
HOCTM

JINYHbIN

— BOKYMEHT

— JINCTOK

— JINCTOK MO YYETY
KafpoB

— COCTaB
JIMwmTeb Npasa ronoca

JlokayT
Jlombapg

litsenziya/ruxsatnoma
shaxs

mansabdor —
javobgar —
alohida/norasmiy —
jismoniy —
huqugiy/yuridik —
shaxsiy ishonehnoma

shaxsiy varaqcha
shaxsiy soqchilar
shaxsiy mulk

shaxsan
shaxsiy
— yig'majild
— ariza

shaxsiy rasmiy huj-
jatlar:
takliflar

arizalar

arznomalar
taijimayi hollar
shaxsiy ishonch-
nomalar

shaxsiy

— hujjat

—varaga

kadrlarni hisobga
olish bo'yicha shaxsiy
varaga

— tarkib

ovoz berish huquqi-
dan mahrum qilmoqg

lokaut
garovxona

license
person/individual/
personage

official/officeholder
responsible —
private —

natural person
legal/juridical —
power of attorney

personal card
bodyguard
private property

personally//in person
personal

— file

— announcement/
statement
personal
documents:
proposition/propo-
sal/motion
statements/declarat-
ions/appli-cations
complaints
autobiographies
power of attorney

official

personal

— document

— leaflet/form/do-
cument

personal (identifi-
cation) card

— staff
to debar smb. from
voting

lockout
pawn
shop

shop//hock



.

JlombapaHasa KBU-
TaHuusA

JloTepes
[leHeXKHO-BeLLieBast

ncyk X
JlbroTHas neHcus
JIbroTHbIe fHU

Jbrotbl
J1oKce

MarasuH

MarHTHas ieHTa
MakeT

Maknak

Maknep

6rp>xxeBon —
MakcnmanbHo
Manoumynia
Mas100cHOBATE/ TbHb I

ManonpubbinbHbI
Manonpoch;ereanbM

ManoTupaxHsblii

Manoy6eanTenbHbIN

MaHgart
fjenyTtaTckuii —
MapkupoBaTtb

MaccuB
MacTtep

garovxona pattasi

lotereya

pul-buyum lotereya-
Si

do‘koncha

imtiyozli nafaga
imtiyozli kunlar
imtiyoziar

luks

M

magazin/do‘kon
magnit lentasi/tasmasi
maket/nusxa/namuna
chakana dallol; eskifu-
rush

dallol

birja dalloli
maksimal/yuqori
darajada

kam ta’minlangan//
kambag'al

yetarli asosga ega bo‘l-
magan//kam asosli
kam daromadli

kamunum/kammahsul
0z nusxali

ishonish qiyin
bo‘lgan//u qadar

ishonchli boimagan
mandat/vakol at/
vakolatnoma
deputatlik vakolati/
mandati

tamg'a bosmoq//
tamg‘alamoq
daha/massiv

usta

pawn ticket

lottery/raffle
lottery/raffle

stand/booth
favourable pension
grace period
privileges/benefits
de luxe

store/shop

magnetic tape
model/mock-up
dealer in used goods

broker
stockbroker
to the fullest extent

poor/needy/indigent

unsound/unfounded/
shaky/ flimsy
showing little profit
unproductive/inef-
ficient

having a small circu-
lation//in limited
edition
unconvincing/dou-
btful

mandate/qualifi-
cations
—ofadeputy

to mark//shop
tract (of land)

skilled craftsman/
repairman



MacwiTtab

MaTtepnanbHas 3a-
WHTEPECOBAHHOCTb
MaTtepuanbHaa oT-
BETCTBEHHOCTb
MaTepunanbHaa no-
MOLLb

MartepunanbHo
MaTepuanbHo 3a-
MHTEpPecoBaHHbIN
MaTtepnanbHo obec-
NeyeHHbI
MaTepuanbHo OT-
BETCTBEHHbIN
MaTepuanbHo-TeX-
HMYecKoe obecreye-
Hue
MaTepunanbHoe
obecrneyeHue
MartepuanbHble 3a-
TpyAHEHNA

MaTepunanbHble pe-
cypchbl
MartepuanbHbiii
MalunHa
MalumnHHoe Bpems

MawunHONUCHOE
6t0po
MaWwWNHOMUCHbIN
TEKCT
MalnHucTka
Mebenb

MepguuunHa
MeguumHcKas cripaBka
MegnuyumHckoe
CTpaxoBaHve
MegocmoTp

MeanyHkT

miqyos/koMam; o°‘1-
cham

moddiy manfaatdor-
lik

moddiy javobgarlik

moddiy yordam

moddiy jihatdan

moddiy jihatdan
manfaatdor bo'lgan
moddiy jihatdan
ta’minlangan
moddiy jihatdan
javobgar

moddiy-texnika
ta’minoti

moddiy ta’minot

moddiy giyinchilik-
lar

moddiy boyliklar

moddiy
mashina
mashina vaqti

mashinka yozuvxo-
nasi/byurosi
mashinkada yozilgan
matn

mashinistka

mebel

tibbiyot

tibbiy ma’lumotnoma
tibbiy sug'urta

tibbiy ko‘rik

tibbiy yordam berish
bo'Imasi/maskani

scale
material interest

material responsibi-
lity
material aid

materially
materially interested

well-off//well-to-do//
well provided for
liable/accountable

material and techni-
cal supplying//secu-
rity

supplying with ne-
cessary goods
material difficulties/
financial difficul-ties

material resources

material

machine

machine time//time
allotted for machi-ne
work

typing office

typewritten text

typist

furniture

medicine

medical certificate
medical//health
insurance

physical examina-
tions/physical
first-aid station//
clinic
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MexX61MbnoTeYHbI
obmeH
MexBefOMCTBEHHAsA
KoMMccus
MeXrocyjapCTBeHHbI
Mexay coboin
[OroBOpPUTHLCA —
MexyBefjOMCTBEH-
Has nepenvcka
MexxrTyBeOMCTeHHb I

MexxayHapoaHbI Kog,
MeXXHaLMoHaNbHbIN
MeXXpanoHHbIN
Menkuii peMOHT
MemopaHaym
MemopuanibHas fjocka
MeHbLIMHCTBO
Mepa

MepuTb/M3mepsTb
MeponpuaTtune
MeCTHbIN 6HaKeT
MecTo

— XWTeNnbCTBa

— neyartu

— paboThbl
pabouee —

— pOXAeHuA
Mecsay,

MecauHbIi

— oKnag
— O0TNyCcK
— CPOK
MeTog
MeToguct

MeToanyeckasa no-
MOLLb B OpOpMIEHNN
nen

MeToanyeckue pe-
KOMeHzaumnm
MeTogunueckume yka-
3aHKA

kutubxonalararo al-
mashuv
muassasalararo ko-
missiya

davlatlararo

0 ‘zaro

— kelishmoq
muassasalararo
yozishmaiar
muassasalararo/
idoralararo

xalgaro xos ragam
millatlararo
tumanlararo

mayda sozlash/tuzatish
memorandum/bayonot
yodgorlik lavhasi
ozchilik/kamchilik
chora; o‘lchov

o'lchamoq
tadbir
mabhalliy budjet
joy/o‘rin
turaijoy

muhr o ‘rni
ishlash joyi

ish joyi
tug'ilgan joyi

oy
bir oylik

— ish haqi
—ta’til

— muddat
usul/metod
metodist

hujjatlar yig'majildini
rasmiylashti rishda

metodik yordam
metodik tavsiyalar

metodik ko'rsatmalar

interlibrary loan

interdepartmental
comission
international

among oneselves
—to agree
interdepartmental
correspondence
interdepartmental

international code
interethnic
interregional

minor repairs
memorandum
memorial plaque
minority
measure/extent/
degree

to measure
measure/step

local budget

place

— of residence

— for a stamp

— of work

— ofwork

— of birth

month

lasting one month/
monthly

monthly salary
one-month leave

for one month
method

specialist in teaching
methodology
methodical assistance
in the processing of a
file

methodical recom-
mendations
methodical instru-
ctions



MeTogbl nccnefoBa-
HUSA

MeTozb! yrpaB/eHust

MeTofbl 3KOHOMMU-
YyecKoro ynpasne-
HUA

MeTpax

MeTpuka

MexaHuueckue
KapToTeKn
MeueHat

MewwaTb paboTarb

MwuKpoknnmar

MwukpodoH
Munuups
MMWHuUManbHOE
paccTosiHue
MWHUMAaNbHbIE
3aTparbl
MuHMMasbHBIV CPOK

MwuHucTp
MuHucTepcTBO
MuwunyTa
MUHYTHBII NepepbIB

MHeHune
MHoroTupaxHoe us-
faHune
MHOXWUTENbHbIA an-
napat

MogepHusauums
Mogudrkauuna
Monogoii cneupanmcT
MomeHT
MopasibHblii

tekshirish usullari

boshgarish usullari

igtisodiy boshgarish
usullari

metraj (metr o‘lcho-
vidagi uzunlik)
tug‘ilganlik haqgida
guvohnoma
mexanik kartotekalar

homiy/metsenat
ishlashga xalagit ber-
moq

mikroiglim

mikrofon
militsiya
gisga masofa

eng kam xarajat//eng
0z chigim
eng gisga muddat

vazir

vazirlik
dagiga/minut

bir daqiqgali tanaflus

fikr/mulohaza
ko‘p nusxali nashr

ko‘paytiradigan
apparat

zamonaviylashtirish
tudanish/modifikatsiya
yosh mutaxassis
payt/mahal/on
ma’naviy/axlogiy

methods of research/
/research metho-
dology

methods of manage-
ment/governing
/ladministration
methods of econo-
mic management

metrage
birth certificate
mechanical card file

patron of the arts
to interfere with
work
climate//workplace
climate

microphone

police

minimum distance

minimal expendi-
tures

minimum time pe-
riod

minister

ministry

minute

momentary recess//
break

opinion

a publication with a
wide circulation
copy machine//
photocopier// xerox
machine
modernisation
modification

young specialist
moment

moral
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— M3HOC
MoLHoCTb

Map
Mapus

Ha 3aKOHHOM OCHO-
BaHUU

Ha OCHOBaHNK
npefcTaBieHHbIX [0-
KYMeHTOB

Ha npegbsasutens
Ha6op paboueii cunbl

HarnsgHo nokasbl-
BaTb//[jeMOHCTPU-
poBaTtb//CNyXuUTb f,0-
Ka3aTe/NbCTBOM
HarnsagHbli

— npumep
Harpaga/npemus
JeHexxHasa —
npaBWTeNbCTBEHHAA —
HarpaxgeHune LUeH-
HbIM MOAAPKOM
HapbaBka

JeHexxHasa —
HapbaBouHas ueHa

Hagsop

caHUTapHbIN —
TEXHNYECKMNI —
HapnomHas pabota
Hagnnuck

HaémHbIi pabounii
HasBaHune Buga yu-
pexaeHuns

— eskirish
kuch/quwat

hokim
hokimiyat/hgkimlik

H

gonunga asosan//
gonun asosida
tagdim qilingan huj-
jatlar asosida

ko'rsatuvchiga...
ishchi kuchini gabul
gilish

yaqgol ko‘rsatmoq//
namoyish qilmoq;
dalil bo'lmog

ko‘rsatmali/aniq/
yaqqol

yaqgqol misol
mukofot

pul mukofoti
hukumat mukofoti
gimmatbaho sovg‘a
bilan mukofotlash
ustama

—pul

ustama narx

nazorat

sanitariya nazorati
texnikaviy —
kasanachilik ishlan
yozuv/ustyozuv
yollanma ishchi
muassasa tunning nomi

— deterioration
power/output/capa-
city

mayor

city administration//
city//town hall

on legal grounds

on the basis of docu-
ments presented

to the bearer
recruitment of man-
power

to demonstrate

graphic

graphic example
award/prize
cash/monetary —
government —
awarding
valuable gifts
increase//pay
raise monetary —
increased price//
inflated price
supervision/surveil-
lance

sanitary —

technical —

cottage industry
inscription

hired worker

title of the kind of
institution

with



Ha3HauyeHune

HasHaunTb

HavBbIcLUniA nokasa-
Tenb
HavwmeHoBaHue fo-
KyMeHTa
HanmeHbwine/mu-
HUMasIbHbIE 3aTpaThl
HaiiTn owwunbky B
pac4yéTax

Hakas

HakasaHue
HaknagHasa
HaknagHble pacxogp!
HakonuTtenbHasa Be-
LOMOCTb

Hakonutb

HakonneHus
CBepxnsaHoBble —
Hanagute paboty
Hanwnune

HannyHble geHbru
Hanor

Hanor Ha go6aBneH-
HYO CTOMMOCTb
(HAC)

Hanor Ha npubblib

HanoroBas pgekna-
pauus

HanoroBass mMHcnek-
upsi

HanoroBble nnatexm

tayinlash; vazifa/

magsad

tayinlamogq/belgila-
moq

eng yudori ko'isatkich
hujjatning nomi

eng kam xarajat//eng
0z chigim
hisob-kitobdagi xato-
ni topmoq
topshiriq

jazo

yukxat

go‘shimcha xarajatlar
to‘planma gaydnorrta

jamg‘armoq/to‘pla-
mog/orttirmoq
jamg'arma

rejadan tashgari —
ishni yo‘lga go'ynioq

mavj.udlik/borlik/
naqdlik

naqd pul

solig

go'shilgan qiymat
solig‘i (QQS)

foyda (daromad)ga
solinadigan soliq
soliq deklaratsiyasi

soliq nazorati/
inspeksiyasi
soliq to'lovlari

appointment/assign -
ment/scheduling/
bestowing

to set/schedule/as-
sign/appointment/
bestow

the highest/greatest

title/name ofa docu-
ment

least possible/mini-
mum expenses

to find an error in
calculation
order/instructions/
mandate
punishment
invoice//bill of lading
overhead
accumulated register

to accumulate/am-
ass/pile up/ store
accumulation/stora-
ge/build-up

— over and above
the plan

to regulate//organize
work
presence/existence

cash//cash on hand
tax

value added to tax
(VAT)

profits tax

tax form

tax audit

tax payment



Hanorosblii areHT

Hanoronnatefibwmk
HanoxuTts 3anpet
HanoxunTb BeTO
HanoxuTb wtpag
Hanoxuts Bu3y

HameTnTtb nnaH
HaméTka/opneHTup
HaHecTn Bn3nT
HanomuHaHune

HanomuHaTb
Hanpaeutb

— Ha KOHCy/bTauuo

Hanpumep
Hanpokat

HapogoHaceneHune
Hapsag

HaceneHwve
HacenéHHbIi

— NMYHKT
HacTonbHbIW KaneH-
[apb

HaTtypanbHoe BbIpa-
KEHne
HaTypanbHbIli noKa-
3arenb

HayuyHas paspabort-
Ka
HayuHo-uccnegosa-
TefbCKasi paboTa

HayuHO-TeXHNYeCKuii

HayuHbll
— COTPYLHUK

solig oluvchi agent/
vakil

soliq to‘lovchi
tagiglab qo‘ymoq
man ¢ilmog-----------
jarima solmoq

viza qo'ymoq

reja tuzmoq
mo‘ljal/taxmin
tashrif buyurmoq
eslatish/ogohlanti-
rish; eslatma

eslatmoq
yubormogq/ jo ‘nat-
moq

maslahat olish uchun
yubormogq/
jo‘natmogq
masalan//misol
uchun

ijaraga

aholi

naryad

aholi

aholi yashaydigan
-joy

biul kalendari/taqvimi

tabiiy ifoda/ifodalash
tabiiy ko‘rsatkich
ilmiy ishlanma
ilmiy-tekshirish
ishlari//ilmiy-
tadqiqot ishlari

ilmiy-texnikaviy

ilmiy
—xodim

tax agent//collector

taxpayer

to place aban on

to veto------------------
to impose a fine

to express one’s view

to formulate a plan
rough draft//outline
to pay a visit on/to
reminder

to remind/resemble
to direct/send

— for (medical)
consultation

for examplel/le.g.ll
for instance

for rent//on a rental
basis

population
order/warrant/duty
population
populated/inhabited
—area

desk calendar

inking
physical indicator
research project

scientific research
work

scientific and techni-
cal
scientific/academic
co-worker/colleague



—loKnag
—nofaxop
HaynoHanbHoe 60-
raTtcTeo
HaymoHanbHoOCTb
HaunoHanbHbIl fo-
XOf

Havano gena

HayanbHukK

— KaHuenspumn
—oThena

— CekpeTapuara
— ynpasfieHus

HauvanbHoe

— 0byueHue
HaunHaa c cerog-
HALLHEro AHs
He [0BOANTL 10 KOHLA

He npuHumaTtb BO
BHMMaHue
HepBuxunmoe nmy-
LLLecTBO
HefelCcTBUTENbHbI
6ronneTeHb

Hepens
HeoKyMEHTVPOBaHHb I
HepocTaua

He3aBUCUMOCTb
He3aKoHHbI
He3akoHYeHHas
pa6oTa
He3akoHYeHHOE
BbiCLLEE
He3anoNHeHHbI
6roNnNeTeHb
He3HaunTeNbHbIN

— ma’ruza
— yondashish
milliy boylik

millat
milliy daromad

ishning boshi/bosh-
lanishi

boshliq

devonxona boshligVi
bo'lim boshlig‘i
kotibiyat boshlig‘i
boshgarma boshlig‘i

boshiang‘ich

—ta’lim

bugundan boshlab/
e'tiboran

oxirigacha yetkazmas-
lik//chala gilmoq
e'tiborga olmaslik//
nazarda tutmaslik
ko'chmas/harakatsiz
mulk

bekor gilingan ovoz
berish varaqasi
hafta
hujjatlashmagan
kamomad/yetish-
movchilik
mustaqillik
gonunsiz/nogonuniy
tugallanmagan/chala
ish

to‘ligsiz oliy

to'ldirilmagan ovoz
berish varagasi
ozginal/arzimagan/
ahamiyatsiz

— report
— approach
national wealth

nationality
national income

the beginning of a
case/affair
leader/chief/head
—ofachancellery
— ofasection

—of a secretariat
—ofaboard//bureau/
agency/
administration
beginning/initial/
primary

primary education
beginning today

not to see through to
the end
leave out of account

real estate

invalid ballot//voided
ballot

week

undocumented
shortage

independence
illegal/unlawful
illegal//unlawiul
work

unfinished higher
education

unfilled ballot//blank
ballot

no account
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HencnonHeHHBbI
[LOKYMEHT

Heka4yecTBEHHbI

HeHopMUMpOBaHHble
060OpOTHble cpef-
cTBa

HeopraHn3oBaHHOCTb

HeocBefoMNEHHOCTL
HenonHoe pa6ouee
Bpems

HenpepbIBHbIA CTaX

HepeHTabenbHbIi

Hecob6ntogeHmne
HeymecTHOCTb

Hu B Koem cnyyae
Hwn3koonnaymeae-
Mas JO/MKHOCTb
Hwu3koonnayunBsae-
Mbli paboTHUK
HomeHknatypa

HomeHknatypa fgen

Howmep

— Tenetaiina
— TenegoHa
nopagKoBbIA —
HomuHan
Hopma

— BbIpaboTKK

Hopmatus
HopmaTuBHbIe fOKY-
MEHTb!:
METOAMNYECKNEe YKa-
3aHuA

ijro etilmagan hujjat

sifatsiz

me’yorlanmagan
aylanma mablag‘lar

uyushmaganiik/
tarqoqlik

bexabarlik

nuto‘liq ish vaqti

uzluksiz staj

daromadsiz//foyda
keltirmaydigan
rioya gilmaslik
noo‘rinlik/nojo‘yalik

aslo/zinhor
kam maoshli lavozim

kam maosh oladigan
xodim
nomenklatura//
lavozim ro'yxati
ishlar ro‘yxati/no-
menklaturasi

ragam

teletayp ragami
telefon ragami
tartib ragami
belgilangan giymat
me’yor/migdor/
marom/qoida
(mahsulot)ishlab
chigarish me’yori
me’yomoma/normativ
normativ/me’yoriy
hujjatlar:

metodik ko'rsat-
malar

a document that has
not yet been execu-
ted
low-grade//poor-
quality

funds that have not
been accounted for

disorganisation/'
disorder

ignorance

part-time work

uninterrupted servi-
ce//lwork without
recess

unprofitable

failure to observe
inappropriateness//
irrelavancy

on no account
low-payining
position

low-payed worker

nomenclature
file nomenclature

number

teletype —
telephone/phone —
ordinal —

face value
norm/standard/
quota/rate

— of production/
output

norm
normative
documents:
methodical
ctions

instru-



HOPMATWBHDLINI
npvKas

namaTKu
pernameHThl

pekomeHzaLun
HopmuposaHue

—TpyAa
HopmupoBaHHbIE
060poTHbIE cpej-
cTBa

HoTta npoTecta
HoTapuanbHasn
KOHTOpa
HoTapunanbHoe
YyA0CTOBEpPEHME
Hymepauns nuctos

06 aTtom//B OTHO-
LEeHNM 3TOr0

O6roBopuTb YCOBMUSA
O6ecneunTb

0630p

O6nactb
O6nuraums
O6noxka fgena

O6ob6waroumnii go-
KYMEHT
O6opoTHas Bepfo-
MOCTb
O6opypoBaHue
O6paboTka YUYETHBIX
[aHHbIX

normativ buyrug

eslatmalar
tartibnomalar/
reglamentlar
tavsiyanomalar
me’yorlash

mehnatni —
me’yorlangan aylan-
ma mablag‘lar

norozilik notasi
notarial idora

notarial tasdig(lash)

varaglarning tartib
ragami

@)

bu to‘g‘rida

shartiarni oldindan
kelishib qo'ymogq
ta’minlamoq

sharh//lumumlash-
tiruvchi gisqgacha
ma’lumot
viloyat;soha/tarmoq
obligatsiya
yig‘majild mugqovasi

umumlashtiruvchi
hujjat

muomala gaydnomasi
jihoz//asbob-uskuna

hisobot ma’lumot-
lariga ishlov berish

normative order

reminders
agendal//order of
business
recomendatious
standardization/
rationing

labor rationing
funds that have been
accounted for

note of protest
notary’s office

notary’s certificate

page numeration//
numbering

about this//in this
regard// concerning
this

to negotiate the
terms

to supply with//
provide with
overview/survey/
observation

province/county
obligation

case folder//file
folder
summarising docu-
ment

reverse register

equipment
processing of
inventory



92

O6pasey,
Ob6pasey/npumep
bpatb —

CNYXUTb Npumepom/
06pasyom-
O6pasoBaHmne
O6pasoBaTb KOMMUC-
cuo
O6paTHbI/NpoTH-
BOMOJIOXHbII
O6paliatb YbE-nnbo
BHUMaHWE Ha YTO-TO

O6paLleHue
O6cnyxmBaHue
O6CTOATENbHbIW
foknag
O6cyxaeHve
Ob6eyanThb

Ob6yueHue

rpynmnosoe —

KypcoBoe —

Ob6uwee fenonpouns-
BOACTBO
ObuwectBeHHas
XW3Hb
O6LecTBeHHOE f0C-
TosIHME
Ob6uwecTBEHHbIN
Kpusnc

O6uwecTtso
O6LecTBO C OrpaHu-
YEHHOI OTBETCTBEH-
HOCTbHO

O6wwme BoONpOCHI

O6uwme nNonoxeHus
Obwuii

— 6naHK

—oTgen

— CeKTop

namuna
o‘mak/namuna
—olmoq
—bo'Imoq

ma’lumot; tuzilma
komissiya tuzmoq

teskari/gara ina-

qgarshi

...ning diqgqgatini/
e’tiborini ...ga
garatmoq

murojaat

xizmat ko'rsatish
mufassal ma’ruza

muhokama
muhokama gilmoq
ta’lim//ta’lim berish/
o'gitish

guruhlab ta’lim berish

kurs ta’limi
umumiy ish yuritish

ijtimoiy hayot
jamoat mulki
ijtimoiy ingiroz
jamiyat/uyushma
mas’uliyati chek-
langan jamiyat
umumiy masalalar
umumiy qoidalar
umumiy

—bosma ish qog‘ozi

—bo‘lim
—sho‘ba

example/model
example/model

to take an example
to serve as an exa-
mple
education/formation
to form a commission

reverse/opposite

to call smb’s atten-
tion to smth

appeal/address
service
thorough/detailed
report

discussion

to discuss
teaching/training/
instruction

group —

—by classes
general office work

public/social life
common property
social crisis
society

limited
company

liability

common general ques
tions//problems
general regulations
general/common
—form/blank

— department
public sector



— CTaX

— CYET
O6begnHeHne

O06beKT
O6bsSBUTb BbIFOBOP

— B NnpuKase

O6baBNeHNE
O6baABneHune/
peknama
O6bsBnNneHNeE
pe3ynbTaToB ron0co-

B3HUA — -

O6bACHUTENbHASA
3anucka

OO6bIYHbI AOKYMEHT
0O693aTenLCTBO

O6s3bIBato

OrpaHuunTenbHas
NUHNA AN PEKBU3M-
TOB

OgavnH/egnHuua
OauH aksemnnsap
[LOKYMeHTa
OfHO3HAYHOCTb

OAHOCTOPOHHMIA/
0 HOCTOPOHHE

OkasaTb cogeiicTue
OkKasblBaTb JaBneHue

OKoHuYaHuVe fena

OnepaTtmBHbIi
Onepayms
Onwucb

— fen

— staj

— hisob/natija
birlashma

obyekt
hayfsan e’lon gilmoq

buyrug bilan e’lon
gilingan hayfsan
e’lon
e’lon/targ‘ibot/
reklama

ovoz berish natija-
larini e’lon qilish

tushuntirish xati

oddiy hujjat
majburiyat

zimmasiga yuklay-
man// topshiraman
zaruriy qismlarni
chegaralovchi chiziq

bir

hujjatning bir nus-
xasi

bir ma’nolilik

bir tomonlama

yordam ko'rsatmoq
tazyiq o‘tkazmogq/
ko'rsatmoq
ish yakuni

operativ/tezkor
muomala/operatsiya
ro'yxat/xatlov
ishlar ro'yxati/
xatlovi

period of work//
service

—joint account
association/
unification/union/
amalgamation
object/objective

to reprimand//
rebuke

— in an order

announcement
advertisment

declaration of elec-
tion results

explanatory note

simple document
obligations/commi-
tments

i assign//commit

a line dividing the
heading of a docu-
ment from the body
one

one copy of a
document
synonymity//same-
ness of meaning
one-sided/unilateral

to render assistance
to bring pressure to
bear on//to pressure
the termination of//
conclusion of a case
operational/efficient
operation

inventory

— offiles
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— [LOKYMEHTOB
— UMyLLecTBa

Onwuceb, peectp, cnu-
COK

Onnara Tpyga
OnTrManbHbIi

OnTumanbHOe
peLueHue
OpraHunsaunoHHas
LOKyMeHTauus:
WHCTPYKUMM
npasuna
NOM0XeHns

yCTaBb
OpraHun3aynoHHas
pa6oTa
OpraHu3aunoHHas
CTPYKTYpa
OpraHunsaunoHHO-
pacnopsaguTenbHas
[LOKyMeHTauus
OpraHu3aunoHHble
BONPOChI
OpraHun3aLmnoHHble
MeponpuaTua
OpraHu3aLoHHbI
OpraHusaums

—/Aenonponssoactsea

— KanuTanbHoro
CTpOUTENbCTBA

— KOHTpOAA ucnosn-
HeHus

— CTaTUCTUYECKOTO
yuéTa

— ynpaBneHus Ha
MecTax

— peBun3nm
OpraHusauus nprema
noceTUTeNei:

hujjat ro‘yxati/xatlovi
mol-wulklar
ro‘yxati/xatlovi

ro‘yxat

mehnatga haq toiash
magbul/qulay

maqgbul qaror
tashkiliy hujjatlar:

yo'rignomalar
goidalar
goidalar
nizomlar
tashkiliy ishlar
tashkiliy tizim/
tuzilish
tashkiliy-boshqgaruv
hujjatlar

tashkiliy masalalar
tashkiliy tadbirlar

tashkiliy
tashkilot;
qgilish

ish yuritishni tashkil
gilish

kapital qurilishni
tashkil qilish

ijro etishning nazo-
ratini tashkil qgilish
ragamli hisobotni
tashkil gilish
joylarda boshgaruvni
tashkil qgilish
taftishni tashkil gilish
ke luvchilarning
gabulini tashkil gilish:

tashkil

— of documents
— of property

calendar, list

wages
optimal/optimum/
decision
optimal/optimum//
decision
organizational docu-
ment:

instructions

rules

regulations

statutes
organizational work

organizational stru-
cture
organizational and
instructive docu-
ments
organizational que-
stions
organizational mea-
sures//steps
organizational
organization/organi
sing

—of office work

— of capital cons-
truction
— of overseeing the

excution of...
— of statistical
calculations
— of local

administration

— of audits//reviews
organising the re-
ception of visitors:



peructpaums noce-
TMTenei

nog6op Heobxogm-
MbIX ANS pelleHus
BOMPOCOB JOKYMEH-
TOB

npurnawieHne Heob-
XOAUMbIX ANS peLue-

HUA BOMPOCOB
paboTHNKOB an-
napata

npy Heo6XoAUMOCTK
BefieHvie 3anmcu becedbl
pyKOBOAMTENSA C Moce-
TMTEeNneM

fenaet OTMeTKU O
Xofle pacCMOTpeHMns
fena

OpraHun3oBatb

Opaep
OpurunHan
—NOANNHHUK
OcHoBaHue

—ANna npuéma
OcHoBaHuA 3anucu
OcHOBaHHbIN Ha f0-
KyMeHTax
OCHOBHOW/rnaBHbIN
OCHOBHble 3aa4m

OCHOBHble CpeAcTBa

OCHOBHble (POHAbI
OcobeHHOCTH

Ocobble 0OTMETKMU

OcTaBnATh 6e3 BHAMa-
Hus//MrHopnpoBaThb

keluvchilami ro’yxatga
olish

masalalami hai qilish
uchun zarur hujjat-
lami tanlab olish

masalani hal qilish
uchun zarur bo'lgan
idora xodimlarini
taklif gilish

zarur hollarda rahbar-
ning keluvchilar bilan
suhbatini yozib olish

ishni ko'rib chigish-
ning bonshi hagida
belgilar qo‘yadi
uyushtirmog//tashkil
gilmog
order/ruxsatnoma
asl/asliyat

asl nusxal/asliyat
asos

gabul gilish uchun —
yozuv asoslari

hujjatlarga asoslangan
asosiy/bosh
asosiy masalalar

asosiy  vositalar/
mablagiar

asosiy jamg'armalar
xususiyatlar

alohida
belgilar
e'tiborsiz goldirmoq//
mensimaslik

gaydlar/
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registration of the
visitors

selection of docu-
ments necessary for
solving problems

inviting necessary
office workers to
solve problems

where necessary,
recording the supe-
rvisor’s discussions
with the visitors
assessing the process
ofwork evaluation

to organize

order/warrant/writ
original

original
founding/founda-
tion/basis/ reason/
grounds

— for accepting
reasons for record-
ing

based on documents

basic/main/funda-
mental
main/princi pal,/
primary task/mission
fixed capital//perma-
nent assets

fixed assets
particularities/
idiosyncrasies
distinguishing
marks/features

to ignore
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OcyuiecTBuTh/ pea-,
nunsoeaTb// nNpeTBO-
pUTb B NPaKTUKY
Otser
OTBETCTBEHHOE NTNLLO

OTBETCTBEHHOCTb

BO3NaraTb —
maTepuanbHags —
OTBETCTBEHHbIN
— paboTHUK
OTBeTYNK

OT,EI'aBaTb B 3as10r

OTtpen
—UWHpopMaLmm

— Kafpos

— KOHTpONns w
[lenonpoun3BoacTBa
OTgensatbcal/pasge-
natbcsa/ pacnagaTb-
cAa

Ot3bIB

OTKpbITHE
OTKpbITKa
OTKpbITOE roN10CcoBa-
Hue

OTKpbITOE MUCbMO
OTKpbITb npeHusa/
febaTbl

OTKpbITb CYET
OTMeHsTb/NepeHo-
cuTb

OTmeTKa/3HaK/3a-
MeTKa

— 0 KOHTpOne

— 0 MPOXOXAEHUN U
NCMNONHEHUMN [0KY-
MEeHTa

— 0 TMPOXOXAEHUN
MHCTPYKTaXa No Tex

amalga oshirmoq//
amaliyotga tatbiq
gilmoqg

javob

javobgar shaxs

mas’uliyat/javobgarlik

mas’ukyat yuklsrnoQ
moddiy javobgarlik
mutasaddi/mas’ul
mas’ul xodim
javobgar//javob
beruvchi

garovga qo'ymogq/
bermoq

bo'lim

axborot boiimi
kadrlar boiimi
nazorat va ish
yuritish bo'limi
ajralmog/boiinmogq

tagriz
ochilish; ixtiro
ochmaxat/oynaxat

ochiq ovoz berish

ochiq xat
muzokarani boshla-
mog/ ochmoq

hisob ochmoq

bekor gilmoq; qol-
dirmoq/ ko'chir-
moq

belgi/gayd

nazorat hagida belgi
hujjatning avianishi va
ijro etilishi hagida
belgi

texnika xavfsizligi,
yong'inga garslii

to realise//carry out/
/implement

answer/reply
responsible
individual
responsibility
accountability
material —
responsible/senior
senior worker
defendant

to give as collatoral

section/department
information —
personnel —

of inspection and
office work

to break off//separate
oneself from

recall
opening/discovery
postcard

open voting

open letter
to open a debate

to open an account
call off

mark/note/grade/
sign

— of inspection

— of circulation and
execution

of having passed
through instruc-



HUKe 6e30NacHOCTH,
nNpoTwWUBO -
NoXKapHOMY MWHU-
MyMmy

— 06 UCNonHeHun

OTHOCMTbCA/KacaTb-
cA

OTHOWeHue

OTnycTun

OTnycK; KaHUKybl
[LEeKpeTHbIR —
TPYLOBOA —
y4ebHbIn —
OTpacneBble cucTe-
Mbl JOKYMEHTOB
OTpacnn OCHOBHOM
fLesTeNbHOCTM
(Nnpon3BOACTBA)
OTpacnb
OTpuyatenbHas
CTOpOHa fena
OTpb BHOI
KaneHgapb

OTcTaBKa

OTuér

— 0 MpojenaHHow
pa6oTe
OTYéTHO-CcUCTEMA-
TUYecKas M nepBuY-
HO YYBTHad AOKY-
MeHTaLms
OTYETHbIE JOKYMEH-
Thl

OTYéTHbIN Tog

OTYéTHbIN OOKNag
OTumncneHune

kurash bo'yicha zarur
bilimlar olganligi
hagida belgi

ijro etilganlik hagida
belgi
taallugli/tegishli
bo‘lmoq

munosabat

topshirdim

ta’til

homiladorlik ta*ili
mehnat ta’tili

o‘quv ta’tili
hujjatlaming sohaviy
tizimlari

asosiy faoliyat
tarmogqlari (ishlab-
chigarishda)
tarmog/soha

ishning salbiy tomoni
yirtma kalendar/
taqvim

iste’fo

hisobot
gilingan
hagidagi —
muntazam hisobot va
dastlabki hisobga olish
hujjatlari

ishlar

hisobot huijatlari
hisobot yili

hisobot ma’ruzasi
ro‘yxatdan chigarish;
ajratma//ajratilgan
mablagl

tion in
techniques

safety

— of execution

to concern//touch
upon//have to do
with
relation/relationshi p/
connection

released
leave/vacation
maternity leave
work leave

academic —
categorization of
documents by kind
branches of
production

branch/field
negative side of an
affair

a calendar with
sheets that can be
turn off
resignation/retire-
ment
account/report
—of work done

accounting and
initial  inventory
documents

record-keeping
documents
record-keeping year/
/bureaucratic year
report

deduction
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O¢puunanbHO-NNY-
HbI JOKYMEHT

OdurymnanbHo-geno-
BOI CTW/b
OdmunanbHo ogop-
MAIb ncpecgady My~
LecTsa
OduymanbHbIn fo-
KyMeHT
OdopmneHune

OdopmneHne fena
nonHoe —

BHYTPEHHSAA Onuch
OOKYMEHTOB,
Hymepauus nucToB

cocTaBNeHWe 3aBe-
pUTENbHOM Hagnucu
nepennet
yacTuyHoe —

OdopmneHne AoKy-
MEHTOB B f€No:

«Ha nofwmeky»
«OxXugaHve wucnosn-
HEHUA»

«B feno»
OdopmneHune n
perncTpauunsa Ko-
MaHAMUPOBOYHBIX
YAOCTOBEPEHWUIA
OdopmneHne nuc-
TOB BPEMEHHOW
HeTpyA0CcrnocobHOCTH

rasmiy shaxsiy hujjat

rasmiy ish uslubi

mol-mulkni hujjatlar
asosida rasmiylash-
tirib topshirmoq
rasmiy hujjat

rasmiylashtirish

yig'majildni
rasmiylashtirish
yig'majildni to'liq
rasmiylashtirish:
hujjatlarning ichki
ro'yxati

varaglarni ragamlab
chigish
tasdiglovchi
yozuvlarni tuzish
mugqovalash
yig'majildni gisman
rasmiylashtirish
hujjatlami yig'majild
holida rasmiylashti-
rish:

«Tikish uchun»
«Bajarilishini kutish»

«Yig'majildga»
xizmat safari guvoh-
nomalarini rasmiy-
lashtirish va gayd
etish

vagtincha mehnatga
yarogsizlik varaga-
larini rasmiy-
lashtirish

official personal
document// official
document addres-sed
to a certain person
official style//
business style

to officially process
the transfer of
property

official document

legalization/proces-
sing
processing of a file

full - :

internal inventory of
documents
page numbering

obtaining a certify-ing
signature

cover

partial —

processing of docu-
ments into a file;

«For filing»
«To be executed»

«Into the file»
processing and
registration of cer-
tifications ofan assign-
ment or business
to process certifi
cates of temporary
incapacity



OxpaHa Tpyga
Ownbka

MamaTtb
Maii
Manka gna 6ymar

Maparpad
MapTuna

MapTHEpCTBO
MacnopTt
MacnopTusaunsa

Maccus (6yx.)

MMaccuBHbIN GanaHc
[MaTeHT
— Ha usobpeTeHue

[MeHcua
lMeHcnoHep

MeHa

MepBMYHAA AOKY-
MeHTaLus
MepBUYHbLIA [OKY-
MeHT
[MepBONCTOYHMK
MepBoHavyanbHas
CTOMMOC b
MepBOHayYanbHbIA/
NCXOAHbIV
lMepBOHaYanbHbIN
060pOTHbIV KanuTan
MepeBog
aAMUHNCTPaTUBHbIA-
lMepeBog TekcTa
MepeBoanTb Ha
Apyryto paboty

mehnat imihofazasi
xato

xotira

pay/ulush
gog‘ozjild//qog‘oz-
lar uchun jild

band

to'p/guruli; partiya/
firga

sheriklik

pasport
pasrortlashtirisli

passiv (buxgalteriyaga
oid)

passiv balansi
patent
ixtiro(chilik) pa-
tenti

pensiva/nafaga
pensioner/nafaqga
oluvclii

penya/jarima
dastlabki hujjatlar

dastlabki hujjat

ilk manba
dastlabki balio

dastlabki

dastlabki aylanma
mablag‘lar
o'tkazish

ma’muriy —

matn taijimasi
boshqga ishga ko'chir-
mogq/o‘tkazmoq
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labor protection
error/mistake

memory
share
folder

paragraph
party

partnership

passport

registration of equip-
ment

liabilities

unfavourable balance
patent
— for an invention

pension
pensioner

fine/penalty

primary documen-
tation

primary document

primary source
initial value

original/initial
initial working
capital

transfer
administrative —
translation of a text

to transfer to
another job
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MepedaTb 4OCNOBHO

MepemeHa/nsmeHe-
Hue
MepemelyeHne

MepeHecTn cobpa-
Hue/ 3acefaHune
MepenucaTb 3anuch
Habeno

[Mepenuncka
Mepenuncka no 06-
MM BOMnpocam

Mepennér
MepenofgrotoBka
KafpoB
MNepepacnpeneneHve
npnébIIn

MNepepsbiB
MNepeceneHey,
MNepexopAailee aeno

MNepeyeHb

— NPUNOXEHWUI, C
yKazaHuem Konuue-
CTBa NNCTOB

—CBefieHw

Mepeuncnutb B 6104-
XeT

Mepuog
MNeprvognyeckoe us-
faHue
MepcoHanbHas OT-
BETCTBEHHOCTb
MepcoHanbHoe fAeno
MeuaTHOE U3faHuWe

MeuvaTHas 6ykBa
MeyaTHbIA nucT
[Meyatb

so‘zma-so‘z aytib
bermoq// so‘zma-
s0‘z yetkazmoq
0‘zgarish

o‘tkazish/ko‘chirish
majlisni ko'chirmoq

yozuvni
ko'chirmoq
yozishma
umumiy masalalar
bo'yicha yozishma-
lar

mugova

kadrlami gayta tay-
yorlash
foydani
tagsimlash
tanaffus
ko'chmanchi
ko'chma hujjatlar
yig'majildi

oqqga

gayta

ro‘yxat
varaglar soni ko‘r-
satilgan  ilovalar
ro'yxati

ma’lumotlar ro‘y-
xati
budjetga o ‘tkazmoq

davr
davriy nashr

shaxsiy javobgarlik

shaxsiy ish
bosma nashr

bosma harf
bosma tabaq
muhr

to relay/transmit
verbatim //word for
word

change

shift/movement/
transfer
to postpone a meeting

to write a final draft

correspondence
correspondence on
genera] issues

book cover/binding
supplementary train-
ing of personnel
profit redistribution

recess/break
migrant

a file carried over
into the next year
list/enumeration

— of supplementary
materials, with an
indication of the
number of pages

— of reports

to enumerate in a
budget

period/time
periodical

personal responsi-
bility

personal affair
printed material//
typographic material
print leller
quire/sheet

stamp



repbosas —
Kpyrnasa —

npocrasa —
TpeyrosibHaa —
Mucuasa Gymara
IMNncbeMeHHoe ceuae-
TeNbLCTBO
MMMCbMEHHbIE WC-
TOYHUKU
MncbMeHHLIE
NPUHaL/IEXXHOCTU
Mncemo
rapaHTuiHoe —
[enosoe —
3aBeLlaTe/lbHoe —

3aeMHOe —
3akazHoe —
3aKpbIToe —
myHoe —

— HaroMVHaHue
OTKpbITOE —
ohmuparibHoe —

— NOATBEPXAeHNE
NpeTeH3NoHHOoe —
— npurnawieHne
cnykebHoe —
ConpoBoanTe/bHOE
LieHHoe —
LIMpKynsapHoe —
lMNncbmo o BoCTpe-
60BaHNA
INncemo-3anpoc
ncbmMo-oTBeT
Muwywasa mawnH-
Ka

MnaH

— BbIMOJ/HEH
rofoBo —
[OHEBHOW —
[ONrocpOYHbIA —

gerbli —
yumalog —
oddiy —
uchburchak —
yozuv qog'ozi
yozma guvohnoma

yozma manbalar
yozuv ashyolari

xat

kafolat xati
Xizmat xati
vasiyat
vasiyatnoma
garz olingani hagida —
buyuitma —

yopiq_ -

shaxsiy —

eslatma —

ochig —

rasmiy —

tasdiq —

da'vo -//da’vonoma
taklif xati

Xizmat xati

ilova—

gimmatdor —
farmoyish —

talab gilib olinadigan
xat

so'rov xat

javob xat

yozuv mashinkasi

xati//

reja

— bajarildi/toidi
yillik —

kunlik —

uzoq muddatli —
uyning rejasi

seal —

round —

plain —
triangular —
writing paper
written testimony

written sources
writing materials

letter

— of guarantee
business —
testament/will

— of credit
registered —
closed —

personal —
reminder

open —

official —

of acknowledgement
pretentious —

— of invitation
official —
accompanyng —
valuable —

circular —

letters to be called for

letter of inquiry
reply letter
typewriter

plan

is/has been fulfilled
yearly —

daily —

long-term —
diagram of a house//
floor plan
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WHANBUAYANbHbIA —
KBapTanbHblli —

— MeponpusaTuii
MECAYHbIA —
HaMeTUTb —

HefeNbHbIA —

— OpraHW3auuoHHbIX
MeponpuATnii

—no Bany

— npuéma

— paboTbl
cocTtaBnaTb/Hame-
™Mb —
MnaHépka
MnaHupoBaHue

— rpy30rnoTOKOB

MnaHoBass N OTYET-
Hasa AOKYMeHTauus
MnaHoBas nNpubbINb

MnaHoBasa paboTa
lMnaHoBble NoKa3saTe-
m

MnaHoBbIN

[Nnarta 3a gocTaBky

MnaTensbwnk
Mnatexun B GHOAXKET
Mnatéx
MnaTtéxHaa Bepno-
MOCTb

MnaTe>xxHoe nopyue-
Hue

MnatexHoe Tpeb6o-
BaHue

MnaTéxHbln 6anaHc
MnatHoe 06y4veHue

MnatHblE ycnyru
MnatHbIiA

shaxsiy —
kvartal/yilchorak
rejasi

tadbirlar rejasi
oylik—

— chizmog/belgila-
moq

haftalik —
tashkiliy tadbirlar
rejasi

yalpi mahsulot rejasi

gabul rejasi
ish rejasi
— tuzmogq

majlis/planyorka
rejalash/rejalashtirish
yuk ogimini reja-
lashtirish
reja va
hujjatlari
rejalashtirilgan foyda/
daromad

rejali ish

reja ko'rsatkichlari

hisobot

rejali

yetkazib berilgani
uchun haq to‘lash
toiovchi

budjet toiovlari
to‘lov

toiov gaydnomasi

tol'ov
nomasi
toiov talabnomasi

topshiriq-

toiov balansi
pullik o'qgitish

pullik xizmat
pullik

individual —
quarterly —

— of steps/measures
monthly —
to draw up a —

weekly —

— of organisational
steps measures

— based on gross
output

reception —
work —

to compile//draw up
a_

planning meeting
planning

— of freight traffic

planning and accou-
nting documents
planned profit

planned work
planned figures

planned
delivery payment

payer

budget payments
payment

payroll

payment order
payment requisition

balance of payments
education requiring
payment

services for pay

for pay//requiring
payment



Mnopa/pesynbTat
MnopgoTBOpPHbLINA/
pe3ynbTaTUBHbINA/
3 (hEKTNBHbIN
—TPpYyA

Mnomb6a
Mnomb6uposatb
Mnockne o0603pu-
Mble KapTOTEKM

Mnopanmsm

Mo Bo3moxHocTu//
no Mepe BO3MOXHO-
cTn

Mo ncTeyeHumn cpo-
Ka 4aBHOCTU

o nepeuuncneHuio

Mo nopsagky

Mo npuuunHe

Mo coBmecTuTENb-
cTBY

1o cpaBHeHUO

Mo otuymnanbHbiM
[LaHHbIM

MoBecTka

— npurnatwleHue

— [H4A
MoBTOPHbIN
[MoBblIWaTsCca  NO
cnyxo6e
[MoBbiWweHne KBanu-
thrkauum

Moracutb 3a40MXeH-
HOCTb

MopaTb 3asBneHue
06 oTnycke

samara/natija
samarali

—irethrat

tamg‘a

tamg'alash

yassi ko'rinma karto-
tekalar

fikrlar xilma-xilligi//
pluralizm

mumkin qgadar//
imkoniyat darajasida

belgilangan muddat
o‘tib ketganligi
sababli

pul o'tkazish yo‘li
bilan

tartib bilan/asosida

sababli

o ‘rindoshlik asosida

...ga nisbatan/qaragan-
da

rasmiy ma’lumotlarga
ko‘ra/asosan
chaqgiruv qog‘ozi
chaqiriq-taklif
gog'ozi

kun tartibi

takroriy

lavozimi yuqorilash-
moq

malaka oshirish

garz(lar)ni uzmoq

ta’til to‘g‘risida ariza
bermoq

result/fruit
fruitfull/effective

— labor

seal

to seal

flat-display index
(used in train stati-
ons to indicate arrival"

and depar-ture
times)
pluralism

as much as possible

due to the expiration
of the statute of
limitations

by a monetary transfer

in order

due to

having more than
one job

in comparison to

according to official
data/figures
notice/notification
invitation
agenda//the business
of the day
second/repeated

to be promoted

raising of qualifica-
tions
to pay offa debt

to submit a request
for leave
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lNoaBefoOMCTBEHHOE
yupexzaeHuve

MogrotoBuTensHoe
oTAeneHune
Moprotoeka

—[en K nepejaye Ha
XpaHeHue

— 1 WCMONb30BaHMe
KafipoB

—cneunanncToB
MoarotoBka coBe-
WaHUa y pyKoBOAU-
Tens:
MHOpMUpPOBaHME
NpUrnalleHHbIX 0
MecTe, BpEMEHMU,
MOBECTKE JHA U [OK-
nagunKax
NOAroToBKa crnucka
Y4YacTHUKOB U1 obecrie-
UeHWe MX Heobxoam-
MbIMW MaTepuanamm
othopM/IeHNe [lOKNa-
fLa pyKOBOAUTeNs,
noarotoBka  wn-
NOCTPATUBHBIX Ma-
Tepuanos

perncTpayus npu-
CYTCTBYHOLMX W [LOK-
naji pyKoBoAuMTeNto
006 OTCYTCTBYIOLLUX U
NPUUYNHAX UX HesB-
Ku

nogbop maTepua-
NOB NS PYyKOBOAU-
Tens

BEefleHMe MNpoToKoNa
coBeLLaHus

Mopg pgaBneHnem 06-
LLIECTBEHHOTO MHEHWS

idora garamog'idagi
muassasa//idoraga
tobe muassasa
tayyorlov bo'limi

tayyorlash

hujjatlar yig'majil-
dini saglash uchun
topshirishga —
xodimlarni tayyor-
lash va ulardan
foydalanish
mutaxassislar —
rahbar huzuridagi
yig“ilishni tayyor-
lash:

taklif etilganlarga
yigilishning joyi, vadti,
kun tartibi va
ma’ruzachilari hagida
xabar berish
gatnashuvchilar
ro‘yxatini tayyorlash va
ulami zaruriy ma’lu-
motlar bilan ta’min-
lash

rahbar ma’ruzasini
rasmiylashtirish,
ilova ma’lumotlami
tayyorlash

yig'ilishga kelganlami
ro'yxatga olish va
kelmaganlar hamda
kelmaganlik sabablari
hagida rahbami habar-
dor qilish

rahbarga ma’lumot-
lar tanlab berish

yig‘ilish bayonno-
masini yozib borish
jamoatchilik fikri
tazyiqi ostida

subordinate
institution

training/preparation
section

preparation

— of files for
transfer to storage

— and use of
personnel

— of specialists
preparing a confe-
rence in the super-
visor’s office:
informing the invi-
tees of the place,
time, agenda, and
speakers

preparing a list of
participants  and
supplying them with
necessary materials

processing the
supervisor’s report,
preparing visual aids

registration of those
present and reporting
those absent to the
supervisor along with
the reasons for their
absence

selecting materials
for the supervisor

keeping the minu-tes
of the meeting
under the pressure of
public opinion



Moanexawnii onna-
Te No npegbsBAeHUN

MoagnuHHuK/opUrn-
Han

MOANUHHBIA AOKY-
MeHT

MoANOXHbIA A0KY-
MeHT

MogHMMaThL BOMpoOC
MoAHATL XXU3HEH-
Hblli YPOBEHb
MopgoTyéTHOCTL/OT-
BETCTBEHHOCTb

MoaoXoAHbIA Hanor
MopgnucaHne
Mopnucka

Mognuck
MogpobHo/geTansHO
MoppobHocTU/geTa-
m
Mopapo6HbIit/geTans-
Hbli

Moapsa
Moapagumk
MopcobHoe x03:ii-
CTBO

Mopcuér
MopcumTatb ronoca

MoaTeepxXaatb nony-
YyeHue AOKYMEHTa

Moa4épKMBaTb/KOH-
cTaTupoBatb
lMopguyépkuBaTbh BaX-
HOCTb BOMpoca
MOAUYNHEHHBI A
Mogwwmeka (B geno-
NpPoOM3BOACTBE)

...ni ko'rsatgandan
keyin toianishi lozim
boigan

asl nusxa

haqiqiy/asl hujlat
galbaki/soxta hujjat

masalani ko‘tarmoq
turmush darajasini
ko'tarmoq
hisob(ot)  berish
shartliligi/javobgar-
ligi

daromad solig‘i
imzolash

obuna

imzo

batafsil

tafsilot

mufassal

pudrat
pudratchi
yordamchi xo'jalik

hisob/sanoq;sanab
chigish
ovozlarni
chigmoa
hujjatning
olinganligini tas-
diglamoq
ta’kidlamoq

sanab

masalaning muhimli-
gini ta’kidlamoq
tobe/garam/qarashli
tikib go'yish; taxlama
(ish yuritishda)

JO5

payable on demand

original
genuine document

forged/counterfeit
document

to raise an issue

to raise the standard
of living
accountability

income tax
signing
subscription
signature

in detail
details

detailed

contract

contractor
auxiliary ,/sup-
plementrory/sub
sidiary (economic)
activity

account

to count the votes

to confirm the
receipt of a
document

to underline, stress,
emphasize

to stress the impor-
tance of an issue
dependent

filing
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MoawwnTs K geny

MoabITOXMBATL
Mo3gHuin cpok
Mo3apaBUTENbHbI
anpec
Mo3gpasneHue
Mounck nHgopmaymu

[Moka3artenb
lMokynaTenb
Mokynatb B KpeauT
Monntunka
MonnTtunyeckuni
Kpusmuc

MonHoTa u npa-
BUNbHOCTb 3aMosiHe-
HUSA PEKBU3UTOB

MonHbI/ncyepnsbl-
BalOLMn OTBET
MonHbIn pabounii
LeHb

MonoxeHwne

[TonoXxuntenbHas
CTOpOHa
MoNOXNTENbHbIN
MOMEHT
MonyrogoBsoi nnaH

Monyyatb fieHbr no
aKKpeauTusy
MMonyyatb feHbIK No
[lOBEPEHHOCTH
Monyyatb foxon
MonyyaTb KOMaHAM-
pOBOYHbIe
Monyyatb ornacky
MonyyaTb NpubbIIb
Monyyatb npusHa-
Hue

Monyuyatb cBegeHus/
/HaBOAWTb CNpaBKu

hujjatim yig‘majildiga
tikib go'ymoq

yakun gilmoq
kechikkan muddat
tabriknoma

tabriknoma/tabrik
axborotlarni
gidirish/izlash
ko‘rsatkich

xaridor

garzga sotib olmoq
siyosat

siyosiy tanglik

hujjatning zaruriy
gismlarini to‘Idirishda
togrilik va toialik

to‘la-to‘kis javob
to‘liq ish kuni

goida/qonun-
goidalar/nizom
ijobiy tomon

ijobiy nugta
yarim yuk reja

akkreditiv bo'yicha
pul olmoq
ishonchnoma bo‘yicha
pul olmoq

daromad olmoq
xizmat safari pulini
olmoq

oshkor bo'Imoq
foyda olmog/ko‘rmoq
e’tibor gozonmogq//
tan olinmoq
ma’lumot olmogq/
to‘plamoq

to file

to add up // total
long period of time
congratulatory
address
congratulation
information retrieval

Indicator

buyer

to buy on credit
politics

political crisis

the fullness and
correctness of
requisitions
full/complete answer
a full workday
regulation/provision
positive side
positive  aspect/
feature
half-year//six-month
plan

to receive money by a
letter of credit

to receive money by
proxy

to receive an income
to receive a travel
allowance

to receive publicity
to receive a profit

to earn//receive
recognition

to receive informa-
tion



Monyuun
Monb3a/Bbiroga
lMomMoub B pelleHunn
Bonpoca
MomoLWHUK

— pykKoBoAuTens
yupexaeHus
MoHuxeHne/cHMXe-
Hue

Moo peHns:
BblZaya npemMun
HarpaxgjeHue LeH-
HbIM NOAapKoOM
o6baBneHne 6naro-
[lapHOCTK

Mopyuyato

MopyumnTenscTBo
Mopsagok
cobnopgatb —
Mocetutens

Mocénok
Mocnatb 3anpoc B
yupexzeHue

MocnepyoLWwmnin KoH-
TpO/b

Mocobue (geHexxHoe)
— no 6e3paboTuLe

[MoconbCcTBO
MocpegHuK

MocTaBMTbL Ha rono-
coBaHue
lMocTaHoBNeHne

— NnpaBUTeNbLCTBA
MocTaHoBNAOWAA
yacTb

MocTosHHasA paboTa

gabul gildim

foyda

masalani hal gilishda
yordamlashmoq
yordamchi

muassasa rahbarining
yordamchisi
pasayish/kamayish;
pasaytirish/
kamaytirisn -
rag'batlantirishlar:
mukofot berish
gimmatbaho sovg‘a
bilan mukofotlash
tashakkur e’lon
gilish

ammasiga yuklayman//
topshiraman
kafolatnoma; kafolat
tartib

— saglamoq
keluvchi//tashrif
giluvchi
go‘rg‘on/qasaba
muassasaga rasmiy
talabnoma/ so‘rov-
noma yubormoq
keyingi nazorat

nafaqa//yordam puli
ishsizlik nafagasi

elchixona
vositachi/dallol
ovozga qo‘ymoq
qaror

hukumat gqarori

garor gismi

doimiy ish

received by

benefit / profit
assistance in the
resolution of an issue
assistant

to the head an
establishment
fall/drop/reduction

incentives:

the giving of prices
awarding with a
valuable gift

an announcement of
gratitude

i entrust...

guarantee/warranty
order/procedure
observe//stick to
visitor

settlement
to send an inquiry to
an establishment

the following ins-
pection
relief/aid/assistance
unemployment
benefit//dole
embassy
middleman/
intermediary/go-
between

to put to a vote

resolution/decree
government —
decree//part of text
that issues a decree
permanent work//
employment
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MocTosiHHOEe MecTo
XUTENbCTBA
MocTosAHHOE MecTo
paboThl
MoCTOSAHHBIA apxuB
MocTosHHLIA npeg-
CTaBuTENb
lMocToAHHOE npeg-
CTaBWTENbCTBO
Moctynatb

— paboTarb

—yuuTbea
Mocbinka

— C 00DbSBNEHHOMN
LLeHHOCTbH

— 6e3 06bABNEHHOM
LIEHHOCTH
MoTpebnTenbckas
bymara

MoTpebneHne
MoTpebHOCTL
MoxBanbHbIA ANCT

MouTa

MoutamT

MouTtoBas Gymara
lMouyToBas KapToyka
[NoyToBas mapka
MouToBLIN agpec
MouToBLIN NepeBof,

MpaBanBbIii/BEpHO

MpaBuna (cnyxeo6-
Hble  [LOKYMEHTbI
OpraHn3aLnMoHHOro
xXapakrepa)

— [OPOXHOro ABM-
XeHus

[MpaBuno

doimiy turarjoy//
doimiy yashash jovi
doimiy ishlash joyi

doimiy arxiv
doimiy vakil

doimiy vakolatxona
kirmoq
ishga —

o'gishga —
jo‘natma
gimmati
gilingan —
gimmati
gilinmagan —
iste’mol gog‘ozi

e’lon

e’lon

iste’mol

ehtiyoj
maqtovnoma//
maqtov qog'ozi
pochta

pochtaint

pochta gog'ozi
pochta varagchasi
pochta markasi
pochta manzili
pochta jo‘natmasi//
jo‘natma
to'g‘rifrost

goidalar(tashkillash-
tiruvchi xizmat
hujjatlari)

yo‘l harakati goidalari

goida

permanent place of
residence
permanent workplace

permanent archive
permanent represe-
ntative
permanent
sentation

to enter//join//enlist-
in//enroll in

to take a job, go to
work

—a shool
package/parcel

— with a declared
value

—without a declared
value

paper for everyday
use//consumer
paper

consumption
need/requirement
commendation//
certificate of merit
mail//post office
post office
stationery

postcard

(postage) stamp
mailing address
postal transfer

repre-

truthful/accurate/
correct
rules/regulations

traffic

rule/regulation



MpaBnUAbHOCTbL MC-
Nnonb30BaHNA
MpaBuTeNbCTBEHHAA
feknapauus
MpaBuTEeNbCTBEHHAA
Harpaga
MpasneHune/
ynpas/eHue

MNpaBo ronoca

MpakTuka
[Mpepatb rnacHocTU

MpeaBapuUTeNnbHbIi
KOHTpPO/b
MpeaBbi6opHas aru
Tayus

Mpepnarato
[MpepnoxeHune

MpeaMeTHbIN KaTa-
nor
lMpepocTtaBnaTb

—npaso
MpeanpuHumMaresns
Mpeanucaxune
MpeanpuaTtue

rocyfapctseHHoe —
masnoe —
COBMECTHOE —
Mpepcepatens

— Konerum

Mpegcepatens npe-
[locTaBui CnoBo cre-
Aytouiemy oparopy
MpeactasuTesib
[MpeacTaBuTENbCTBO
MpeactaBuTh OOKY-
MEHTbI
lMpeacTtaBneHue

foydalaniShning
to ‘g riligi

hukumat deklarat-
siyasi

hukumat mukofoti

boshgarma/idora
ovoz berish huquqi

amaliyot/tajriba
oshkor/ma’lum
gilmoq

dastlabki nazorat

saylovoldi tashvigoti

taklif gilaman
taklif

mavzuli katalog

taqdim
bermoq
huqug bermog
tadbirkor
yozma buyruq
korxona

etmoq//

davlat korxonasi
kichik —

go'shma —

rais

hay’at/kollegiya raisi

rais navbatdagi no-
tigga so‘z berdi

vakil

vakolatxona
hujjatlarni tagdim
gilmoq

tagdimnoma; taqdim
etish

109
correctness of use

government decla-
ration
government award

management//board
of directors
voting
sufferage
practice

to make public

rights//

preliminary
inspection
pre-election cam-
paigning

i propose/suggest
offer/proposal/
proposition/motion
subject catalog

to grant//give

to concede a right
entrepreneur

order
undertaking/ente-
rprise/venture
government —
small —

joint venture
chairman
—ofaboard

the chairman called
on the next speaker

representative
representative office
to present docume-
nts

introduction
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Mpenyn pexaeH ne
Mpenycmatpueath

Mpegvasutens
—cero
MpeabsBUTb CBOU
LOKYMEHTbI
MpeabsaBATb KOMY-
N. UCK 3a YObITKM

Mpexpge Bcero//cHa-
yana
MpexHuni/npepgbl-
aywwui/npepgwe-
CTBYIOLLUIA
Mpe3ngeHT
Mpesngnym

MpeickypaHT
MpeHna

Mpecca

MpeTBOPUTL B Npak-
TUKY

[MpeTeH3na

Mpn gaHHOM nono-
KEHUW fen

Mpn Takom nonoxe-
HUW den
MpubnunsntensHblin/
OPVEHTMPOBOYHbIN
Mpu6binb
MpuBaTun3auuna

MpuBecTn K obLiemy
3HameHaresno
lMpvBnekartb BHUMa-
Hue
MpurnacuTenbHbI
6unet
MpurnaweHve
Mpuném

ogohlantirish
ko'zda tutmoq

ko‘rsatuvchi

ushbuni —

0°z hujjatlarinT
ko'rsatmoq

zarar uchun ...ga
da’vo gihnoq

awalo/boshdan

awalgi

prezident
prezidium/hay’at/
rayosat
narxbildirgich/
narxnoma
muzokara; muno-
zara/mubohasa
matbuot

amalga oshirmoq

da’vo
ayni holatda/vazi-
yatda
bu holatda/turishda

taxminiy/tagribiy

foyda
xususiylashtirish/
privatizatsiyalash
(davlat mulkini)
birxillashtirmoq/
muvofiglashtirmoq
e’tibomi garatmoq

taklifnoma

taklif
gabul; gabul qilish

warning

to envisage//foresee/
/provide for

bearer

the - of this
present/produce/
show documents

to bring an action of
dafiiagcS agaiiSt SiTiu.

first of all//firstly//at

first
previous

president
presidium
price list

debate

press
to put into practice

claim/pretense
as the case stands

in this state of affairs
approximate
profit/benefit/gain

privatisation

to reduce to a com-
mon denominator
to attract attention

invitation card

invitation
reception/receiving



— 1 obpaboTka go-
KyMeHTauum

— noceTuTenei
MpuaaBaTh 3HaUeHMe

MprémHasn
Mpun3HaKn 3aBefeHuns
Jen:

aBTOPCKUIA
reorpaguyeckmni
KOpPecrnoHAEeHTCKUIA
HOMUHaNbHbIA
npegMeTHO-BON-
POCH bl
XPOHOMOrUYECKIin

Mpu3HaTb HErOAHbLIM
K BOEHHOI Cny»6e
Mpu3biB

MpUIAT K BaXXHOMY
3aKNHYEHNIO
Mpukas
lNpukasbiBato
MpunaraTb ycunus

MpunoxeHue

— K JOKYMEHTY
Mpunoxnte  BCe
cunbl

MprumeHeHne

MpumepHaa HOMeEH-
Knartypa fgen
MpumeyvaHue
MpumeyvaHns n po-
6aBneHuns
lMpuHUMaTL BO BHU-
MaHue

MpuHUMaTL Ha pa-
60Ty

hujjatlarni  qgabul
qgilish va ularga ishlov
berish

keluvchilarni gabul
qgilish

ahamiyat bermoq

gabulxona

hujjatlar yig'majild-
larini tashkil qilish
belgilari:

mualliflik belgisi
geografik belgi
muxbirlik belgisi
nominal belgi
mavzu-savolli belgi

xronologik belgi

harbiy xizmatga yarog-
siz deb topmoq
chagirig/da’vat
muhim/jiddiy
xulosaga kelmoq
buyrug

buyuraman
tirishm.oq//zo‘r
bermoq

ilova

hujjatga —

butun kuchni sarf
gilmoq

tatbig/joriy qilish

ishlarning/hujjatlar-
ning taxminiy ro'yxati
eslatma/izoh

izoh va qo‘shim-
chalar
e’tiborga/nazarga
olmoq

ishga gabul gilmoq//
ishga olmoq

—and processing of
documents

— of visitors
to make account of

waiting room
criteria for assem-
bling files:

by author
geographical

by correspondent
nominal

by subject

chronological

to declare fit for
military service
call/appeal

to come to an impor-
tant conclusion
order/command

i order/command

to make an effort

supplement/appen-
dix

—to adocument

to make every effort/
/try one’s hardest
application/employr
ment/use
approximate nomen-
clature of files
note/footnote

notes and additions

to take into aecount//to
take into consideration
to hire
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lMpuHOCUTL f0XO0L,

MpuUHATO K pYyKo-
BOACTBY
MpuHATL

— Kaccy
— K CBEfIEHMIO

— Mepbl
MpupocTt uncneHHo-
CTH

Mpucnocabnmeatbes

Mpuctynutb K uc-
NONHEHUIO 0653aH-
HOCTelA

Mpuxopa v pacxopn
MpunynHa

Mpo6en

Mpo6nema
lNpoBepuTh Kaccy
lMpoBepka

— WCMOJIHEHUA

—  WUCNONIHEeHUN
pe3ynbTaTOB pPeEBU-
3um

MpoBepATb OTYET-
HOCTb//peBn3oBaTb

MpoBoanTL onpege-
NEHHYIO paboTy

MpoBOAWTL NOANUTU-

Ky
[Mporpamma
Mpoonntb

— CpoOK

daromad/foyda
keltirmoq
go‘llanma sifatida
gabul gilingan

gabul gilmog; gabul
gilinsin

kassani gabul gilmoq

axborot uc'nun gabul
gilmoq

chora ko'rmoq
sonning/migdoming
ko'payishi
moslashmog/muvo-
figlashmoq
vazifasini bajarishga
kirishmoq

Kirim va chigim
sabab

nugson

muammo

kassani tekshirmoq
tekshirish

ijroni —

taflish natijalarining
bajarilishini —

hisobotni/hisob-kitob-
larni tekshirmoq;
taflish gilmoq
muayyan ishlami
bajarmog//muayyan
ishlarni amalga
oshirmoq

siyosat yurgizmoq

dastur/programma
uzaytirmogqg/cho‘z-
moq

muddatni —

to bring in an income

accepted as an in-
struction
to accept

— cash

to accept as
information

—to take measures
increase in number

to become used to/
accustomed to

to set about fulfilling
one’s obligations

income and expense
reason/cause

blank; empty space
problem; issue

to check cash
checking/testing/
verification

— of performance
execution

— the execution of
the results of an
inspection

audit

to carry out a certain
task//job

to implement(enact/
carry out) a policy
program

to extend, prolong

—aterm



— CPOK 0TnycKa

MpoAyKTUBHOCTb
Mpoaykuna/nsgenve
Mpoe3g

MpoekT

— npukKasa
MpoekTHad [OOKY-
MeHTauuMsa no Kanwu-
TajlbHOMY CTpOMW-
TeNbCTBY

[pOeKTHO- KOHCTPYK-
TOpCKas W TeXHWUYec-
Kasi [JOKyMeHTauus

Mpown3BecTn BblYUC-
neHuns
Mpon3BoANTENbHOCTb
TpyAa
Mpon3soacTBEHHAS
XapakTepucTuka
Mpon3BoaCcTBEHHOE
3alaHue
Mpon3BoaCcTBEHHOE
coBellaHne
Mpon3BOACTBEHHbIE
MOLLHOCTM
[Mpon3BOACTBEHHbLIE
OTHOLLEHUNA
Mpon3BOACTBEHHbI
nnaH
Mpon3BOACTBEHHbI
npougecc
lMpoun3BoacTBO Npo-
AyKumn
[Mpon3HoLleHune
lMpokart
MpOMBbILWNEHHOCTb
MpoMbILWAEHHbI A
6aHK
MpomblWAEHHbI
KanuTan

mehnat ta'tili mud-
datini —
mahsuldorlik
mahsulot/buyum
torko‘cha; yurilgan
yoi/lyo‘l yurish
loyiha

buyruqg loyihasi
kapital qurilish
bo'yicha loyihaviy
hujjatlar

loyihaviy-konstruk-
torlik va texnikaviy
hujjatlar

hisoblash//hisoblab
chigish
mehnat unumdorligi

ishlab  chigarish
tavsifnomasi

ishlab  chigarish
topshirig‘i

ishlab  chigarish
majlisi

ishlab  chigarish
quvvatlari

ishlab  chigarish

munosabatlari
ishlab chiqarish rejasi

ishlab
jarayoni
mahsulot
chigarish
talafluz
ijara
sanoat
sanoat banki

chigarish

ishlab

sanoat
mab'ag‘i

kapitali/

— leave time

productivity
production/output
passage/trip

project/plan/design/
draft

— of an order

p rojec
documentation on
capital construction

construction plan-
ning and technical
documents

to carry out/calculate
labor productivity
professional
recommendation
production
assignment
production meeting
output capacity
production relations
production plan
production process
manufacture of
goods
pronunciation

rental

industry

industrial bank

industrial capital
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MpoMblWAeHHbI
obpaszey,

MpomblWNEeHHbIN
oTgen__
MponaraHga
Mponopuwnsa/cooT-
HOLLEeHNe

Mponyck

Mpopa6

lMpoceeleHne
MpocuTtb

lMpocnekTt

lMpocpoyeHHas 3a-
LO/MKEHHOCTb
MpocpoYeHHbIn ao-
KYMEHT

lMpocTas neyatb
MpocToil fOKYMEHT
Mpocbba
MpoTnBOpPEUMBbIi

lMpoTokon
—MUCMbITaHUi
— pasHornacui

MpodeccmoHanbHble
KayecTBa
Mpodicotos
MpoxoaHoi 6Gann
Mpoueaypa

MpoueHT
lMpoueHTHas cTaBka
Mpowy Bac paspe-
WNTb

Mpowy npepocTa-
BUTb

sanoat namunasi//
ishlabchigarish
namunasi

sanoat bo'limi

targ'ibot
mutanosiblik

ruxsatnoma
ishboshi/lish
tagsimlovchi
maorif/ma’rifat

so‘ramogq//iltimos
gilmoq

katta keng ko‘cha;
ishning dastlabki
rejasi

muddati o‘tib ketgan
garzdorlik

muddati o‘tib ketgan
hujjat

oddiy muhr

oddiy hujjat

iltimos
garama-garsh;/zid

bayonnoma

sinov bayonnomasi
ziddiyatlar bayon-
nomasi

kasbiy fazilatlar

kasaba uyushmasi
qabul/o‘tish bali
tartib/taomil/
marosim

foiz

foiz stavkasi

ruxsat etishingizni
so'rayman
berishingizni
So‘rayman

production model

industrial depart-
ment

propaganda
proportion

pass/permit
construction
superintendent
education

to request/ask

avenue/outline/
prospectus

outstanding debt

overdue//expired
document

simple stamp
simple document
request
contradictory/
conflicting
minutes/report

— of testing

— of disagreement

professional qualites
labor union

passing grade
procedure
percent/percentage
rate of interest

please permit/allow...

please grant



MposBnATL NHMLNA-
TMBY

Mpamaa nuHua
Mpsmoit Hanor
MpsMble BbIGOPBI

MpsMble 3aTpaThbl Ha
NpOn3BOACTBO

M pAMble NMOCTaBKKU

MyHKT
— WHMopMaLun u
CBA3N

— VHCTPYKUUU
MyTéska

Pa6oTa
Pa6oTaTb ApyXHO

Pabouee Bpems
HenosHoe —
nosHoe —

Pabouee MecTo
Pagnorpamma
PasbopuuBasa nog-
n1cb

Pa3BoguTb BONOKUTY

Pa3feneHuve Tpyaa
Pa3nuyHble cnou Ha-
ceneHuns
Pa3mMHOXeHWe fOKY-
MEHTOB
PasHuua/oTnnumne

Pa3obnavatb/BCKpbI-
BaTb
PaspabatbiBaTb

tashabbus korsatmoq

to‘g‘ri chizig/yo‘l
bevosita soliq
bevosita/to‘g‘ridan-
to‘g‘ri saylovlar
ishlab chigarishga
bevosita/to‘g‘ridan-
to‘g‘ri sarflash
bevosita/to'g'ridan-
to‘g‘ri yetkazib berish
band; maskan
axborot va aloga
maskani

yo'rignoma bandi
yo‘llanma

P

ish
hamjihat
ishlamoq

ish vaqti
notoiiq —
toiig —

ish joyi
radiogramma
anig-ravshan imzo

bo‘lib

sansalorlik
boshlamoq//ishni
chuvalashtirmoq
mehnat tagsimoti
aholining turli
tabaqalari
hujjatlarni ko‘pay-
tirish

farg/tafovut

fosh gilmog

ishlab chigmoq

to display initiative

direct line
direct tax
direct elections

direct
costs

production

direct deliveries

point/office
department of infor-
mation and commu-
nication

office of instruction
pass/permit

work/job

to work amicably//in
concert

work time

part - time work

full - time work
work place
radiogram

legible signature -

to stall//to try to
avoid carrying out a
certain task

division of labor
various strata of the
population

copying of docu-
ments
difference/distinc-
tion

to expose/unmask

to work out//'develop
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Pa3pewuatb

Pa3psag

PaiioH

PanopT

Pacnucka

— B NOJIyYeHUn Ao-
KyMeHTa

— WCMOSIHUTENSA
PacnopagutenbHas
LOKyMeHTauums:
nocTaHoB/IeHUA

pelleHuns
pacrnopsXXeHus

npvKasbl Mo 06LWUM
BOMpocam
yKasaHus

PacnopsaguTesbHble
OOKYMEHTbI:

npuKa3s
pelueHune
pacnopsikeHue

noctaHOBNEHUE

yKasaHue
Pacnops»xeHue

PacnpegeneHue/pas-
JeneHne

—aoxona

— 00s13aHHOCTEN

PaccekpeTuTb

PaccnansaHune/

AnhdepeHymaLms
PaccmoTpes

ruxsat bermoq
malaka darajasi
tuman; rayon
bildirish/raport
tilxat

hujjatlarni olganlik
hagida —
ijrochining tilxati
boshgaruv/farmoyish
hujjatlari:
garornomalar

garorlar
farmoyishlar

umumiy masalalar
bo'yicha buyruglar
ko‘rsatmalar

idoraviy hujjatlar//
farmoyish beradigan
hujjatlar:

buyruq

to'xtam; qaror
farmoyish

garor

ko‘rsatma
farmoyish

tagsimot/tagsimlash

daromad tagsimoti/
/foydani taqsim-
lash

vazifalarni tagsim-
lash
maxfiylikdan
chigarmogq//oshkor
gilmoq

tabagalanish

ko‘rib chiqib

to allow/permit
category/class/rank
region/district
report

written receipt
—ofthe reception of
a document

— performa
administrative
documents:
decisions/resoluti-
ons
decisions/decrees
dispositions/orders/
commands

orders on general
issues
directions/instru-
ctions
administrative
documents:

order
decision/decree
disposition/order/
command
decision/decree/
resolution
direction/instruction
disposition/order/
command
distribution/
allocation

— of income

— of responsibility
to declassify
stratification/

differentiation
having examined



PaccTaBWTb aKLEHThI
PacToprHyTb 6pak
PacToprHyTb/aeHOH-
cupoBaThb [0roBop

PacxoxpaeHne

— BO B3rnagax

Pacuér
—amopTusauum
PacuétHaa Bepo-
MOCTb

PacuéTHaa KHUXKa
PacuéTtHaa onepauuns

PacuéTHas npum6bInb

PacuéTtHaa ueHa

PacuéTHO-geHeXxxHas
LOKYyMeHTauus

PacuéTHbIn cuéT
Pacwuputbe npouns-
BOACTBO
PacwwundpoBka nog-
nmcu

Peanunsauus

Peann3oBatb
PeanbHas [QencTem-
TeNbHOCTb

PeBn3ns

— [LOKYMeHTasibHas

Pesnsop
PervoH
Peructpatypa

biror narsani alohida

ta’kidlamog
nikohni bekor
gilmoq

shartnomani bekor
gilmoq

farg/tafovut; ziddi-
yat/kelishmovchilik
garashlardagi zid-
diyat

hisob-kitob
yeyilma/eskirganlik
hisob-kitobi
hisob-kitob qayd-
nomasi
hisob-kitob daftar-
chasi

hisob-kitob muo-
malasi
hisob-kitobga asos-
langan foydal//
moljaldagi foyda
hisob-kitob gilingan
narx// mo'ljaldagi
narx

hisob-kitob pul
hujjatlari

hisob-kitob ragami
ishlabchiqgarishni
kengaytirmoq
imzoni tushuntiradi-
gan yozuv

amalga oshirish//
tatbiq etish

amalga oshirmoq
haqiqiy vogelik

taftish
hujjatlar asosidagi —

taftishchi
mintagqa/muzofot
gayd etish bo'limi

to place accent,//
emphasis on

to annul/abrogate a
marriage

to annul/denounce
an agreement
difference/diversion

difference of opinion

calculation
— of depreciation

cost sheet
accounts book
accounting operation

accounted profit

amount to be paid//
settling amount

accounting and
financial docume-nts

settlement

to expand produc-
tion

deciphering a
signature
realization,/
achievement

to realise/achieve
real

inspection/auditing
documentary —

inspector/auditor
region
registry
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PerncrpaumoHHo-
KOHTpPONbHAA
KapTouka
PeructpayunoHHoe
6topo
PernctpaunoHHbI
XypHan
Ppruntnaitm wrun ijr
HOMeEp

PerncTpaynoHHbI i
wramn
Perunctpauus

PernctpupoBatb
PerynapHbiit/6ec-
nepe6oiHbINi
PenakTop

Pepakuwusa

Pexxum paboThl

Pe3eps
PesnHka
Pesontouuns

Pe3onoumns npuHaTa
eMHOrIacHoO

PesynbTat
PesynbTatbl nposep-
Ku

Pe3ynbtaTtel TBOpYe-
CKoro Tpyga

Pelic

PekBusnt

— LOKYMeHTa

Peknama

chenaTb peknamy

gaydlov-nazorat
varaqgchasi

gaydlov byurosi
gaydlov jumali

navHIrw ranaTi

gaydlov muhri

gaydlov//ro‘yxatga
olish

ro‘yxatga olmoq
muntazam

muharrir
tahririyat

ish tartibi

zaxira; rezerv
o‘chirg‘ich
rezolutsiya//munosa-
bat belgisi; garor
garor bir ovozdan
gabul qilindi

natija

tekshirish natijalari
ijodiy ish natijalari
reys

zaruriy gismi
hujjatning —
targ‘ibot/reklama

targ‘ib gilmog

registration  and
inspection card

registration office

log (book) of docu-
ments
a registered number

a stamp of registra-
tion
registration

to register
regular

editor
editing//editoral
office//edition

working hours/
business hours//work
regimen

reserve

typewriter rubber
resolution

the resolution was
accepted unanimo-
usly

result/outcome
results of a test/
examination

the results of a crea-
tive effort

flight/tri p/voyage
requisite
required/requisite
part ofa document
advertisement/
commercial

to advertise



Peknamauus
PeknamHoe un3BeLLe-
Hue

PekomeHpauns
PekomeHp0BaTh
— K U3[aHu1Io
PeKoHCTpyKUNA
PemoHT

KanuTanbHbIN —
MENKUN —
PeHTa
PeHTabenbHOCTb
Pecny6nuka
Pecypcebl

Peepar

PethepeHT

Pethopma

PeLeH3ua
Pewarowmnin thaktop
PewweHne

Pewwnnn
Py6pukayms (4neHe-
HUe TeKcTa [AOKY-
MeHTa)
PykoBoACTBO

PyKoBOACTBO OCHOB-
HOW [esaTenbHOCTbIO
PykoBogsLine [oKy-
MEHTBbI
PykoBoauTens npea-
npuaTua
PykoBogsLmMiA paboT-
HUK

PblHOK

CBOOOAHbIN —
3KOHOMUYeCKUh —

e’tiroznoma
targ‘ibnoma

tavsiyanoma

tavsiya gilmoq
nashrga —

gayta qurish
sozlash/ta’mirlash/
tuzatish

to‘lig ta’mirlash
kichik ta’mirlash
yer-suv solig‘i
unumdorlik
respublika
mablagiar/boyliklar/
resurslar

referat

referent

isloh; islohot

taqriz

hal giluvchi omil
garor/to ‘xtam

garor qilindi
boMimlarga tagsim-
lash (hujjat matnini
gismlarga bo‘lish)
rahbariyat; rahbarlik
qgilish

asosiy faoliyatga
rahbarlik gilish
rahbariy/boshqa-
ruvchi hujjatlar
korxona rahbari

rahbar xodim
bozor

erkin —
igtisodiy —
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reclamation/claim
advertising notice

recommendation
to recommend
— for publishing
reconstruction
repairs

major —
minor —
rent
profitability
republic
resources

report/paper/synop-
SIS

reader/reviewer
reform

review

determinative
decision/resolution
decided/resolved
division by rubric//
subject

leadership

leadership of funda-
mental activity
instructions/orders

leader of enterprise

boss/supe rvisor/
chief/head

market

free —

economic —
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Canbpo
CaMOoOKynaemMocTb

CamoynpasneHue
CamoynpaBcTBoBaTb/
CBOEBOJIbHNYATb
CamodmHaHcHpoBaHue

CaMOoCTOSTeNbHbI
CaHUTapHbIA Hafg-
30p

CaHkuus

CbeperaTtenbHas
Kacca
CbeperatenbHas
KHUXKKa

C60opHuK

CsefgeHusa

— 0 BOMHCKOM YYé-
Te:

cocTas

BOMHCKOe 3BaHue
BOEHHO-y4YéTHad
CneumanbHoCTb

Ha3BaHWe paiBOEH-
KomaTa No MecTy
XWUTeNbCTBa

CBepxHOpPMU1POBaHHbIe
Y U3NINLLHWE OCTATKU

CBerI'II'IaHOBbIe Ha-
KonneHuA

CBuaeTenbCTBO
— 0 bBpake

qgoldiqg

0z xarajatlarini o‘zi
qgoplash//o‘z o‘zini
ta’minlash
0‘z-0°zini boshgarish
o'zboshimchalik
gilmoq

0‘z-0°‘zini mablag*
bilan ta’minlash
mustaqil

sanitariya nazorati

sanksiya/ruxsat;
jarima
omonat kassasi

omonat daftarchasi

to‘plam
ma’lumot(lar)

harbiy xizmat hagida
ma’lumotlar:

tarkibi

harbiy unvoni
harbiy hisobda turi-
shiga ko‘ra mutaxas-
sisligi

turarjoy bo'yicha
tuman harbiy ko-
missariatining nomi

me’yordan tashqari va
ortiqcha goldiglar

rejadan  tashqari
jamg'arma (lar)

guvohnoma
nikoh hagida —

balance
self-repayment

self-government
to act independently

self-financing

independent
sanitary supervision

sanction
saving bank
account book

collection
information/intel-
ligence

on military service:

personnel/staff
military rank
military specialty
name of regional
military

committe accord-ing
to place of residence

a larger than usual
surplus

more accumulations
than were planned
for

certificate

— of marriage



— 0 poxgaeHuun/
MeTpuKa

— 0 CMepTH
CB060fHasA 3KOHO-
MUYeckas 30Ha
CB060OAHbI gocTyn

CBogka

CBofHast HOMeHKNa-
Typa fen

CBOAHble faHHble

CBOAHbIW aKT
CBogHbIli oTaen

CsopauusaTb Npous-
BOLCTBO

Csssb

Cpatb B apeHpy
Cpatb Kaccy
Cphenatb BbIroBOp
Cpenatb [LOMXHble
BbIBOAbI

Cphenatb 3ameyaHue
CpenkalcornalueHue

CebecToumocTb
CebecToMmocTb npo-
Aykyumn

Ce30HHasa paboTa
Ce30HHOCTb
Celith
CekpeTapuar
CekpeTapb

— Konnermm

— KOMKMCCUN

— MallUHKUCTKA
— pedepeHT
CekpeTHO
CekTop/cekuus

CekyHpa

tug‘ilganlik hagida —

vafot etganlik hagida—
erkin igtisodiy hudud

erkin foydalanish//
erkin kirish
ma’lumotnoma
yig'majildlarjamlama
ro‘yxati
jamlamal/y ig'ma
ma’lumotlar
jamlama dalolatnoma

jamlash bo'limi

ishlabchiqgarishni
to'xtatib qo'yish
aloga

ijaraga bermoq
kassani topshirmoq
hayfsan bermoq

tegishli xulosa
chigarmoq

tanbeh bermoq
bitim

tannarx

mahsulot tannarxi

mavsumiy ish
mavsumiylik
po'lat sandiq; seyf
kotibiyat
kottiykotiba
hay’at kotibi
komissiya kotibi
kotiba-mashinistka
kotib(a)-referent
maxfiy/yashirin
Bboba

soniya

birth —

death —
free economic zone

free access

summary/resume
composite nomen-
clature of files
collated data//com
piled data
compound act//
compound deed
(data) compiling
office

to cease production

connection/link

to rent out

to hand over cash
to reprimand

to make the approp-
riate conclusions

to note
agreement/deal/
bargain/ transaction
(prime) cost
(prime) cost of
production

seasonal work
seasoning

safe

secretariat
secretary
—ofaboard

—of a commission
— typist
advisor/consultant
secretly
sector/section

second
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CenekTtop
CemeiiHoe nonoxe-
Hue

Cepsuc

Cepus

CepTudgmkar

Ceccus

Cumson

Cucrtema
Cuctematuyeckui
Katanor

Ckupka

Cknag

Cknaackoe Xxo03sii-
CTBO
CkopocLunsaresnb
Ckpenka gns 6ymar
Cnabas aprymeHTa-
uns

Cnyx6a
CnyxebHaa pose-
PEHHOCTb
CnyxebHasa 3aHueka

CnyxebHast KOMaH-
AMpoBKa
CnyxebHas oTMeTKa

CnyxebHasa Xapak-
TepucTrka
CnyxebHoe 3asBne-
Hne

CnyxebHoe nowme-
LeHune
CnyxXebHble GnaHKK

CnyxebHblli [OKY-
MeHT

Cnywanu

CwmeHa

Cwmerta

selektor
oilaviy ahvol

Xizmat/servis

seriya

sertifikat

sessiya

ramz

sistemaltizim; tartib
sistematik/tartibli
katalog
isqot/chegirma

ombor
ombor xofaligi

tikmajild
gog‘ozqisgich
kuchsiz dalillar

Xizmat
xizmat
masi

Xizmtrt yozishmasi

ishonchno-

xXizmat safari
xizmat belgisi
xXizmat tavsifnomasi

Xizmat arizasi

Xizmat Xonasi

xizmat bosma ish
gog'ozlari
Xizmat hujjati

eshitildi
almashuv/smena
smeta

intercom
marital status

service

series

certificate

session

symbol

system

systematic catalog

discount/rebate/
deduction
storehouse/ware-
house

stored goods//items
in storage

stapler

paper clips

weak reasoning

service/work/job
power of attorney

mem ora trd um/
memo
business trip

mark indicating one’s
position
reference

application for emp-
loyment//job appli-
cation

office facilities

sheets with business
letterhead
business document

heard/listened to
shift
estimate



CmewaHHas opma

CMOTpP-KOH KypC
CHabxeHune
CHMXeHune cebecTo-
NMOCTU

CHuUMaTb Konuto

— C JOKyMeHTa
CoasTop
CobecenoBaHue

CobpaHue
CoBepLUEeHHO CeKpeT-
HO

CoBet
creuman13npuBaHHbIN-
YYEHbI —
CoBeTHUK
CoBeulaHue
CoBewlaTenbHblii ro-
noc
CoBMeCTUTENLCTBO

CoBMelweHue
npodgeccuii
COBOKYMHOCTb
CoBpeMeHHas feli-
CTBUTE/IbHOCTb
CornacoBaHHOCTb
CornacHo 3akoHy
CornacoBaHue

BHYTpeHHee —
BHellHee —
— [JOKYMEHTOB
— MHeHU

CornacoBaHo

CornacoBaTb
CopepxaHuel/ornas-
NIeHne

CospaBaTtb

aralash/qo'shma shakl

ko'rik-tanlov
ta’minot

tannarxni kamay-
tirish

nusxa ko‘chirmoq/
olmoq

hujjatdan —
hammuaMif >
suhbat

yig‘ilish
o0 ‘ta maxfiy

kengash
ixtisoslashgan —
ilmiy —
maslahatchi
kengash/yig'ilish
maslahat ovozi

o'rindoshlik

kasblami birga go'shib
olib borish
yig‘indi/jami

hozirgi ahvol/sharoit

kelishilganlik
gonunga muvofiq
kelishib olish

ichki —

tashqi —

hujjatlami —
fikrlarning kelishil-
ganligi

kelishilgan

kelishmoq
mazmun/rnundarija

yaratmoq

mixed form//com-
bined form

(talent) contest
supplies

reduction in (prime)
cost

to make a copy

—ofadocument
co-author
conversation/discus-
sion

gathering

top secret

council

specialised —
scholarly/scientific
advisor

conference
non-voting member

having more than
one job
combining
professions
aggregate
current
affairs
coordination
according to the law
coordination/con-
sensus/agreement
internal —

external —

— of documents
accord/agreement of
opinions

in coordination//in
concert

to coordinate
contents//table of
contents

to create

state of

1
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ConcnonHuTenb
Coobuiatb//cTaBnTh
B U3BECTHOCTb
Coo6uiecTBo
CoO0TBeTCTBYHOLL I
ConpoBoguTenbHoe
nUcbMO

Copt

CopTtupoBKa Kop-
pecnoHAeHL MK
CopTupoBka Y4&T-
HbIX AaHHbIX
Cocras

CocrtaBnstb nnaH

CocTaBnsiTb CNNCOK

CocTosTb Ha 6roxe-
Te
CoTpyaHuk/paboT-
HUK

CoumnanbHoe o6ec-
neyeHve
CoumanbHble ycro-
BUS

CoumnanbHbli

Coto3
Cneumanm3npoBaHHblii
coBeT

Cneyuanuct
CneuuansHOCTb
CneuunanbHble cpea-
cTBa

CrieupasbHble yypex-
[eHus

CneymanbHblii cTax
Cneuotgen

Cnucatb
Cnucok/nepeyeHsb/
onucb

Cnucok HayuHbIX

TpyAoB

hamijrochi/hamkor
bildirmoqg//xabar
gilmoq

hamjamiyat
tegishli/munosib—
ilova xat

nav/xil/tur
xat-xabarlarni
saralash

hisobga olingan ma’lu-
motlami saralash
tarkib

rejatuzmoq

ro‘yxat
tuzmogq
budjetda turmogq/
boimoq

xodim

gilmoq/

ijtimoiy ta’minot
ijtimoiy shart-
sharoitlar

ijtimoiy
ittifog/uyushma
ixtisoslashgan
kengash

mutaxassis
ixtisos/mutaxassislik
maxsus mablagiar

maxsus muassasalar
maxsus staj

maxsus bo‘lim
hisobdan chigarmoq
ro‘yxat

ilmiy ishlar ro‘yxati

co-executor

to report//inform
communicate
association
corresponding
cover letter

sort/kind/type
sorting of correspon-
dence

sorting data

content

to formulate//draw
up a plan

to draw up a list

to operate on a budget
colleague/associate
social conditions
social conditions

social
union
specialised council

specialist
specialty
special funds

specialized instituti-
on/establishment
specialized worktime
security department
to write off
list/enumeration

list of scholariry
works



CnucblBatb
CnopHbIii BOMpOC
CnpaBka

— 0 fonycke

—00 MKANBEHUM

— C MecTa XWuTeflb-
cTBa

— C MecTa paboThl
CnpaBoYHMK

CnpaBoOYHO-UH(OP-
MaLMOoHHasa [OKY-
MeHTauuns:

CrnpaBKu

NpOTOKO/Ib

0630pbl

aKTb

JOKNafHble 3aMncKu

00BbACHMTENbHbIE 3a-
nnckn
Cl'ly)Ke6HbIe nncbMma

OT3bIBbI
TenerpaMmmbl
LoKnagbl

OTYETHI
TenetoOHOrpaMmmbl
CnpaBOYHO -
NHGOPMaLUOHHbIE
[LOKYMEHTbI:

nnaHbl pa6boT
06bABNEHMA
[L0roBopbI
TenerpaMmsi
TeneoHorpaMmmsl
CnpaBOYHO-NH(Op-
MaLMOHHble (hOHAbI

hisobdan chigarmog;
ko‘chirib olmoq
nizoli/tortishuvli
masala
ma’lumotnoma/
maiumot

ruxsat berish haqi-
dagi —

...ning  garamo-
g'idaligi hagida —

turaijoyidan —

ish joyidan
bildirgich/ma’lumot-
noma
ma’iumot-axborot
beruvchi hujjatlar:

maiumotnomalar
bayonnomalar
sharhlar
dalolatnomalar
bildirishnomalar

tushuntirish xatlari
Xizmat Xatlari

taqgrizlar
telegrammalar
ma’ruzalar
hisobotlar
telefonogrammalar
ma’iumot-axborot
beruvchi hujjatlar:

ish rejalari

e’lonlar
shartnomalar
telegrammalar
telefonogrammalar
ma’iumot-axborot
beruvchi fondlar

to write off

a controversial issue
certificate

— of permission

— testifying to the
presence of depe-
ndents in a family

residence —

workplace —
handbook

reference documents

certificates
minutes
surveys
deeds
memoranda

explanatory notes

official letters//
business letters
reviews

telegrams

reports
accounts/reports

telephone messages
reference documents:

work plans
announcements
agreements/contracts
telegrams

telephone messages
reference fund//
archive
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CnpaBOYHO -
MH(POPMAaLLMOHHBI
6tonneTeHb
CnpaBoyHoe 6topo
Cnpoc n npeanoxe-
Hne

CpepgHee

— obuyee
—cneymnansHoe
CpeacTtea

—CBA3N

LleHeXHble —

Cpok

— [orosopa UCTEK

— WUCNONHEHUA

— WUCNONHeHnAa pao-
KYMEHTOB

no3gHuii —

— XpaHeHus
CpouHo
CpouHbIli nnaTéx
Ccypa

CcblnatbCqa Ha ucC-
TOYHUKMN

Ccbl/IKa Ha HoMep U
[aTy JOKyMeHTa

Crax
Craxép

CTaxunpoBka

CraHpapT
CraHpapTusaums

CraHuusa
CrapaTefibHbIil COT-

PYLHUK
Crapatbca

ma’lumot-axborot
beruvchi bulleten

ma’lumotlar byurosi
talab va taklif

o'rta

— umumiy

— MSXsus
vosita/mablag-
aloga vositalari

pul mablag‘lari
muddat/muhlat/vaqt
shartnoma muddati
tugadi

ijro muddati

hujjatlarning ijro
muddati

kechikkan —
saglash muddati
zudlik bilan//tezda
muhlatli toiov
ssuda//luzoq mud-
datli garz
manbalarga havola
gilish//manbalarga

tayanish

hujjat ragami va
sanasiga havola gilish
staj
stajor//tajriba
o'rganuvchi

tajriba o'rganish//
malaka oshirish
andoza; standart
andozalash/andoza-
lashtirish

stansiya

tirishqoq xodim

tirishmoq

information bulletin

information office
supply and demand

middle/average
middle school
specialised school
means

— of contact

— funds
term/period

— of a contract has
expired

— of fulfillment/
execution

— of fulfillment/
execution of a
document

long-term

— of storage
urgently/promptly
prompt payment
advance/loan

to refer to//cite//
quote sources

reference to the
number and date ofa
document

length of service
trainee/probationer

training//on-the-job
training

standard
standardization

station

diligent associate//
colleague

to strive



CrapLunii

— WHCMNeKTOop

— pethepeHT
Cratuctuka
CratmucTunuyeckne
faHHble
CraTucTuyeckuii oT-
YéT
CTaTucTuyeckui
YYET N OTYETHOCTL
Cratba
CTteHorpamma
CTeHorpaguyeckmii
OTYéT
CTeHorpaguyeckmii
NPOTOKO/

Ctunb
opmymanbHblii —
— paboTh|

— ynpaeneHus
CtuneHgms
CTuMynupoBaTb TpyA4

CToMMOCTHOE BbIpa-
XKeHune
CTOMMOCTb NOCTaBKM

CtpaHuua
CTtpaxoBaHue
—Trpysa
MeAuLMHCKoe —
CTporuin Bbirosop
CTporoe 3ameyaHue

CTtpoka
CTpounTenscTBO
Ctpoutb

— NNaHsbl

CT1pykTypa

— annapaTta ynpas-
NeHus
OpraHv3alUmMoHHas —
— ynpaBneHus

katta

— nazoratchi

— referent

statistika

ragamiy ma’lumot-
lar

ragamiy hisobot

ragamli hisobga olish
va hisobot -

modda

stenogramma
stenogrammali
hisobot
stenogrammali
bayonnoma

uslub

rasmiy —

ish uslubi
boshgaruv uslubi
stipendiya

mehnatni rag‘batlan-
tirish

giymat ifodasi

yetkazib berish qiy-
mati

bet/sahifa
sug‘urta/sug‘urtalash
yukni sug‘urtalash
tibbiy sug'urta

jiddiy hayfsan
jiddiy tanbeh

satr

qurilish

qurmog; tuzmoq
reja tuzmoq
tuzilish/tuzilma/
tarkib

boshqgarish appara-
tining tuzilmasi
tashkiliy —
boshqarish tuzilmasi
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senior

— inspector
— advisor
statistics
statistical data

statistical report

statistical bookkeep-
ing//recordkeeping
clause/ paragraf

shorthand transcript
report in shorthand

minutes in shorthand

style

official —

— of work

— of administration
stipend

to stimulate labor

expression of value/
price
cost of supply

page
insurance

card —

medical —

strict agreement
severe rebuke//rep-
rimand

line (in writing)
construction

to build//construct
to plan//make plans
structure

— of an administra-
tive apparatus
organisational

— of administration
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CTpyKTypHOe noj-
pasfeneHve
CrypeHT

Cymma
CymmapHaa Hopma
BpemMeHu

CyTb gena

Cxema

— MapLipyTa
Cuért

nuueBoi —

— MO pasHbIM CTaTb-
M

pacyéTHbIli —

TeKyWwmin —

— 3asaB/ieHne
Cueta He cxopAaTtca

Coesg

Tabenb

Tabenblink
Tabnuuya
TabnunuHaa gopma
TalHOe ronocoBa-
Hue

Tak Kak nameHuscs

TamoXkeHHada fekna-
pauwus

TamoxHa
TapuHasa ceTka

tarkibiy bo'linma

talaba/tolib

summa

vagtning umumiy
miqdori

ishning mohiyati
sxemal/chizma/
andoza

yo‘nalish chizmasi
hisob/schot

shaxsiy —

turli moddalar,
bandlar bo'yicha —

hisob-kitob ragami/
schoti

joriy —

hisob-ariza

hisoblar bir-biriga
to’g’ri kelmaydi
anjuman/qurultoy

tabel

tabelchi

jadval

jadvaliy shakl
yashirin ovoz berish

o0°‘zgarganligi muno-
sabati bilan
bojxona deklaratsiyasi

bojxona
tarif jadvali

structural subdivisi-
ons

student

amount

totaL lime//sum of
time

the crux ofthe matter
chart/diagram/plan/
sketch

—ofa route

account clearing ac-
count// settling ac-
count//bill//ac-
count

bank-book
—omnibus bill

account//clearing
(settlement) ac-
count

bank account//chek-
ing account

bill

the accounts do not
balance out
convention/congress

table/chart
timekeeper

table

tabular form

secret voting//secret
ballot

since...has changed

customs declaration/
/bill of entry
customs

tariff schedule//tariff
scake



TapuHblin paspsg

TBopuecTBO

Teswnc

TekcT

TekcToBas ¢opma
TeKy4yecTb Kagpos

TekyLuii

TeKyWMnin KOHTPONb

TekyLWunid cuért

Tenerpamma
TenerpagHbIin 6naHK

TenerpadHblil Kop,
Tenekc

TenedoH
TenethoHorpamma
Tema/TemaTuka
Temartuueckas npo-
Bepka

Temn

Temnbl pocta
TeHeBas 3KOHOMUKa
Tepputopus
TexHUYecKmni

— Hajgsop

— nacnopt
TwunoBass HOMeHKNa-
Typa gen

TwunoBoe MosoXeHune

Twnosoin porosop
TvNoBOW LOKYMEHT

TnnoBoii CPOK ucC-
NONHEHUS

tarif bo‘yicha darajasi/
razradi

ijod

tezis

matn

matniy shakl
xodimlar qo‘nim-
sizligi

joriy

joriy nazorat

joriy liisob

telegrnmma
telegi'i'fbosma qog’o-
zi/ltelegraf blanki
telegraf kodi

teleks

telefon
telefonogramma
mavzu/tnavzular
mayzular bo'yicha
tekshiruv

sur’at

o'sish sur’atlari
xufyona igtisod
hudud
texnikaviy/texnik

— nalorat

— paspoil

ishlaming namunaviy
ro'yxati

namunaviy qoida/
nizom

namunaviy shartnoma

namunaviy hujjat

bajarishning namu-
naviy muddati
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tariff category/class

creation

thesis

text

textual form
turnover of person-
nel
fluid/fluctuating/
unstable
current//contimiing
supervision//moni-
toring

bank aecount//check-
ing account
telegram

telegraph form

lelegiapli code
telex

telephone
telephone message
theme

thematic inspection

tempo/rate

growth rate

shadow economy

territory

technical/egineering
supervision/ mo-

nitoring of eguip-

ment

— passport

standardized file

nomenclature

standardized proce-

dure

standardized cont-

ract

standardized docu-

ment

standardized period

of execution
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Tupax

TUTYNbHBIA AUCT
TWUTYNbHbIA CNUCOK
ToBap(bl)
noTpebuTensckne—
NPOAOBONLCTBEHHbIE

— NIerkoii NPOMbILU-
NEeHHOCTU

ToBapHas 6a3a
ToBapHas 6upxa

ToBapHasa npoayk-
ums

ToBapHbIA 3HaK
Tonbko/nnuwb

Tom

ToproBas HaueHKa
Toprosnsa
po3HUYHas —
onTtoBasg —

ToBap oTnycTtun

ToproBo-npombiLL-
NeHHoe 3aBefieHue

Toprosblii fOroBop
Touka 3peHua

TOYHbIA AOKYMEHT
TOYHbIV MepeBoA
Tpaguumsa
TpaHcnopT
TpaTuTb/pacxopo-
BaTb

Tpacapet
TpagapeTHbli
6naHK
TpadapeTHblli fOKY-
MEHT

TpeboBaHue

Tpebyto

adad

sarvaraq

bosh ro'yxat
mol(lar)/tovar(lar)
iste‘mol mollari
ozig-ovgat mollari

yengil sanoat mollari

tovar bazasi
tovar birjasi

tovar mahsuloti

tovar belgisi

fagat

jild

savdo ustama narxi
savdo

chakana —
ulguiji/ko‘tara —
tovarni/mahsulotni
topshirdi(m)
savdo-sanoat korxo-
nasi

savdo shartnomasi
nuqtayi nazar

aniq hujjat

aynan to‘g‘ri taijima
anana

transport

sarf gilmoq

golip

bir qolipdagi bosma
ish gog‘ozlari

bir golipdagi hujjat

talab/talab qilish;
talabnoma
talab gilaman

edition

title page

inside page
commodity/goods
consumer goods
food goods

goods of light
industry

commodity basis
commodities exch-
ange

commodity output

trademark

only

volume

trade margin

trade

retail —

— by gross//volume
goods released by

trade organization
trade agreement
point of view// vie-
wpoint// perspe-ctive
accurate document
close translation
tradition

transport

to expend

stencil
stenciled form

stenciled document
demand/requirement

I demand//require



Tpebyrowuin 60”b-
LIMX 3aTpaT

Tpya

Tpypfosas 6upxa
Tpyposas feaTenb-
HOCTb

TpypoBas KHVKKa

TpyfnoBoe cornatie-
Hue
TpyAoBoit gorosop

TpyAoBoi 0TNyCK
TpyLoBble pecypchl
TpypaoBble 0643aHHO-
cTH

TpyLoEMKMiA

T warensHo fopaboTaTb
[OKYMEHT

Y6eanTbca Ha OMbl-
Te

Y6exnaeHune
Y6bITOK/yLep6
YBefomeHve
YBepeHHOCTb
YBO/IbHEHUE

YoenuTb BHUMaHue

Y aenbHbli
— BEC

— 00bEM

Y LepxaHue

Y[ocToBepeHue

YhocToBepeHue fo-
KyMeHTa

Y [A0CTOBEpPEHNME NNY-
HOCTK

katta xarjlami talab
giluvchi// serchigim
mehnat

mehnat biijasi
mehnat faoliyati

mehnat daftarchasi
mehnat bitimi
mehnat shartnomasi

mehnat ta'tili
mehnat resurslari
mehnat majburi-
yatlari

sermehnat

hujjatni puxta ishlab
chigmoq

y

tajribasiga/malakasiga
ishonmoq

ishonch; e’tiqod
zarar/ziyon

bildirish qog'ozi
ishonch/dadillik
ishdan bo‘shatish/
bo'shash

e’tibomi garatmoq//
e’tibor gilmoq
solishtirma ~
—og'irlik

—hajm

ushlab golish
guvohnoma; tasdig-
lash

hujjatni tasdiglash

shaxsiy guvohnoma

]

reguiring
expenses
labour/work
labour market
labour activity

great

labour book//work
record
labour agreement

labour contract

leave//ltime off
labour resources
work obligations/
duties
labour-intensive

to carefully work out
adocument

to rely on past
experience
belief/conviction
damage
notification/notice
certainty

discharge/dismissal/
layoff/firing

to give//devote
attention

relative

specific gravity
carrying capacity
deduction/withhol-
ding

certification

certification of a
document
identity card



132

Y [00CTOBEPEHME O Ha-
LeNleHnn rpaxpjaH
onpefenéHHbIMK Mon-
HOMOYUSAMU
YkKa3aHune

YKNOHATLCA OT yn-
natbl Hanoros
Ynuua

— C WHTEHCWBHbLIM
LBUXeHnem
YnydweHne Kaue-
cTBa

YnbTumaTym

YMeHblUeHMe pacxo-
[0B
YMCTBEHHbIV TpyA

YHuBepcuTeT
YHUKaNbHbINA

YHupmKayma [oky-
MEHTOB

YHuunkayms n
CTaHJapTu3auus fo-
KYMEHTOB
YHupuumposaHHas
cucTeMa ynpasieH-
YecKoW [LOKyMeHTa-
LM
YHUULMPOBAHHBIN
npukas no Kagpam

Ynopagoumsatb
Ynopagountbea
YnpasneHue
—fenamu

— [10TOBOPHO-MNpa-

BOBOI/ paboTbl C
apbutpaxem

fugarolarga ma’lum
vakolatlar berilgani
hagida guvohnoma

<TGs loulllita

solig toiashdan bosh
tortmoq

ko‘cha

serqatnov. —

sifatni yaxshilash

shart/talab/ultima-
tum

xarajatlarni kamay-
tirish

agliy mehnat

universitet
noyob/nodir//kam
topiladigan
hujjatlarni birxil-
lashtirish// hujjatlarni
tartibga solish
hujjatlarni birxil-
lashtirish va andoza-
lash

boshgaruv hujjatla-
rining birxillash-
tirilgan tizimi

kadrlar masalalari
bo'yicha  birxil-
lashtirilgan buyrug
tartibga solmoq

tartibga solinmoq

boshgarma; boshqa-
ruv/boshqarish
ishlar boshgarmasi
hakamlik ishtiroki-
dagi shartnomaviy-
huquqgiy ishlar
boshgarmasi

certificate granting
citizens certain po-
wers

indication/in&truc-
tion
tax evasion

street
— with heavy traffic

qualitative improve-
ment
ultimatum

decrease in expendi-
tures

mental//inte llectual
labor

university

unique

standardization of
documents

standardization of
documents

standardized system
of administrative
documentation

standardized order

to put in order// to
put right

to be put in order//
put right
management

file —
contract —



— Kagpamu

CTaTUCTUYEeCKoe —
YnpaBneHyecKasa fe-
ATENbHOCTb
YnpaeneHyeckas fo-
KyMeHTauus
YnpaBneHyeckas
pa6oTa

Ynpasnatb

YnyckaTb U3 Bugy

YpoBeHb

YpoBEHb KOHTPOSIA
NCNOMHEeHNSA

Ypok

Y CKopATb

Ycnosus

—XN3HU

—TpyAa

—Tpyfa v 6biTa

YcTaB
—opraHu3sauum

— NpeanpuaTua

— yupexaeHus
BOUHCKWNIT —
YCcTHaa A0roBOpéH-
HOCTb

YCTHOe 3asiBNneHune
YCTHbIA CUéT
YTBEpauTh

YTBepxaeHue

YTBepXaato
YyacTok

YuebHUK
YyebHO-BOCNUTA-
TenbHasa paboTa
Y4ebHO-MeTOANYEC-
Kas pabota

kadrlar boshgarmasi;
kadrlarni boshqarish
statistik boshgarma

boshgaruv faoliyati

boshqaruv hujjatlari
boshqaruv ishlari
boshgarmoq
nazardan qochirmoq

daraja

ijro nazorati darajasi/
saviyasi

dars/saboq
tezlashtirmoq
sharoit/shart-sharoit
turmush sharoiti
mehnat sharoitlari
mehnat va turmush
sharoitlari

nizom

tashkilot nizomi
korxona nizomi
muassasa nizomi
harbiy —

og'zaki kelishuv

og'zaki arz/bayon
og‘zaki hisob
tasdiglamoq

tasdiglash

tasdiglayman
bo‘lingan
maydon
darslik
o‘quv-tarbiyaviy
ishlar
o‘quv-uslubiy/
metodik ishlar

joy/

personnel —

statistical —
administrative
activity
administrative
documentation
administrative/
managerial work

to manage/admini-
ster

to lose sight of/
overlook

level

degree of supervision
of execution

lesson

to speed up/quicken
conditions

living —

working —

living and working

charter/regulations
of an organization
of an undertaking
of an institution
military —

verbal agreement

verbal declaration
verbal count

to maintain//assert//
claim//confirm
assertion/claim/
confirmation

i confirm
area/field/sphere

text book
educational work

methodology deve-
lopment
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YuebHoe nocobue
Y4yebHoe o6opypo-
BaHue

YUebHbIiA 0TNYCK

YyebHblli nnaH
YyéHaa cTeneHb
YuéHoe 3BaHue
YuéHblli cekpeTapb
YYéHblii coBeT
YYy&T/0TUETHOCTb
Yyer

mMaTepuanbHO-UMy-
LEeCTBEHHbIX LLeHHO-
cTei

YueT BKU COTpYQ-
HMKOB Ha paboTy

Y4yéTHO-CcNpaBouy-
HbIA annapat
YUéTHbI LOKYMEHT
YUéTHbIl Auct

Yuunnuue
Yuntb/obyuatb

Yupegutenb
YupexgeHue

dabpmyHas mapka
®abpnyHbIi 3HaK
dakc

dakcmmmne
dakTop

— BpPEMEHMU
pewarowmnn —
dakTypa

PaKThbl

o'quv goilanmasi
o‘quv jihozlari

o‘quv ta'tili

o‘quv rejasi

ilmiy daraja

ilmiy unvon

ilmiy Kkotib

ilmiy kengash
hisob-kitob/hisobot
hisobga/ro'yxatga
olish
moddiy-mulkiy
boyliklarni hisobga
olish

xodimlarning ishga
kelishini hisobga olish

hisobga olish-ma’lu-
mot tartiboti
hisobga olish hujjati
hisobga olish varag‘i

bilim yurti
o‘rgatmogq//ta’lim
bermoq
ta’sischi/muassis
muassasa

)

fabrika tamg'asi
fabrika belgisi

faks

aynan//aynan nusxa
omil

vaqgt omili

hal giluvchi —
faktura

dalillar

study aid
educational/instru-
ctional equipment
academic leave of
absence

study plan

degree

scholarly title
academic secretary
academic board
accounting
stock-tacing//
inventore/record

of material goods

taking attendance at
work

record-keeping
apparatus

record document
inventory sheet//
record sheet

school

to teach

founder
institution/establish-
ment

trade mark
trade mark
fax
facsimile
factor

*invoice/bill

facts



dakynbTaTnB

dakynoTeT
damunng

depepayma
dunsnyeckoe BocCnn-
TaHue

dukcauunsa
®duHaHCMpOBaHMe
®dunHaHcoBag 1 Ma-
TepuanbHas 6asa
®uUHaHCOBbIN nnaH
dUpPMEHHBIN 6naHK

DUPMEHHBIA 3HaK
DoHLA

japaboTHOW nna-
bl

MaTepuanbHOro
obecneveHns
— MaTepuanbHoro
NooLLpeHus

— 9KOHOMM4EeCKOro
CTUMynmpoBaHua

doHpoBas 6mpxa

dopma
—Jonycka
owéwncrm

— 06y4eHuns
BeuyepHee
[IHEBHOE
3a04HOE
peneTuTOpCcTBO
®dopmar
—bymaru

— yepTexa
dopmupoBaHue gen

fakultativ//ixtiyoriy
mashg'ulot

fakultet
familiya/nasab

federatsiya/birlashma
jismoniy tarbiya

gayd gilish

mablag* ajratish
moliyaviy va moddiy
beza

moliyaviy reja
asosiy bosma ish
gog'ozi

firma belgisi
jamg'ar ma/fond/
mablagl

ish haqgi fondi

moddiy ta’minot
jamg‘armasi
moddiy rag'batlan-
tirish jamg'armasi

igtisodiy rag'batlan-
tirish jamg'armasi

fond biijasi

shakl/namuna; tur
ruxsat turi
hisobot shakli

ta’lim shakli:
kechki
kunduzgi
sirtqi
Xususiy
o'lcham/bichim
gog'oz  bichimi/
oichami

chizma o'lchami
ishlami shakllantirish

additional/elective

faculty/(academic)
department
surname//last name
federation

piiysical education

fixation

financing

financial and material
base

financial plan
company letterhead

label
fund
salary —
— for material
support

— for material bo-
nuses/ encoura-

gement
economic stimulus

stock excliange//stock
market

form

— of permission

— of accounting/
bookkeeping

—of studv

evening

day

by correspondence
— of tutoring
format

paper

design/draft —
processing of files
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®opMbl 1 MeTofb
VHCTPYKTaXa

®opmMbl U MeTO4bI
KOHTpONA

dopmynsap
— [OKyMeHTa

— 0b6pasel
—npuKasa

dopym

doTo

PyHKUUN N 3a[a4n
cekpeTaps:

npuém n perucrpa-
LUMa LOKYMEHTOB

npeaBapuTensHoe
paccMOTPeHNe [OKy-
MEHTOB

KOHTPONb 3a Ucnos-
HEHNEM [JOKYMEHTOB
[0CTaBKa JOKYMEH-
TOB

0TrnpaBKa BCEX BUAOB
cCnyxeb6Hoi
KOppecnoHAeHLMn
npuem u nepegava
TeneoHorpamm

BbIMO/THEHME MaLlu-
HOMWCHbIX paboT

BbINO/IHEHME MOpY-
YEeHWA pyKoBOAWU-
Tens

yo“‘l-yo‘rigq
ko'rsatishning shakl va
usullari

nazoratning shakl va

usullari

gat’iy.andoza

hujjatning qat’iy
andozasi
gat’iy andozaviy
namuna

buyrugning gat’iy
andozasi
forum/yig‘in
surat/foto
kotib(a)ning burch va
vazifalari:
hujjatlarni  gabul
gilish va gaydlash

hujjatlarni dastlabki
ko'zdan kechirish

hujjatlar ijrosini
nazorat gilish
hujjatlarni yetkazib
berish

bare ha turdagi xizmat
yozishmalarini
jo'natish
telefonogrammalar
gabul qgilish va uzatish

mashinkada yozuv
ishlarini bajarish

rahbar topshirig-
larini bajarish

forms and methods
of instruction //
briefing

forms and methods
of inspection/su-
pervision

record card

—ofa document

sample —
—of an order

forum
photo/photograph
secretarial tasks and
functions:

receiving and regis-
tration of docume-
nts

preliminary exami-
nation ofdocume-nts

monitoring the exe-
cution ofdocume-nts
delivery of docume-
nts

dispatch of all forms

of office
correspondence
reception and

transfer of telepho-
ne messages
typing

carrying out the
assignments of the
supervisor



XapakTep pa6oTbl:

BPEMeHHas
NMOCTOAHHaA
Ce30HHas
XapaKTepu3oBaTb

XapakTepuctmnka

cnyxebHaa —
XapakTepucTuka-
pekomeHaauus
XopartaiicTeo

Xo03AMCTBEHHOE
ynpasneHune
XO039MCTBEHHbIN rog,
X03AACTBEHHbI
pacuér

X0351cTBO

Xopowo cebs 3ape-
KOMEH0BaTb
XpaHeHue

Llens

LleHa

6asucHaa —
LOroBOopHas —
3aKynoyHas —
HafbaBoYHasd —

onToBasg —
PO3HNYHaA —

ishning xususiyatlari:

vagtinchalik
doimiy
mavsumiy
tavsiflamoq

tavsifnoma

xizmat tavsifnomasi
tavsifiy tavsiyanoma

tagdimnoma/
iltimosnoma/mu-
rojaatnoma

xojalik boshgarmasi

xo'jalik yili
xojalik hisob-kitobi

xojalik

0°‘zini yaxshi jihatdan
ko‘rsatmoq

saglash

U
maqsad

narx/baho

asosiy —
kelishilgan —
xarid narxi/bahosi
ustama —

ulguiji —
chakana —

character of work//
employment:
temporary
permanent

seasonal

to describe//ehara~
cterize
description/
characterization//

business —
recommendation

application/petition

economic manage-
ment

fiscal year
economic calculation

economy
to give
account of
storage

a good

target/purpose

price

base —

contractual —
purchase —
increased//marked-up

wholesale —
retail —
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LleH3ypa
LleHHOe nucbmo

LleHHbIEe
= bymaru
— BeLm
Linpkynb

LinpkynspHoe n1csMo
Lincpa

apabckas —
pumckas —
LinthpoBas nHpop-
Maums

Lincposble faHHbIE

UapTepHblil peiic
YacTHas cobCcTBEH-
HOCTb

YacTHoe nuuo

Yek

YeKkoBasa KHUXKa
YeKkoBbIil 61aHK
Yenosek, paboTato-
LW WIA NO fOroBopy
YepHuna

YepHOBUK
UepHOBOI JOKYMEHT
UepTéx

YepTuTb
YucneHHocTb Hace-
neHus

Ywncno

yeTHoe —
HeyeTHoe —
UneHbl generauuu

matbuot nazorati
gimmatdor/gimmatli
xat

gimmatdor

== qog’ozlar

— buyumlar
pargar/sirkul

farmoyish xat
ragam

arab ragami
rim ragami
ragamli axborot

ragamiy ma’lumotlar

charter reysi
xususiy mulk

xususiy alohida shaxs
chek

chek daftarchasi
chek blankasi
shartnoraa bo'yicha
ishlovchi kishi

siyoh

goralama

goralama hujjat
chizma

chizmoq

aholi soni/miqdori

son/migdor; sana
juft —
toq —
dclegalsiya a’zolari

censorship
valuable letter

valuable

~ papers

valuables

compass with inter-
changeable
attachments
circular letter
numeral

arabic —

roman —
numerical informa-
tion

numerical data

chartered flight
private property

private individual
check

checkbook

check form
contracted worker

ink

rough draft

carbon copy
draft/drawing/design
to draw

size of population

number

even —

odd —

members of a
delegation



WwupuHa

LLikona

LLIKkonbHass cuctema
LW pndT

LTamn

LTaT

LtaTHasa egnHuua
LLITaTHOe pacnucaHue
LW Tpad

LTpunx

JK3aMeH
K3emnasap
JKOMOMMYECKN YNCTbIN
OKOHOMMUKaA
OKOHOMUCT
OKOHOMMYecKas
XN3Hb
OKOHOMMYECcKasa 3a-
BUCUMOCTb
JKOHOMUMYecKan ah-
(heKTUBHOCTb
JKOHOMMUYECKME 3a-
KOHblI
OKOHOMUYECKUI
aHanu3
OKOHOMUYECKU
Kpusmc
OKOHOMMWYECKOE [1aB-
JIeHune
OKOHOMMWYHbIN
OKOHOMMUSA
OKOHOMHbIA
kcnegmrtop
Jkcnegmumsa
dKcneguuymna

(genonp.):

kenglik

maktab

maktab tizimi
shrift//bosma harf
shtamp//to ‘rtburchak
muhr
shtat/o‘rin//ish o‘mi
shtat birligi

shtat jadvali

jarima

o'chirgich ogbo'yoq

imtihon
nusxa/namuna
ekologikjihatdan toza
igtisodiyot/igtisod
igtisodchi

igtisodiy hayot

igtisodiy tobelik/
garamlik

iqtisodiy samara-
dorlik

igtisodiy gonunlar

igtisodiy tahlil
igtisodiy tanglik
igtisodiy tazyiq

tejamli
tejam/tejamkorlik
tejamli

ekspeditor
ekspeditsiya

ntdlaliar Saleil i1
yuritishda):
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width

school

school system
type/print; script
stamp

staff

member of staff
roster//list of staff
fire

stroke

examination
copy
ecologically clean
economics
economist
economic life

economic depende-
nce

economic effective-
ness

laws of economics

economic analysis
economic crisis
economic pressure

economic

economy
economical/thrifty
expeditor

expedition
wispdicii/tu NQio g
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npueM nocTyna-
el KOppecnoH-
JAeHuun
COPTUPOBKA Ha
perncTpupyemyto u
HeperucTpupyemyto
1 pacnpegeneHwe no
noapasaeneHnam
KO/MIMYEeCTBEHHbIN
yYyeT LOKYMeHTOB
OTnpaBKa UCXoAsLLElN
[JOKYMeHTaumm
fjocTaBka Koppec-
NOHAEHUUM B
CTPYKTYpPHble nof-
pasgeneHus
3KCMepTM3a Hay4YHO
M nNpaKTUYeCKOW
LeHHOCTN [OKYMEH-
TOB

QkcnnyaTayusa
ONEeKTPOHHO-BbI-
yucnutenbHas Mma-
WnHa

dnemeHT

AneMeHTbl Aenonpo-
13BOACTBA
obpaboTka nocTyna-
lOLLe 1 oTnpasnse-
MO KOPPECMOH-
JeHumnn
perucTpauus LOKY-
MEHTOB
onucaHue gen

MaLlnHOMUCb

KOMNnpoBaHue
PasMHOXXeHNe

[LOCTaBKa [LOKYMEH-
TOB

ombnema

OTUKeTKa

keladigan xat-
xabarlarni  qgabul
gilish

gayd gilinadigan va
gayd gilinmaydigan
xat-xabarlarni
saraiash va boiin-
malarga tagsimlash
hujjatlarning
miqdoriy hisobi
jo‘natma hujjatlarni
yuborish
xat-xabarlarni tar-
kibiy bo'linmalarga
yetkazish

hujjatlarning ilmiy va
amaliy ahamiyatini
tekshirish

ishlatish/foydalanish
eiektron hisoblash
mashinasi

unsur/element
ish yuritish unsurlari:

olinma va jo‘natma
yozishmalami gayta
ishlash

hujjatlarni gayd gilish
hujjatlar yig'majil-
dini tavsiflash
mashinkada yozish

nusxa ko‘chirish
ko‘paytirish

hujjatlarni yetkazish

alomat/emblema
yorlig

receipt of incoming
correspondence

sorting into regi-
sterable and unre-
gisterable and
distribution among
subdivisions
quantitative inve-
ntory of documents
dispatch of out-going
documents
delivery of corre-
spondence to stru-
ctural subsections

expertise in the
scholarly and
practical value of
documents
exploitation
computer

element

elements of office
work:

registration of
documents

description of files
typing

copying/photo-
copying

copying

obtaining docume-
nts

emblem
etiquette



aTot

3T0T BOMpOC TPeby-
€T BHUMAaHuA
AdekT

A heKTnBHOEe uUC-
nonb3oBaHKUe
BPEMEHM

A eKTUBHOCTb

— peBun3nn

KOpungnueckunii oT-
nen

FOpugnuyeckas cuna
HOpugnyeckoe nnuo

KOpuct
KO pUCKOHCYNbT

fBKa
ABOYHbIA NCT

A3bIK
rocyAapCTBEHHBI
KaHUenspcknin —
NUTepaTypHbIi —
opuumnanbHbli —
Apnbik

— WHBEHTapusayu-
OHHbIN

Apmapka

bu

bu masala digqgatni
talab qiladi
samara
vaqtdan
foydalanish

samarali

samaradorlik

taftishning
samaradorligi

0
huqugiy bo'lim

huqugiy kuch
huquqiy/yuridik
shaxs

huqugshunos; yurist
huquqg maslahatchisi//
huquqiy masla-
hatchi

A

gatnashish/kelish//
ishtirok etish
ishtirokni gayd qilish
varagasi

til

davlat tili

ish yuritish tili
adabiy —

rasmiy —

yorliq

inventarlash yorlig'i

yarmarka
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this/that

this problem dema-
nds attention

effect

efficient use of time

effectiveness/efficie-
ncy
—ofa revision

legal department

judicial/legal force
judicial figure

lawyer
legal advisor

attendance

roster/list of
attending
language

state —
chancellery —
literary —
official —
label/tag
inventory —

fair/trade fair
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MPNNTOXEHWME

MPUMEPHbIV MEPEYEHb HAVUBO/EE
YMNOTPEBUTE/bHbIX B YMNPABNEHUYECKOW
OEATENbHOCTW BNAOB U PASBHOBUAHOCTEW
JOKYMEHTOB

1. MONOXEHWE — npaBoBoli aKT, onpeaensiowmii nopsaok
obpa3oBaHusA, npaBa, 0643aHHOCTM U opraHusauuto paboTbl
YyUpexaeHuns, CTPYKTYPHOTO nogpasfefieHuns.

2. YCTAB — npaBOBOIi aKT, ONpeaensitowmnii CTpyKTypy, GyHK-
LUUKN 1 npasa NpegnpuaTus, opraHn3aunm, yUpexxneHus.

3. NTOCTAHOBJIEHVE — npaBoBoii akT, NpUHUMaEMbIiA BbiC-
WNAMN N HEKOTOPbIMU LEHTPaibHbIMW OpraHamu KoJJiernanbHoro
ynpaBfeHUa B Lensax paspelweHus Haubonee BaXHbIX U
NMPUHLMNWANbHBIX 334a4, CTOAWNX Nnepes 4aHHbIMW OpraHaMmu, 1 yc-
TAHOB/IEHNA CTabUbHbIX HOPM, MpaBu/ MOBefEeHUS.

4, PELUEHMNE — npaBoBOil aKT, MPUHUMAEMbIA MECTHbIMU
opraHamu ynpasneHus, BNacTu B KOJIErnasibHOM MOPSAKE B LEensax
paspeLueHns Hanbonee BaXXHbIX BOMPOCOB UX KOMMETEHLUN.

PelleHNsAMM VMMEHYIOTCS TakXXe COBMECTHble aKTbl,M3[aBaemble
HECKONbKUMMW HEOLHOPOLHbIMU OpraHamu ( KonnernanbHbIMKM U feid-
CTBYHOLWMWMMN Ha OCHOBe eAMHOHaAyanus; rocyjapCTBeHHbIMM
opraHamu, o6WecTBEHHbIMW OpraHN3aLnsaMm 1 T. n.).

5. PACMOPAXEHWE — npaBoBOli aKT, M3[aBaeMblii efunHO-
NIMYHO PYKOBOAWTENEM, FNaBHbIM 06pa3oM, KOMnernanbHoro opraHa
rOCyLapCTBEHHOI0 YYpeXK4eHWs B LeNsxX paspeLlleHuns onepaTUBHbIX
BONpocoB,Kak Mnpasuio, OrpaHNYeHHbIA CPOK AeNCTBUSA U KacaeTcs
Y3KOr0 Kpyra opraHu3aumnin, 4O/MKHOCTHbLIX MWL, U FpaXaaH.

6. MPMKA3 — npaBoBOiA aKT, U3aaBaemblii PyKOBOAWTENEM OpraHa
rocyJapCTBEHHOr0 ynpasfeHus (ero CTPYKTYPHOrO noApasfeneHus),
[eliCTBYIOLLMM Ha OCHOBE eAWHOHa4Yanusa B LEensx pajpeLleHus oc-
HOBHbIX M OMEPaTMBHbIX 3a4a4,CTOAWMX Mnepes jaHHbIM opraHom BoT-
[eNbHbIX Cyyasx MOXET KacaTbC LUMPOKOrO Kpyra opraHvsauuii u
[LOJIXHOCTHBIX UL, He3aBUCUMMO OT NMOAYMHEHHOCTH.

7. NHCTPYKLUWA — npaBoBOil aKT, M34aBaeMblii OpraHoM
rocyfapCTBEHHOr0 ynpasneHns (Man yTBepXXaaeMblii ero pyKoBoguTenem)
B LieNsX YCTaHOB/IEHNUSA NpaBu/, Perynvpyrowmx opraHu3aLnoHHble, Ha-
YUYHO-TEXHUYECKIME, TEXHOMOrMYeCcKme, UHAHCOBbIE W MHble crneuuanb-
Hble CTOPOHbI AeATeNbHOCTY YUpeXAeHWA,opraHu3aunii, npeanpusTuii
(vx nogpasfeneHnin 1 cnyxo6), LOMKHOCTHBIX /UL, U FpaXaaH.



[MMHCTPYKTMBHbLIA XapakTep HOCAT TakXe Takue LUPOKO
npuMeHseMble Ha NpakTuke akTbl, Kak «[MPABUTA», «<PEKOMEH-
OAUVN», «METOONYECKWUE PEKOMEHAALUWW», «METO-
OVNYECKUMNE YKA3AHWA» n apyrve LOKYMEHTbI,MMelOWMe oan-
HaKoBYIO topuanyeckyto npupody.C uenbio BBefeHNs eanHoobpasnsa B
CMCTEMY MpPaBOBbIX aKTOB M COKpalleHWs pasHoobpasus (hopM ak-
TOB, MMEKLWMX OAMHAKOBYIO NpMpoay, LenecoobpasHo 06befnHUTb
BCe nepeyncreHHble aktbl B «MHCTPYKLWIO».]

8. YKA3AHWNE — npaBoBOi akT, M3[jaBaemblli OpraHom
rocyAapCTBEHHOr0 ynpas/ieHUs MPEeUMYLLEeCTBEHHO MO BOMpocam
MH(OpMaLMOHHO-METOANYECKOTO XapaKTepa, a TaK)xe No Bonpocam,
CBA3aHHbIM C OpraHu3auuein UCMONHEHUS MPUKA30B, UHCTPYKLUA ©
LpYyrux akToB JaHHOTO OpraHa 1 BblLLIECTOALLMX OPraHoB ynpaB/ieHuUs.

9. MPOTOKOJ/1 — fOKYMEHT, (hMKCUPYIOLLMIA X0h 06CyXaeHNs
BOMNPOCOB UM NPUHATUS peLleHUn Ha cobpaHusAX, COoBellaHusX,
KOH(hepeHUUAX 1 3acefaHnAX KoNnernanbHbIX OpraHos.

10. U3BELW,EHWE o 3acegaHuun, cobpaHun, KOH(epeHUnn —
LOKYMEHT, VH(OPMUPYIOLWMIA 0 MPeLcTOALLEeM MeponpusaTUM U
npegnaralolmii NPUHATL B HEM y4acTue.

11. AKT — AOKYMEHT, COCTaBMEHHbI/i HECKONbKUMK NuULaMU 1
NOATBEPXAAIOLMIA YCTAHOBNEHHbIE PaKTbl U COObLITHUS.

12. BAK/TIOUEHWNE — foKyMeHT,coaepXallnii MHeHMe, BbIBOS,
yupexeHus, KoMuccuu, crneymanucta no Kakomy-nm60 BOMpocy.

13. AOKNAOHAA 3AMNNCKA —0KYMEHT, aApecoBaHHbIn py-
KOBOAWTESHO JAHHOTO W/ BbILLECTOSLLEr0 YUPEXAEHNS, COAEpXKalLLmnii
06CTOATENIBHOE W3/I0XKEHWe KakKoro-nMbo Borpoca C BbiBOJaMU U
NPeasioKeHUsAMU COCTaBUTENS.

14. CNPABKA — [OKYMeHT, cojepXaluii onucaHue u
NOATBEPXKAEHNE TEX UM MHbIX PAKTOB M COOLITWIA.

15. CBOAKA — OKYMeHT, MpeAcTaBAsoWwmnii - coboin 0606-
WEHHbIe CBefleHNs M0 OAHOMY BoMpocy (CBOAKa MpeAnoXeHwui, 3a-
MeyaHWii, TpeboBaHWiA 1 T.M.).

16. MNCbMO — 0606WEHHOE Ha3BaHWEe pas3INYHbLIX MO
COLEPXKaHUIO [JOKYMEHTOB, BblAeNnsieMbIX B CBA3W C 0CO6bIM CMOCO-.
60M nepefayn TekcTa (MepecbinaeTcs Mo noyTe).

17. TENETPAMMA — 0606LWWEHHOe Ha3BaHWe pasfNyHbIX MO
COLEepXKaHU0 [OKYMEHTOB, BblensieMblX B CBA3M C 0COObIM CMOCO-
60M nepegaum.

18. TENE®OHOINPAMMA —0606LEHHOe Ha3BaHWe PasNyHbIX
no COAepXKaHuio LOKYMEHTOB, Bble/NseMbIX B CBA3U C 0COBGbLIM CMO-
coboM nepefaum TekcTta (Nepefaétca no TeneoHy W 3anucbiBaeTcs
nonyvarenem).

19. TMYHAA KAPTOUKA - JOKyMeHT, cayXxawuii ana aHa-
nu3a coctaBa M y4yéTa fBUXEHUSA KaLpos.
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20. NOTOBOP — pgOKYMeHT, (PUKCMpYHOLWMUIA cornaweHune
CTOPOH 06 YCTaHOBMEHUN KaKUX-NN6G0 OTHOLLEHUIA U perynupyoLnii
3TV OTHOLUEHMS.

21. CTEHOFPAMMA — pocnoBHas 3anucb JOKNagoB, peyei u
JpYruX BbICTYMNIEHUIA Ha cCOBpaHUAX, COBELLAHMAX W 3acefaHusAX Kon-
nervanbHbIX OpraHoB,0CYLLECTBAAETCA METOLOM CTeHorpaguu.

22. OOK/NAL — AOKYMeHT, cogepXaluii W30XeHWe
onpeAenéHHbIX BONMPOCOB, BbIBOAOB,NMPEAIOXEHNIA N NPeAHa3HaUYEHHbI
[NA YCTHOrO MPOYTEHUA.

23. MPEANOXEHWE — pa3HOBMAHOCTb A0KNaAHO 3anucku,
cofiepXkallas nepeyeHb KOHKPETHbIX MPeANOoXeHUi Mo onpefenét-
HOMY BOMpOCY.

24. OBbACHUWTENbHAA 3AMNMNCKA — 0OKYMEHT, MOSACHS-
IOWWIA cofepXXaHue OTAeNbHbIX MOJIOXKEHUA OCHOBHOMO AOKYMEHTa
(nnaHa, OTYéTa, MpPOEKTa).

25. OT3blB — AOKYMEHT, cofepXaluii MHEHME YUpexaeHus
AU cneuuanucTa No MoBOJY Kakoi-nmbo paboTbl,MpUCNaHHON Ha
paccmoTpeHwue.

26. MJTAH — [OKYMEHT, yCcTaHaBNMBAOLWMIA TOUYHbI/ NepeyeHb
HaMeUYeHHbIX K BbIMO/HEHWIO PaboT MM MeponpusATUA,MX Nocneao-
BaTeNbHOCTb, 06bEM (B TOW WMAM WHON (hopMe), BPEMEHHbIE
KOOpAMHATbI, PYKOBOAMTENE U KOHKPETHBIX UCMOMHUTENEN.

27. OTUET — [OKYMEHT,COZiep)KaLlnii CBEeHNS O BbIMOJHEHWUU
nnaHa, 3afjaHus, NOArOTOBKE MEPOMPUATWIA, MOPYYEHWA 1 NPOBEAEHUS!
MeponpuATUIA, MPeACTABEHHbIA BbILIECTOALIEMY YUPEXAEHUO UK
[LO/HKHOCTHOMY LY.

28. CMMNCOK — fOKYMeHT, cogepxalliuii nepeyncrieHune nuu,
WA NpeaMeToB B ONpefeséHHOM MOpAAKe, COCTaBfEHHbIA B Lensx
MH(OpMaLUW UK perncTpaumm.

29. MEPEYEHb —cuncTtemaTnM3npoBaHHOE NepeyncrieHne LOKy-
MEHTOB MW UHbIX NPeAMEeTOB, 06BEKTOB UM paboT, COCTaBNeHHOe
B Le/AX pacrnpoCTpaHeHWs Ha HUX ONpefenéHHbIX HOPM WUaun
TpeboBaHWIA.
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IL O VA

BOSHQARUY FAOLIYATIDA ENG KOT
QO‘LLANADIGAN HUJAT TURLARINING
TAXMINIY RO‘YXATI

1. QOIDA, NIZOMNOMA —muassasalar, tarkibiy boiinmalaming
barpo boiish tartibini, huquglari, majburiyatlari va ishini tashkil gilishni
belgilovchi huqugiy hujjat.

2. NIZOM — korxona, tashkilot, muassasaning tuzilishi, vazifa
va huquglarini belgilovchi huqugiy hujjat.

3. QAROR — kollegial boshgaruvga asoslangan yuqori va ba’zi
markaziy idoralar tomonidan shu idoralar oldida turgan o‘ta muhim
va asosiy vazifalarni hal gilish va bargaror harakat me’yorlari,
goidalarini belgilash magsadida gabul gilinadigan huquqiy hujjat.

4. QAROR — mabhalliy boshgaruv idoralari, hokimliklar
tomonidan ular vakolati doirasidagi o‘ta muhim masalalami hal gilish
uchun kollegial tartibda gabul gilinadigan huquqiy hujjat.

Birturliboimaganbirnecha idoralar (kollegial va yakkaboshchilik
asosida ish ko'ruvchi,davlat idoralari va ijtimoiy tashkilotlar hamda shu
kabilar) tomonidan e’lon gilingan qo'shma hujjatlar ham qaror deb
atalaveradi.

5. FARMOYISH — asosan, davlat boshgaruvi kollegial idorasi
rahbari tomonidan amaliy masalalarni hal gilish maqgsadida
yakkaboshchilik asosida eion gilinadigan huquqgiy hujjat. Odatda,
cheklangan amal qilish muddatiga ega va tor doiradagi tashkilot,
mansabdor shaxslar va fugarolarga daxldor bo'ladi.

6. BUYRUQ — davlat boshqgaruvi idorasining (tarkibiy
boiinmasining) yakkaboshchilik asosida ish ko‘ruvchi rahbari
tomonidan shu idora oldida turgan asosiy va amaliy vazifalarni hal gilish
magsadida eion gilinadigan huqugiy hujjat. Ayrim hollarda, tobeligidan
gat’i nazar, keng doiradagi tashkilotlar va mansabdor shaxslarga daxldor
boiishi mumkin.

7. YO'RIQNOMA — muassasalar, tashkilotlar, korxonalar
(ulaming boiinmalari va xizmat boiimlari), mansabdor shaxslar va
fugarolar faoliyatini tashkiliy, ilmiy-texnikaviy, texnologiyaviy,
moliyaviy va boshga alohida tomonlarini tartibga soluvchi qoidalami
belgilash magsadida davlat boshgaruvi idorasi tomonidan eion
gilinadigan (yoki uning rahbari tomonidan tasdiglanadigan) huqugiy
hujjat.



[Amaliyotda keng go‘llanadigan «qoidalar», «tavsiyalar», «metodik
tavsiyalar», «metodik ko'rsatmaiar» singari va boshqga teng darajadagi
huquqgiy xususiyati bo‘lgan hujjatlar ham yo‘rignoma sifatiga ega.
Huqugiy hujjatlar tizimida bir xillikni joriy gilish va bir xil xususiyatli
xilma-xil huiiat shakllarini gisgartish magsadida yugorida sanalgan
barcha hujjatlarni «yo‘rignomaxga birlashtirish magsadga muvofiqdir.]

8. KO'RSATYIA — davlat boshqgaruvi idorasi tomonidan asosan
axboriy-metodik xususiyatga ega masalalar yuzasidan, shuningdek,
ushbu idoraning va yuqori boshgaruv idoralarining buyruglari,
yo‘rignomalari va boshga hujjatlari ijrosini tashkil etish masalalari
yuzasidan e’lon gilinadigan huqugiy hujjat.

9. BAYONNOMA — kollegial idoralarning yig'ilishlari,
kengashlari, konferensiya va majlislarida masalalami muhokama qilish
va qarorlar gabul gilish jarayonini gayd etuvchi hujjat.

10. BILDIRISH — (majlis, yig'ilish, konferensiya hagida) - bo‘lajak
tadbirlar hagida xabar beruvchi va unda ishtirok etishga taklif giluvchi
hujjat.

11. DALOLATNOMA —bir necha shaxslar tomonidan tuziladigan
va aniglangan vogea-hodisalami tasdiglaydigan hujjat.

12. XULOSA — muassasa, komissiya, mutaxassisning biron-bir
hujjatjoki hodisa yuzasidan bildirgan fikr-mulohazasini aks ettirgan hujjat.

13. BILDIR1ISHNOMA —ayni yoki yuqori muassasa rahbariga
yo'llangan, biron-bir masalaning batafsil bayonini yo'llovchi
muallifning xulosa va takliflari bilan birgalikda aks ettiruvchi hujjat.

14. MA’LUMOTNOMA —u yoki bu vogea va hodisalami tavsiflash
va tasdiglashni aks ettirgan hujjat.

15. MA’LUMOT, XABAR —biror masala yuzasidan umumlashma
ma’lumotlami aks ettiruvchi hujjat.

16. XAT — mami maxsus usulda jo'nalilishiga ku'ia ajratiladigan,
mazmuniga ko‘ra xilma-xil hujjatlaming umumlashma nomi (pochta
orgali jo‘natiladi).

17. TELEGRAMMA — matni maxsus usulda jo ‘natilishiga ko‘ra
ajratiladigan, mazmuniga ko ‘ra xilma-xil hujjatlaming umumlashma nomi
(telegraf orqali jo‘natiladi).

18. TELEFONOGRAMMA — matni maxsus usulda jo ‘natilishiga
ko‘ra ajratiladigan, mazmuniga ko‘ra xilma-xil hujjatlaming umumlashma
nomi (telefon orqali jo‘natiladi va gabul giluvchi tomonidan yozib
olinadi).

19. SHAXSIY VARAQCHA —Kkadrlér tarkibi va ulaming harakatini
hisobga olishni tahlil gilish uchun xizmat giladigan hujjat.

20. SHARTNOMA —tomonlaming biron-bir munosabat o‘matish
hagidagi bitimini gayd etuvchi va bu munosabatlami tartibga solib
turuvchi hujjat.
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21. STENOGRAMMA — kollegial idoralarning yig‘ilish, kengash
va majlislaridagi ma’ruza, nutq va boshga chigishlarning stenografik
usulda amalga oshirilgan so‘zma-so‘zyozuvi.

22. MA’RUZA — muayyan masalalar, xulosalar, takliflar bayonini
aks ettirgan va o°‘gib berish uchun mo'ljallangan hujjat.

23. TAKLIF — bildirishnomaning muayyan masala yuzasidan
aniq takliflar ro‘yxati aks ettirilgan turi.

24. TUSHUNTIRISH XATI - asosiy huijat (reja.hisobot,
loyiha)ning ayrim o‘rinlari mazmunini izohlovchi hujjat.

25. TAQRIZ — muhokama uchun yuborilgan biron-bir ish
yuzasidan muassasa yoki mutaxassisning fikrini aks ettiruvchi hujjat.

26. REJA — bajarilishi mo'ljallangan ishlar yoki tadbirlaming
aniq ro‘yxati, ulaming ketma-ketligi, hajmi (u yoki bu shaklda),
bajariiish muddatlari, rahbarlari va aniq bajaruvchilarini belgilovchi
hujjat.

27. HISOBOT — rejaning,topshirigning bajarilishi, tadbirlar,
topshiriglami tayyorlash, ulami o‘tkazish hagidagi ma’lumotlarni aks
ettiruvchi va yugori muassasaga yoki mansabdor shaxsga tagdim
etiladigan hujjat.

28. RO"YXAT — shaxslar yoki narsa-buyumlar belgili tartibda
sanab ko‘rsatilgan, axborot yoki gaydlov uchun tuzilgan hujjat

29. RO“YXAT — hujjatlar va boshga buyumlar.obyekt va ishlaming
ularga muayyan me’yor yoki talablarni tatbiq etish magsadida tuzilgan
tartiblashgan sanog‘i (ro‘yxati).
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APPENDIX

A SAMPLE LIST OF THE MOST WIDELY-USED
KINDS OF ADMINISTRATIVE DOCUMENTS:

1. REGULATION — a legal act determining the procedure of
formation,legal rights,responsiblities,and work organization of an
institution, as well as its structural subdivisions.

2. CHARTER —a legal act determining the structure,functions,
and rights of an enterprise, organization, or institution.

3. RESOLUTION (1) —a legal act passed by higher and some
central organs of collaborative administration with the intent of solving
the most crucial and fundamental tasks facing the given organization
and of establishing stable norms and rules of conduct.

4. RESOLUTION (2) — a legal act passed jointly by local
administrative organs and governing organs with the intent of resolving
the most important questions of their jurisdiction.

Joint acts issued by various different organs (collective organs
acting on the basis of unified leadership, government organs, public
organizations, etc.) are also called resolutions.

5. ORDER (1) —a legal act passed singlehandedly by a senior
official, most often the head of a collaborative organ of state
administration, with the intent of resolving questions of operation.
As a rule, its period of legal force is limited, and it concerns a narrow
circle of organizations, officeholders, and/or citizens.

6. ORDER (2) — a legal act passed by the head of a state
adminstrative organ ( or of a subdivision thereof), acting on the basis
of unified leadership with the intent of resolving basic and operational
tasks facing the given organs. In some instances it may concern a wide
circle of organizations and officeholders, regardless of affiliation.

7. INSTRUCTION —a legal act, issued by a state administrative
organ (or approved by its head ) with the intent of establishing rules
regulating organizational, scientific and technical,technological,
financial, and other special aspects of the activity of an
institution,enterprise (including its subdivisions), officeholders, and
citizens.

Such widely-used acts as RULES, RECOMMENDATIONS,
METHODOLOGICAL RECOMMENDATIONS. METHODOLOGICAL
INSTRUCTIONS, and other documents of a similar legal nature also
have an instructive character. They are issued with the intent oi introducing
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uniformity into the system of legal acts, to reduce the diversity of forms
of acts of the same nature, and to unite all listed acts under the heading
of INSTRUCTIONS.

8. DIRECTIONS —a legal act passed by a state administrative
organ, chiefly concerning questions of an informational or
methodological character, as well as questions connected with
organizing the execution of orders, instructions, and other acts of
the given organization and higher administrative organs.

9. PROTOCOL/MINUTES —a document recording the course
of the discussion of issues and the passing of resolutions at meetings,
conferences, and sessions of collaborative organs.

10. NOTICE of a session, meeting, or conference - a document
announcing upcoming functions and inviting participation in them.

11. ACT —adocument drawn up by several individuals confirming
established facts and events.

12. CONCLUSION — a document containing the opinion or
decision of an institution, commission, or specialist on a given issue.

13. MEMORANDUM —a document addressed to the head ofa
given institution or ofa higher one, containing a detailed presentation
of an issue with conclusions and suggestions of the sender.

14. CERTIFICATE —adocument containing adescription and
confirmation of certain facts and events.

15. SYNOPSIS — a document consisting of summarized
information on a single issue (the synopsis of a proposal, comment,
demand, etc.).

16. LETTER —a general term for documents ofvarious content,
distinguished by a particular means of transferring text (being sent
through the mail).

17. TELEGRAM — a general term for documents of various
content, distinguished by a particular means of transfer.

18.TELEPHONE MESSAGE —a general term for documents of
various content,distinguished by a particular means of transferring
text (being transferred by telephone and written down by the recipient).

19.IDENTIFICATION CARD —a document serving to analyze
the content of and keep account of the movement of personnel.

20. CONTRACT — a document recording an agreement between
two or more sides on the establishment of relations and the regulation
of these relations.

21. TRANSCRIPT —a verbum record of reports, speeches, and
other presentations at meeting, conferences, and sessions of
collaborative organs, recorded by shorthand.

22. REPORT — adocument containing adescription of certain
issues, conclusions, and suggestions, intended for oral presentation.



150

23. PROPOSAL — a form of memorandum containing a list of
concrete suggestions concerning a certain issue.

24. EXPLANA TORYNOTE —adocument clarifying the contents
of individual aspects of the fundamental document (a plan,
announcement, project, etc.).

25. COMMENT — a document containing the opinion of an
institution or specialist concerning a certain piece of work submitted
for inspection.

26. PLAN — a document estaousnmg a piccise enumeration of
tasks or measures intended for implementation, their sequence,
scope (in one form or another), schedule, leadership, and executors.

27. ACCOUNT — a document presented to a higher institution
or officeholder and containing information on the fulfillment of a
plan, task,the preparation of measures, orders, and the undertaking
of measures.

28. LIST — a document containing an enumeration of persons
or objects in a certain order, compiled for purposes of information
or registration.

29. INVENTORY — a systematised enumeration of documents
or other items, objects, or tasks, compiled with the intent of
imposing certain standards or requirements on them.
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